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Preparing for Summer and Beyond:  

Reporting through the Employer Reporting Website  



Final Payroll Details (FPDs) 
 

• This presentation will cover: 

• The importance of the FPD’s. 

• Most important factors of reporting. 

• How to report carryover/summer spread. 

• How to balance the FPD. 
 



What is the Final Payroll Detail? 

• FPDs reflect the reported wages and 
service of your employee that is retiring.  

• ORS uses the FPD to calculate the greatest 
retirement  benefit allowed to our 
members.  

 



Importance of an Accurate FPD 

• Submitting the FPD accurately is 
imperative to ensure that members 
receive the correct pension and insurance 
options. 

• Incorrect reporting can cause members to 
lose their insurance subsidies, and 
sometimes decrease their pensions 
significantly. 

 



Important Factors To Consider 

• When you submit the FPD there are numerous 
details that are vital to pension accuracy. 

 

• Retirement Date: First day of month following 
termination. 

• Termination Date: Last day member was employed. 

• Last Day Worked: Last day member reported for work. 

• Last Day Paid: Last day member had wages reported.  

• Full Contract/Hourly Rate: Wages stated on member’s 
contract. 

 



Contract Rate 
• The contract rate is based on a full year of wages, 

regardless of the number of hours actually worked. 

• If hourly rate is used, be sure to check the box. 

 

 

 



08-Summer Spread Wages 

• Summer Spread wages, often referred to as 
carryover or trailing wages, is defined as wages 
reported on or after July 1 which were earned in 
the previous fiscal year. 
 



How to Report Summer Spread Wages 

• For wages without hours paid over the summer, use 
wage code 08 and do not report any hours. 

• For wages with regular hours over the summer, use wage 
code 01 and report hours. Two separate DTL2 records 
will be required for someone receiving summer spread 
and working during the summer. 
 

 Donna is a teacher who is paid through the summer and is also working as a 
 summer school teacher. The reporting unit will need to report the pay using 
 two separate DTL2 records. These records cannot be combined because there 
 are different wage codes, 08 wage code for summer spread and 01 for regular 
 wages. The reporting unit  will need to create a record for the regular wages 
 (01 wage code) using class code 1240 (teacher) and report the summer school 
 hours. 



Excess Earnings 
• Excess earnings are wages paid above base contract rate. 

• Include notes in the comments box describing the reason 
for payment,  i.e. date and type of pay.   

 

 

$250.00  – Longevity 
 Pay Period:  
                       6/28/13  
$75.00 – Merit Pay 
  Pay Period:  
                        6/28/13: 5/17/13 

325.00 



Hours Worked 

• Hours Normally Worked: this would be what is listed in 
the members base contract. 

• Average Hours Worked Per Day: is the average of the 
hours member actually worked per day. This may not 
always be the exact hours stated in the base contract. 

 

 



Non-Reportable Wages 
• If the following wages were not reported to ORS on payroll 

reports, do not list in this section. Check box to verify. 

 

 



Non-Reportable Wages 
• If non-reportable wages were reported to ORS in 

error: 

1. Negatively adjust wages on current payroll 
report. 

2. Request FPD reset if the FPD has already 
been requested by ORS. Contact Web 
Reporting at: 
ORS_Web_Reporting@michigan.gov  

 

• For help making adjustments to records, see the 
Reporting Instruction Manual Chapter 7.18 

mailto:ORS_Web_Reporting@michigan.gov


Balancing the Final Payroll Details 
• If the FPD is not balancing, please go to the “View Employee 

Info” screen and verify the member’s records were reported 
correctly.  

• FPD and member’s payroll records must reflect the same 
information. Make adjustments to records if necessary. 



Common Oversights 
Termination date 



Common Oversights 
Regular wages vs. Summer spread 



Common Oversights 
Trailing Wages 



Common Oversights 
Trailing Wages 



Common Oversights 

• Excess Wages: 

• We often see instances where Excess earnings are reported on 
the FPD but there is no excess earnings in the wages that were 
reported on the members payroll records. 

• It is important that the information that is on the FPD matches 
what is on the payroll records that were submitted. 

 



 

 

 

  Questions? 



Contact Information 

• Employer Reporting 

• Website: www.michigan.gov/psru  

• Email: 
ORS_Web_Reporting@michigan.gov 

• Call Center: 517-636-0166 
 

http://www.michigan.gov/psru
mailto:ORS_Web_Reporting@michigan.gov


Office of Retirement Services  
 Contact  Information 

• Member Website 

• www.michigan.gov/orsschools  

• Member Customer Service 

• 800-381-5111 

• Member Self Service 

• www.michigan.gov/orsmiaccount 
 

http://www.michigan.gov/orsschools
http://www.michigan.gov/orsmiaccount



