
MI Classroom Heroes Grants Excel Submission Instructions 

1. Click on Link.
2. Complete the First Name, Last Name and Email address of the authorized 

representative completing the submission. Then click the Submit button.

3. A submission package will be sent to the email address entered above. This
will be used to verify the identity. Click on “Go To Documents”



 
 
 

4. Check that you agree to submit data using the Electronic Signature Tool and 
click Accept 

 

 
  



5. Complete the form. Do not sign until you have uploaded the MI Classroom 
Heroes Program 3 Grant Submission Template Excel file. 

 
 

District: If you select District, the form fields will be available to complete 
 

 
 
  



Nonpublic Nonprofit: If you select Nonpublic Nonprofit, the form fields will  
be available to complete 
 

 
 

6. Click , select  and upload the MI Classroom 
Heroes Program 3 Grant Submission Template Excel file. 
 

 



 
7. Nonpublic nonprofits will also need to upload 501c3 document by clicking 

on this option on the left and uploading the document. 

 
 

8. After the Excel (and 501 documentation if needed) is uploaded click the 

 button 
 

9. Click the  button to confirm documents have been accepted. 
 

10. Click  to complete the signature section. 
 

11. Click  to complete the process. 
 
 


