
Checking Driver Eligibility 

1. BDIC sponsor will have the ability to check an individual’s eligibility for a BDIC course. To check the 

eligibility, select the Check Driver Eligibility hyperlink. 

2. Indicate whether a spreadsheet will be uploaded.   

3. Select the Download a blank template hyperlink to download a template to enter the drivers’ 

information in.                           

 

4. If selected No to Do you have a spreadsheet to upload?  Enter the driver’s license number and date 

of birth into the fields. 

 

 

 



5. If selected Yes to Do you have a spreadsheet to upload? 

a. Select the Select to Upload Spreadsheet button. 

 
b. Select the Choose File button in the Select a file to import window.  

c. Select the file in the File Explorer. 

d. Select the Open button. 

e. Once a file has been selected, it should appear next to the choose file button. Select the OK 

button in the Select a file to import window. 

 
 

f. The drivers in the spreadsheet display. The Sponsor can update the driver’s license number 

and date of birth, if needed. 

 
 

6. Select the Next button in the lower right-hand corner.  



7. The drivers’ eligibility displays. If the driver is eligible, the eligibility dates also display. Make sure to 

correct any ineligible before proceeding and then select the next button.  

 
 

8. CARS will display a summary page, if you are satisfied with the entries you can select the submit 

button.  

 
 

9. The confirmation screen validates the information has been submitted.  

 

 
 


