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DOCUMENT SUBJECT EFF. DATE

BULLETINS (B)

BT-03010 Position Description, Guidelines for Writing, Compliance With 05/2007
BT-03016 Confidential Information, Disclosure Guidelines 11/1996
BT-03019 Department of Treasury, Purpose, History, Organization, 04/2005
BT-03037 Workers' Compensation 09/2004
BT-03039 Attendance and Work Hours and Sick Leave Use 03/2007
BT-03042 Reasonable Accommodation, Auxiliary Aids and Services for 05/2005
BT-03046 Administrative Leave 06/2007
BT-03048 Leaves of Absence, Application 02/2005
BT-03049 Employee Conduct, General Guidelines 06/2007
BT-03050 Position Review and Reclassification vs. Establishment 05/2007
BT-03051 Departures 04/2007
BT-03057 Employee Transfers Within Treasury or to Another State 11/2006
BT-03060 Time Reporting, Guidelines for Entering on Data Collection 05/2005
BT-03062 Treasury ID Cards and Passes for 01/2006
BT-03064 Department of Treasury, Descriptions 12/2005
CHARTS (C)

CT-03050 Medical Emergencies, Handle (Supervisor/Co-Worker) 10/2006
CT-03051 Medical Emergencies, Handle (First Responders) 05/2007
POLICIES (E)

ET-03009 Payments in Person at Treasury Building  06/2001
ET-03013 Equal Employment Opportunity (EEO), Policy 03/2007
ET-03015 Freedom of Information Act (FOIA), Policy 05/2001
ET-03016 Confidential Information, Disclosure and Conflict of Interest, 04/2001
ET-03021 Employee Service Program 04/2005
ET-03024 Workstation for Mileage Reimbursement Purposes 05/2005
ET-03029 Personnel Actions and Questions, Channel Through Human 05/2007
ET-03034 Union Organization, Solicitations and Distribution, Employee 11/2003
ET-03035 Time Reporting Requirements 05/2005
ET-03037 Treasury Security and Access 11/2006
ET-03048 State Vehicles/Personal Vehicles on State Business, 05/2005
ET-03052 Telephone Usage, Calling Cards and Cellular Phones
ET-03055 Employer Retaliation 03/2007
ET-03059 Employee Criminal History Check, Authorization 05/2005
ET-03061 Personnel Files, Access and Expungement 01/2005
ET-03065 Training, Work-Related, Personal and Professional 03/2006
ET-03073 On-Duty Accidents, Report 07/2002
ET-03074 Tax Tribunal/Court Cases, Discuss or Disclose Information 08/1995
ET-03076 Organizational Memberships and/or Dues and License Fees 06/2006
ET-03081 Reasonable Accommodation, Policy 10/2005
ET-03083 Travel, Policy and Guidelines  05/2005
ET-03084 No Smoking Policy 10/2006
ET-03088 Publications for General Public Use, Required Information and 07/2004
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ET-03089 Computers and Other State Property, Care, Safekeeping, and 12/2001
ET-03091 Ethical Conduct and Supplemental Employment  03/2007
ET-03092 Treasury/Operations Center Building Maintenance Problems, 01/2006
ET-03094 Software, Appropriate Use 09/2000
ET-03099 Service of Process, Who May Accept 09/2004
ET-03102 Computer Equipment and Software, Access and Use 09/2000
ET-03104 Drug-free Workplace Act, Implement 06/2000
ET-03105 Internal Investigations, Employee Assistance and Cooperation 11/2005
ET-03111 Military Service Credit 06/2006
ET-03114 Treasury Official Documentation and Unit-Specific Documents 02/2005
ET-03115 Confidential Information, Handle and Discard 05/2005
ET-03116 Electronic Media, Acceptable Use 06/2006
ET-03117 Information Requests From Media 08/2000
ET-03119 Interdepartmental (ID) Mail, Use 04/2002
ET-03120 Telephone Relay Calls to/From Deaf, Hearing-Impaired or 10/2002
ET-03121 Americans With Disabilities Act, Compliance 09/2006
ET-03125 Progressive Corrective Action and Discipline  01/2006
ET-03136 Emergency Evacuation Plan (Austin Building) 09/2006
ET-03138 Grievance and Appeals 11/2003
ET-03140 Workplace Safety 05/2007
ET-03141 State Telecommunication Network, Acceptable Use 03/2000
ET-03142 Inclusive and Respectful Language 01/2005
ET-03147 Internet/Intranet, Publishing Web Content  03/2004
ET-03149 Time Reporting, Data Collection Distribution System (DCDS) 05/2005
ET-03151 Drug and Alcohol Testing 01/2003
ET-03154 Internet, Appropriate Use 08/2000
ET-03155 Outgoing Mail, Preparation 04/2002
ET-03158 Receipt of Possible Hazardous Materials, Handle 01/2005
ET-03159 Workplace Injuries (Lansing and Detroit Areas), Send 09/2006
ET-03160 Tuition Reimbursement 08/2002
ET-03161 Discriminatory Harrassment 03/2007
ET-03162 Emergency Evacuation Plan (Operations Center) 02/2007
ET-03181 Fee Reimbursement for a License, Professional Certificate or 02/2004
ET-03197 Social Security Number Privacy 01/2006
ET-03199 Occupational Safety and Health Compliance for Treasury 11/2006
PROCEDURES (P)

PT-03094 Jury Duty Leave and Payments, Process 11/2006
PT-03120 Building Maintenance/Health and Safety Complaints, Document 
PT-03121 Emergency Evacuations or Office Closings (Field Offices), 01/2007
PT-03134 Smoking Complaints, Resolve 10/2006
PT-03246 Potentially Dangerous Taxpayer/Debtor
RESPONSIBILITY STATEMENTS (R)

RT-03001 Equal Employment Opportunity (EEO), Responsibilities of 03/2007
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