Food Assistance Employment & Training (FAE&T) Program 
Acceptable Documentation to Support Hours of Participation 

This is to be used in conjunction with the Michigan Talent Investment Agency/Workforce Development Agency (TIA/WDA) Policy Issuance 18-33 or subsequent changes. 
The following options are allowable to support hours of participation entered on the One-Stop Management Information System (OSMIS).  Electronic signatures are acceptable.  The case note option applies to participation within the service center which the Michigan Works! Agency (MWA) can validate (i.e. orientation, workshops, case management appointments, etc.)

Orientation
Conducted at the service center

A detailed case note entered on the OSMIS supporting the hours of participation.

Job Search and Job Search Training
Conducted at the service center or outside the service center
A completed Job Search and Education Log (FAET-402 or FAET-402M), or
A completed Job Search and Education Single Activity Log (FAET-403 or FAET-403M), or
A detailed case note entered on the OSMIS supporting the hours of participation at the service center.

Dual Program WIOA/TAA or Dual Program – Other
Conducted at the service center or outside the service center
A completed FAET form for the associated activity, or
Documentation from the WIOA, TAA, or other Employment & Training program, or
A detailed case note entered on the OSMIS supporting the hours of participation at the service center.

Educational and Training Activities
Basic Literacy, Employment Enhancement Skills Training, Self-Employment Training, and Vocational Training 
(Performed at an Agency, Educational Institution or through Distance Learning)
A completed Job Search and Education Log (FAET-402 or FAET-402M), or
A completed Job Search and Education Single Activity Log (FAET-403 or FAET-403M), or
A detailed case note entered on the OSMIS supporting the participation at the service center, or
An agency or institution-generated attendance record which includes:
· Participant’s name.
· Actual hours and dates of participation.
· Name of educational provider.



Study Time for Educational and Training Activities

Documentation of the educational institution’s homework/study time expectations.

Workfare and Work Experience
A completed Workfare and Work Experience Log (FAET-401), or
An agency or institution-generated attendance record which includes:
· Participant’s name.
· Actual hours and dates of participation.
· Name of worksite.
· Name and contact information of the individual verifying the information.

Unsubsidized Employment
An employer issued paystub or record from a third-party verification service, such as TALX, or
A completed Verification of Employment Hours form (FAET-400) documenting hours that have already been performed, or
A statement generated by the employer which includes:
· Participant’s name.
· Actual hours and dates of participation.
· Name of the worksite.
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