Food Assistance Employment &Training Program
Participant Case File Review Checklist

A completed checklist and all supporting documentation, including screen prints from the 
One-Stop Management Information System (OSMIS), for the month selected, must be submitted by postal mail or email to TED-FAET-Policy@michigan.gov.
Fiscal Year

MWA Name: Choose an MWA	Review Month: Choose a Month
Participant Name: Type Participant Name	Subject to TLFA in Review Month:
Recipient ID: Type Recipient ID	☐ Yes		☐ No
Plus Participant: ☐ Yes	☐ No

The following OSMIS screens are required:
Please mark the box indicating documents submitted.
☐ Welfare Registration: Participant History
☐ View Welfare Registration
☐ Update/View Participant Activities 
☐ Actual Hours Status Page for the Selected Month (use the Actual Hours Status Criteria button)
☐ Update/View Participant Support Services 
☐ Individual Service Strategy (ISS) Action Plan (be sure to click the .pdf version)
☐ ISS Assessment Results for Work Keys and/or Tests (be sure to click the .pdf version)
☐ Case Notes for the entire Quarter (be sure to click the .pdf version)

Documentation is required to substantiate participation and data entry on the OSMIS.  
Please mark the box indicating documents are included in the packet for submission.
☐ Participation in all Activities (outlined in the FAET-500 Acceptable Documentation form)
☐ Supportive Services provided for each month of the quarter (do not include participant photo IDs)

FAET–501 Case Review Checklist (Revised: 2/25/2019)
This institution is an equal opportunity provider.  
Auxiliary Aids and Services Available to individuals with Disabilities.

