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Medical Emergency Notification Record (Form 1876) (see attached sample form) is issued to all 
new Department of Treasury (Treasury) employees by Office of Human Resources (HR) and can 
also be obtained on Treasury’s Intranet.  The completed 1876s provide information needed by 
medical emergency personnel to properly treat employees in the event of incapacitating illnesses 
or injuries.  They also specify who should be notified in the event of a medical emergency.  
Completion of the 1876 is strongly encouraged.  The information on 1876s is confidential. 
 
Supervisors should direct employees with changes in medical history to obtain and complete new 
1876s from the HR Intranet site under “Forms.”  Old 1876s should be destroyed and replaced 
with the updated 1876. 
 
1876s must be stored at a central location within the work unit, preferably near the first-line 
supervisor’s workstation.  An employee’s 1876 should not be stored at a location remote from 
the employee.  Supervisors are responsible for ensuring their employees’ 1876s can be made 
available promptly to Treasury First Aid/CPR Responders in medical emergencies. 
 
Supervisors are responsible for maintaining security against unauthorized access to 1876s and 
also for ensuring that all employees in the work unit know where the 1876s are kept and who is 
authorized to have access to them.  Individuals who should have authorized access to the 1876s 
may include: 
 

1. The supervisor 
2. The supervisor’s secretary, if any 
3. Co-workers authorized by the supervisor 
4. Treasury First Aid/CPR Responders. 
 

Locations where 1876s are kept must be identified with the labels developed by the 
Departmental Safety and Health Committee.  These labels may be obtained from HR when 
needed. 
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