Michigan Department of Treasury
3862 (Rev. 08-12)

Monthly or Quarterly Sales and Use Tax Worksheet

Account Number Return Period

Sales and Use Tax

1.
2
3
4.
5
a
b

c
d.

e.

© ® N o x

10.
11.
12.

13.
Use Tax on Iltems Purchased for Business or Personal Use *

14.

Withholding Tax

15.
16.

Summary

17.

Gross sales (including sales by out-of-state vendors subject to use tax)....... 1.
Rentals of tangible property and/or accommodations ............cccccevrverieennenne 2.
TelecommUNICAIONS SEIVICES ........ccviiiiiiiiiiieeie et 3.
Add INES 1, 2 8N 3. 4,
Allowable Deductions

RESAIE ... e 5a
Industrial processing or agricultural producing...........cocvveeiirieiniieeeeiiee e b.
INtErState COMMIEICE ... .c.viieieiieiiiee ettt c
EXEMPL SEIVICES ...ttt ettt e s d.
Sales on which tax was paid to Secretary of State...........cccceevveeeviireeriineenns e.
Food for human/home consumption f.
Bad AEDLS ...
Michigan motor fuel or diesel fuel taX ..........ccooviiiiiiiiiiee e

Other. Identify: | i
Tax included in gross sales (lIN€ 1).......cooiiiiiiiiiiiie e -
Total allowable deductions. Add liN€S 5@ - 5]. .......ccceeiiiiiiiiiiiiiieieeee k
Taxable balance. Subtract line 5k from line 4. .............cccociiiiiiiiiii 6
TAX TALE. ...ttt 7.
Tax due by rate. Multiply [in€ 6 by lIN€ 7.......ccoeeiiiiiiiiiiiei e 8
Tax collected in excess Of lINE 8. .......cooiiiiiiiiiii e 9
Add lINES 8 aNd 9.....ccuiiiiiiiiiii e 10.
Total discount allowed (see charts in INSrUCtioNS) ..........ccevvviiiieniieinicrecee 11.
Total tax due. Subtract line 11 from [ine 10..........ccccoeviiiiiiiiiiiiiiic,

Add line 12, ColumMNS A @Nd B .......ovviiiieiiiiiiie et

Enter your taxable purchases...........cccoceiviiiiiiiciicc e,

Gross Michigan payroll, pension, and other taxable com

Michigan Income Tax withheld

Payment due. Add lines 13,.14b

Reset Form

A. Use Tax on Sales

and Rentals

B. Sales Tax

x .06

x .06

IMPORTANT: This worksheet is your file copy and may be subject to audit. DO NOT SEND. Record your account
number and your return period in the upper left corner. Keep this for your records.To check your Sales, Use and Withholding
transactions and ask questions about your account on-line, visit the Treasury Web site at www.michigan.gov/businesstax.

* Use Tax on Items Purchased for Business or Personal Use: Use lines 14 and 15 to report purchases made for use in your
business or for items removed from your inventory for personal or business use. Do not repeat the amounts from Column A,
lines 1 - 4 here.
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