BYRNE JUSTICE ASSISTANCE GRANT (BYRNE JAG) and
RESIDENTIAL SUBSTANCE ABUSE TREATMENT (RSAT) GRANT
FY21 GRANTEE CHECKLIST

	Done
	Action
	Due Date

	 FORMCHECKBOX 

	Accept contract with MSP in MAGIC+.
	30 days from date of award letter

	 FORMCHECKBOX 

	Complete Program Income Waiver (GRANTS-208) in MAGIC+.
	1st Quarter Progress Report (1/20)

	 FORMCHECKBOX 

	Project must be initiated.
	60 days from start date of contract

	 FORMCHECKBOX 

	Attach subcontracts (GRANTS-207) in MAGIC+ under Applicant Attachments.
	60 days from execution of contract

	
	 FORMCHECKBOX 
  Grantee can apply to the Byrne JAG Unit for an extension of time to obtain subcontracts.
	Written request to the Byrne JAG Unit within 30 days from execution of contract

	 FORMCHECKBOX 

	Submit Office of Civil Rights Compliance Training Form 
(GRANTS-221) for all grant-funded employees in MAGIC+.
	Employees must complete the training and GRANTS-221 within 90 days from start date of contract

	 FORMCHECKBOX 

	MJTFs Only - Bureau of Justice Assistance Task Force Leadership and Integrity Training for grant-funded sworn personnel and all supervisors.  Attach under Applicant Attachments in MAGIC+.

	90 days from execution of contract

	 FORMCHECKBOX 

	Submit Employee Time Certification (GRANTS-214) for all grant-funded employees in MAGIC+:
 FORMCHECKBOX 
  1st period (10/1-3/31)

 FORMCHECKBOX 
  2nd period (4/1-9/30)

	Semi-annually
4/30

10/30



	 FORMCHECKBOX 

	Plan for submission of audit requirement. 
See Part VIII, Section C of your contract for clarification:
 FORMCHECKBOX 
 Submit Single Audit; or,

 FORMCHECKBOX 
 Submit Financial Statement Audit; or,

 FORMCHECKBOX 
 Submit Audit Notification Letter

	Within 9 months after the end of contractor’s fiscal year

	
	
	

	FINANCIAL STATUS REPORTS (FSR)
	PROGRESS REPORTS

	Done
	Report Period
	Due Date
	Done
	Report Period
	Due Date

	 FORMCHECKBOX 

	10/1-10/31
	11/30
	 FORMCHECKBOX 

	10/1-12/31
	1/20

	 FORMCHECKBOX 

	11/1-11/30
	12/30
	 FORMCHECKBOX 

	1/1-3/31
	4/20

	 FORMCHECKBOX 

	12/1-12/31
	1/30
	 FORMCHECKBOX 

	4/1-6/30
	7/20

	 FORMCHECKBOX 

	1/1-1/31
	2/29
	 FORMCHECKBOX 

	7/1-9/30
	10/20

	 FORMCHECKBOX 

	2/1-2/28
	3/30
	PROGRAM INCOME REPORTS

(Agencies who do not have program income will submit a program income waiver in the 1st Quarter)

	 FORMCHECKBOX 

	3/1-3/31
	4/30
	

	 FORMCHECKBOX 

	4/1-4/30
	5/30
	 FORMCHECKBOX 

	10/1-12/31
	1/20

	 FORMCHECKBOX 

	5/1-5/31
	6/30
	 FORMCHECKBOX 

	1/1-3/31
	4/20

	 FORMCHECKBOX 

	6/1-6/30
	7/30
	 FORMCHECKBOX 

	4/1-6/30
	7/20

	 FORMCHECKBOX 

	7/1-7/31
	8/30
	 FORMCHECKBOX 

	7/1-9/30
	10/20

	 FORMCHECKBOX 

	8/1-8/31
	9/30
	The Program Income Report (or Waiver) is submitted with the Program Progress Report in the MAGIC+ system.

	 FORMCHECKBOX 

	9/1-9/30
	10/30
	

	FINAL FSR
	OBLIGATION REPORT

	Done
	Report Period
	Due Date
	Done
	Report Period
	Due Date

	 FORMCHECKBOX 

	Once all funds are expended
	On the 30th day of the following month
	 FORMCHECKBOX 

	9/1-9/30
	8/31

	This is in place of the monthly FSR.
	The Obligation Report is required if a Final FSR has not been submitted prior to August 31.


All reports listed above are initiated and submitted in the MAGIC+ system.  Please contact your grant advisor if you have any questions on the required grant reporting.  Ms. Megan Gilliam can be reached at GilliamM1@michigan.gov, Mr. Brian Peacock at PeacockB@michigan.gov, and Ms. Leslie Wagner at WagnerL2@michigan.gov.

