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MiCJIN ADMINISTRATOR/APPLICATION REQUEST

This application must be typed and submitted electronically to MiCJINmail@michigan.gov.

	I. Agency’s Information (Required)

	Agency’s Name
     
	ORI (if applicable)

     
	Date

     

	Street Address

     
	City

     
	State

  
	ZIP Code

     

	Requested By

     
	Title

     
	Agency’s Phone Number

    -     -      Ext.      

	II. Application Request

	This section is to request applications new to the agency.  If you are unsure about which applications your agency has access to, you may contact the Michigan Criminal Justice Information Network (MiCJIN) Service Center. See pages three and four of this form for application descriptions.
* CPL application is available for county clerks only.

** MiPistol, CJIC Reporter (Direct LEIN Access), and SOR applications interface with LEIN and require the same securities, training, and audit requirements as LEIN access requires.  Access to MiPistol, CJIC Reporter (Direct LEIN Access), and SOR constitutes direct access to LEIN.

	If you are requesting MiPistol, CJIC Reporter (Direct LEIN Access), or SOR as a new application, please list your name as the Primary Agency Administrator, acknowledging your agency understands and will comply with the same securities, training, and audit requirements as LEIN access requires.
	Primary Agency Administrator’s Name
     

	** CJIC Reporter

(Direct LEIN Access)
	CJIC Reporter

(Indirect LEIN Access)
	* CPL..
	Find Auto
	Forensic Advantage
	LEEP

	 CHR
	 LEIN
	 CHR
	 LEIN
	
	
	
	

	LEIN (MiCJIN Portal Access)
	MICR
	MiDRS
	** MiPistol
	SNAP
	** SOR

	
	
	
	
	
	

	III. Administrator Request

	Please include all current and new administrators below.

	Primary Administrator’s Name

     
	Title

     
	Phone Number

    -     -      Ext.     

	Email Address

     
	Add to MiCJIN GovDelivery?
 No Yes  
	Password Reset 

	Select the applications this administrator will be able to assign to other users.

	** CJIC Reporter

(Direct LEIN Access)
	CJIC Reporter

(Indirect LEIN Access)
	* CPL..
	Find Auto
	Forensic Advantage
	LEEP

	 CHR
	 LEIN
	 CHR
	 LEIN
	
	
	
	

	LEIN (MiCJIN Portal Access)
	MICR
	MiDRS
	** MiPistol
	SNAP
	** SOR

	
	
	
	
	
	

	Secondary Administrator’s Name

     
	Title

     
	Phone Number

    -     -      Ext.     

	Email Address

     
	Add to MiCJIN GovDelivery?
 No Yes  
	Password Reset 

	Select the applications this administrator will be able to assign to other users.

	** CJIC Reporter

(Direct LEIN Access)
	CJIC Reporter

(Indirect LEIN Access)
	* CPL..
	Find Auto
	Forensic Advantage
	LEEP

	 CHR
	 LEIN
	 CHR
	 LEIN
	
	
	 
	 

	LEIN (MiCJIN Portal Access)
	MICR
	MiDRS
	** MiPistol
	SNAP
	** SOR

	
	
	
	
	
	


	Secondary Administrator’s Name

     
	Title

     
	Phone Number

    -     -      Ext.     

	Email Address

     
	Add to MiCJIN GovDelivery?
 No Yes  
	Password Reset 

	Select the applications this administrator will be able to assign to other users.

	** CJIC Reporter

(Direct LEIN Access)
	CJIC Reporter

(Indirect LEIN Access)
	* CPL..
	Find Auto
	Forensic Advantage
	LEEP

	 CHR
	 LEIN
	 CHR
	 LEIN
	
	
	 
	 

	LEIN (MiCJIN Portal Access)
	MICR
	MiDRS
	** MiPistol
	SNAP
	** SOR

	
	
	
	
	
	

	Secondary Administrator’s Name

     
	Title

     
	Phone Number

    -     -      Ext.     

	Email Address

     
	Add to MiCJIN GovDelivery?
 No Yes  
	Password Reset 

	Select the applications this administrator will be able to assign to other users.

	** CJIC Reporter

(Direct LEIN Access)
	CJIC Reporter

(Indirect LEIN Access)
	* CPL..
	Find Auto
	Forensic Advantage
	LEEP

	 CHR
	 LEIN
	 CHR
	 LEIN
	
	
	
	

	LEIN (MiCJIN Portal Access)
	MICR
	MiDRS
	** MiPistol
	SNAP
	** SOR

	
	
	
	
	
	

	Secondary Administrator’s Name

     
	Title

     
	Phone Number

    -     -      Ext.     

	Email Address

     
	Add to MiCJIN GovDelivery?
 No Yes  
	Password Reset 

	Select the applications this administrator will be able to assign to other users.

	** CJIC Reporter

(Direct LEIN Access)
	CJIC Reporter

(Indirect LEIN Access)
	* CPL..
	Find Auto
	Forensic Advantage
	LEEP

	 CHR
	 LEIN
	 CHR
	 LEIN
	
	
	
	

	LEIN (MiCJIN Portal Access)
	MICR
	MiDRS
	** MiPistol
	SNAP
	** SOR

	
	
	
	
	
	

	Secondary Administrator’s Name

     
	Title

     
	Phone Number

    -     -      Ext.     

	Email Address

     
	Add to MiCJIN GovDelivery?
 No Yes  
	Password Reset 

	Select the applications this administrator will be able to assign to other users.

	** CJIC Reporter

(Direct LEIN Access)
	CJIC Reporter

(Indirect LEIN Access)
	* CPL..
	Find Auto
	Forensic Advantage
	LEEP

	 CHR
	 LEIN
	 CHR
	 LEIN
	
	
	
	

	LEIN (MiCJIN Portal Access)
	MICR
	MiDRS
	** MiPistol
	SNAP
	** SOR

	
	
	
	
	
	

	Secondary Administrator’s Name

     
	Title

     
	Phone Number

    -     -      Ext.     

	Email Address

     
	Add to MiCJIN GovDelivery?
 No Yes  
	Password Reset 

	Select the applications this administrator will be able to assign to other users.

	** CJIC Reporter

(Direct LEIN Access)
	CJIC Reporter

(Indirect LEIN Access)
	* CPL..
	Find Auto
	Forensic Advantage
	LEEP

	 CHR
	 LEIN
	 CHR
	 LEIN
	
	
	
	

	LEIN (MiCJIN Portal Access)
	MICR
	MiDRS
	** MiPistol
	SNAP
	** SOR

	
	
	
	
	
	


MiCJIN Local Administrator / Application Request Instructions
The MiCJIN Local Administrator Request form defines who will be MiCJIN administrators at the agency.  Those who are listed on this form will be given administrator rights to any of the applications assigned by the agency requestor.  Administrators have the ability to assign user rights to others at the agency.  

Section I: Agency Information
Complete all information as indicated.  All fields are required.
Section II: Application Request
This section is used to request applications that are new to the agency.  If requesting applications that interface with LEIN enter primary administrator’s name to acknowledge compliance.
Section III: Administrator Request

At a minimum, at least one administrator must be designated per agency.  Complete all fields for each designated administrator.  Additionally, indicate which applications the administrator will be able to administer.  Adding administrators to MiCJIN GovDelivery will enroll them in email notifications of scheduled and unscheduled MiCJIN portal outages.

Administration rights include creating and disabling accounts, resetting MiCJIN passwords, and adding or removing applications from user accounts at the agency.  Applications currently available through the MiCJIN Portal include:

· CJIC Reporter (Direct LEIN Access) – The CJIC Reporter application provides CHR open cases, records cleanup, and report generating.  The CJIC Reporter application also provides access to LEIN validation files and LEIN reports.  This application interfaces with LEIN and requires the same securities, training, and audit requirements as LEIN access requires.  You may choose CHR, LEIN, or both depending on the functionality you want.
· CJIC Reporter (Indirect LEIN Access) – Limited access to the CJIC Reporter application. Provides LEIN validation files and CHR reports only.  This application does not require direct access to LEIN and is not subject to audit.  You may choose CHR, LEIN, or both depending on the functionality you want.
· CPL – Concealed Pistol License is only available to County Clerk’s Offices. This application allows county clerks to directly enter licenses to carry a concealed pistol.
· Forensic Advantage – Forensic Advantage is the Lab Case Management System.  Used to view finished lab reports from MSP Forensic Science Division.
· Find Auto – This application allows for searching of stolen, wanted, impounded, or abandoned vehicle files by a variety of criteria.

· LEEP – The Federal Bureau of Investigation’s (FBI) Law Enforcement Enterprise Portal is a gateway providing law enforcement agencies, intelligence groups, and criminal justice entities access to beneficial resources.
· LEIN (MiCJIN Portal Access) – The Law Enforcement Information Network is a statewide repository of wanted and missing persons; personal protection, conditional bond, probation, and mental orders; and stolen, abandoned, and impounded vehicles. The MiCJIN Portal uses the Talon application for LEIN access. This would be an additional method of LEIN access for agencies with existing access by other means. 
· MICR – Michigan Incident Crime Reporting is the State of Michigan’s collection of crime data to report to the FBI’s Uniform Crime Reporting program.
· MiDIRS – The Michigan Digital Image Retrieval System is the Secretary of State’s electronic driver’s license and identification card image database.
· MiPistol – The Michigan Pistol Sales Transfer or Licensing application is used to automatically perform the required background check when issuing or denying a License to Purchase a pistol and entering pistol sales and transfer records.  This application interfaces with the LEIN and requires the same securities and training as LEIN access. 
· SNAP – The Statewide Network of Agency Photos allows for retrieval of mugshots as well as creating lineups and facial recognition.  There are limited licenses and each license type is allocated per agency.
· SOR – The OffenderWatch application is now used for Michigan’s Sex Offender Registry.  OffenderWatch provides the means to enter new sex offenders in the system, verify current offenders’ addresses, and obtain other law enforcement information including investigatory information about sex offenders.  This application interfaces with LEIN and requires the same securities and training as LEIN access requires.
· Password Reset – Checking this box allows the administrator to reset passwords for other users.

Note:  This form does not indicate who at your agency should be allowed to use these applications.  It is to designate who at agency site will be the administrator(s) and be able to assign the rights for application use to others at the agency.  Those who use any applications that interface with LEIN should be LEIN certified and entered in the affirmation file for the agency’s ORI.
AUTHORITY: MCL 28.214;


COMPLIANCE: Voluntary, however, failure to complete application will result in denial of request.











