
Material Testing, Quality Control 
and Geotechnical Engineering 
R 07/31/23 

STATE OF MICHIGAN 
DEPARTMENT OF TECHNOLOGY, MANAGEMENT AND BUDGET 

This contract authorizes the professional service contractor to provide professional services. 
(Authority:  1984 PA 431) 

CONTRACT FOR PROFESSIONAL SERVICE:  Indefinite - Scope/Indefinite - Delivery (ISID) 
Billing Rate – Not to Exceed 

THIS CONTRACT, authorized this 4th of August in the year two-thousand and twenty-three 
(2023), by the Director, Department of Technology, Management and Budget, BETWEEN the 
STATE OF MICHIGAN acting through the STATE FACILITIES ADMINISTRATION, DESIGN AND 
CONSTRUCTION DIVISION of the DEPARTMENT OF TECHNOLOGY, MANAGEMENT AND 
BUDGET, 3111 W. St. Joseph, Lansing, Michigan, hereinafter called the Department, and 

Materials Testing Consultants, Inc. 
693 Plymouth Avenue NE
Grand Rapids, MI 49505 

the Testing Professional Services Contractor, hereinafter called the Professional, 

WHEREAS the Department proposes securing professional services FOR THE FOLLOWING 
PROJECT: 
Indefinite-Scope, Indefinite-Delivery Contract No. 01021 
Department of Technology, Management and Budget 
State Facilities Administration, Design and Construction Division 
Professional Materials Testing, Quality Control, and Geotechnical Engineering Indefinite-Scope, 
Indefinite Delivery Contract (ISID) for Minor Projects 
Various State Departments and Facilities 
Various Site Locations, Michigan 

Provide Services, technical staff, and support personnel for ISID minor projects on an as-needed 
basis at various State/Client Agencies within various locations as defined by the State of 
Michigan. These various ISID minor projects may include projects where the construction costs 
are between fifteen-thousand dollars ($15,000) and five-hundred-thousand dollars ($500,000) for 
this Contract. 

This Contract is for professional material testing, quality control and geotechnical services 
(Services) for an unspecified number of ISID projects. The scope of work for each assigned 
project will be defined at the time the project is awarded by the State to the Professional firm.  
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The professional services required for each of these assigned projects requested by the 
Department may include any or all the Tasks included in the Phase 600 – Study through the 
Phase 700 and the professional services shall be performed in strict accordance with this Contract 
and be in compliance with the Department’s approved and attached Appendix 1 – 
Project/Program Statement. 
 
This Contract does not warrant or imply to the Professional entitlement to perform any specific 
percentage (%) amount of compensation, work, or projects during the life of this Contract. 
 
This Contract will remain in effect for four (4) years from the date of this Contract award but may 
be unilaterally terminated by the State of Michigan at any time, for cause or its convenience, by 
written notification of the State, to the Professional.  Any such time extension shall be subject to 
the terms and conditions of this Contract, including, but not limited to, the existing hourly billing 
rates included in this Contract for the Professional, their Consultant, and their employees or 
agents. 
 
Please note that for this Professional Materials Testing, Quality Control, and Geotechnical 
Engineering Services Contract your permanent assigned ISID Contract No., as noted on 
page 1 of this contract, must be provided on all Project correspondence and documents.   
 
The Professional is not to provide any services or incur expenses until individual ISID Projects 
are assigned to this Contract. (See Article 2 – Compensation and the Project/Program Statement 
text of this Contract.) 
 
NOW THEREFORE, the State and the Professional, in consideration of the covenants of this 
Contract, agree as follows: 
 
 I. The Professional shall provide services for the assigned Project during the construction 

Phase/Task sequence as provided in this Professional Services Contract (Contract) and 
to the extent authorized by the Department of Technology, Management and Budget 
(DTMB), State Facilities Administration (SFA), Design and Construction Division (DCD) 
[Department] and be solely responsible for such service. The services shall be performed 
in strict accordance with this Contract and be in compliance with the attached Appendix 1 
- Project/Program. 

 
II. The State of Michigan shall compensate the Professional for providing their professional 

construction administration services for the Project in accordance with the conditions of 
this Contract. 
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IN WITNESS, WHEREOF, each of the parties has caused this Contract to be executed by its duly 
authorized representatives on the dates shown beside their respective signatures, with the 
Contract to be effective upon the date on which the Professional received a copy executed by the 
authorized State of Michigan representative(s) by regular, registered, or certified mail or by 
delivery in person. 

FOR THE PROFESSIONAL: 

__________________________________________________     __________________ 
Firm Name  SIGMA Vendor  Number 

__________________________________________________ 
Signature      _________________ 

 Date 
 
__________________________________________________ 
 Title 

FOR THE STATE OF MICHIGAN: 

_____________________________________________ 
Director, Department of Technology, Management and 
Budget 

August 28, 2023
  Date 

Vice President

Materials Testing Consultants

nick
Typewritten Text
CV0021931

nick
Typewritten Text
8/24/2023



-4- 

ARTICLE I:  PROFESSIONAL SERVICE 
 
The Professional shall provide all required professional services, technical staff, and support 
personnel necessary to achieve the Project scope of work as described in the attached Appendix 
– Project/Program Statement in the best interest of the State within the Professional’s not-to-
exceed fee herein authorized by the State.  Project services shall comprise, without exception, 
every construction quality control and material testing service discipline and expertise necessary 
to meet all the requirements as described in the attached Appendix - Project/Program Statement 
and be in accordance with the industries accepted standards of professional practice. 
 
Construction quality control and material testing services shall be provided in the sequence 
required by the project and shall be rendered in accordance with the Project schedule and 
direction as provided by the Prime Professional Services Contractor, the Project Construction 
Contractor, Project Director, the Field Representative, and/or the State/Client Agency. The 
services of each Phase shall be conducted in accordance with the descriptions in this article 
except as may be otherwise prescribed by any appended specifications and/or the testing 
specifications of the Construction Contract for this Project, which are adopted as a separately 
bound part of this Contract. Written reports on construction Phase quality control and material 
testing services shall be provided to the Project Director, the Field Representative, the 
State/Client Agency, the Project Construction Contractor, and the Prime Professional Services 
Contractor on a daily basis or as directed by the Project Director. The Professional acknowledges 
that the Department is the first interpreter of the Professional’s performance under this Contract. 
 
The Professional acknowledges by signing this Contract, having a clear understanding of the 
requested Project scope of work and of the Services required by the Department, and further 
agrees the terms and conditions of this Contract provide adequate professional compensation for 
the Professional to provide the requested services.  No increase in fee to the Professional will be 
allowed unless there is a material change made to the Project scope of work as described in the 
attached Appendix - Project/Program Statement and the change in scope is accepted and 
approved in writing, by the Project Director and the Professional.  Services shall not be performed, 
and no Project expenses shall be incurred by the Professional prior to the issuance of a written 
and signed Contract and a DTMB Form 0402 - Contract Order, authorizing the Professional to 
begin services.  Compensation for Department directed changes to the Project or modifications 
to the Project scope of work will be provided to the Professional by a Contract Modification and/or 
Contract Change Order.  The preparation of Bulletins and Contract Change Orders resulting from 
increases in the Project scope of work or previously unknown on-site field conditions will be 
compensated to the Professional, as approved by the Project Director, on an hourly direct 
payroll/billing rate basis in accordance with this article. 
 
The Professional shall immediately inform the Department whenever it is indicated that the 
Professional’s authorized Project not-to-exceed Budget cost may be exceeded. The Professional 
shall make recommendations to the Department for revisions to the Project to bring the Project 
cost back to the Professional’s original authorized Budget amount.  Any revision to the Project 
scope of work must be accepted and approved by the Department in writing. 
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No substitution of any “Key Principal Personnel/Employee” who is essential for the successful 
completion of the Project and identified in the Professional’s attached Appendix – Project 
Organizational Chart will be allowed by the Professional for this Contract without the prior written 
consent from the Project Director. Before any “Key Principal Personnel/Employee” substitution 
takes place, the Professional shall submit a written request to the Project Director for personnel 
substitution and this substitution request shall include the following information:  (1) A request in 
writing for a No Cost Contract Modification for this “Key Principal Personnel/Employee” 
substitution; (2) Detailed written justification for this “Key Principal Personnel/Employee” 
substitution; (3) The Professional’s qualifications of any proposed “Key Principal 
Personnel/Employee” replacement; and (4) A written statement from the Professional firm 
assuring the Department that the Project scope of work will not be adversely affected by this “Key 
Principal Personnel/Employee” substitution change.  This request by the Professional to modify 
their Contract must be accepted and approved in writing by the Project Director and the 
Department’s, Professional Services Contract Modification form (DTMB-0410). 
 
The Department will designate an individual to serve as the Project Director for the Project who 
shall be fully acquainted with the attached Appendix 1 – Project/Program Statement and have the 
authority to render Project decisions and furnish information promptly. Except in connection with 
issues under the Article 12 - Contract Claims and Disputes text, the Project Director will exercise 
general management and administration for the Professional’s Services in so far as they affect 
the interest of the State. The Professional shall indemnify, defend, and hold harmless the State 
against exposure to claims arising from delays, negligence, or delinquencies by the Professional 
for the services of this Contract. 
 
During the construction phase of this Project, the Professional shall be required to obtain from the 
Project Director, the on-site Inspection record standard document form titled “DTMB-0452, The 
Professional’s Inspection Record” for all on-site Inspection visits to the Project site.  This standard 
document form is part of the “DTMB-460, Project Procedures” documents package.   
The Professional’s Inspection Record standard document form shall be completed and signed by 
the Professional and compiled monthly with the original document sent to the Project Director and 
a copy sent to the Prime Professional Services Contractor, and the involved Project Construction 
Contractor. The on-site Inspection record standard document form shall be completed and 
accompany the Professional’s monthly submitted payment request. 
 
The “DTMB-0460, Project Procedures” documents package shall be used by the Professional in 
the administration of this Contract and contains the following Department standard document 
forms:  (1) DTMB-413, General Release – Visitors; (2) DTMB-0426, Builder’s Risk Claim; (3) 
DTMB-434, Certification of Off-Site Material Storage; (4) DTMB-437, Guarantee and 
Indebtedness Statement; (5) DTMB-0440, Payment Request; (6) DTMB-0441, Meeting 
Attendance Record; (7) DTMB-0445, Certificate of Substantial Completion; (8) DTMB-0452, 
Professional’s Inspection Record; (9) DTMB-0485, Bulletin Authorization No.; (10) Instructions for 
Schedule of Value; (11) DTMB-0487, Material Stored on Project/Job Site; and (12) DTMB-0489, 
Instructions to Construction Contractors for Preparation of Bulletin Cost Quotations for Contract 
Change Orders. 
 
The services required for each Phase of this Contract shall be performed by the Professional and 
their Consultants in accordance with Task service descriptions in this article.  
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The following construction Phase/Task descriptions intend to outline the Department’s standard 
of care describing the Professional’s responsibilities for providing the Services for this Contract, 
but do not limit or exclude any regular or normal services necessary to accomplish the Project 
scope of work and be in accordance with the best industries accepted standards of professional 
practice for: (1) Construction quality control and material testing services/office/laboratory 
requisites and (2) The American Society for Testing and Materials, ASTM E329 testing 
procedures, inspection and testing standards. 
 
PRELIMINARY PLANNING - FOUNDATION ANALYSIS 
 
PHASE 600 - CONSTRUCTION ADMINISTRATION - OFFICE/LABORATORY SERVICES 
 
Task 600 ADMINISTRATIVE OFFICE/LABORATORY SERVICES: Determine whether the 

construction materials being used for the Phase 600, Construction Phase are in 
compliance with the Prime Professional Services Contractor’s Contract Documents. 
Provide all administrative office, laboratory, and engineering services to analyze, 
evaluate, and report the results of all field operations, sampling, and testing.  Conduct, 
prepare, and submit all tests and test result reports, and any associated 
correspondence. Provide copies to the Project Director, the Field Representative, the 
State/Client Agency, the Project Construction Contractor, and the Prime Professional 
Services Contractor. Distribute as the Department may direct. Transmittals of any test 
result data shall specifically point out any test results not meeting applicable 
construction quality control and material testing standards or the Prime Professional 
Services Contractor’s Contract Documents. 

 
Task 601 SOIL CONSOLIDATION/COMPACTION: Provide laboratory testing and engineering 

analysis for bearing capacity and consolidation of natural soils, densification of 
proposed soils to be used for controlled fill and backfill areas, as well as control of site 
drainage. Indicate whether the material being tested meets the Prime Professional 
Services Contractor’s Contract Documents requirements. 

 
a. Affirm bearing capacity and calculations. 
 
b. Determine the standard and modified field moisture-density relationships (ASTM 

698, ASTM Dl557, ASTM D4253 and ASTM D4254) and on soils to be used for 
fill or backfill on the Project. 

 
c. Determine Atterberg Limits (ASTM D43l8) of cohesive soils and Grain Size 

Analysis of (ASTM D422) granular soils as required by ASTM D423 (liquid limit), 
ASTM D434 (plastic limit), and ASTM Dll40 (wash loss). 

 
Task 602 CONCRETE:  Provide laboratory testing and analysis of concrete. 
 

a. Review ASTM C94 and ACI 2ll concrete mix designs. 
 
b. Conduct compression tests on cylinders (ASTM C39) as per the Prime 

Professional Services Contractor’s Contract Documents specifications. 
 
c. Perform sieve analysis (ASTM Cl36), organic colormetric (AASHTO T2l), and 

soft particle determination on aggregates as required by ASTM C33 (aggregate 
evaluation) and ASTM D422 (aggregate gradation). 
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Task 603 STRUCTURAL STEEL:  Provide shop testing of structural steel. 
 

a. Verify welder certification (AWS D1.1). 
 
b. Test high strength tension bolts (AISC). 
 
c. Perform metallurgical analysis of questionable materials. 
 
d. Verify weld procedures (AWS D1.1). 

 
Task 604 BITUMINOUS PAVING:  Provide laboratory testing, and analysis of bituminous 

paving. 
 

a. Review Marshall Mix design (if prepared by others). 
 
b. Test aggregate base course for compliance with the Prime Professional Services 

Contractor’s Contract Documents (ASTM Cl36, ASTM Dl557 (Modified Proctor), 
ASTM D692 (coarse aggregate), ASTM Dl073 (fine aggregate), and AASHTO 
T88 (gradation). 

 
c. Conduct extraction of bituminous paving mixtures as required by ASTM D2l72 

and ASTM Cl36, ASTM D692 (coarse aggregate), ASTM Dl073 (fine aggregate), 
AASHTO T88 (gradation), and AASHTO Tl64 (extraction). 

 
d. Determine penetration of liquid asphalt as required by ASTM D5) (original 

penetration) and ASTM (recovered penetration). 
 
e. Record and report test results and observations. 

 
Task 605 MASONRY:  Provide laboratory testing and analysis of masonry. 
 

a. Review material requirements for compliance with the Prime Professional 
Services Contractor’s Contract Documents specifications for: 

 
1. Reinforcing Materials - size and type. 
2. Units - size and type. 
3. Masonry Sand - type and storage. 
4. Mortar, Cement, and Lime - types and storage. 

 
b. Review the compressive strength mix designs for compliance with the Prime 

Professional Services Contractor’s Contract Documents for: 
 

1. Mortar and Grout. 
2. Masonry Units. 
3. Prisms. 

 
c. Review material certifications for compliance with the Prime Professional 

Services Contractor’s Contract Documents for: 
 

1. Block/Concrete Masonry Units. 
2. Brick. 
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3. Pavers. 
4. Sound Barriers. 

 
d. Test each different clay masonry unit per ASTM C67. 
 
e. Test each different concrete masonry unit for strength, absorption, and moisture 

content per ASTM C140. 
 

f. Perform prism tests per ASTM E447, Method B, Mortar (ASTM 270), and Grout 
(ASTM C1019). 

 
g. Record and report test results and observations. 

 
Task 606 ROOFING:  Provide laboratory testing and analysis of roofing system. 
 

a. Attend preliminary roofing conference. 
 
b. Collect roofing material certifications and compare to the Prime Professional 

Services Contractor’s Contract Documents. 
 
c. Review roofing installer's certification. 
 
d. Attend pre-application roofing conference. 
 
e. Record and report test results and observations. 

 
PHASE 700 - CONSTRUCTION ADMINISTRATION - FIELD INSPECTION/TESTING 
 
Task 700 FIELD INSPECTION/TESTING: Determine whether the construction materials being 

used for the Phase 700, Construction Phase are in compliance with the Prime 
Professional Services Contractor’s Contract Documents.  Provide all on-site field 
Inspections, sampling, testing and Inspections as required by the Project 
construction testing program/requirements to the Project Director, the Field 
Representative, the State/Client Agency, the Project Construction Contractor, the 
Prime Professional Services Contractor, and the Department on a daily basis or as 
directed by the Project Director.  Monitor and coordinate on-site field time to 
efficiently coordinate with the Construction Contractor’s operations. On-site field time 
to provide testing for operations whose planned duration will require overtime shall 
be reviewed with and approved by the Department. Notice shall be given 
immediately to the Construction Contractor and to the Project Director and the Field 
Representative, of any on-site field Inspection or test which fails to meet applicable 
construction quality control and material testing standards or the Prime Professional 
Services Contractor’s Contract Documents. 

 
Task 701 SOIL CONSOLIDATION COMPACTION: Provide on-site field testing and 

engineering analysis for bearing capacity and consolidation of natural soils, 
densification of proposed soils to be used for controlled fill and backfill areas, as well 
as control of site drainage. 

 
a. Verify the Prime Professional Services Contractor’s Contract Documents design 

allowable soil bearing capacity at foundation/footing locations. 
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b. Perform field density testing as required by ASTM Dl556 (sand cone), ASTM 

D2l67 (balloon), and ASTM D292 (nuclear density meter). 
c. Record and report test results and on-site field Inspections. 

 
Task 702 CONCRETE: Provide on-site field quality control and sampling of concrete as 

required by ASTM Cl72 (sampling fresh concrete), ASTM Cl43 (volumetric air 
content), ASTM C23l (pressure air content), ASTM C3l (making test cylinders), and 
ASTM Cl38 (unit weight and yield). 

 
a. Test plastic concrete for unit weight/yield, slump, air content, and temperature. 

 
b. Collect and verify delivery ticket data from each redi-mix concrete truck.  

Document the batch time, placement time, and the age of the concrete.  
Determine the concrete mix design used, and the actual batch weights used for 
each day of concrete placement, this will include the actual aggregate moisture 
contents and batch water used. 

 
c. Fabricate three (3) cylinders for compressive strength (ASTM C31) for each one 

hundred (100) cubic yards or fraction of placement.  Indicate the number of 
cylinders frequency of sampling and curing times to compressive strength 
testing. 

 
d. Record and report test results and on-site field Inspections. 

 
Task 703 STRUCTURAL STEEL:  Provide shop and on-site field testing of structural steel as 

required by AWS Dl.l, AISC, ASTM A6 (fabrication shop), AISC for bolted 
connections for ASTM A325/A490, ASTM F959 (bolted connections), AWS Dl.l (field 
welding/subsection 7.8.l: stud welding), ASTM E605, E736L (fireproofing), SSPC 
(paint), and ASNT (nondestructive testing (NDT) requirements). 

 
a. Inspect structural steel fabricator's facility and equipment. 
 
b. Check structural steel mill certificates to verify that materials are in accordance 

with the Prime Professional Services Contractor’s Contract Documents. 
 
c. Verify welder certifications. 
 
d. Inspect completed structural steel fabrications for conformity to the Prime 

Professional Services Contractor’s Contract Documents. 
 
e. Examine critical welds by appropriate nondestructive testing (NDT) methods 

such as Ultrasonic or Magnetic Particle. 
 
f. Test bolted connections for proper bolt tension. 
 
g. Test shear studs (AWS D1.1). 
 
h. Inspect metal deck for fastening and welding. 
 
i. Record and report test results and on-site field Inspections. 
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Task 704 BITUMINOUS PAVING:  Provide on-site field Inspection and testing of bituminous 

paving. 
 

a. Inspect proof-rolling of subgrade. 
 
b. Perform density tests (ASTM D2922 or ASTM D2l67) on subgrade and 

aggregate base course. 
 
c. Verify thickness of aggregate base. 
 
d. Inspect bituminous concrete paving placement as required by ASTM D2950 

(nuclear density), and MDOT - Michigan Modified Marshall Test. 
 
e. Sample bituminous mixture for laboratory tests (ASTM D979). 
 
f. Determine density (ASTM D2950), asphalt content (ASTM 4l25), and degree of 

compaction of pavement as required by ASTM D2950 (nuclear density), and 
MDOT - Michigan Modified Marshal Test. 

 
g. Determine thickness of bituminous paving (ASTM D3549). 
 
h. Record and report test results and on-site field Inspections. 

 
Task 705 MASONRY:  Provide on-site field Inspection, testing, and engineering analysis of 

masonry work. 
 

a. Inspect masonry materials as delivered to the Project site. 
 
b. Review mixing and proportioning techniques of mortar and grout. 
 
c. Collect sand, mortar, and grout samples for property requirements test of ASTM 

C144. 
 
d. Collect mortar samples for property requirements of ASTM C270. 
 
e. Inspect and evaluate masonry walls for masonry quality assurance labor 

procedures and for placement of: 
 
1. Head and bedding joints. 
2. Vertical and horizontal reinforcing. 
3. Wall tie spacing. 
4. Headers, lintels, and other trade embeds, including bearing areas. 
5. Flashing, weeps, and vents at all areas detailed in the Prime Professional 

Services Contractor’s Contract Documents drawings. 
6. Grout placement including clean-outs and consolidation of lifts. 

 
f. Evaluate quality assurance labor procedures and details that are specific to the 

Project scope of work. 
 
g. Evaluate and report on overall housekeeping of the Project site. 
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h. Record and report test results and on-site field Inspections. 
 
Task 706 ROOFING:  Provide on-site field Inspection and material review of building elements 

to be used for the Project roofing system. 
 

a. Visually Inspect roof areas for complete removal of unsatisfactory roofing 
materials. 

 
b. Verify the roofing materials are in compliance with the Prime Professional 

Services Contractor’s Contract Documents. 
 
c. Inspect roofing system installation and applications. 
 
d. Record and report result of on-site field Inspections. 

 
ARTICLE II:  COMPENSATION 

 
In consideration of the performance of this Contract, the Department agrees to pay the 
Professional, as compensation for services, a fixed unit price per the attached Fee Schedule 
and/or an hourly billing rate for each employee providing a direct service to this Project, on a not-
to-exceed basis as specified herein, subject to subsequent modification mutually agreeable to the 
parties hereto; provided, however, the Professional may not incur costs, or bill the Department, 
for professional services in excess of the estimates established for this Project without the prior 
written agreement of the Department.   
 
The attached proposal prepared by the Professional in response to the Request for Proposal, by 
the Owner, may describe methodology, services, schedule, and other aspects of the work to be 
performed under the Contract but does not supersede the Contract. 
 
Compensation to the Professional shall be on a fixed unit price, per the attached Fee Schedule, 
and/or an hourly billing rate basis for services rendered by salaried and non-salaried professional, 
technical, and non-technical support employees, except for any authorized reimbursable 
expenses provided for in this Contract. Total compensation for any Phase shall not exceed the 
amount authorized for that Phase, unless authorized in writing by the Department's approved 
Contract Change Order.   
 
Professional services shall not be performed, and no Project expense shall be incurred by the 
Professional prior to the issuance of a written and signed Professional Services Contract and a 
DTMB Form 0402 - Contract Order by the Department to the Professional, authorizing the 
Professional to start the Project work. 
 
The preparation of Bulletins and Contract Change Orders resulting from increases in the Project 
scope of work or previously unknown on-site field conditions will be compensated to the 
Professional, as approved by the Project Director, on an hourly billing rate basis in accordance 
with this article. This compensation shall not exceed seven and half percent (7.5%) of the 
Construction Contractor’s quotation for the Bulletin or Contract Change Order or an amount 
mutually agreed upon by the Professional and the Project Director. 
 
The Professional shall provide, at no additional compensation, professional services necessary 
to respond to and resolve all Construction Contractor design related claims arising wholly or in 
part from the Professional’s errors or omissions or other aspects of the Project’s design or the 
Professional’s performance which are inconsistent with the Professional or Construction Contract. 
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Reproduction costs for the Professional’s interpretations, study/design clarifications, and Bulletins 
necessary to achieve the Contract scope of work final design requirements is not allowable for 
reimbursement and shall be accounted as part of the Professional’s lump sum fee of this Contract. 
 
2.1  PREMIUM TIME/OVERTIME: This Contract anticipates that no premium or overtime is 

required to achieve this Project's scope of work.  No compensation will be allowed to the 
Professional for any premium or overtime cost incurred to achieve the Project schedule of 
this Contract, unless directed in writing by the Project Director. 

 
2.2  EMPLOYEE HOURLY BILLING RATES: Hourly billing rates will include all direct and 

indirect costs to the State for the Professional's services under this Contract other than 
the authorized and approved reimbursements.  Hourly billing rates shall be based on the 
Professional’s documented historical operating expenses and adjusted for Project specific 
costs. In no case shall this documentation period include more than eighteen (18) months 
prior to the date of award of this Contract. The Professional may not provide different 
hourly billing rates for the same individual for different Phases.   

 
No lump-sum subcontracts for the professional services of any employee may be billed 
against this Contract.  Any employee associated with this Project who performs the 
professional services of a subordinate or of a position classification having a lower 
classification/pay range shall be accounted and paid for at the lower hourly billing pay rate. 
The hourly billing rate charge of any employee may be changed by the Professional with 
a written and Department approved Contract Modification during the life of this Contract 
to account for normal personnel pay increases. 

 
Hourly billing rates include but are not limited to: Overhead items such as employee fringe 
benefits, vacations, sick leave, insurance, taxes, pension funds, retirement plans, meals, 
lodging, computer costs/operating costs and time, telephone, telephone-related services, 
and all reproduction services (except Contract Bidding Documents).   
 
The hourly billing rate also includes all reproduction costs for design interpretations, 
study/design clarifications and Bulletins related to design errors or omissions, construction 
code compliance (precipitating either from design code compliance and plan review, 
design interpretations, or construction on-site/field Inspections), and all similar, or 
avoidable costs shall be accounted as part of the Professional’s calculated hourly billing 
rate.   
 
All incidental postage, mail, or other shipping or delivery services, acquisition, bad debts, 
previous business losses, employment fees, depreciation, and operating costs for 
equipment, including computer design and/or computer drafting systems, and any 
specialized testing equipment are to be included.  The hourly billing rate shall include, 
without exception, secretarial, computer/typing/word processing, editing, and clerical 
services utilized in any way for the Project as well as other non-technical and/or overhead 
employees. The hourly billing rate also includes all profit without regard to its form or 
distribution.   

 
 
Items not allowable as part of the Professional’s calculated hourly billing rate include but 
are not limited to: Any costs associated with litigation and settlements for the Professional, 
or other liability suits, out-of-state offices, and associated travel, bonuses, profit sharing, 
premium/overtime costs, public relations, entertainment, business promotion, 
contributions, and various speculative allowances. 
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The hourly billing rate for the Professional may not be applied to the work of the 
Professional’s Consultant's staff. Each Consultant firm must submit a separate hourly 
billing rate with proper documentation for the Consultant services they will provide as part 
of the Proposal.   
 
 
The hourly billing rate of the respective Consultant firm shall be used for that Consultant 
firm's personnel only. The Professional may propose a moderate mark-up to their 
Consultant firm’s charges. The Professional’s Consultant services shall be billed as an 
authorized reimbursable expense item at a direct cost times the Firm’s mark-up 
percentage accepted by the Department.   
 

2.3  RANGE OF EMPLOYEE HOURLY BILLING RATES:  The Professional shall identify the 
service being provided and include the Professional’s or Consultant’s employee(s) full 
names and position classifications for the Project and their current hourly billing rates at 
the beginning and at the anticipated end of the Project. This hourly billing rate range shall 
reflect any anticipated pay increases over the life of the Contract. The range of hourly 
billing rates for any employee position or classification may not be changed without an 
approved Contract Modification.   

 
2.4  DIRECT COST REIMBURSEMENT ITEMS: The Professional’s Consultant services, and 

authorized reimbursable expenses shall be treated as an authorized reimbursable 
expense item at a direct cost times the firm’s mark-up percentage amount approved by 
the Department.  Reimbursement of authorized expense items at direct cost times the 
firm’s mark-up percentage amount is intended only as a means to compensate the 
Professional for their direct costs. The Professional shall be responsible for the selection 
of the supplier of their professional services or materials, the coordination, adequacy, and 
application of their professional services, whether provided by the Professional’s staff or 
provided by their Consultant, and therefore responsible for any Project costs that exceed 
the Contract per Phase reimbursement Budget. 

 
2.5  UNIT PRICE ITEMS: Unit price items shall be based on the attached Fee Schedule. No 

mark-up of unit pricing shall be allowed.  Compensation for unit prices shall not exceed 
the amounts per Project Phase shown in the attached Contract Order unless authorized 
by a Department approved Contract Modification.   

 
Project related mileage shall be treated as an authorized reimbursable expense at the State of 
Michigan’s current travel rates.   
 
Unless authorized elsewhere in this Contract, direct cost reimbursement items shall be limited to 
the actual cost of printing and reproduction of project deliverables such as Final Study Reports, 
Surveys, Bidding Documents, and U.S. Mail regular shipping postage of the project deliverables 
listed above.  
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In addition, direct cost reimbursement items may include soil borings, site surveys and any 
required laboratory testing, Design Code Compliance and Plan Review Approval Fees by the 
licensing agency; reproduction of documents for legislative presentation, artistic productions, 
mobilization of testing equipment, laboratory costs for testing samples, per-linear-foot cost of soil 
borings and specialized inspections of the structural, mechanical, electrical, chemical or other 
essential components of the Project.   
 
Compensation for this Contract shall not exceed the amounts per Project Phase shown in the 
attached Contract Order unless authorized by a Department approved Contract Modification. It 
shall be the Professional’s responsibility to carefully monitor their and their Consultant firms 
Project costs, activities, and progress and to give the Project Director timely notification of any 
justifiable need to increase the authorized fee. The Professional may not proceed with 
professional services that have not been authorized by the Project Director and shall immediately 
notify the Project Director if such services have been requested or have become necessary. 
 
Identification of Professional and Consultant staff, hourly billable rates, and an itemized list per 
Project Phase of authorized direct cost reimbursement items are identified in the attached 
Professional’s proposal. 
 

ARTICLE III:  PAYMENTS 
 
Payment of the professional services fee shall be based on the Professional’s performance of 
authorized professional service(s) performed prior to the date of each submitted payment request. 
Payment requests shall be submitted monthly to the Project Director on a payment request form 
(DTMB-0440). Payment for each monthly payment request shall be made within thirty (30) 
consecutive calendar days following the Department’s approval of the payment request.  Payment 
requests shall include signed certification by the Professional of the actual percentage of work 
completed as of the date of invoicing for each Phase and summarize the amounts authorized, 
earned, previously paid, and currently due for each Project Phase. Payment requests shall be 
supported by itemized records or documentation in such form and detail as the Department may 
require. Each of the Professional’s Consultant's payment request applications shall include similar 
information.  
 
This includes, but is not limited to: 
 

a) Phase Numbers for the professional services provided. 
 
b) Professional’s personnel and position/classification providing service and hours worked 
 
c) Current hourly billing rate charges for each individual position/classification. 
 
d) Copy of certified on-site visitation log or site visit report showing time on-site. 
 
e) Itemized invoices from each of the Professional’s Consultant's documenting that firm’s 

professional services charge and the Project work related services provided. 
 
f) Authorized reimbursable expense items provided with receipts and invoices. 
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The State has the right to withhold payment of any disputed amounts until the parties agree as 
to the validity of the disputed amount. The State will notify the Professional of any dispute within 
a reasonable time. Payment by the State will not constitute a waiver of any rights as to the 
Professional’s continuing obligations, including claims for deficiencies or substandard Contract 
Activities.  
 
The Professional’s acceptance of final payment by the State constitutes a waiver of all claims by 
the Professional against the State for payment under this Contract, other than those claims 
previously filed in writing on a timely basis and still disputed.  
 
The State will only disburse payments under the Contract through Electronic Funds Transfer 
(EFT). Contractor must register with the State at http://www.michigan.gov/SIGMAVSS to 
receive electronic funds transfer payments. If Contractor does not register, the State is not 
liable for failure to provide payment.  Without prejudice to any other right or remedy if may 
have, the State reserves the right to set off at any time any amount then due and owing to 
it by Contractor against any amount payable by the State to Contractor under this Contract. 
 

ARTICLE IV:  ACCOUNTING 
 
The Professional shall keep current and accurate records of Project costs and expenses, of hourly 
billing rates, authorized reimbursable expense items, and all other Project related accounting 
document to support the Professional’s monthly application for payment. Project records shall be 
kept on a generally recognized accounting basis. Such records shall be available to the 
Department for a period of three (3) years after the Department’s final payment to the 
Professional. The State of Michigan reserves the right to conduct, or have conducted, an audit 
and inspection of these Project records at any time during the Project or following its completion. 
 

ARTICLE V:  INSURANCE 
 

The Professional shall purchase, maintain, and require such insurance that will provide 
protection from claims set forth below which may arise out of or result from the 
Professional firm’s services under this Contract, whether such service is performed by 
the Professional or performed by any of the Professional Firm’s Consultant's or by 
anyone directly or indirectly employed by them, or by anyone for whose acts they may 
be liable. The following insurance policy limits described below are intended to be the 
minimum coverage acceptable by the State: 

 
For this Section, "State" includes its departments, divisions, agencies, offices, commissions, 
officers, employees, and agents. 

 
(a) The Professional must provide proof that it has obtained the minimum levels of 

insurance coverage indicated or required by law, whichever is greater. The 
insurance must protect the State from claims that may arise out of or result from or 
are alleged to arise out of or result from the Professional’s or a consultant's 
performance, including any person directly or indirectly employed by the 
Professional or a Consultant, or any person for whose acts the Professional or a 
consultant may be liable. 

  

https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.michigan.gov%2FSIGMAVSS&data=02%7C01%7CWatrosA%40michigan.gov%7C0faf6bd59255482da6a208d7c9d3fabc%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637199784583969183&sdata=%2FlLzLbwiSz20m8HNhvhy%2FDkx4HQEPAUNp1PANv33Rp8%3D&reserved=0
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(b) The Professional waives all rights against the State for the recovery of damages 
that are covered by the insurance policies the Professional is required to maintain 
under this Section. The Professional’s failure to obtain and maintain the required 
insurance will not limit this waiver. 

 
(c) All insurance coverage provided relative to this Contract is primary and non-

contributing to any comparable liability insurance (including self- insurance) carried 
by the State. 

 
(d) The State, in its sole discretion, may approve the use of a fully funded self-

insurance program in place of any specified insurance identified in this Section. 
 

(e) Unless the State approves, any insurer must have an A.M. Best rating of "A-" or 
better and a financial size of VII or better, or if those ratings are not available, a 
comparable rating from an insurance rating agency approved by the State. All 
policies of insurance must be issued by companies that have been approved to do 
business in the State.  

 
To view the latest A.M. Best’s Key Ratings Guide and the A.M. Best’s Company Reports 
(which include the A.M. Best’s Ratings) visit the A.M. Best Company internet web site 
at http://www.ambest.com. 

 
(f) The Professional is responsible for the payment of all deductibles. 

 
(g) In the event the State approves the representation of the State by the insurer's 

attorney, the attorney may be required to be designated as a Special Assistant 
Attorney General by the Michigan Attorney General. 

 
(h) Workers’ Compensation Insurance: The Professional must provide Workers' 

Compensation coverage according to applicable laws governing work activities in 
the state of the Professional's domicile. If the applicable coverage is provided by a 
self-insurer, the Professional must provide proof of an approved self-insured 
authority by the jurisdiction of domicile. For employees working outside of the state 
of the Professional's domicile, the Professional must provide certificates of 
insurance proving mandated coverage levels for the jurisdictions where the 
employees' activities occur. 

 
(i) Except where the State has approved a subcontract with other insurance 

provisions, the Professional must require any Consultant to purchase and maintain 
the insurance coverage required in this Article. Alternatively, the Professional may 
include a Consultant/Subconsultant under the Professional’s insurance on the 
coverage required in that Section. The failure of a Consultant/Subconsultant to 
comply with insurance requirements does not limit the Professional’s liability or 
responsibility. 

  

http://www.ambest.com/
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(j) If any of the required policies provide claims-made coverage, the Professional 
must: (a) provide coverage with a retroactive date before the effective date of the 
contract or the beginning of Contract Activities; (b) maintain coverage and provide 
evidence of coverage for at least three (3) years after completion of the Contract 
Activities; and (c) if coverage is canceled or not renewed, and not replaced with 
another claims-made policy form with a retroactive date prior to the contract effective 
date, Professional must purchase extended reporting coverage for a minimum of 
three (3) years after completion of work. 

 
(k) Professional must: (a) provide insurance certificates to the Contract Administrator, 

containing the (1) project file number; (2) the project title; and (3) description of the 
program, at Contract formation and within 20 calendar days of the expiration date of 
the applicable policies; (b) require that consultants maintain the required insurances 
contained in this Section; (c) notify the Contract Administrator within 5 business 
days if any insurance is cancelled; and (d) waive all rights against the State for 
damages covered by insurance. Failure to maintain the required insurance does 
not limit this waiver. 
 

(l) If single policy limits are used to fill more than one of these requirements evidence of 
separate aggregate limits must be noted on the certificate. 
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Required Limits Additional Requirements 
Commercial General Liability Insurance 

Minimum Limits: 
$1,000,000 Each Occurrence Limit 
$1,000,000 Personal & Advertising Injury  
$2,000,000 General Aggregate Limit 
$2,000,000 Products/Completed 
Operations 

 
 

Professional must have their policy 
endorsed to add “the State of 
Michigan, its departments, divisions, 
agencies, offices, commissions, 
officers, employees, and agents” as 
additional insureds using 
endorsement CG 20 10 11 85, or 
both CG 20 10 12 19 and CG 20 37 
12 19. 

Umbrella or Excess Liability Insurance 
Minimum Limits: 
$2,000,000 General Aggregate 

Professional must have their policy 
follow form. 

Automobile Liability Insurance 
Minimum Limits: 
$1,000,000 Per Accident 

Professional  must have their policy: 
(1) endorsed to add “the State of 
Michigan, its departments, divisions, 
agencies, offices, commissions, 
officers, employees, and agents” as 
additional insureds; and (2) include 
Hired and Non-Owned Automobile 
coverage. 

Workers' Compensation Insurance 
Minimum Limits: 
Coverage according to applicable 
laws governing work activities. 

Waiver of subrogation, except where 
waiver is prohibited by law. 

Employers Liability Insurance 
Minimum Limits: 
$500,000 Each Accident 
$500,000 Each Employee by Disease 
$500,000 Aggregate Disease. 

 

Professional Liability (Errors and Omissions) 
Insurance 

Minimum Limits: 
$1,000,000 Each Occurrence 
$2,000,000 Annual Aggregate 
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(***Professional to include Pollution Liability Insurance if needed ***) 
 

Contractual Liability insurance for claims for damages that may arise from the 
Professional’s assumption of liability on behalf of the State under Article VI concerning 
indemnification for errors, omissions, or negligent acts in the course of the 
professional service or other provision within this Contract to the extent that such 
kinds of contractual liability are insurable in connection with and subject to limits of 
liability not less than for the general liability insurance and the professional liability 
insurance and set forth in subsections (c) and (d) above. 

 
Except where the State has approved a subcontract with other insurance provisions, 
the Professional must require any Consultant/Subcontractor to purchase and 
maintain the insurance coverage required in this Article. Alternatively, the Contractor 
may include a Consultant/Subcontractor under the Professional’s insurance on the 
coverage required in that Section. The failure of a Consultant/Subcontractor to 
comply with insurance requirements does not limit the Professional’s liability or 
responsibility. 

Certificate of Insurance documents, acceptable to the State, shall be provided and filed with 
the Department prior to commencement of the Professional’s Project services, unless 
otherwise approved in writing, and not less than 20 days before the insurance expiration date 
every year thereafter. Facsimile copies of the Certificate of Insurance will not be accepted. 
Certificate of Insurance documents must be either submitted hard copy or portable document 
file (.pdf).  

Environmental and Pollution Liability 
(Errors and Omissions) *** 

Minimum Limits: 
$1,000,000 Each Occurrence 
$2,000,000 Annual Aggregate 

Professional  must have their policy: 
(1) be applicable to the work being 
performed, including completed 
operations equal to or exceeding 
statute of repose; (2) not have 
exclusions or limitations related to 
Transportation (upset overturn, spills 
during loading or unloading, 
Hazardous Materials Handling, and 
Non Owned disposal site liability; and 
(3) endorsed to add “the State of 
Michigan, its departments, division, 
agencies, offices, commissions, 
officers, employees, and agents” as 
additional insured.. 
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The Certificate of Insurance documents must specify on the certificate in the oblong rectangle 
space labeled “Description of Operations/Locations/Vehicles/Exclusions Added by 
Endorsement/Special Provisions/Special Items” the following items:  (1) The ISID Title; (2) 
The ISID Contract Number; and (3) The State of Michigan must be named as an “Additional 
Insured on the General Liability and Automobile Insurance Policy.” The Certificate of 
Insurance documents shall contain a provision that the Project insurance coverage afforded 
under the insurance policies for this Contract will not be modified or canceled without at least 
thirty (30) consecutive calendar days prior written notice, except for 10 days for non-payment 
of premium, to the State of Michigan, Department 

 
ARTICLE VI:  INDEMNIFICATION 

 
(a) To the extent permitted by law, the Professional shall indemnify, defend and hold harmless 

the State from liability, including all claims and losses, and all related costs and expenses 
(including reasonable attorneys’ fees and costs of investigation, litigation, settlement, 
judgments, interest and penalties), accruing or resulting to any person, firm or corporation that 
may be injured or damaged by the Professional in the performance of this Contract and that 
are attributable to the negligence or tortious acts of the Professional or any of its 
Subcontractors/Consultants, or by anyone else for whose acts any of them may be liable. 

 
(b) Employee Indemnification: In any and all claims against the State of Michigan, its 

departments, divisions, agencies, boards, sections, commissions, officers, employees and 
agents, by any employee of the Professional or any of its Subcontractors/Consultants, the 
indemnification obligation under this Contract shall not be limited in any way by the amount or 
type of damages, compensation or benefits payable by or for the Professional or any of its 
Subcontractors/Consultants under worker’s disability compensation acts, disability benefit 
acts or other employee benefit acts.  This indemnification clause is intended to be 
comprehensive.  Any overlap in provisions, or the fact that greater specificity is provided as 
to some categories of risk, is not intended to limit the scope of indemnification under any other 
provisions. 
 

(c) Patent/Copyright Infringement Indemnification:  To the extent permitted by law, the 
Professional shall indemnify, defend and hold harmless the State from and against all losses, 
liabilities, damages (including taxes), and all related costs and expenses (including 
reasonable attorneys’ fees and costs of investigation, litigation, settlement, judgments, 
interest and penalties) incurred in connection with any action or proceeding threatened or 
brought against the State to the extent that such action or proceeding is  based on a claim 
that any piece of equipment, software, commodity or service supplied by the Professional or 
its Subcontractors/Consultants, or the operation of such equipment, software, commodity or 
service, or the use of reproduction of any documentation provided with such equipment, 
software, commodity or service infringes any United States patent, copyright, trademark or 
trade secret of any person or entity, which is enforceable under the laws of the United States. 
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In addition, should the equipment, software, commodity, or services, or its operation, become 
or in the State’s or Professional’s opinion be likely to become the subject of a claim of 
infringement, the Professional shall at the Professional’s sole expense (i) procure for the State 
the right to continue using the equipment, software, commodity or service or, if such option is 
not reasonably available to the Professional, (ii) replace or modify to the State’s satisfaction 
the same with equipment, software, commodity or service of equivalent function and 
performance so that it becomes non-infringing, or, if such option is not reasonably available 
to Professional, (iii) accept its return by the State with appropriate credits to the State against 
the Professional’s charges and reimburse the State for any losses or costs incurred as a 
consequence of the State ceasing its use and returning it. 
 
Notwithstanding the foregoing, the Professional shall have no obligation to indemnify or 
defend the State for, or to pay any costs, damages or attorneys’ fees related to, any claim 
based upon (i) equipment developed based on written specifications of the State; or (ii) use 
of the equipment in a configuration other than implemented or approved in writing by the 
Professional, including, but not limited to, any modification of the equipment by the State; or 
(iii) the combination, operation, or use of the equipment with equipment or software not 
supplied by the Professional under this Contract. 
 

ARTICLE VII:  OWNERSHIP OF DOCUMENTS 
 
All Project deliverables, including but not limited to  reports, Bidding Documents, Contract 
Documents, electronic documents and data, and other Project related documents, 
including the copyrights, prepared, and furnished by the Professional shall become the 
property of the State of Michigan upon completion of the Project, completion  and 
acceptance of the professional’s work, or upon termination of the Contract.  Project 
deliverables shall be delivered to the Department upon their request.  The Professional 
shall have no claim for further employment or additional compensation as a result of this 
Contract requirement. The Professional may retain a copy of all Project documents for 
their files.   
 
If the Professional is in default or breach of its obligations under this Contract, the State 
shall have full ownership rights of the Project deliverables, including, but not limited to, 
Bidding Documents and Contract Documents, test/laboratory data, including all electronic 
data.  If the Professional is in default or this Contract Agreement is terminated, the State 
shall not use the Documents and deliverables of this Contract for completion of the Project 
by others without the involvement of other qualified Professionals who shall assume the 
professional obligations and liability for the Project work not completed by the 
Professional. To the fullest extent allowed by law, the State releases the Professional, the 
Professionals Consultant(s) and the agents and employees of any of them from and 
against legal claims, damages, losses, and expenses, including but not limited to 
attorneys’ fees, arising out of the State’s use of the Documents other than in accordance 
with this Contract Agreement. 
 
All Contract deliverables listed may be published or issued for informational purposes 
without additional compensation to the Professional.  The Professional may not use any 
of the Contract Documents and Contract deliverables for any purpose that may 
misrepresent the professional services they provided. 
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The Professional shall retain full rights to the documents and deliverables and the right to 
reuse component information contained in them in the normal course of the Professional’s 
activities. 
 
The Contract deliverables, Contract Documents, or other documents produced under this 
Contract may be used by the Department, or others employed by the Department or State 
of Michigan, for reference in any completion, correction, remodeling, renovation, 
reconstruction, alteration, modification of or addition to the Project, without compensation 
to the Professional. 
 
The State of Michigan will not construct additional Projects or buildings based on the work 
of this Contract without notice to the Professional. 
 
Whenever renderings, photographs of renderings, photographs or models, or 
photographs of the Project are released by the State of Michigan for publicity, proper 
credit for design shall be given to the Professional, provided the giving of such credit is 
without cost to the State of Michigan. 
 

ARTICLE VIII:  TERMINATION 
 
The State may, by written notice to the Professional, terminate this Contract in whole or in part at 
any time, either for the State's convenience or because of the failure of the Professional to fulfill 
their Contract obligations. Upon receipt of such notice, the Professional shall: 

 
a) Immediately discontinue all professional services affected (unless the notice directs 

otherwise), and 
 

b) Deliver to the State all data, drawings, specifications, reports, estimates, summaries, and 
such other information and materials as may have been accumulated by the Professional 
in performing this Contract, whether completed or in process. 

 
8.1 If the termination is for the convenience of the State, an equitable adjustment in the Contract 

price shall be made, but no amount shall be allowed for anticipated profit on unperformed 
professional services. 

 
8.2 If the termination is due to the failure of the Professional to fulfill their Contract obligations, 

the State may take over the work and prosecute the same to completion by Contract or 
otherwise.  In such case, the Professional shall be liable to the State for any additional cost 
occasioned to the State thereby. 

 
8.3 If, after notice of termination for failure to fulfill Contract obligations, it is determined that the 

Professional had not so failed, the termination shall be deemed to have been affected for 
the convenience of the State.  In such event, adjustment in the Contract price shall be made 
as provided in Section 8.1 of this article. 

 
8.4 The rights and remedies of the State provided in this article are in addition to any other rights 

and remedies provided by law or under this Contract. 
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ARTICLE IX-9:  SUCCESSORS AND ASSIGNS 
 
This Contract shall be binding upon and inure to the benefit of the parties hereto and their 
respective successors and assigns; provided, however, that neither of the parties hereto shall 
assign this Contract without the prior written consent of the other. 
 

ARTICLE: X GOVERNING LAW 
 
This Contract shall be construed in accordance with the laws of the State of Michigan. 
 

ARTICLE XI:  NONDISCRIMINATION 
 
In connection with the performance of the Project under this, the Professional agrees as follows: 
 

a) The Professional will not discriminate against any employee or applicant for 
employment because of race, color, religion, national origin, age, sex (as defined 
in Executive Directive 2019-09), height, weight, marital status, or a physical or 
mental disability that is unrelated to the individual's ability to perform the duties of 
the particular job or position. The Professional will provide equal employment 
opportunities to ensure that applicants are employed and that employees are 
treated during employment, without regard to their race, color, religion, national 
origin, age, sex, height, weight, marital status, or a physical or mental disability that 
is unrelated to the individual's ability to perform the duties of the job or position.  
Such action shall include, but not be limited to, the following:  employment, 
upgrading, demotion or transfer; recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship. 

 
b) The Professional will, in all solicitations or advertisements for employees placed by 

or on behalf of the Professional, state that all qualified applicants will receive equal 
employment opportunity consideration for employment without regard to race, color, 
religion, national origin, age, sex, height, weight, marital status, or a physical or 
mental disability that is unrelated to the individual's ability to perform the duties of 
the job or position. 

 
c) The Professional or their collective bargaining representative will send to each 

labor union or representative of workers with which is held a collective bargaining 
agreement or other Contract or understanding, a notice advising the said labor 
union or workers' representative of the Professional’s nondiscrimination 
commitments under this article. 
 

d) The Professional will comply with the Elliot-Larsen Civil Rights Act, 1976 PA 453, 
as amended, MCL 37.2201 et seq; the Michigan Persons with Disabilities Civil 
Rights Act, 1976 PA 220, as amended, MCL 37.1101 et seq; Executive Directive 
2019-09; and all published rules, regulations, directives, and orders of the Michigan 
Civil Rights Commission which may be in effect on or before the date of award of 
this Contract. 

 
e) The Professional will furnish and file nondiscrimination compliance reports within 

such time and upon such forms as provided by the Michigan Civil Rights 
Commission; said forms may also elicit information as to the practices, policies, 
program, and employment statistics of the Professional and of each of their 
Consultant firms.   
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The Professional will permit access to all books, records, and accounts by the 
Michigan Civil Rights Commission, and/or its agent, for purposes of investigation to 
ascertain nondiscrimination compliance with this Contract and with rules, 
regulations, and orders of the Michigan Civil Rights Commission relevant to 
Article 6, 1976 PA 453, as amended. 

 
f) In the event that the Michigan Civil Rights Commission finds, after a hearing held 

pursuant to its rules, that the Professional has not complied with the contractual 
nondiscrimination obligations under this Contract, the Michigan Civil Rights 
Commission may, as part of its order based upon such findings, certify said findings 
to the State Administrative Board of the State of Michigan, which the State 
Administrative Board may order the cancellation of the Contract found to have been 
violated, and/or declare the Professional ineligible for future Contracts with the State 
and its political and civil subdivisions, departments, and officers, and including the 
governing boards of institutions of higher education, until the Professional complies 
with said order of the Michigan Civil Rights Commission.   

 
g) Notice of said declaration of future ineligibility may be given to any or all the persons 

with whom the Professional is declared ineligible to Contract as a contracting party 
in future Contracts.  In any case before the Michigan Civil Rights Commission in 
which cancellation of an existing Contract is a possibility, the State shall be notified 
of such possible remedy and shall be given the option by the Michigan Civil Rights 
Commission to participate in such proceedings. 

 
h) The Professional shall also comply with the nondiscrimination provisions of 

1976 PA 220, as amended, concerning the civil rights of persons with physical or 
mental disabilities. 

 
The Professional will include, or incorporate by reference, the nondiscrimination provisions of the 
foregoing paragraphs a) through g) in every subcontract or Contract Order unless exempted by 
the rules, regulations, or orders of the Michigan Civil Rights Commission, and will provide in every 
subcontract or Contract Order that said nondiscrimination provisions will be binding upon each of 
the Professional’s Consultant's or seller. 
 

ARTICLE XII:  CONTRACT CLAIMS AND DISPUTES 
 
In any claim or dispute by the Professional which cannot be resolved by negotiation, the 
Professional shall submit the claim or dispute for an administrative decision by the Director within 
thirty (30) consecutive calendar days of the end of the disputed negotiations, and any decision of 
the Director may be appealed to the Michigan Court of Claims within one (1) year of the issuance 
of the Director’s decision.  The Professional agrees that the Department’s appeal procedure to 
the Director is a prerequisite to filing a suit in the Michigan Court of Claims. 
 

ARTICLE XIII:  DEFINITION OF TERMS: 
 
The definition of terms and conditions of this Contract are described and outlined in Articles 1 
through 14 and attached appendices.  The capitalized defined terms used in this Contract shall 
have the following definitions: 
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ADDENDA:  Written or graphic numbered documents issued by the Department and/or the 
Professional prior to the execution of the Construction Contract which modify or interpret the 
Project Bidding Documents, including architectural and/or engineering drawings, and 
specifications, by additions, deletions, clarifications, or corrections. The Addenda shall: (1) Be 
identified specifically with a standardized format; (2) Be sequentially numbered; (3) Include the 
name of the Project; (4) Specify the SIGMA Funding Information, Project File No., the Contract 
Order No. Y, and a description of the proposed Addenda; and (5) Specify the date of Addenda 
issuance. As such, the Addenda are intended to become part of the Project Contract Documents 
when the Construction Contract is executed by the Professional’s recommended lowest 
responsive, responsible qualified Construction Contractor. An Addendum issued after the 
competitive construction Bid opening to those construction Bidders who submitted a Bid, for the 
purpose of rebidding the Project work without re-advertising, is referred to as a post-Bid 
Addendum. 

 
BID:  A written offer by a construction Bidder for the Department.  Project construction work, as 
specified, which designates the Construction Bidder’s Base Bid and Bid prices for all alternates. 
 
BIDDER:  The person acting directly, or through an authorized representative, who submits a 
competitive Construction Bid directly to the Department. 
 
BIDDING DOCUMENTS: The Professional’s Project Contract Documents as advertised, and all 
Addenda issued before the construction Bid opening, and after the Construction Bid opening, if 
the Project construction work is rebid without re-advertising.  Bidding documents shall consist of 
the Phase 500 - Final Design architectural and/or engineering drawings and specifications, any 
Addenda issued, special, general, and supplemental conditions of the Construction Contract, and 
modifications, if any, to standard forms provided by the Department.  Such forms consist of the 
Project advertisement, the Instructions to Bidders, the proposal forms, general, supplemental, 
and any special conditions of the Construction Contract, and the form of agreement between the 
Department and the Construction Contractor for the project work requirements. 
 
BUDGET:  The maximum legislatively authorized Budget amount to be provided by the State of 
Michigan and available for a specific purpose or combination of purposes to accomplish the 
project for this Contract. 
 
BULLETIN:  A standard document form (DTMB-0485, Bulletin Authorization No. and the DTMB-
0489, Instructions to Construction Contractors for Preparation of Bulletin Cost Quotations for 
Contract Change Orders) used by the Department to describe a sequentially numbered change 
in the Project under consideration by the Department and the Professional and to request the 
Construction Contractor to submit a proposal for the corresponding adjustment in the Contract 
price and/or Contract time, if any.  These standard document forms are a part of the “DTMB-0460, 
Project Procedures” documents package. 
 
CONSTRUCTION CONTRACT: A separate written Contract agreement between the 
Construction Contractor and the Department for the construction, alteration, demolition, repair, or 
rebuilding of a State/Client Agency building or other State property. 
 
CONSTRUCTION CONTRACTOR:  Any construction firm under a separate Contract to the 
Department for construction services. 

 
CONSULTANT:  Any individual, firm, or employee thereof, not a part of the Professional’s staff, 
but employed by the Professional and whose professional service cost is ultimately paid by the 
State of Michigan, either as a direct cost or authorized reimbursement.  This includes the 
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recipient(s) of Contract Orders for material, support, and/or technical services. Also, included are 
persons and firms whose management and/or direction of services are assigned to the Prime 
Professional as may be provided elsewhere in this Contract. 
 
CONTRACT CHANGE ORDER:  A standard document form (DTMB-0403) issued and signed by 
the State of Michigan and signed by the Professional which amends the Project Design 
Professional’s Contract Documents for changes in the Appendix 1 – Project/Program Statement 
or an adjustment in Contract price and/or Contract time, or both. 
 
CONTRACT DOCUMENTS:  The Professional’s Phase 100 – Study, Final Report and Phase 500 
- Final Design architectural and/or engineering plans/drawings, specifications, Construction 
Contract, instructions to construction Bidders, proposal, Bidding Documents, agreement, 
conditions of the Contract, payment bond, performance/labor and material bond, prevailing wages 
if applicable, all Addenda, and attachments as may be necessary to comprise a Construction 
Contract for the Project. Specifications for this Contract will be prepared for Division 00 through 
49, in the current version of the Master Format Outline by the Construction Specifications Institute 
(C.S.I.), as appropriate for the Project. 

 
CONTRACT MODIFICATION:  A form (DTMB-0410) amending the Contract signed by the 
Department and the Professional.  The preparation of Bulletins and Contract Change Orders 
resulting from changes in the Appendix 1 – Project/Program Statement or previously unknown 
on-site field conditions as approved by the Department will be compensated to the Professional 
by way of the Contract Modification in accordance with the Article 2, Compensation text of this 
Contract.  Any Contract Modification of this Professional Services Contract must be in writing, 
signed by duly authorized representatives of the parties, and shall be in such format and detail as 
the Department may require.  No Contract Modification will be approved to compensate the 
Professional for correcting, or for responding to claims or litigation for, the Professional’s Phase 
100 – Study, Final Report and Phase 500 - Contract Documents/architectural and/or engineering 
study/design errors, omissions, or neglect on the part of the Professional. 
 
CONTRACT ORDER:  A form (DTMB-0402) issued and signed by the State of Michigan. Once 
authorized to proceed by the Project Director, the Professional may: (1) Begin to incur Project 
expenses and proceed with the Project on-site; and (2) Provide professional services for the fee 
amount designated in the Phases of the Contract Order.  Issuance of the DTMB-0402 certifies 
that: (1) The State has entered  enter into a Professional Services Contract for the professional 
services described in the various Phases of this Contract; and that (2) The proper Certificate of 
Insurance documents have been received and accepted by the State along with the approval and 
signing of the Professional’s Professional Services Contract by the SFA, DCD Director.   
 
DEPARTMENT: The Department of Technology, Management and Budget, State Facilities 
Administration, Design and Construction Division.  The Department will represent the State of 
Michigan in all matters pertaining to this Project.  This Professional Services Contract will be 
administered through the Department on behalf of the State of Michigan and The State/Client 
Agency. 
 
DIRECTOR:  The Director of the Department of Technology, Management and Budget or their 
authorized State of Michigan representative. 
 
DIRECTOR-SFA:  The Director of the Department of Technology, Management and Budget, 
State Facilities Administration, or their authorized State of Michigan representative. 
 
DEPARTMENT FIELD REPRESENTATIVE: An employee of the State under the direction of the  
Department who provides the Inspection of construction Projects for compliance with the design 
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intent of the Professional’s Phase 500 - Contract Documents/architectural and/or engineering 
drawings and specification requirements and the building construction codes. The Department 
Field Representative is the liaison between the Construction Contractor, the Professional, and the 
Project Director. The Project Director, or the Department Field Representative, has the authority 
to require the Professional to respond to and resolve study/design related problems, construction 
field problems and to attend Project meetings. Unless delegated by specific written notice from 
the Department, the Department Field Representative has no authority to order any changes in 
the Project scope of work or authorize any adjustments in Contract price or Contract time. The 
Department Field Representative is be included throughout all other phases (100 – 400) to 
provide additional knowledge and input throughout the development of the project. 
 
INSPECTION:  The Professional and their Consultant firm’s on-site and/or off-site examination of 
the Project construction work completed or in progress by the Construction Contractor to determine 
and verify to the Department’s, Project Director and the Department Field Representative that the 
quantity and quality of all Project construction work is in accordance with the design intent of the 
Professional’s Phase 500 - Contract Documents/architectural and/or engineering drawings and 
specifications requirements. 
 
KEY PRINCIPAL PERSONNEL/EMPLOYEE:  An individual employee of a Professional who is 
essential for the successful completion of the Project. 
 
PHASE:  A discretely distinguishable step necessary to produce the Project during the 
Professional providing architectural and/or engineering study, design, and construction 
administration services. 
 
PRIME PROFESSIONAL SERVICES CONTRACTOR/PROFESSIONAL:  An individual, firm, 
partnership, corporation, association, or other legal entity who is legally permitted by law to sign 
and seal final design construction Contract Documents and licensed under the State of Michigan’s 
professional licensing and regulation provisions of the Occupational Code (State Licensing Law), 
Act 299 of the Public Acts of 1980, Article 20, as amended, to practice architecture, engineering, 
environmental engineering, geology, civil, land surveying, or landscape architecture services in 
the State of Michigan. 
 
The Prime Professional Services Contractor/Professional is also legally permitted by the State of 
Michigan’s regulation provisions of the State Construction Code, Act 230 of the Public Acts of 
1972, as amended, and designated in a Construction Contract by the Department to recommend 
construction progress payments to the Construction Contractor. 
 
PROJECT:  Any new construction, existing site, new utilities, existing building renovation, roof 
repairs and/or removal and replacement, additions, alteration, repair, installation, construction 
quality control and material testing services, painting, decorating, demolition, conditioning, 
reconditioning or improvement of public buildings, works, bridges, highways, or roads authorized 
by the Department that requires professional study/design services as part of this Contract. 
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PROJECT COST: The total Project cost including, but not limited to, site purchase, site survey 
and investigation, hazardous material abatement, construction, site development, new utilities, 
telecommunications (voice and data), professional fees, construction quality control and material 
testing services, testing and balancing services, furnishings, equipment, architectural and/or 
engineering plan(s)/drawing(s) design code compliance and plan review approval fees and all 
other costs associated with the Project. 
 
PROJECT TESTING PROFESSIONAL/PROFESSIONAL: The Professional firm who is under a 
separate Contract with the Department and is responsible for the Project construction Phase 
quality control and material testing services program. The construction Phase quality control and 
material testing services shall include, but not be limited to, office/laboratory and field testing 
services, determine and verify whether or not the construction materials being used for the Project 
construction Phase is in accordance with the design intent of the Prime Professional Services 
Contractor’s Contract Documents, drawings, and specifications, and be in compliance with the 
requirements of this Contract and the attached Appendix 1 – Project/Program Statement. The 
Professional is required by the Department to define and specify the types of on-site tests required 
and approximate quantities to be tested during the Project construction Phase and the projected 
costs thereof. Notice shall be given immediately by the Professional, to the following Project 
personnel: (1) the Prime Professional Services Contractor; (2) the involved Construction 
Contractor; (3) the Project Director; and (4) the Field Representative of any on-site field Inspection 
or test which fails to meet the applicable Project construction quality control and material testing 
standards or the Prime Professional Services Contractor’s Contract Documents, drawings, and 
specifications. 
 
PROJECT DIRECTOR: The professional licensed employee of the Department who is 
responsible for directing and supervising the Professional’s services during the life of this 
Contract. The Project Director, or the Department Field Representative, has the authority to 
require the Professional to respond to and resolve study/design related problems, construction 
field problems and to attend Project related meetings.  
 
PROJECT/PROGRAM STATEMENT:  The Project/Program Statement is provided by the 
Department and defines the scope of the problem, describes why this Project is desirable, and 
provides a preferred resolution of the problem.  
 
PROJECT TEAM:  The Professional, the Project Director, the Department Field Representative, 
a representative of the State/Client Agency, and others as considered appropriate by the 
Department. 
 
STATE: The State of Michigan in its governmental capacity, including its departments, agencies, 
boards, commissions, officers, employees, and agents.  Non-capitalized references to a state 
refer to a state other than the State of Michigan. 
 
STATE/CLIENT AGENCY:  A Department of the State of Michigan, for whose use the Project will 
ultimately serve, which requires professional architectural and/or engineering design services. 
 
TASK:  Shall mean the following: (1) A quantifiable component of design related professional 
architectural and/or engineering study/design Task services required to achieve a Phase of the 
Project; (2) The most manageable sub-element within a study/design Phase; (3) A unique item of 
work within a study/design Phase for which primary responsibility can be assigned; and (4) Has 
a time related duration and a cost that can be estimated within a study, design, and construction 
Phase. 
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DEFINITION OF CONSTRUCTION TESTING REFERENCES:  Will be made in capitalized 
abbreviated alpha numeric form to specific construction Inspection and testing agencies and/or 
associations for soil consolidation compaction, concrete, structural steel, bituminous paving, 
masonry, and roofing materials as used in construction (specifications, testing methods, practices, 
classifications, and definitions).  Such construction testing references will be identified by the 
capitalized alphabetic abbreviation which identifies the specific State agency or national 
association followed by the numeric construction Inspection and/or testing method and shall be 
the latest issued date construction Inspection and/or testing method standard(s) in effect at the 
award of this Contract.  The Construction Inspection and/or testing abbreviations used for this 
Construction Contract are as follows: 
 

Abbreviation  State Agency or National Association 
 

AASHTO American Association of State Highways and 

Transportation Officials 

ACI American Concrete Institute 

AISC American Institute of Steel Construction 

ASNT American Society for Nondestructive Testing, Inc. 

ASTM American Society for Testing and Materials 

AWS American Welding Society 

MDOT Michigan Department of Transportation 

SSPC Steel Structures Painting Council 
 
SOIL EROSION AND SEDIMENTATION CONTROL:  The planning, design and installation of 
appropriate Best Management Practices (as defined by the most current version of the 
Department’s Soil Erosion and Sedimentation Control Guidebook) designed and engineered 
specifically to reduce or eliminate the off-site migration of soils via water runoff, wind, vehicle 
tracking, etc. and comply with the Soil Erosion and Sedimentation Control in the State of Michigan 
as regulated under the 1994 Public Act 451, as amended – The Natural Resources Environmental 
Protection Act, Part 91 – Soil Erosion and Sedimentation Control.  Soil Erosion and Sedimentation 
Control associated with this Contract will be monitored and enforced by the Department of 
Technology, Management and Budget, State Facilities Administration, Soil Erosion and 
Sedimentation Control Program. 
 

ARTICLE XIV COMPLETE AGREEMENT:  MODIFICATION 
 
This Contract constitutes the entire agreement, as to the Project, between the parties. Any 
Contract Modification of this Contract and the Project/Program Statement must be in writing, 
signed by duly authorized representatives of the parties, and shall be in such format and detail as 
the State may require.  No Contract Modification may be entered into to compensate the 
Professional for correcting, or for responding to claims or litigation for the Professional’s errors, 
omissions, or neglect on the part of the Professional. 
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DTMB-0430 ISID AE 
Billable rate (R 02/22) 
 
 
 
 

 

 
 
 
 

STATE CAPITAL OUTLAY PROJECTS 
 

REQUEST FOR PROPOSALS  
FROM  

PROFESSIONAL SERVICE CONTRACTORS 
 

(Authority PA 431 of 1984) 
 
 

For Indefinite Scope Indefinite Delivery 
Not-to-Exceed Fee, Billable-Rate 

 
 
 

DEPARTMENT OF TECHNOLOGY, MANAGEMENT AND BUDGET 
2023 INDEFINITE SCOPE INDEFINITE DELIVERY (ISID)  

REQUEST FOR PROPOSAL   
MATERIALS TESTING, QUALITY CONTROL  

AND GEOTECHNICAL ENGINEERING SERVICES 
VARIOUS LOCATIONS, Michigan 

 
 

PROPOSAL DUE DATE:  Thursday, July 13, 2023, 2:00 p.m., Eastern Time 
 
 

ISSUING OFFICE 
 

 
Department of Technology, Management & Budget 

State Facilities Administration 
Design and Construction Division 
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Minor State Capital Outlay Projects 
REQUEST FOR PROPOSALS 

 
Part I - Technical Proposal 

Part II – Cost Proposal 
 

Professional Services for 
DEPARTMENT OF TECHNOLOGY, MANAGEMENT AND BUDGET 

2023 INDEFINITE SCOPE INDEFINITE DELIVERY (ISID)  
REQUEST FOR PROPOSAL   

MATERIALS TESTING, QUALITY CONTROL  
AND GEOTECHNICAL ENGINEERING SERVICES 

VARIOUS LOCATIONS, Michigan 
 
 
SECTION I   GENERAL INFORMATION 
 

 I-1 Purpose 
 
This Request for Proposals invites the prospective professional service contractor 
(Professional) to prepare a qualifications statement and proposal for an Indefinite Scope 
Indefinite Delivery (ISID) contract for professional materials testing, quality control and 
geotechnical engineering services for State of Michigan facilities maintenance, alteration, 
and construction projects. ISID contracts provide the State of Michigan with a simple and 
streamlined qualifications-based selection process for obtaining professional architectural 
and engineering services for minor, emergency and / or routine professional services. 
 
Projects will be located statewide, within both developed and undeveloped areas. Project 
types expected include building alterations, additions, various facility upgrades and special 
maintenance projects. ISID contracts will be used for minor, emergency and / or routine 
projects, but client agency needs may require ISID contracting for other or specialized, 
projects. Most projects will be minor (below $500,000 total cost) in nature. The ISID 
contracts will supplement, but not replace, standard requests for proposals or qualifications 
as a method for obtaining professional services.  
 
The following ISID contracts for Materials Testing, Quality Control, and Geotechnical 
Engineering Services expire September 6, 2023. These firms should provide RFPs if they 
wish to be considered for the 2023 Materials Testing, Quality Control, and Geotechnical 
Engineering Services ISID contract. 
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Coleman Engineering Company 
DLZ Michigan, Inc. 
Gosling Czubak Engineering Sciences, Inc. 
Gourdie – Fraser, Inc. 
Material Testing Consultants, Inc. 
OHM Advisors 
Professional Service Industries, Inc. 
Soil and Materials Engineers. Inc. dba SME 
Testing Engineers & Consultants, Inc. 

 
Firms with ISID contracts are eligible to participate in MIDeal, a cooperative purchasing program, 
local units of government, K-12 schools, state colleges and universities, and not for profit 
hospitals, may, if the firm agrees to participate, contract with an ISID contract holder at the 
billable rates specified in the ISID contract.  
 
Please Note:  
 

1.  FIRMS HOLDING ISID CONTRACTS ARE NOT GUARANTEED ANY ASSIGNMENTS 
 

2.  If your firm holds an ISID contract for environmental, general architectural / 
engineering or another variety of ISID contract and you wish to provide Materials 
Testing, Quality Control, and Geotechnical Engineering Services, please respond 
to this Request for Proposal.  
 

3.  The contract term for this ISID will be a period of four (4) years.  
 
If DTMB, Design and Construction Division (DCD) determines that a particular project is suited 
to the ISID contracting method, The DCD Project Director will select an ISID Professional to 
provide a specific proposal of services and fee for that project. If the proposal is acceptable, the 
project will be assigned to that Professional under their ISID contract. DCD reserves the option 
of requesting such informal proposal from more than one professional for a particular project.  
 
ISID contracts may include, but not be limited to, the following phase(s) from DTMB’s attached 
Sample Standard ISID Contract for Professional services.  
 
Phase–  
 
100 Study 
600 Construction Administration - Office Services 
700 Construction Administration - Field Services 
 
The minimum professional qualifications to complete the scope of work for this project are 
demonstrated experience in the successful planning and execution of similar projects in full 
accordance with all applicable Local, State, and Federal regulations. 
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 I-2 Project/Program Statement 
 
See attached project/program statement for more detailed information. The Professional, by 
submitting a Technical (Part I) and Cost (Part II) Proposal to DTMB for evaluation, states that 
they can and will provide complete services when an individual project is assigned to them.  
 
No increase in compensation to the Professional will be allowed unless there is a material 
change made to the scope of work of the project/program statement and the change to the 
project/program statement is approved in writing by DTMB, State Facilities Administration (SFA), 
Design and Construction Division (DCD). 
 

 I-3 Issuing Office 
 
This RFP is issued by the Department of Technology, Management and Budget (DTMB), on 
behalf of the State of Michigan and its Client Agencies.  PROPOSALS SHALL BE RETURNED 
TO THE ISSUING OFFICE via State of Michigan Procurement website – SIGMA VSS.   
 
 The point of contact for all other items in this Request for Proposal is: 
 
   Chris Parsons, Project Director 
   Department of Technology, Management and Budget 
   State Facilities Administration, Design and Construction Division 
   P.O. Box 30026 
   Lansing, MI  48909 
   Telephone Number: (517) 256-5677 
   Email:  parsonsc5@michigan.gov 
 
I-4 Contract Award 
 

Professionals are requested to submit a two-part proposal, Technical Proposal - Part I, 
including a Qualifications Questionnaire, and Cost Proposal - Part II.  Proposals will be 
evaluated by an Ad Hoc Advisory Committee based on the Technical Portion - Part I eighty 
percent (80%) and the Cost Proposal - Part II twenty percent (20%).   

 
DTMB will offer a contract to several professional firms recommended by the Ad Hoc 
Advisory Committee after evaluation of the proposal. Recommendation is expected within 
thirty (30) days following the due date of the proposal.  

 
Professional firms must attach a signed Certification of a Michigan Based Business and the 
Responsibility Certification forms. 

 
 I-5 Rejection of Proposals 

 
The State of Michigan reserves the right to reject any or all proposals, in whole or in part, 
received because of this Request for Proposals. 
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 I-6 Incurring Costs 
 

The State of Michigan is not liable for any cost incurred by the Professional prior to 
acceptance of a proposal and the award and execution of a contract and issuance of the 
state's contract order. 

 
 I-7 Mandatory Pre- Proposal Meeting 

 
 NO MANDATORY PRE-PROPOSAL MEETING will be conducted by the Issuing Office 

for this Request for Proposal. 
  
 Questions that arise because of this RFP MUST BE SUBMITTED IN WRITING to the 

issuing office no later than Thursday, July 6, 2023, at 12:00 p.m., Eastern time (ET).  If it 
becomes necessary to amend any part of this RFP, addenda will be posted on the 
SIGMA VSS website. 

 
 I-8 Responsibilities of Professional  

 
The Professional will be required to assume responsibility for all professional services 
offered in their proposal whether they possess them within their organization or not.  
Further, the State of Michigan will consider the Professional to be the sole point of contact 
regarding contractual matters, including payment of all charges resulting from the contract.  
The prime professional shall possess a license to practice in the State of Michigan pursuant 
to the Occupational Code (PA 299 of 1980).   

 
 I-9 Proposals 

 
The professional must submit a complete, straightforward response to this Request for 
Proposal. The proposal should describe the professional’s ability to meet the requirements 
of the Request for Proposal.  

 
The proposal must be submitted electronically through the State of Michigan Procurement 
System (SIGMA VSS). No other distribution of proposals will be made by the Professional. 
To be considered responsible and responsive, proposals must be uploaded to SIGMA VSS 
on or before 2:00 p.m., Eastern time (ET), on Thursday, July 13, 2023. Proposal must 
be signed by an official authorized to bind the professional firm to its provisions.  NO 
FACSIMILES OR E-MAILS OF THE REQUEST FOR PROPOSAL WILL BE ACCEPTED.   

 
The proposal and attachments must be fully uploaded and submitted prior to the proposal 
deadline. Please do not wait until the last minute to submit a proposal, as the SIGMA 
VSS system will not allow a proposal to be submitted after the proposal deadline identified 
in the solicitation, even if a portion of the proposal has been uploaded.  

 
SIGMA has a maximum size limit on file uploads. When uploading, your attachment(s) the  
attachment must be 6mb or less.  

 
Also, when entering proposal amount, please enter the total cost amount as one dollar 
($1.00). Bidder’s failure to submit a proposal as required may result in being deemed 
nonresponsive.  
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Questions on vendor registration, proposal submissions, or navigation in the SIGMA VSS 
system can be answered by contacting the SIGMA Help Desk either by telephone at 
517.284.0540 or toll free at 888.734.9749 or by email at sigma-procurement-
helpdesk@michigan.gov 

 
SECTION II   PROPOSAL FORMAT - PART I – TECHNICAL 
 
The Professional firm submitting a proposal must complete the Professional 
Questionnaire (see attached fillable form document in Microsoft Word format). This 
questionnaire must be accompanied by a narrative addressing the items below.  
 

 The proposal must be submitted in the format outlined below.  Paginate proposals and ensure 
that the proposals refer specifically to the project at hand.  Proofread proposals for language 
and mathematical errors.  The items shown below are considered in the Ad Hoc Committee 
proposal review of technical qualifications. 

 
 II-l General Information and Project Team 

 
 State the full name, address, and SIGMA Vendor Number of the organization and, if 

applicable, the branch office, consultants or other subordinate elements that will provide or 
assist in providing the service.  Indicate whether you operate as an individual, partnership, 
or corporation.  If a corporation, include the state in which you are incorporated.  State 
whether you are licensed to operate and practice in the State of Michigan.   

 
 Within the last 5 years, has your company or any of its related business entities defaulted 

on a contract or had a contract terminated for cause? If yes, provide the date, contracting 
entity, type of contract, and details about the termination or default. 

 
  If awarded a contract, state the specific SIGMA business address which you would like 

associated for all communication (Contracts, Contract Order, Contract Modifications and 
Payments)? Please list all person(s) authorized to receive and sign a resulting contract and 
/ or subsequent assignment(s). Please include persons name, title, address, email and 
phone number The Professional must include the Certification and Addendum 
Acknowledgment forms at the end of this RFP as part of your proposal response.  

 
 II-2 Understanding of Project and Tasks 

 
Outline your experience with governmental or institutional design and construction, 
particularly as it relates to small facility preservation, maintenance, and alterations projects. 
Address programming, schematic and design development phases, construction 
documentation and construction inspection.    

 
Explain how your firm or project team is the best suited to provide the services required for 
this project and would provide the best value to the State of Michigan for this work.   

  
  

mailto:sigma-procurement-helpdesk@michigan.gov
mailto:sigma-procurement-helpdesk@michigan.gov
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 II-3 Personnel 
 

The professional must be able to staff a project team which has the qualifications and 
expertise necessary to undertake small facility preservation, maintenance, and alterations 
projects. Include the full names of all personnel by classification that will be employed in 
the project. Indicate which of these individuals you consider to be “Key Personnel” for the 
successful completion of these project types, identify them by position and classification 
and provide their resumes.  
The Professional must identify all Key Personnel that will be assigned to this contract in 
the table below which includes the following:  

a. Name and title of staff that will be designated as Key Personnel. 
b. Key Personnel years of experience in the current classification. 
c. Key Personnel’s roles and responsibilities, as they relate to this RFP, if the 

Professional is successful in being awarded the Contract. Descriptions of roles 
should be functional and not just by title. 

d. Identify if each Key Personnel is a direct, or consultant employee. 
 

e. Identify where each Key Personnel staff member will be physically located (city and 
state) during the Contract performance. 

 
The Professional must provide detailed, chronological resumes of all proposed Key 
Personnel, including a description of their work experience relevant to their proposed role 
as it relates to the RFP. Qualifications will be measured by education and experience with 
particular emphasis to experience on projects similar to that described in the RFP. 

 
Provide an organization chart outlining authority and communication lines for each 
professional firm, including Key Personnel, including sub-consultants, client agency, and 
DTMB. 

 
 II-4 Management Summary, Work Plan, and Schedule 
 

The Professional must outline their work plan and methodology so that it is understood 
what services and deliverables will be provided, and the quality of the services and 
deliverables as well. Describe in detailed narrative form your plan for accomplishing the 
projects of the type expected. Describe clearly and concisely each professional task, event, 
and deliverable required for project completion.  Do not simply reiterate language and tasks 
from the DTMB Professional Services Contract.  Describe your constructability review and 
quality control plan. 

 
 II-5 Questionnaire 

 
The professional firm submitting a proposal must complete the Professional Questionnaire 
(refer to attached fillable form in Microsoft Word format).   
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 SECTION III   PROPOSAL FORMAT - PART II - COST 
 

 III-1 Instructions and Information – Billable Rate 
 

 The Part II - Cost Proposal for the ISID contract shall outline the billable ranges for each of 
the Professional firm’s positions / classifications. Specific cost proposals for individual 
projects will be obtained at the time of individual project assignment and shall identify 
specific personnel assigned and carefully interface with all phases/tasks of the work plan 
requested at that time.  If sub-consultants are used, their fees shall be provided. A mark-
up of the Professional consultants’ fees or billing rates will be allowed; indicate the 
percentage of the mark-up within the tables.   

 
Reimbursable Expenses:  The DTMB will reimburse the Professional for the actual cost of 
printing and reproduction of project deliverables such as survey and/or study reports.  
DTMB will also reimburse for U. S. Mail regular shipping or postage. A mark-up of 
reimbursable expenses will be allowed for services not performed in house; indicate the 
percentage of the mark-up within the tables, not to exceed 5%.  

 
All other costs, such as fringe benefits, vacations, sick leave, insurance, meals, lodging, 
travel, all computer time, and clerical/secretarial services (not project related), telephone 
services, miscellaneous travel, reproduction services for other than bid documents, 
employees not providing a direct service, other indirect costs, overhead and profit, shall be 
included in the calculation of the Professional's billing rates.   

 
If the project is further than 100 miles one-way from the Professional firm’s office, travel 
expenses to the project site will be allowed as a reimbursable expense at the State of 
Michigan’s rates, based on DTMB’s Vehicle and Travel Services Travel Rate 
Reimbursement for premium mileage rates in effect at execution of the contract. 
Mileage allowed will be actual, less 100 miles each way. Other travel expenses are not 
to be included, unless specifically authorized in writing. Provide an estimated 
allowance of reimbursable costs for travel expenses to the project site, in your proposal 
response. 

 
Completeness of Proposal:  The design phase services shall cumulatively include any 
services required for subsequent issuing and processing of bulletins arising from, but not 
limited to, design errors and/or omissions, code compliance (precipitating either from plan 
review or on-site/field observations), or modification of existing structures or systems 
necessary to achieve the intent of the project statement. 

 
The design phase services shall include, either by cumulative allowance or by specific task, 
the furnishing of all project data and services necessary to legally implement the project.  
his includes but may not be limited to, code reviews and/or interpretations, project 
meetings, presentations, hearings, utility allocations requests, and/or connections, 
easements, or permits. 
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Any contract issued by the state pursuant to this proposal anticipates that the Professional 
will provide, but shall not seek compensation for, services necessary to respond to and 
resolve contractor claims arising wholly or in part from the Professional's design errors or 
omissions or other aspects of the design or for any aspect of the professional's 
performance which is inconsistent with the professional or construction contracts.  No task 
or part thereof may include costs for such efforts. 

 
Cost Review:  Cost Proposals are reviewed on Interface and Total Fee.  Interface refers to 
how the effort proposed (defined as the numbers of hours per phase, considered with the 
staff and classification assigned to that phase) relates to the effort the DTMB and the Client 
Agency expect or estimate to be required to deliver the project successfully.  Total Fee 
refers to the total of the prime Professionals’ fee, sub-consultants, travel, and other 
reimbursable expenses.   

 
 III-2 Identification of Personnel and Estimated Compensation 
 

 Provide compensation information for the Professional as well as any Sub-consultants.  
Note that employees of a separate professional firm or consultant, if proposed, should also 
be included, and noted. 

 
 A.  Primary Professional and Sub-consultant(s) – Position, Classification & 

Employee Billable Rate Information 
 

Using the format of Form III-2-A (attached), identify the service being provided and the 
Sub-consultant’s employee(s) names and position classifications. It is not required to 
provide a team that covers all disciplines.   
 
List current hourly billable rate ranges for each year / classification, from the beginning to 
the end of the contract This range of current and anticipated hourly billing rates shall include 
any anticipated pay increases over the life of the Professional’s four-year ISID contract 
duration. Sub-consultant fees will be included in individually assigned project contracts as 
not-to-exceed reimbursable amounts, including a reasonable mark-up to be specified, 
mark-up not to exceed 5%.  

 
To determine your current billing rates, use the attached guideline page for information 
regarding the “Overhead Items Used for Professional Firm’s Billing Rates Calculation,” and 
the web-link to “Sample Standard ISID Contract for Professional Services,” Article 2 – 
Compensation.   
 
Consultants providing professional services must submit separate billing rates for services 
that they will provide.  A reasonable mark-up of the consultants billing rates, not to exceed 
5%, will be allowed.  ALL other costs, such as indirect labor, telephones, miscellaneous 
reproduction, travel, etc. shall be included in the professional’s billing rate. 

 
For individual assigned projects the proposal will identify, for each task, the estimated cost.  
The combination of all phases/tasks shall become the professional’s maximum not-to-
exceed cost for all services.  Compensation for each phase will be in accordance with the 
“Sample Standard ISID Contract for Professional Services,” Article 2 – Compensation. The 
following Items B, C and D will be required only at the time a proposal for an individual 
assigned project is requested.  

http://www.michigan.gov/dmb/0,4568,7-150-41516-269818--,00.html
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  B.  Fee with Anticipated Hours by Phase for Individual Assigned Projects 
 

 Using the format of Form III-2-B, identify for each phase the estimated hours for each 
employee and include the billable rate for each employee.   Provide totals.   

 
  C.  Reimbursable Expenses for Individual Assigned Projects 
  

 Using the format of Form III-2-C, identify the phase number, firm name and description of 
sub-consulting services expressed as a not-to-exceed amount.  Identify the phase 
number, firm name, and description of all reimbursable direct expenses expressed as a 
not-to-exceed amount (travel over 100 miles one-way, printing, tests, etc.).  Note the mark-
up(s) for handling reimbursable expenses is not to exceed 5%  Provide totals.   

 
  D.  Total, Summarized by Phase for Individual Assigned Projects 
 

 Using the format of Form III-2-D, provide a total of the fees and reimbursable expenses, 
by phase, as outlined in items B and C above. The total of all phases shall become the 
Professional's maximum not-to-exceed contract for all design services.  Compensation for 
each phase will be in accordance with the "Sample Standard ISID Contract for Professional 
Services." 

 
 Use the attached forms to establish your total compensation and trade contract 

reimbursables. 
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The following instructions are to be used by the Professional Services Contractor firms to 
determine the hourly billing rate to use on State of Michigan Projects. 

 
The Professional’s Consultant must submit a separate hourly billing rate for the professional 
consultant services they will provide for State of Michigan Projects.  A moderate mark-up, not 
to exceed 5%, of the Professional’s Consultant services hourly billing rates will be allowed. 
 
The Department will reimburse the Professional for the actual cost of printing and reproduction 
of the Contract Bidding Documents, soil borings, surveys and any required laboratory testing 
services and use of field equipment.  No mark-up of these Project costs will be allowed if 
services are performed in house. 

 
2023 HOURLY BILLING RATE 

Based on 2022 Expenses 
 

OVERHEAD ITEMS ALLOWED FOR THE PROFESSIONAL SERVICES CONTRACTOR 
FIRM’S HOURLY BILLING RATE CALCULATION 

 
 

   
SALARIES: EMPLOYEE BENEFITS: INSURANCE: 
   
Principals ( Not Project 
Related) 

Hospitalization Professional Liability Insurance 

Clerical / Secretarial Employer’s  
Federal Insurance 
Contributions Act (FICA)Tax 

Flight and Commercial Vehicle 

Technical (Not Project 
Related) 

Unemployment Insurance Valuable Papers 

Temporary Help Tax Federal Unemployment Office Liability 
Technical Training  Disability Office Theft 
Recruiting Expenses Worker’s Compensation Premises Insurance 
 Vacation Key – Personnel Insurance 
 Holidays Professional Liability Insurance 
 Sick Pay  
 Medical Payments  
 Pension Funds  
 Insurance - Life  
 Retirement Plans  
   
TAXES: SERVICES 

(PROFESSIONAL) 
EQUIPMENT RENTALS: 

   
Franchise Taxes Accounting Computers 
Occupancy Tax Legal Typewriter 
Unincorporated 
Business Tax 

Employment Fees Bookkeeping 

Single Business Tax Computer Services Bond) Dictating 
Property Tax Research Printing 
Income Tax Project / Contract Bond Furniture and Fixtures 
  Instruments 
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OFFICE FACILITIES: LOSSES:  FINANCIAL: 
   
Rents and Related 
Expenses 

Bad Debts (net) Depreciation 

Utilities Uncollectible Fee  
Cleaning and Repair Thefts (not covered by 

Project / Contract) 
 

 Forgeries (not covered by 
Project / Contract) 

 

   
   
SUPPLIES: PRINTING AND 

DUPLICATION: 
SERVICES 
(NONPROFESSIONAL): 

   
Postage Specifications (other than 

Contract Bidding documents) 
Telephone and Telegram 

Drafting Room 
Supplies 

Drawings (other than 
Contract Bidding documents) 

Messenger Services 

General Office 
Supplies 

Xerox / Reproduction  

Library Photographs  
Maps and Charts   
Magazine 
Subscriptions 

  

   
TRAVEL: MISCELLANEOUS:  
   
All Project – Related 
Travel* (refer to page 
13) 

Professional Organization 
Dues for Principals and 
Employees 

 

 Licensing Fees  
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II-2-A.  Position, Classification and Employee Billing Rate Information 

 
Firm Name  XYZ, Inc. 
Yearly Hourly Billing Rate Increase  4% 

 
 Position/Classification 

Year 2023 Year 2024 Year 2025 Year 2026 
 Principal/Project Manager** $100.00 $105.00 $110.00 $116.00 
 Senior Architect $100.00 $105.00 $110.00 $116.00 
 Quality Control/Assurance $100.00 $105.00 $110.00 $116.00 
 Licensed Surveyor** $90.00 $95.00 $99.00 $104.00 
 Project Engineer** $90.00 $95.00 $99.00 $104.00 
 Mechanical Engineer** $90.00 $95.00 $99.00 $104.00 
 Sr. Structural Engineer $80.00 $84.00 $88.00 $92.00 
 Electrical Engineer $80.00 $84.00 $88.00 $92.00 
 Scientist/Surveyor $65.00 $68.00 $71.00 $75.00 
 Staff Engineer $65.00 $68.00 $71.00 $75.00 
 Staff geologist $65.00 $68.00 $71.00 $75.00 
 CAD Operator $75.00 $79.00 $83.00 $87.00 
 Technician $65.00 $68.00 $71.00 $75.00 
 Field Technician $50.00 $53.00 $56.00 $59.00 
 Technical Support $35.00 $37.00 $39.00 $41.00 

 
*Billing Rate will be in accordance with the attached guideline page for instructions regarding the 
"Overhead Items used for Professional Billing Rate Calculation," and the "Sample Standard 
Contract for Professional Services," Article 5, Compensation Text. 
 
** Key Project Personnel 
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II-2-B.   Fee with Anticipated Hours and Billing Rate  

 
   

 
TOTAL 
HOURS 

 
 

BILLING 
RATE  

 
 

TOTAL 

 POSITION/ 
CLASSIFICATION 

   

 Principal/Project 
Manager 

30 100.00 3,000.00 

 Senior Architect 17 100.00 1,700.00 
 Licensed Surveyor 9 90.00 810.00 
 Project Engineer 8 90.00 720.00 
 Mech. Engineer. 8 90.00 720.00 
 Sr. Structural Engineer 8 80.00 640.00 
 Electrical Engineer 22 80.00 1,760.00 
 Draftsperson 40 35.00 1,400.00 
 Quality Control 2 100.00 200.00 
 CAD Operator 42 35.00 1,470.00 

 
SUBTOTAL 

 
186 

  
 $10,667.50 
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II-2C. Authorized Reimbursables -- Sub-consultants, Testing and Expenses 
 

*Firm’s Mark-Up Percentage:    
 

 
PHASE 

 
NAME OF FIRM 

 
DESCRIPTION OF SERVICES 

PROVIDED 

TOTAL  
AMOUNT* 
(Including 
mark-up) 

Phase 
400 

Forrest T. Arrea, 
Landscape Architect, 
Howell, Michigan 

Design of Stormwater Management 
Rain Garden 500.00 

Phase 
500 

XYZ Productions, Inc. 
Lansing, Michigan 

Printing and reproduction of bidding 
documents 

 
500.00 

Phase 
500 

Forrest T. Arrea, 
Landscape Architect, 
Howell, Michigan 

Design of Stormwater Management 
Rain Garden 500.00 

  
SUBTOTAL   

$ 1,500.00 
 
 

II-2D. Total, Summarized by Phase 
 

PHASE Phase 
300 

Phase 
400 

Phase 
500 

Phase 
600 

Phase 
700 

 
TOTAL 

 
Professional Fee $1,597.50 $2,820.00 $3,970.00 $1,120.00 $1,160.00 $10,667.50 
Reimbursable 
Expenses $0.00 $750.00 $1,250.00 $0.00 $500.00 $1,500.00 
       
SUB-TOTAL $1,597.50 $3,570.00 $5,220.00 $1,120.00 $1,660.00  
       
TOTAL CONTRACT 
AMOUNT 

     $12,167.50 
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Certification of a Michigan Based Business 
 

(Information Required Prior to Contract Award for Application 
of State Preference/Reciprocity Provisions) 

 
To qualify as a Michigan business: 

 
Vendor must have, during the 12 months immediately preceding this bid deadline:   
or  
If the business is newly established, for the period the business has been in existence, it has:   
 
(Check all that apply):   

 
 Filed a Michigan single business tax return showing a portion, or all the income tax 

base allocated or apportioned to the State of Michigan pursuant to the Michigan 
Single Business Tax Act, 1975 PA 228, MCL • ˜208.1 – 208.145: or  

 
  Filed a Michigan income tax return showing income generated in or attributed to 

the State of Michigan; or 
 

 Withheld Michigan income tax from compensation paid to the bidder’s owners and 
remitted the tax to the Department of Treasury; or 

 
I certify that I have personal knowledge of such filing or withholding, that it was more than a 
nominal filing for the purpose of gaining the status of a Michigan business, and that it indicates 
a significant business presence in the state, considering the size of the business and the nature 
of its activities. 

 
I authorize the Michigan Department of Treasury to verify that the business has or has not met 
the criteria for a Michigan business indicated above and to disclose the verifying information to 
the procuring agency. 
 
Bidder shall also indicate one of the following: 

 
 Bidder qualifies as a Michigan business (provide zip code:       ) 

 
 Bidder does not qualify as a Michigan business (provide name of State:      ). 

 
 Principal place of business is outside the State of Michigan, however 
service/commodity provided by a location within the State of Michigan (provide zip 
code:      ) 
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Bidder:       

 
       

Authorized Agent Name (print or type) 
 
 

________________________________________ 
Authorized Agent Signature & Date 

 
 

Fraudulent Certification as a Michigan business is prohibited by MCL 18.1268 § 268.  A 
BUSINESS THAT PURPOSELY OR WILLFULLY SUBMITS A FALSE CERTIFICATION 

THAT IT IS A MICHIGAN BUSINESS OR FALSELY INDICATES THE STATE IN WHICH IT 
HAS ITS PRINCIPAL PLACE OF BUSINESS IS GUILTY OF A FELONY, PUNISHABLE BY 

A FINE OF NOT LESS THAN $25,000 and subject to debarment under MCL 18.264.  
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Responsibility Certification 
 
The bidder certifies to the best of its knowledge and belief that, within the past three (3) years, 
the bidder, an officer of the bidder, or an owner of a 25% or greater interest in the bidder: 
 
(a) Has not been convicted of a criminal offense incident to the application for or performance 

of a contract or subcontract with the State of Michigan or any of its agencies, authorities, 
boards, commissions, or departments. 

 
(b) Has not had a felony conviction in any state (including the State of Michigan). 
 
(c) Has not been convicted of a criminal offense which negatively reflects on the bidder’s 

business integrity, including but not limited to, embezzlement, theft, forgery, bribery, 
falsification, or destruction of records, receiving stolen property, negligent 
misrepresentation, price-fixing, bid rigging, or a violation of state or federal anti-trust 
statutes. 

 
(d) Has not had a loss or suspension of a license or the right to do business or practice a 

profession, the loss or suspension of which indicates dishonesty, a lack of integrity, or a 
failure or refusal to perform in accordance with the ethical standards of the business or 
profession in question. 

 
(e) Has not been terminated for cause by the Owner. 
 
(f) Has not failed to pay any federal, state, or local taxes. 
 
(g) Has not failed to comply with all requirements for foreign corporations. 
 
(h) Has not been debarred from participation in the bid process pursuant to Section 264 of 1984 

PA 431, as amended, MCL 18.1264, or debarred or suspended from consideration for 
award of contracts by any other State or any federal Agency. 

 
(i) Has not been convicted of a criminal offense or other violation of other state or federal law, 

as determined by a court of competent jurisdiction or an administrative proceeding, which 
in the opinion of DTMB indicates that the bidder is unable to perform responsibly or which 
reflects a lack of integrity that could negatively impact or reflect upon the State of Michigan, 
including but not limited to, any of the following offenses under or violations of: 

 
i. The Natural Resources and Environmental Protection Act, 1994 PA 451, MCL 324.101 

to 324.90106. 
ii. A persistent and knowing violation of the Michigan Consumer Protection Act, 1976 PA 

331, MCL 445.901 to 445.922. 
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iii. 1965 PA 166, MCL 408.551 to 408.558 (law relating to prevailing wages on state 
projects) and a finding that the bidder failed to pay the wages and/or fringe benefits due 
within the period required. 
 

iv. Repeated or flagrant violations of 1978 PA 390 MCL 408.471 to 408.490 (law relating 
to payment of wages and fringe benefits). 
 

v. A willful or persistent violation of the Michigan Occupational Health and Safety Act, 1974, 
PA 154, MCL 408.10001 to 408.1094, including: a criminal conviction, repeated willful 
violations that are final orders, repeated violations that are final orders, and failure to 
abate notices that are final orders. 
 

vi. A violation of federal or state civil rights, equal rights, or non-discrimination laws, rules, 
or regulations. 
 

vii. Been found in contempt of court by a Federal Court of Appeals for failure to correct an 
unfair labor practice as prohibited by Section 8 of Chapter 372 of the National Labor 
Relations Act, 29 U. s. C. 158 (1980 PA 278, as amended, MCL 423.321 et seq).  

 
(j) Is NOT an Iran linked business as defined in MCL 129.312. 
 
I understand that a false statement, misrepresentation, or concealment of material facts 
on this certification may be grounds for rejection of this proposal or termination of the 
award and may be grounds for debarment. 
 
Bidder:                

Authorized Agent Name (print or type) 
 
 

_______________________________ 
Authorized Agent Signature & Date 

 
   I am unable to certify to the above statements. My explanation is attached.  
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PSC acknowledges receipt of Addenda:  No. ___ dated: ________,  
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Questionnaire for Professional Services  
Department of Technology, Management and Budget  

2023 Indefinite-Scope Indefinite-Delivery – Request for Qualifications 
Materials Testing, Quality Control and Geotechnical Engineering 

Services 
Various Locations, Michigan 

 
INSTRUCTIONS: Firms shall complete the following information in the form provided. A 
separate sheet may be used if additional space is needed; please key the continuation 
paragraphs to the questionnaire.  Answer questions completely and concisely to streamline the 
review process. 
 
ARTICLE 1: BUSINESS ORGANIZATION 
 
1. Full Name:  Click or tap here to enter text. 

Address:  Click or tap here to enter text. 
Telephone and Fax: Click or tap here to enter text. 
Website:  Click or tap here to enter text.       E-Mail: Click or tap here to enter text.  
SIGMA Vendor ID: Click or tap here to enter text. 
 
If applicable, state the branch office(s), partnering organization or other subordinate 
element(s) that will perform, or assist in performing, the work:  Click or tap here to enter text. 
 
If awarded a contract and / or subsequent assignment(s), state the specific SIGMA business 
address which you would like associated for all communication (Contracts, Contract Order, 
Contract Modifications and Payments)? Click or tap here to enter text. 
 
Please list all person(s) authorized to receive and sign a resulting contract and / or 
subsequent assignment(s). Please include persons name, title, address, email and phone 
number. Click or tap here to enter text. 
 

2. Check the appropriate status: 

 Individual firm  Association  Partnership  Corporation, or  Combination – 
Explain:  Click or tap here to enter text. 
 
If you operate as a corporation, include the state in which you are incorporated and the date 
of incorporation:  Click or tap here to enter text. 

Include a brief history of the Professional’s firm:  Click or tap here to enter text. 
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3. Provide an organization chart depicting key personnel and their roles for a typical assigned 
project.  Include generic supporting staff positions. 

4. Has there been a recent change in organizational structure (e.g., management team) or 
control (e.g. merger or acquisition) of your company? If the answer is yes: (a) explain why 
the change occurred and (b) how this change affected your company. Click or tap here to 
enter text. 

5. Provide a four year rate schedule per position. 
   

ARTICLE 2:  PRIOR EXPERIENCE 
 
Provide a client reference and brief descriptions of at least three (3) projects in the last five 
years closely related to the work requested in this Request for Proposal. 

 
Project 1 Reference Information 
 
Project Name: Click or tap to enter text 
 
Project Address: Click or tap to enter text 
 
Key Personnel: Click or tap to enter text 
 
Project City / State / Zip: Click or tap to enter text 
 
Contact Name / Phone Number / Email Address: Click or tap to enter text  
 
Project Description: Click or tap to enter text 
 
 
Project 2 Reference Information 
 
Project Name: Click or tap to enter text 
 
Project Address: Click or tap to enter text 
 
Key Personnel: Click or tap to enter text 
 
Project City / State / Zip: Click or tap to enter text 
 
Contact Name / Phone Number / Email Address: Click or tap to enter text 
 
Project Description: Click or tap to enter text 
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Project 3 Reference Information 
 
Project Name: Click or tap to enter text 
 
Project Address: Click or tap to enter text 
 
Key Personnel: Click or tap to enter text 
 
Project City / State / Zip: Click or tap to enter text 
 
Contact Name / Phone Number / Email Address: Click or tap to enter text  
 
Project Description: Click or tap to enter text 

.   
ARTICLE 3:  CONTRACT UNDERSTANDING 
 
The following items should be addressed on the assumption that your firm is awarded an 
Indefinite-Scope, Indefinite-Delivery contract.  (See attached sample contract). 
 
3.1 Is it understood that your firm is required to respond to small projects (less than $25,000) 

as well as larger projects?           
 
Yes  ☐    No  ☐ 

 
3.2 Is it understood that there is no guarantee of any work under this contract?    

 
Yes  ☐   No  ☐ 

 
3.3 Is it understood that your firm will be required to execute the attached standard State of 

Michigan contract language for professional services?                 
 
Yes  ☐    No  ☐ 

 
3.4 Is it clearly understood that professional liability insurance is required at the time of 

execution of the ISID contract?  (See Article 5 of the attached Sample Contract.) 
 
Yes  ☐    No  ☐ 

 
3.5 Is it understood that your firm must comply with State of Michigan law as it applies to your 

services? 
 
Yes  ☐    No  ☐ 

 
 
3.6      Does your firm have prior experience working with the State of Michigan?  

 
Yes  ☐    No  ☐ 
 
If yes, explain:  Click or tap here to enter text. 
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ARTICLE 4:  CAPACITY AND QUALITY 
 
4.1 Briefly describe your firm’s methods and procedures for quality control for your 

deliverables and services.   
 

Click or tap here to enter text. 
 
4.2 Will there be a key person who is assigned to a project for its duration? 

 
Yes  ☐    No  ☐  

 
4.3 Please present your understanding of the relationship between your firm, the DTMB 

Design and Construction Division, and the State Agency for whom a project will be 
completed.   

 
Click or tap here to enter text. 

 
4.4 Describe your approach if a contractor disputes your firm’s findings.   
 

Click or tap here to enter text. 
 
4.5 How will your firm provide consistent and continuous communication pertaining to project 

activities and project status to the State of Michigan during the progress of projects?     
 

Click or tap here to enter text. 
 

4.6 Does your company have an FTP or similar site for quick posting and distribution of 
information, drawings, field inspection reports, and other communications? 

 
Yes  ☐    No  ☐ 

 
4.7 Are examples of reports, letters, findings from a representative sampling of projects 

provided?    
Yes  ☐    No  ☐ 
 

4.8 When was the accrediting agency’s last inspection of your laboratory? 
 

Click or tap here to enter text. 
 
4.9 Did the inspection list any nonconformities and have these nonconformities been fully 
addressed? 

 
Click or tap here to enter text. 

 
4.10 Does your laboratory have written equipment calibration procedures for all laboratory and 

field testing equipment? 
 

Yes  ☐    No  ☐  
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4.11  How frequently are calibrations performed and are calibrations traceable to a National 
Standard ? 

 
Click or tap here to enter text. % 
 

4.12 On a typical project, what would be your response time, from the time receive a project 
assignment to starting investigation and design work?  (A typical project might be one 
involving several disciplines and in the neighborhood of a $25,000 fee.)   
 
Yes  ☐    No  ☐ 

 
4.13 Are all field and laboratory reports reviewed by a State of Michigan licensed engineer 

trained in Construction Materials Testing ?   
 
Yes  ☐    No  ☐ 

 
4.14 How many construction testing projects can be accommodated by your firm within one 

construction season?. 
 
Click or tap here to enter text. 
 

4.15 What construction testing equipment does your firm possess or have access to?   
 
Click or tap here to enter text. 

 
4.16 What laboratory facilities are available to your firm?   

 
Click or tap here to enter text. 

 
4.17 What types of non-destructive testing can your firm perform?    

 
Click or tap here to enter text. 

 
4.18  What types of construction quality assurance services does your firm provide?  

 
Click or tap here to enter text. 

 
ARTICLE 5: PROJECT EXECUTION 

 
5.1  Please provide copies of you company’s current Construction Materials Testing laboratory 

accreditations along with a list of all accredited fields of testing: ex. Asphalt cement, hot 
mix asphalt, emulsified asphalt, aggregate, soil, sprayed fire – resistive materials (SFRM), 
Portland cement concrete, hydraulic cement, unit masonry and metals. 

 
5.2 What is your minimum advanced notification time for scheduling Certified Technicians? 
 

Click or tap here to enter text. 

 

5.3 Are field technicians provided with company vehicles with appropriate signage 
identifying the testing company or are field technicians required to drive personal 
vehicles? 
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Yes  ☐    No  ☐ 

 

5.4 Are field technicians provided a company photo identification?  
 

Yes  ☐    No  ☐ 
 

 

5.5   Would certain technicians be designated for State of Michigan projects and, if not, 
what is done to assure that the technician assigned for field testing is familiar with 
State of Michigan specific project testing requirements? 

 

Yes  ☐    No  ☐ 
 

If no, Click or tap here to enter text. 
 

5.6  Is field concrete cylinder curing boxes used on all 
projects? 
 
 Yes ☐ No ☐ 

 

5.7  Are all cylinder boxes equipped with maximum / minimum 
thermometers?  
 
Yes ☐ No ☐ 

 

5.8  Are maximum / minimum temperatures recorded with each 
cylinder pickup?  

 
Yes ☐ No ☐ 

 

5.9  Are all cylinder boxes clearly labeled with the laboratory name, address, and 
phone number?  

 
Yes ☐ No ☐ 

 

5.10 What portion of the assigned work will be performed with your staff and 
what portion will be provided by subconsultants? 

 
Click or tap here to enter text. 

 
     ___% Staff  ___% Sub Consultants 
 
5.11 What be your response time from the notice of assignment to quote to start of work? 

 
Click or tap here to enter text.. Days / Weeks 
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5.12 What is minimum amount of notice your firm requires before commencement can begin? 
Click or tap here to enter text. Days / Weeks 

 
ARTICLE 6: PERSONNEL 

 

6.1 Has an organizational chart that includes each person on your project team and their 
identified roles for a typical assigned project been provided? 
  

 Yes  ☐    No  ☐ 
 

6.2 Has resumes for the Key Personnel been included in your RFP response? 
  

 Yes  ☐    No  ☐ 
 

6.3 Please provide a list of Field and Laboratory Technician Certifications in your RFP 
response 
  

 

ARTICLE 7: CONSULTANTS / SUBCONSULTANTS 
Specifically identify any consultants/subcontractors you plan to use including those for 
engineering. Note: If any support must be provided by a consultant/subcontractor, said 
consultants/subcontractors must indicate their capability and willingness to carry out the 
work): 

Consultant/Subconsultant 1 
 Business Name:       
 Address:       
 City/State/Zip:       
 Contact Name and Telephone #:      
 Description of Work to Be Conducted:        

Letter of intent provided?  Yes  No 
 

Consultant/Subconsultant 2 
 Business Name:       
 Address:       
 City/State/Zip:       
 Contact Name and Telephone #:      
 Description of Work to Be Conducted:        

Letter of intent provided?  Yes  No 
 

Consultant/Subconsultant 3 
 Business Name:       
 Address:       
 City/State/Zip:       
 Contact Name and Telephone #:      
 Description of Work to Be Conducted:        

Letter of intent provided?  Yes  No 
 



-31- 
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Questionnaire for Professional Services 
Department of Technology, Management and Budget  

2023 Indefinite-Scope Indefinite-Delivery – Request for 
Qualifications Materials Testing, Quality Control and Geotechnical 

EngineeringServices
Various Locations, 

Michigan
INSTRUCTIONS: Firms shall complete the following information in the form provided. A 
separate sheet may be used if additional space is needed; please key the continuation 
paragraphs to the questionnaire. Answer questions completely and concisely to streamline 
the review process. 

ARTICLE 1: BUSINESS ORGANIZATION

1. Full Name:
Address:
Telephone and Fax: 
Website: E-Mail:
SIGMA Vendor ID:

If applicable, state the branch office(s), partnering organization or other subordinate
element(s) that will perform, or assist in performing, the work:

If awarded a contract and / or subsequent assignment(s), state the specific SIGMA business address which you
would like associated for all communication (Contracts, Contract Order, Contract Modifications and Payments)?

Please list all person(s) authorized to receive and sign a resulting contract and / or subsequent assignment(s).
Please include persons name, title, address, email and phone number.

2. Check the appropriate status:

Individual firm Association Partnership Corporation, or Combination –
Explain: Click or tap here to enter text.

If you operate as a corporation, include the state in which you are incorporated and the date of incorporation:

Include a brief history of the Professional’s firm:  
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3. Provide an organization chart depicting key personnel and their roles for a typical assigned
project.  Include generic supporting staff positions.

4. Has there been a recent change in organizational structure (e.g., management team) or
control (e.g. merger or acquisition) of your company? If the answer is yes: (a) explain why
the change occurred and (b) how this change affected your company.

5. Provide a four year rate schedule per position.

ARTICLE 2: PRIOR EXPERIENCE

Provide a client reference and brief descriptions of at least three (3) projects in the last five
years closely related to the work requested in this Request for Proposal.

Project 1 Reference Information
Project Name:
Project Address:
Key Personnel: 
Project City / State / Zip:
Contact Name / Phone Number / Email Address:

Project Description:

Project 2 Reference Information
Project Name:
Project Address:
Key Personnel: 
Project City / State / Zip:
Contact Name / Phone Number / Email Address:

Description:
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Project 3 Reference Information
Project Name:
Project Address:
Key Personnel: 
Project City / State / Zip:
Contact Name / Phone Number / Email Address:

Project Description:

. 
ARTICLE 3: CONTRACT UNDERSTANDING

The following items should be addressed on the assumption that your firm is awarded an 
Indefinite-Scope, Indefinite-Delivery contract.  (See attached sample contract).

3.1 Is it understood that your firm is required to respond to small projects (less than $25,000) 
as well as larger projects?  

Yes ☐ No  ☐
3.2 Is it understood that there is no guarantee of any work under this contract?  

Yes  ☐   No  ☐
3.3 Is it understood that your firm will be required to execute the attached standard State of 

Michigan contract language for professional services? 

Yes  ☐ No  ☐
3.4 Is it clearly understood that professional liability insurance is required at the time of 

execution of the ISID contract?  (See Article 5 of the attached Sample Contract.)

Yes  ☐ No  ☐
3.5 Is it understood that your firm must comply with State of Michigan law as it applies to your 

services?

Yes  ☐ No  ☐

3.6      Does your firm have prior experience working with the State of Michigan?

Yes ☐  No☐
If yes, explain:
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ARTICLE 4: CAPACITY AND QUALITY

4.1 Briefly describe your firm’s methods and procedures for quality control for your
deliverables and services. 

4.2 Will there be a key person who is assigned to a project for its 
duration?

Yes  ☐ No  ☐
4.3 Please present your understanding of the relationship between your firm, the DTMB 

Design and Construction Division, and the State Agency for whom a project will be 
completed. 

4.4 Describe your approach if a contractor disputes your firm’s
findings.

4.5 How will your firm provide consistent and continuous communication pertaining to project 
activities and project status to the State of Michigan during the progress of projects? 

4.6 Does your company have an FTP or similar site for quick posting and distribution of
information, drawings, field inspection reports, and other communications?

Yes  ☐ No  ☐
4.7 Are examples of reports, letters, findings from a representative sampling of projects

provided? 
Yes  ☐    No  ☐

4.8 When was the accrediting agency’s last inspection of your laboratory?

4.9 Did the inspection list any nonconformities and have these nonconformities been fully
addressed?

4.10 Does your laboratory have written equipment calibration procedures for all laboratory 
and field testing equipment?

Yes  ☐ No  ☐
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4.11 How frequently are calibrations performed and are calibrations traceable to a National
Standard ? 

.

4.12 On a typical project, what would be your response time, from the time receive a project 
assignment to starting investigation and design work?  (A typical project might be one 
involving several disciplines and in the neighborhood of a $25,000 fee.)  

Yes  ☐ No  ☐
4.13 Are all field and laboratory reports reviewed by a State of Michigan licensed engineer

trained in Construction Materials Testing ?

Yes  ☐ No  ☐
4.14 How many construction testing projects can be accommodated by your firm within one

construction season?.

4.15 What construction testing equipment does your firm possess or have access to?

4.16 What laboratory facilities are available to your firm?

4.17 What types of non-destructive testing can your firm perform? 

4.18 What types of construction quality assurance services does your firm provide?

ARTICLE 5: PROJECT EXECUTION 

5.1 Please provide copies of you company’s current Construction Materials Testing laboratory
accreditations along with a list of all accredited fields of testing: ex. Asphalt cement, hot
mix asphalt, emulsified asphalt, aggregate, soil, sprayed fire – resistive materials (SFRM), 
Portland cement concrete, hydraulic cement, unit masonry and metals.

5.2 What is your minimum advanced notification time for scheduling Certified Technicians?

5.3 Are field technicians provided with company vehicles with appropriate signage
identifying the testing company or are field technicians required to drive personal 
vehicles?
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Yes  ☐ No  ☐
5.4 Are field technicians provided a company photo identification?

Yes  ☐ No  ☐

5.5 Would certain technicians be designated for State of Michigan projects and, if not,
what is done to assure that the technician assigned for field testing is familiar with 
State of Michigan specific project testing requirements?

Yes  ☐ No  ☐
If no, Click or tap here to enter text.

5.6 Is field concrete cylinder curing boxes used on all
projects?

Yes No

5.7 Are all cylinder boxes equipped with maximum / minimum
thermometers? 

Yes ☐ No ☐
5.8 Are maximum / minimum temperatures recorded with each

cylinder pickup? 

Yes ☐ No ☐
5.9 Are all cylinder boxes clearly labeled with the laboratory name, address, and

phone number? 

Yes ☐ No ☐
5.10 What portion of the assigned work will be performed with your staff and

what portion will be provided by subconsultants?

% Staff _ _%SubConsultants

5.11 What be your response time from the notice of assignment to quote to start of work?

Days
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5.12 What is minimum amount of notice your firm requires before commencement can begin?
Days

ARTICLE 6: PERSONNEL

6.1Has an organizational chart that includes each person on your project team and their
identified roles for a typical assigned project been provided?

Yes  ☐    No  ☐
6.2 Has resumes for the Key Personnel been included in your RFP response?

Yes  ☐    No  ☐
6.3 Please provide a list of Field and Laboratory Technician Certifications in your 
RFP response

ARTICLE 7: CONSULTANTS / SUBCONSULTANTS
Specifically identify any consultants/subcontractors you plan to use including those for
engineering. Note: If any support must be provided by a consultant/subcontractor, said
consultants/subcontractors must indicate their capability and willingness to carry out the 
work):

Consultant/Subconsultant 1 Business
Name:
Address: 
City/State/Zip:   
Contact Name and Telephone #: 
Description of Work to Be Conducted: 
Letter of intent provided? Yes  No

Consultant/Subconsultant 2
Business Name:
Address:
City/State/Zip:
Contact Name and Telephone #:
Description of Work to Be Conducted:
Letter of intent provided?  Yes  No

Consultant/Subconsultant 3
Business Name:
Address:
City/State/Zip:
Contact Name and Telephone #:
Description of Work to Be Conducted:
Letter of intent provided?  Yes  No
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Certification of a Michigan Based Business

(Information Required Prior to Contract Award for Application
of State Preference/Reciprocity Provisions)

To qualify as a Michigan business:

Vendor must have, during the 12 months immediately preceding this bid deadline:  
or 
If the business is newly established, for the period the business has been in existence, it has:  

(Check all that apply): 

Filed a Michigan single business tax return showing a portion, or all the income tax 
base allocated or apportioned to the State of Michigan pursuant to the Michigan 
Single Business Tax Act, 1975 PA 228, MCL • ˜208.1 – 208.145: or

Filed a Michigan income tax return showing income generated in or attributed to 
the State of Michigan; or

Withheld Michigan income tax from compensation paid to the bidder’s owners and
remitted the tax to the Department of Treasury; or

I certify that I have personal knowledge of such filing or withholding, that it was more than a 
nominal filing for the purpose of gaining the status of a Michigan business, and that it indicates 
a significant business presence in the state, considering the size of the business and the nature 
of its activities.

I authorize the Michigan Department of Treasury to verify that the business has or has not met 
the criteria for a Michigan business indicated above and to disclose the verifying information to 
the procuring agency.

Bidder shall also indicate one of the following:

Bidder qualifies as a Michigan business (provide zip code: )

Bidder does not qualify as a Michigan business (provide name of State: ).

Principal place of business is outside the State of Michigan, however 
service/commodity provided by a location within the State of Michigan (provide zip 
code: )

49505
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Bidder:

Authorized Agent Name (print or type)

________________________________________
Authorized Agent Signature & Date

Fraudulent Certification as a Michigan business is prohibited by MCL 18.1268 § 268.  A 
BUSINESS THAT PURPOSELY OR WILLFULLY SUBMITS A FALSE CERTIFICATION 

THAT IT IS A MICHIGAN BUSINESS OR FALSELY INDICATES THE STATE IN WHICH IT 
HAS ITS PRINCIPAL PLACE OF BUSINESS IS GUILTY OF A FELONY, PUNISHABLE BY 

A FINE OF NOT LESS THAN $25,000 and subject to debarment under MCL 18.264.

Materials Testing Consultants, Inc.

Tim Lautenbach, PE

7-12-2023
_________________________________________________________________________________________

Authhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhhorized Agen
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Responsibility Certification

The bidder certifies to the best of its knowledge and belief that, within the past three (3) years, 
the bidder, an officer of the bidder, or an owner of a 25% or greater interest in the bidder:

(a) Has not been convicted of a criminal offense incident to the application for or performance 
of a contract or subcontract with the State of Michigan or any of its agencies, authorities, 
boards, commissions, or departments.

(b) Has not had a felony conviction in any state (including the State of Michigan).

(c) Has not been convicted of a criminal offense which negatively reflects on the bidder’s
business integrity, including but not limited to, embezzlement, theft, forgery, bribery, 
falsification, or destruction of records, receiving stolen property, negligent 
misrepresentation, price-fixing, bid rigging, or a violation of state or federal anti-trust 
statutes.

(d) Has not had a loss or suspension of a license or the right to do business or practice a 
profession, the loss or suspension of which indicates dishonesty, a lack of integrity, or a 
failure or refusal to perform in accordance with the ethical standards of the business or 
profession in question.

(e) Has not been terminated for cause by the Owner.

(f) Has not failed to pay any federal, state, or local taxes.

(g) Has not failed to comply with all requirements for foreign corporations.

(h) Has not been debarred from participation in the bid process pursuant to Section 264 of 1984 
PA 431, as amended, MCL 18.1264, or debarred or suspended from consideration for 
award of contracts by any other State or any federal Agency.

(i) Has not been convicted of a criminal offense or other violation of other state or federal law, 
as determined by a court of competent jurisdiction or an administrative proceeding, which 
in the opinion of DTMB indicates that the bidder is unable to perform responsibly or which 
reflects a lack of integrity that could negatively impact or reflect upon the State of Michigan, 
including but not limited to, any of the following offenses under or violations of:

i. The Natural Resources and Environmental Protection Act, 1994 PA 451, MCL 324.101
to 324.90106.

ii. A persistent and knowing violation of the Michigan Consumer Protection Act, 1976 PA
331, MCL 445.901 to 445.922.
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iii. 1965 PA 166, MCL 408.551 to 408.558 (law relating to prevailing wages on state
projects) and a finding that the bidder failed to pay the wages and/or fringe benefits due
within the period required.

iv. Repeated or flagrant violations of 1978 PA 390 MCL 408.471 to 408.490 (law relating
to payment of wages and fringe benefits).

v. A willful or persistent violation of the Michigan Occupational Health and Safety Act, 1974,
PA 154, MCL 408.10001 to 408.1094, including: a criminal conviction, repeated willful
violations that are final orders, repeated violations that are final orders, and failure to
abate notices that are final orders.

vi. A violation of federal or state civil rights, equal rights, or non-discrimination laws, rules,
or regulations.

vii. Been found in contempt of court by a Federal Court of Appeals for failure to correct an
unfair labor practice as prohibited by Section 8 of Chapter 372 of the National Labor
Relations Act, 29 U. s. C. 158 (1980 PA 278, as amended, MCL 423.321 et seq).

(j) Is NOT an Iran linked business as defined in MCL 129.312.

I understand that a false statement, misrepresentation, or concealment of material facts 
on this certification may be grounds for rejection of this proposal or termination of the 
award and may be grounds for debarment.

Bidder:  
Authorized Agent Name (print or type)

_______________________________
Authorized Agent Signature & Date

I am unable to certify to the above statements. My explanation is attached. 

Materials Testing Consultants, Inc. Tim Lautenbach, PE

________________________________________________________________________________________________________________
Authorizededeeeedededededededddedededededdddedeededeededededddeedeeddddedeeedddeeedededddededededdeddeeeeedeeeeeeeddeeeeeededeeedeeeeeeeddeeeeeedeeeeeeeeeeeeeeeeeeeeeeee Agent Sign
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ACKNOWLEDGMENT OF ADDENDUMS

PSC acknowledges receipt of Addenda:  No. ___ dated: ________, 

No. ___ dated: ________ No. ___ dated: ________



July 13, 2023  
Proposal No. 17385 

Department of Technology, Management and Budget 
State Facilities Administration, Design and Construction Divison 
P.O. Box 30026 
Lansing, Michigan 48909 

Attention:  

Reference: Proposal For Construction Materials Engineering and Testing Services
Material Testing and Construction Quality Control 
Michigan 

Dear M : 

Materials Testing Consultants Inc. (MTC) is pleased to present this proposal, and excited
for the opportunity to work on another project with the State of Michigan DTMB. 

Projects will be located statewide, within both developed and undeveloped areas. Project
types expected include building alterations, additions, various facility upgrades and special
maintenance projects. ISID contracts will be used for minor, emergency and / or routine
projects, but client agency needs may require ISID contracting for other or specialized, 
projects. Most projects will be minor (below $500,000 total cost) in nature.. 

Tim Lautenbach will be the primary contact person during construction. He is located in and
heads C M T  D i v i s i o n  i n  our Grand Rapids office and can be reached at (616) 456-
5469. Please find the following qualifications organized in the requested format. We look
forward to your favorable review, the opportunity to answer any questions, and providing
professional engineering services to you.

Sincerely, 

MATERIALS TESTING CONSULTANTS, INC. 

Tim Lautenbach, P.E. 
CMT Division Manager 
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UDERSTANDING OF PROJECT 

As indicated in the RFP, the State of Michigan is seeking a consultant to provide as needed 
construction inspection and testing services, construction quality control, and geotechnical 
engineering based on the intermittent needs of the State.  This contract allows the State of 
Michigan to have expedited, quality services for these professional service needs.  The 
services are anticipated to begin in the Fall of 2023 and continue through Fall of 2027, or a 
three year period.  We understand the State will require a variable number of staff based on 
project work load.  The construction materials testing/construction quality control scope of 
work may include, but is not limited to, asphalt cement, hot mix asphalt, emulsified asphalt, 
aggregate, soil, sprayed fire-resistive materials, Portland cement concrete, hydraulic cement, 
unit masonry, and metals.  Inspections of materials such as structural steel, soils, and 
evaluations for assemblies, and construction may also be needed.   

PROJECT TEAM AND FIRM OVERVIEW 

Materials Testing Consultants Inc. was incorporated in 1968 and recently celebrated its 50th 
year in business, all under the same ownership. We provide professional engineering, 
consulting and independent testing services in construction materials, soil mechanics and
environmental matters. We employ over 100 engineers, geologists, environmental specialists,
technicians, and support staff. 

Professional Engineering management is provided throughout our organization with focus on
our mission and core values. Providing the recognized industry leaders, accuracy, ethical
practices and client services summarize our core values. Operating divisions include
Construction Materials Engineering, Environmental, Geotechnical, Hazardous Materials,
Environmental Remediation and Assessment. 

Our mission is to provide our clients with: 
Cost-effective and creative state-of-the-art solutions; and
Confident assurance of quality on projects through prompt, reputable and unbiased
independent testing services.

Our Core Values: 
Teamwork. Working collaboratively to achieve a successful goal.
Trust. Having high confidence in our solutions and results.
Ethics. Uncompromising in truthfulness, honesty and integrity.
Service. Being professional, prompt and courteous.
Technical Leadership. Providing exceptional value with technical expertise.

Project Management Team 

Our staff is trained to work as an independent testing agency while providing services as part
of a team effort, along with the design and construction members, to arrive at a high-quality 
product in the best interest of the Owner. We want to be an active member of the team that
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imparts quality to the project while not reducing the responsibilities of the individual trades to
provide quality materials and work as part of the project. 

MTC will provide the key personnel and management for this project as follows. Resumes are
attached: 

Tim Lautenbach, P.E. Project Manager
Curt Weaver – Field Manager
Rainer Frisbie – Lead Technician
Various Field Technicians depending on testing – ACI/MCA Concrete Level I, Michigan
Aggregate and  Density Certified, qualified to perform tests according to AASHTO
accredited Quality Assurance Program
Mike Holston, CWI; ICC S1 & S2 – SST Technician

QUALIFICATIONS OF STAFF 

Mr. Tim Lautenbach, P.E., has managed construction materials testing and special
inspections projects for large commercial developments and municipal infrastructure.
Services include soil and aggregate density control, concrete quality assurance testing, 
density control during asphalt paving operations, aggregate sampling and testing, and
laboratory compression testing of acceptance cylinders. In addition to project management,
Mr. Lautenbach has had the responsibilities of training laboratory and field personnel,
supervision of all laboratory and field equipment and procedures, testing materials include
aggregate, asphalt, concrete, masonry, steel and geotechnical testing of soil and testing and
reporting of CCRL, AASHTO and MDOT soil, concrete and asphalt reference samples. Mr.
Lautenbach has experience in construction monitoring through installation of vibration
monitoring, slope inclinometers, and crack and settlement monitors. 

Mr. Curt Weaver, is responsible for general operations of CMET Field Services Department
including supervision of engineering technicians, review of quality assurance programs, test
equipment maintenance, staffing, client and public relations. In addition, Mr. Weaver has
extensive experience with being responsible for special inspections and materials testing
including evaluation of construction materials consisting of concrete, soil, masonry, and
asphalt. Experience includes testing of construction materials including shallow foundations;
compaction verification and  inspection of subbase, aggregate base, engineered  fill and
backfill (by nuclear density method and Michigan Sand Cone); quality control inspection and
compaction testing of bituminous pavements; plant inspection for HMA; coring of HMA and
concrete; quality control inspection and testing of masonry materials; and proper construction
and placement of reinforcing steel. Soil Erosion and Sedimentation Control inspector. 

MTC has approximately 50 technicians working from our offices. All of our technicians are
ACI/MCA Level 1 concrete certified as well as being trained for Troxler Nuclear Gauge testing. 
Most of the technicians are certified Michigan Aggregate and Density Technicians. We also
have Michigan Certified Bituminous Laboratory Technicians, and Post-Tensioning Institute
Level 1 & 2 Unbonded PT Inspectors. 

Rainer Frisbie, Technician III , Rainer earned her Associate’s Degree in General Science from
Kellogg Community College and has over 17 years of industry experience. She maintains
several certifications and is one of MTC’s fabrication inspectors. Rainer leads various MDOT
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certification classes through the Ferris State University ICET program and is a lead trainer for
MTC’s internal technician training program. 
Mr. Michael Holston, CWI, will serve as the Structural Framing Inspector for the project. He
will be responsible for the field inspection and testing of the mass timber framing and
structural steel bolting and welding inspection as well as the structural survey of the existing 
power plant. Mr. Holston has over  22 years of experience providing structural framing 
inspection which include the last 8 years with MTC. Prior to joining MTC, he was an Inspector
in the San Diego, California area. Glulam structural framing was typical for that area and Mr.
Holston has years of experience providing that inspection. California building codes maintain 
some of the strictest requirements in the nation, especially in the school systems.  Three of 
 
those projects Mr. Holston provided structural Glulam framing inspection include the 2,500 
student Otay Ranch High School, the 2,600 student Chula Vista Senior High School, and the
1,700 student East Lake Middle School. He has also provided the structural steel inspection
in the last few years for many of the MSU projects we have been involved including the Spartan
Stadium North Addition, Breslin Center Hall of History, and the other MSU renovation projects.
Mr. Holston maintains many certifications including CWI, ICC S1 and S2, Masonry,
Fireproofing, Building Inspection, and EIFS inspector. 

LIST SERVICES AVAILABLE 

We offer a variety of engineering and testing services through our in-house staff, including: 
 
 soil and aggregates testing, 
 subgrade verification testing, 
 concrete field and laboratory testing, 
 masonry testing and inspection, 
 structural steel fabrication and erection inspection, 
 asphalt and pavement engineering and testing, 
 roofing inspection or other testing as necessary. 
 
The described services are available as scheduled through our Construction Materials Testing 
Division.  We are able to provide services related to geotechnical engineering and 
environmental concerns with support from our other Divisions, as necessary. 
 
Our in-house laboratory fully meets the requirements of ASTM C1077, D3666 and D3740, 
the standards that set minimum requirements for laboratories conducting tests on concrete 
and aggregates, bituminous paving materials, soil and rock.  We are AASHTO accredited and 
participate in AASHTO reference sample programs and independent reviews of our internal 
quality program. 
 
Each year MTC provides service on hundreds of projects throughout Michigan.  With an 
experienced staff, our test drilling support and in-house laboratory capabilities along with our 
successful completion of thousands of projects, we offer to our clients engineering 
consultation and testing services for almost any size and complexity project. 
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As evidenced by our Mission Statement, safety is our top priority.  We, as a company, hold 
ourselves to high standards in this area and require adherence from our employees to our 
safety policies.

We have comprehensive forms of insurance, including workers compensation, automobile, 
general liability, contractors’ pollution liability and professional liability. 

As an example of our high-quality standards, we provide services to Entergy, DTE Energy, and 
AEP Indiana Michigan Power regarding geotechnical and material testing services at their 
nuclear plants. We have provided materials testing services in the prior 4 years for all of the 
nuclear plants in Michigan which includes DC Cook, Palisades, and Fermi. 
We are familiar and experienced with the Michigan Building Code requirements for Special 
Inspection. 

We currently operate MDOT's Grand Region and support the Southwest Region Central Mix 
HMA laboratory within our corporate facility and we provide the Regional Mix Inspector to 
MDOT for the Grand Region. 

We currently hold annual testing contracts with the Lansing Board of Water of Light, the State 
of Michigan DTMB, MDOT Statewide Geotechnical, MDOT Southwest Region, MDOT Grand 
Region, MDOT North Region, City of Ann Arbor, City of Grand Rapids, City of Wyoming, 
Kalamazoo County Road Commission, Washtenaw County Road Commission, and Kent 
County Road Commission.  In previous years we have had contracts with the City of Jackson, 
City of Muskegon, and Army COE Detroit and Buffalo Districts. 

We use our own proprietary report distribution and tracking system for our projects. Our test 
reports are distributed by e-mail and posted to a secure project-specific website for 
convenient, economical, and environmentally friendly use. 

QUALITY ASSURANCE FOR THIS PROJECT 

Our Quality Assurance (QA) Program is embedded in our operations. The checks and
processes in the program ensure we are continually following those processes as verified by
our AASTHO accreditation annually. Therefore, it is natural for the QA program to be instituted
on this project without any special measures. The QA program provides procedures for
workflow, selecting samples and tests, the processing of reports including preparation,
verification, & distribution, training, certifications, calibration of equipment, and handling
complaints or issues.

SCOPE OF WORK

A proposed scope of work is outlined in this section.  Scheduling of requested services is to 
be directed by our client.  All test methods are in accord with ASTM or other indicated 
procedures.  Standard Project Engineer review of reports will be provided. 

Subgrade - Foundations 
Visual observation of encountered conditions relative to anticipated conditions as
identified in the geotechnical report 
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 Bearing value verification testing using dynamic cone penetrometer (ASTM STP 399) in 
granular soils 
In-place density (compaction) testing using nuclear method 

Subgrade - Pavement/Slabs 
 Visual observation of proof-rolling operations conducted by the Contractor and verification 

of subgrade conditions anticipated relative to those indicated in the geotechnical report 
 In-place density (compaction) testing using nuclear method  

Engineered Fill and Backfill 
 In-place density (compaction) testing using nuclear method  
 Material sampling and gradation testing of borrow materials 
 Maximum density determinations (Proctor) 

 
Concrete - Field 
 Project Engineer review of mix design submittals 
 Sampling and testing of fresh plastic concrete  

Sampling and testing for slump, entrained air, concrete temperature and air temperature
 Sampling and molding compressive strength test cylinders 
 Reinforcing steel placement documentation  

Concrete - Laboratory 
 Compressive strength testing of field-molded test cylinders 

Structural Steel – Field 
 Verify conformance to plans and specifications for structural steel 
 Inspection of bolted connections for proper fit-up, installation and tension  
 Review welder certification documentation and welding procedure documentation 
 Examination of field welds: visual examination of steel decking and/or shear studs; visual 

examination (VT) of dimensions and fillet welds; ultrasonic (UT) or magnetic particle (MT) 
for full-penetration welds

Structural Steel – Fabrication Shop 
 Review material and welder certification documentation
 Shop drawing(s) review
 Examination of welds: visual examination (VT) of dimensions and fillet welds, ultrasonic 

(UT) or magnetic particle (MT) for full-penetration welds  
 
Masonry  
 Brick/block sampling and verification testing (Optional) 
 Grout sampling and verification testing 
 Mortar sampling and verification testing 
 Visual observation of field procedures - material storage, construction details (joints, 

weeps, grout consolidation) 
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Asphalt Pavement (Optional) 
 Sampling and gradation testing of gravel base 

In-place density (compaction) testing of gravel base by nuclear method
 Proof-rolling of gravel base prior to asphalt placement 
 Asphalt laydown and density testing - thicknesses, temperatures, density by nuclear 

method 
 Asphalt mix sampling and verification testing (extraction and gradation) 

 
Deep Foundations  
 Visual observation of encountered conditions relative to anticipated conditions as 

identified in the geotechnical report
 Complete installation record for each pile location including date, time, diameter, lengths, 

and steel reinforcement 
 Grout testing 

Soil Stabilization 
 Visual observation of encountered conditions relative to anticipated conditions as 

identified in the geotechnical report
 Complete installation record for each grout location including date, time, grout mix, 

depths, locations, pressures and volumes 
 Post grout testing such as penetration tests, sampling, or other tests 

 
Earth Retention  
 Visual observation of encountered conditions relative to anticipated conditions as 

identified in the geotechnical report
 Complete installation record for each augercast or soldier pile location including date, 

time, diameter, lengths, and steel reinforcement. 
 Grout testing 

Fireproofing (SFRM and Intumescent Paint) 
 Verification of acceptable condition of substrate 
 Verification of thickness and documentation of field applied SFRM  
 Density testing  
 Bond strength adhesion/cohesion testing  
 Verification of thickness and documentation of field applied Intumescent Paint 

 
Roofing, Waterproofing, Traffic Coatings 
 Visual observation of substrate conditions, temperatures, dryness 
 Visual observation for continuity of system with no gaps or holes 
 Installation procedures followed including verification of approved materials, UV exposure, 

surface primed, proper lap, cleanliness, and proper patching 
 
Sheet Waterproofing  
 Visual observation of waterproofing per manufacturers and plan requirements 
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Observe flood testing and examine underside of decks and terminations for evidence of
leaks

Modified Bituminous Sheet Air Barriers 
Visual observation of bituminous sheet air barriers per manufacturers and plan
requirements 
Verify continuity and support of air-barrier system
Verify site conditions for application temperature and substrate conditions
Verify all penetrations have been sealed

EPDM Single-Ply Membrane Roofing 
Visual observation of EPDM roofing application per manufacturers and plan requirements
Verify alignment, bonding adhesive, fasteners, side laps, tape seams

Firestopping 
Visual observation of installation procedures to verify compliance with requirements

Joint Systems 
Visual observation of installation procedures per manufacturer instructions
Examine substrate conditions with Installer for compliance to requirements

Painting (optional) 
Sampling and testing of paint materials for compliance with product requirements

PROJECT REFERENCE 

MTC offers extensive recent experience on projects. Below is a general list of recent higher
governmental facilities and construction projects followed by more specific project examples.
The references focus on those aspects while only listing references where members of our
proposed project team have been involved. 

Ludington State Park Restroom Building 

The project was constructed in 2021 with a budget of $40,557.40. The construction consisted
of two Restroom Buildings. MTC made a total of four Visits to sample and test in-field for
subgrade soils, six visits for concrete footing testing and sampling, two visits to test and
sample concrete slabs, and two visits to inspect masonry. In field testing and visual
observation was done for two visits of proofroll and aggregate base density, with eight visits
to observe and test the exterior concrete campsite pads and sidewalks and pavement. The
client was Michigan State Department of Technology, Management & Budget, Jam Miller
millerj@michigan.gov. Architect was Straub, Pettitt, and Yaste. 

White Pine Trail 

The project was constructed in 2023 with a budget of $11,012. The purpose of this
investigation has been to perform sampling and laboratory analysis of surface course HMA for
purposes of determining compliance with design specifications. The top course of the trail
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was paved with Snowmobile Wearing Course (SMA) which is a specialty HMA mixture
developed by the State of Michigan along with a local contractor to resist and minimize this
type of wear and is standard practice for DNR owned trails in areas of snowmobile use. 
Development of the SMA mixture was accomplished by trial and error using different
combinations of relatively hard aggregates through field testing to establish a mix that was
both resistant to damage from snowmobiles while also minimizing damage to snowmobiles
from the pavement.  To investigate the in-place HMA, MTC obtained mixture samples via 
coring. In general, the recovered mixture appears to generally meet all SWC design tolerances
verifiable as  part  of the testing that was performed. The client was Michigan State 
Department of Technology, Management & Budget, Gerald Gregorski (517) 373-8328. 

P.J. Hoffmaster Park Project 

The project was constructed in 2021 with a budget of $12,579.90. The project consisted of
pavement rehabilitation and trail improvements within P.J. Hoffmaster State Park, which is 
located at 6585 Lake Harbor Road in Norton Shores, Michigan. Pavement rehabilitation for
all paved parking and drive areas within the park, and a new bike trail was constructed via a
widened asphalt shoulder on the west side of Lake Harbor Road between the two park
entrance drives. The existing asphalt pavements ranged in condition from fair to poor. The
client was Beckett & Raeder, Inc, Kristopher Enlow, kenlow@bria2.com. 

Kent County North County Campus 

The project was constructed in 2023 with a budget of $7,876. The site was located at 4233 
and 4243 17 Mile Road NE in Cedar Springs consisting of a new Kent County facility,
approximately 30,000 sq-ft in plan, which will serve to consolidate existing health department
and sheriff office substation services into a shared facility. The proposed facility was offset
approximately 500 ft north of 17 Mile Road and had a surrounding pavement area on all four
sides of the building. Staff outdoor break areas were included and located near the northeast
and northwest corners of the building along the north building face. Subsurface conditions
were investigated by nine (9) conventional soil test borings: five near the proposed building 
footprint to depths of 20 to 50 ft below the existing ground surface and four in proposed
pavement areas south of the building footprint to depths of 15 ft. The drilling was performed
using conventional hollow-stem auger methods to advance the borehole. The boreholes were
backfilled to the original ground surface after drilling completion. Engineered fill is approved
on-site or imported soil placed in uniform layers and compacted to a minimum required
density. The client was Kent County Facilities Management – Linda Rensland,
linda.rensland@kentcountymi.gov.

Atts: Fee Schedule 
General Conditions 
ACIL SI Document 
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PERSONNEL
Principal $235/hr SST Technician III $130/hr
Sr. Project Manager $200/hr SST Technician II $120/hr
Project Manager $175/hr SST Technician I $110/hr
Sr. Proj Eng/Geol/Env Professional $165/hr Technician IV $110/hr
Project Eng/Geol/Env Professional $150/hr Technician III $90/hr
Asst Proj Eng/Geol/Env Professional $140/hr Technician II $75/hr
Sr. Staff Eng/Geol/Env Professional $135/hr Technician I $70/hr
Staff Eng/Geol/Env Professional $120/hr Project Assistant $70/hr
Field/Lab/SST Manager $140/hr

Minimum charge for field assignment is four hours per trip.  Overtime is 1.3 times standard rate.  Overtime is time worked prior to 8:00 a.m., after 
4:30 p.m., more than eight hours per day or Saturdays, Sundays or holidays.  Chargeable time includes travel (portal to portal), time on-site, and 
required office time.  Review of field and laboratory reports is mandatory practice and is charged at the appropriate level required.

OTHER
Mileage $0.90/mile Per diem - meals (overnight) $70/day
Vehicle (Local Use) $75/day Direct reimbursable expenses Cost+15%

EQUIPMENT (Daily Rates unless otherwise indicated)
Geo-Environmental CMT

Bailer $33/ea Avongard Crack Monitor $65/ea
Earth Resistivity $430 Coring Machine $220
Four Gas Monitor $110 Bit Charge $9/in
GPS $150 Concrete Surface Moisture Gauge $140
Ground Penetrating Radar (GPR) $800 Dynamic/Static Cone Penetrometer $45
Electromagnetic Locating Tool $160 Hand Auger $43
TEXAMe Pressuremeter $3700/wk Floor Profiler $300
Low Flow Pump $500 Floor Moisture Vapor Kit $65/ea
Photo-Ionization Detector $215 Load Cell $360
Slope Inclinometer $430 Maturity/Temperature Sensor $130
Turbidity Meter $75 Nuclear Density Gauge $75
Water Level Meter $65 Pile Echo Tester $215
Vane Shear Test Apparatus $150 Portable Beam Flexural Strength $180
Plate/Pile Load Test Equipment $640 Positest Adhesion Tester $250
Drone $215 Adhesion Dolly $13/ea
Vapor Pin Kit (day rate + $6/point) $215 Relative Humidity Kit, F2170 $150/plug
Gas Vapor Probe Kit $50 Roughness $240
Groundwater Sampling Filters $20 Slip Resistance $240

SST Schmidt Hammer $250
Anchor Bolt Pull Off Tester $300 Windsor Probe $250
Infrared Camera $250 Windsor Probe Charge Set $100/set
Magnetic Particle Equipment $90
SFRM Cohesion/Adhesion Kit $70/ea Asbestos
Skidmore Bolt Tension Calibrator $175 Air Sampling Equipment $100
Torque Multiplier $150 Bulk Sampling Equipment $85
Torque Wrench $125
Ultrasonic Equipment $180 Safety
UT Thickness Gauge $180 Traffic Sign $65
Positector Paint Thick (Metal Substr) $100 Arrowboard $200
Positector Paint Thick (Non-Metal Substr) $250 Safety Cone $10
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LABORATORY  (Rate per sample unless otherwise indicated)               Hourly rate for special testing $250/hour
Geotechnical Aggregates

Modified/Standard Proctor, D1557, D698 $250 Sieve Analysis and LBW, C136, C117, MTM 108, 109 $210
Proctor – method C, 6” mold, add                      $95 Deleterious Materials, MTM 110 $140
Relative Density (Max/Min Index Density), D4253, D4254 $550 Percent Crushed, MTM 117 $90
Sieve Analysis and LBW, D6913, D1140 $210 Soundness, C88 $1000
Grain Size Distribution, Hydrometer, D422 $260 L.A. Abrasion, C131 $600
Specific Gravity, D854 $150 Specific Gravity + Absorption, C127 $300
Atterberg Limits, D4318 $130 Specific Gravity + Absorption, C128 $330
Soil pH, D4972 $90 Unit Weight, dry-rodded, C29 $250
Organic Content/Loss on Ignition, D2974 $150 Organic Impurities in Fine Aggregate, C40 $225
California Bearing Ratio (per pt), D1883 $480 Sand Equivalent Value, D2419 $550
Total Porosity, D854, D2216, D7263 $170 Fine Aggregate Angularity, MTM 118 $225
Density & Moisture, D2216, D7263 $60 Angularity Index, C1252 $225
Natural Moisture, D2216 $30 Flat and Elongated Particles, D4791 $175
Unconfined Compression, D2166 $105 Concrete
Shelby Tube - Visual Classification, D2488 $105 Concrete Compression, per cylinder, C39 $22
Shelby Tube - Extrusion, D2488 $60 Cylinder Molds (cyls. not molded by MTC) $6
Direct Shear (up to 3 pts), D3080 $1000 Saw Cutting of Cylinders $25
Triaxial UU (1 point), D2850 $400 Core Compression (including saw cut), C42 $85
Triaxial CU (up to 3 pts), D4767 $1900 Shotcrete cores (cut/comp. or spare), C1140 $110
Triaxial CD (up to 3 pts), D7181 $2300 Splitting Tensile Strength, C496 $110
Laboratory Vane Shear, D4648 $150 Beam Flexure, C293, C78 $120
Consolidation, D2435, Method B $800 Shrinkage Test (3 specimens), C157 mod $600
Permeability – Constant Head, D2434 $350 Concrete Core Absorption $120
Permeability – Fall. Head, EM 1110-IV-1906 $375 Alkali Silica Reactivity (ASR), C1567, C1260 $900
Permeability – Flex Wall, D5084 $600 Bituminous Mixtures
Remolding of Samples, add $100 Marshall Stability and Flow, per plug, D6927 $250
Soil Resistivity, G187 $350 Bulk Specific Gravity, per plug/core, D2726 $150
Paint Filter Test, EPA 9095B $200 Molding Marshall Plugs, per plug, D6926 $110
Thermal Resistivity, D5334 $1100 Theoretical Maximum Density (Rice), D2041 $270

Rock Core Molding Gyratory Plugs, per plug, D6925 $200
Hardness by Rebound Hammer (10 Strikes), D5873 $250 Moisture Content, D1461 $110
Unconfined Compression, D7012 $270 Mix Verification (extract, sieve, LBW, crush), MTM 

325, 108, 109, 117
$450

Unconfined Compression w/ Strain, D7012 $450 Preparation of Bituminous Core $40
Unconfined Comp. w/ Poisson Ratio, D7012 $700 Core Thickness, per core, D3549 $50
Slake Durability Index, D4644 $320 Steel
Point Load Strength, D5731 $170 Fireproofing Density Test, AWCI Manual 12-A $100
Indirect Tensile (per pt), D3967 $110 Side Bends – Machine/bend, E190 $240

Masonry Face/Root Bends – Machine/bend, E190 $240
Grout Prism Compression, per prism, C1019 $100 Tensile, A370 $250
Hyd. Cement Cube Compression, per cube, C109 $40 Stress/Strain Curves Tensile $75
Linear Shrinkage Concrete Block, set of 3, C426 $900 Elongation, Reduction in Area, A370 $100
Comp. of Concrete Block Prisms, per block, C1314 $400 Jack Calibration $800
Moisture, Absorption, Net Area of Concrete Block,    
per block, C140

$250
Pipe

Compression of Concrete Block, per block, C140 $225 ABS Truss Pipe Test, 8" – 15" dia., D2680 $270
Brick Comp. Strength, Abs, Saturation, IRA, 
Efflorescence, set of 15, C67

$1100 PVC Pipe Test, 6" – 8" dia., D3034 $320
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TEST DRILLING

Air Knife,
Vacuum

Excavator

CME45 Truck,
CME55Track,

Geoprobe
7822/6620

Acker 
Renegade

Track,
2060 CPT

Sonic 
Geoprobe, 

Marshmaster Skid Steer
Mobilization/Demobilization
Within 30-mile radius

$600 $750 $800 $1100

Mobilization/Demobilization
Outside 30-mile radius/mile/one-way

$20 $25 $27 $37

Crew rate for special testing, borehole 
grouting, well construction, access, 
cleanup, standby, water hauling, 
decontamination

$300/hr $350/hr $375/hr $500/hr $450/day

Drill crew time is charged if soft ground conditions, wooded areas, or other site restraints are encountered.

Test Drilling and Sampling (Rate per lineal foot unless otherwise indicated)

HSA/Rotary, Normal soil conditions (N<50), 5 ft interval SPT $20

HSA/Rotary, Difficult soil conditions (N>49, rubble or cobbles), 5 ft interval SPT $32

HSA/Rotary, Drilling surcharge for 50 to 75 ft depth $23

HSA/Rotary, Drilling surcharge for 75 to 100 ft depth $28

NX Rock Coring, D2113 $100

Rock Core Setup Fee $350/boring

Extra SPT samples, D1586 $45/ea

Undisturbed thin-walled samples (Shelby tubes), D1587 $100/attempt

Drilling through concrete or brick at surface (less than 10" thick) $24/in

Grout boring closed $12

Well/Piezometer construction (not including material) $13

Locking Protective Cover $250/ea

Flush Locking Protective Cover $250/ea

Steam Cleaner rental $260/day

55-gallon Drum (disposal not included) $130/ea

Bagged Materials (sand, bentonite, cement) $30/bag

Per Diem (lodging and meals, 2-man crew) $350/day

Crew Daily Travel, 50 Mile Radius $150/day



 
Firm Name  Materials Testing Consultants 
Yearly Hourly Billing Rate Increase  3% 

 
Position/Classification 

Year 1 Year 2 Year 3 Year 4 
Principal $235.00 $242.05 $249.31 $256.79 
Sr. Project Manager $200.00 $206.00 $212.18 $218.55 
Project Manager $175.00 $180.25 $185.66 $191.23 
Senior Project Engineer $165.00 $169.95 $175.05 $180.30 
Assistant Project 
Engineer $140.00 $144.20 $148.53 $152.98 

Sr. Staff Engineer $135.00 $139.05 $143.22 $147.52 
SST Technician III $130.00 $133.90 $137.92 $142.05 
CMET Field Manager $140.00 $144.20 $148.53 $152.98 
CMET Lab Manager $140.00 $144.20 $148.53 $152.98 
Technician III $88.00 $90.64 $93.36 $96.16 
Technician II $75.00 $77.25 $79.57 $81.95 
Technician I $70.00 $72.10 $74.26 $76.49 
Project Assistant $70.00 $72.10 $74.26 $76.49 

 
*Billing Rate will be in accordance with the attached guideline page for instructions regarding the "Overhead Items used 
for Professional Billing Rate Calculation," and the attached "Sample Standard Contract for Professional Services," Article 5, 
Compensation Text. 
 
** Key Project Personnel 
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GENERAL CONDITIONS

1.  The scope of work includes the specific geotechnical, testing or other services to be performed by Materials Testing Consultants, Inc. (MTC) as set forth in MTC's 
proposal, the client’s acceptance thereof if accepted by MTC and these general conditions.  "Client" refers to the person or business entity ordering the work to be 
performed by MTC.  If the client is ordering the work on behalf of another, the client represents and warrants that the client is the duly authorized agent of said party 
for the purpose of ordering and directing the work.  Unless otherwise stated in writing, the client assumes sole responsibility for determining whether the quantity and 
the nature of the work ordered by the client is adequate and sufficient for the client's intended purpose.  The ordering of work from MTC shall constitute acceptance of 
the terms of MTC's proposal and these General Conditions.

2.  Client will arrange for and provide access to the site as is necessary for MTC to perform the work.  MTC, unless specifically indicated otherwise in the proposal, has 
not included cost for restoration due to damage to the site that may occur during the work.  

3.  Test samples will be disposed immediately upon completion of the assigned tests unless prior written arrangements have been made to hold the samples for a longer 
period of time.  Samples from drilling operations will be held for 60 days after submittal of MTC's report.

4.  MTC's work shall not include supervising construction or determining the means, methods, techniques or sequences of construction.  MTC shall not be responsible 
for evaluating, reporting or affecting job conditions concerning health, safety or welfare.

5.  Client shall cause all tests and inspections of the site, materials and work performed by MTC or others to be timely and properly performed in accordance with the 
plans, specifications and contract documents and MTC's recommendations.  No claims for loss, damage or injury shall be brought against MTC by client or any third 
party unless all tests and inspections have been so performed and unless MTC's recommendations have been followed.  Client agrees to indemnify, defend and hold 
MTC, its officers, employees and agent harmless from any and all claims, suits, losses, costs and expenses, including, but not limited to, court costs and reasonable 
attorney's fees in the event that all such tests and inspections are not so performed or not so followed except to the extent that such failure is the result of the negligence, 
willful of wanton act or omission of MTC, subject to the limitation contained in paragraph 9.

6.  Client represents and warrants that he has advised MTC of any known or suspected hazardous materials, utility lines and pollutants at any site at which MTC is to
do work hereunder, and unless MTC has assumed in writing the responsibility of locating subsurface objects, structures, lines or conduits, client agrees to defend, 
indemnify and save MTC harmless from all claims, suits, losses, costs and expenses, including reasonable attorney's fees as a result of personal injury, death or property 
damage occurring with respect to MTC's performance of its work and resulting to or caused by contact with such subsurface or latent objects where the actual or potential 
presence and location thereof were not adequately and clearly revealed to MTC.

7.  Client shall be invoiced once each month for work performed during the preceding period.  Client agrees to pay each invoice within thirty days of its receipt.  Client 
further agrees to pay interest on all amounts invoiced and not paid or objected to for valid cause in writing within said thirty-day period at the rate of eighteen percent 
per annum until paid.  Client agrees to pay MTC's cost of collection of all amounts due and unpaid after sixty days, including court costs and reasonable attorney's fees.  
MTC shall not be bound by any provision or agreement requiring or providing for arbitration of disputes or controversies arising out of this agreement, any provision 
wherein MTC waives any right to a mechanics' lien, or any provision conditioning MTC's right to receive payment for its work upon payment to client by any third 
party.  These General Conditions are notice, where required, that MTC shall file a lien whenever necessary to collect past due amounts.  Failure to make payment within 
30 days of invoice shall constitute a release of MTC from any and all claims which client may have, either in tort or contract, and whether known or unknown at the 
time.

8.  Nothing contained within this agreement shall be construed or interpreted as requiring MTC to assume the status of an owner, operator, generator, storer, transporter, 
treater or disposal facility as those terms appear within RCRA or within any Federal or State statute or regulation governing the generation, transportation, treatment, 
storage and disposal of pollutants.  Client assumes full responsibility for compliance with the provisions of RCRA and any other Federal or State statute or regulation 
governing the handling, treatment, storage and disposal of pollutants.

9.  Ground Penetrating Radar (GPR) and Remote Sensing Services (RSS). Client acknowledges that the use of GPR and other RSS are not always reliable and there are 
limitations on the use of GPR and RSS to locate buried or embedded objects in the ground or in structures (for example, field conditions, soil moisture content, material 
type, masking of deeper embodiments by shallow embodiments and thickness of the material to which the GPR and RSS Services are to be applied; and only center 
lines of embedded objects can be located) which may make GPR and RSS less precise than actual excavation other embedded object location technologies.  MTC may 
rely on statements and plans of Client’s representatives (including on-site employees or employees or representatives of contractors or subcontractors working for Client) 
as to the characteristics of the structure or location to be tested using GPR and RSS.  Client agrees that it shall have the sole responsibility for the use of any information 
obtained as a result of the GPR and RSS, including reliance on any data there from in order to determine the location of drilling operations or other penetration of the 
location, area of structure to which such services are applied.  MTC has no responsibility or obligation other than to deliver the results obtained from application of GPR
and RSS.  How and when the work product from the GPR and RSS shall be used (or not used) shall be in the sole and exclusive discretion of Client, and MTC shall 
have no obligation or responsibility to Client after the required services are completed and the work product is delivered.  

10.  MTC's SERVICES WILL BE PERFORMED, ITS FINDINGS OBTAINED AND ITS REPORTS PREPARED IN ACCORDANCE WITH THIS AGREEMENT 
AND WITH GENERALLY ACCEPTED PRINCIPLES AND PRACTICES.  IN PERFORMING ITS PROFESSIONAL SERVICES, MTC WILL USE THAT 
DEGREE OF CARE AND SKILL ORDINARILY EXERCISED UNDER SIMILAR CIRCUMSTANCES BY MEMBERS OF ITS PROFESSION.  THIS 
WARRANTY IS IN LIEU OF ALL OTHER WARRANTIES OR REPRESENTATIONS, EITHER EXPRESS OR IMPLIED.  STATEMENTS MADE IN MTC 
REPORTS ARE OPINIONS BASED UPON ENGINEERING JUDGMENT AND ARE NOT TO BE CONSTRUED AS REPRESENTATIONS OF FACT.

SHOULD MTC OR ANY OF ITS PROFESSIONAL EMPLOYEES BE FOUND TO HAVE BEEN NEGLIGENT IN THE PERFORMANCE OF ITS WORK, OR TO 
HAVE MADE AND BREACHED ANY EXPRESS OR IMPLIED WARRANTY, REPRESENTATION OR CONTRACT, CLIENT, ALL PARTIES CLAIMING 
THROUGH CLIENT AND ALL PARTIES CLAIMING TO HAVE IN ANY WAY RELIED UPON MTC's WORK AGREE THAT THE MAXIMUM AGGREGATE 
AMOUNT OF THE LIABILITY OF MTC, ITS OFFICERS, EMPLOYEES AND AGENTS SHALL BE LIMITED TO $50,000 OR THE TOTAL AMOUNT OF THE 
FEE PAID TO MTC FOR ITS WORK PERFORMED WITH RESPECT TO THE PROJECT, WHICHEVER IS GREATER.

11.  Subject to the foregoing limitations, MTC agrees to indemnify and hold client harmless from and against any and all claims, suits, costs and expenses including 
reasonable attorney's fees and court costs arising out of MTC's negligence to the extent of MTC's negligence.  Client shall provide the same protection to the extent of 
its negligence.  In the event that client or client's principal shall bring any suit, cause of action, claim or counterclaim against MTC, the party initiating such action shall 
pay to MTC the costs and expenses incurred by MTC to investigate, answer and defend it, including reasonable attorney's and witness fees and court costs to the extent 
that MTC shall prevail in such suit.

12.  MTC's employees shall not be retained as expert witnesses except by separate, written agreement.  Client agrees to pay MTC's legal expenses, administrative costs 
and fees pursuant to MTC's then current fee schedule for MTC to respond to any subpoena.

13.  In the event any of the provisions of these General Conditions should be found to be unenforceable, it shall be stricken and the remaining provisions shall be 
enforceable.

14.  Client agrees to not solicit, entice, or offer employment of any nature to any MTC personnel. 

15.  This agreement constitutes the entire understanding of the parties, and there are no representations, warranties or undertakings made other than as set forth herein.  
This agreement may be amended, modified or terminated only in writing, signed by each of the parties hereto.

16.  This agreement may be terminated by either party upon seven day's prior written notice.  In the event of termination, MTC shall be compensated by client for all 
services performed up to and including the termination date, including reimbursable expenses, and for the completion of such services and records as are necessary to 
place MTC's files in order and/or protect its professional reputation.
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Procurement & Effective Practices of Inspection Agencies 
& Special Inspectors 
Position Paper 

Since 1937, the American Council of Independent Laboratories (ACIL) has provided the industry-recognized voice for the independent
testing profession. This position paper provides a compilation of statements from ACIL’s Construction Materials Engineering and Testing 
(CMET) Section regarding definitions, clarification, and positions the Construction Materials Engineering and Testing profession believes 
are necessary for the advancement of the profession and to help protect safety, health and welfare of the general public. 

Inspections are professional services and, as such, shall be procured by Qualification-Based Selection (Brooks Act). This document was 
prepared to assist Building Officials, Owners, and Design Professionals in selecting and procuring inspection services on constructed related 
projects. What follows outlines the responsibilities and requirements for Inspection Agencies (IA) and Special Inspectors and the 
expectations for Building Officials, Owners, and Design Professionals, as interpreted by the CMET section, from the various industry-related 
standards. 

DEFINITIONS 

Accreditation: Third party attestation related to a conformity assessment body conveying formal demonstration of its competence to 
carry out specific conformity assessment tasks. 
Accreditation Body (AB): Recognized Authoritative Body, which performs accreditation. 
Approved: Acceptable to the building official or authorized representative of the local Authority Having Jurisdiction (AHJ). 
Approved Agency: An established and recognized agency that is regularly engaged in furnishing inspection services, where such agency 
is approved by the building official or a representative of the AHJ. 
Building Official: The officer or other designated authority charged with the administration and enforcement of the local building code 
or a duly authorized representative. 
Inspection: Visual observation of construction activities and materials testing to assess whether the specific items are in substantial 
conformance with the requirements of the approved contract documents. 
Registered Design Professional (RDP): An individual who is registered or licensed to practice their design profession, as defined by the 
statutory requirements of the state or jurisdiction in which a project is to be constructed. 
Registered Design Professional in Responsible Charge: An RDP engaged by the Owner or the Owner’s authorized agent to review 
and coordinate certain aspects of the project, as determined by the building official, for compatibility with the design of the building or 
structure. 
Special Inspection: Inspection or monitoring of specific items of construction (materials, equipment, installation, fabrication, erection,
or placement of components and connections) requiring the expertise of an approved Special Inspector to assess compliance with the 
applicable building code and the approved construction documents. 
Continuous Special Inspection: Special Inspection by the special inspector who is present when and where the work to be inspected is 
performed. 

 There may be inspection items where the special inspector does not need to be present during the performance of every sequence 
of the work that requires special inspection. 

Periodic Special Inspection: Special Inspection by the special inspector who is intermittently present where the work to be inspected 
has been or is being performed. 
Special Inspector: A qualified person employed or retained by an Approved Agency and approved by the Building Official 
as having the competence necessary to inspect the specific items of construction requiring Special Inspection. 
Structural Observation: The visual observation of the structural system by the RDP for general conformance to the 
approved construction documents. 
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ACCREDITATION 

Although there is some attention to qualification and accreditation for Construction Materials Engineering and Testing (CMET) agencies, 
there is little attention given to qualification and accreditation for Inspection Agencies (IA). 

Accreditation of IA’s should be performed by recognized Accreditation Bodies (AB’s), following the requirements of AASHTO R-18, ISO 
17020 and/or ASTM E329. Examples of recognition may be by a signatory of the International Laboratory Accreditation Cooperation 
(ILAC) Mutual Recognition Arrangement (MRA), or by The National Cooperation for Laboratory Accreditation (NACLA) through a 
Memorandum of Understanding (MoU) with ACIL. ACIL encourages the use of recognized AB’s for accreditation of IA’s. This ensures 
minimum established criteria is met and could eliminate the need for duplicate accreditations. 

Compliance with the requirements specified in any of the following documents would satisfy the requirements of sections 8 through 12 of 
ASTM E329 (quality system, responsibilities, inspections, records, and reporting): ASTM D3740, ASTM D3666, ASTM C1077, ASTM C1093, 
ASTM E543, ASTM A880, AASHTO R18, or ANSI/ISO/IEC 17025. These documents must be used in addition to ASTM E329 and/or ISO 
17020, as applicable to the elements that are being evaluated in the accreditation. 
 

 

ACCEPTANCE & PROCUREMENT OF INSPECTION AGENCY 

The Inspection Agency shall be retained by the Owner or the Registered Design Professional. While some municipalities allow for the 
Contractor or Construction Manager to retain the inspection agency, we agree with the International Building Code (IBC), which requires the 
Owner or the Registered Design Professional (RDP), acting as an agent of the owner, to retain the services of the Inspection Agency (IBC 
1704.2). The RDP shall prepare a statement of the required special inspections in accordance with Section 1704.3.1 of the IBC. This statement 
is then provided to the Building Official by the owner or applicant. 

The Inspection Agency must be acceptable to the Building Official. The Building Official must determine that the Inspection Agency meets 
the requirements of Chapter 17 of the International Building Code. Per the building code, to accept the Inspection Agency, the Building 
Official must verify the independence, adequacy of equipment, and experience of personnel in conducting, supervising, and evaluating tests 
and special inspections (IBC 1703.1). 

ACIL encourages the Owner, Registered Design Professional, and Building Official to rely on IA’s accredited by recognized accreditation 
bodies or compare qualifications of inspection agencies to the requirements of ISO 17020 and E329 when evaluating an Inspection Agency 
to meet the minimum requirements for Special Inspections. Accreditations must be relevant to the areas in which testing and inspections 
are performed. The IA may be the same firm retained to perform construction materials engineering and testing services on a project. The 
construction materials engineering and testing firm should be selected in accordance with ACIL position paper for Procurement and Effective 
Practices of Construction Materials Engineering and Testing Services. 
 

 

INDEPENDENCE 

Many building codes require that IA’s be independent. The independence of these agencies ensures performance of inspections without 
regard for source or cause of deficiencies. 
 
ACIL defines independent engineering firms as commercial entities engaged in analysis, testing and inspection, materials engineering, 
sampling, and related consulting services for the public. They are not affiliated with any institution, company, or trade group that might 
affect their ability to conduct investigations, render reports, or give professional, objective, and unbiased counsel. 
 

IBC section 1703.1.1 Independence states: “An approved agency shall be objective, competent and independent from the contractor 
responsible for the work being inspected. The agency shall also disclose to the building official and the registered design professional in 
responsible charge possible conflicts of interest so that objectivity can be confirmed.” 
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ASTM E329 section 5.2 states: “The agency shall have arrangements to ensure that its personnel are free from any commercial, financial, 
and other pressures including trade organization rules that may adversely affect their independence, their judgment, and the integrity of their 
services.” 

ISO 17020 section 4.1 Impartiality and Independence states: “Inspection activities shall be undertaken impartially. The inspection body 
shall identify risks to its impartiality on an ongoing basis. If a risk to impartiality is identified, the inspection body shall be able to demonstrate 
how it eliminates or minimizes such risk.” Appendix A, of this standard, provides independence requirements for inspection bodies. 

ACIL supports the IBC, ASTM E 329, and ISO 17020, and encourages procurement of IA’s that exist as independent agencies. 
 

 

ACCEPTANCE OF SPECIAL INSPECTORS 

The Special Inspector (SI) must be employed or retained by the Inspection Agency. As with the Inspection Agency, the SI must be approved by 
the Building Official. IBC section 1704.2.1 states “the Approved Agency shall provide written documentation to the building official 
demonstrating the competence and relevant experience or training of the special inspectors in addition to qualifications specified in other 
sections of the code.” 

ASTM E329 Section 6.2.6 provides further definition of this documentation stating “the Inspector shall have sufficient education and on-
the job training or trade school training to properly perform the inspection assigned. This person must be able to demonstrate competence 
for the inspection that is being conducted, either by oral or written examination, or both. Certification, as appropriate for the services being 
performed, or certification by other qualified national authorities, as appropriate to the service, shall be considered as one means of 
documenting competency.” 

ACIL encourages the Building Official to use documented certification of inspectors in the various service areas as the primary means of 
determining competency. Mutual, not duplicative, recognition of certification is encouraged. Where certification is not available, 
documented in-house evidence of training and education may be acceptable to the Building Official. 

The RDP may be approved to provide special inspections if they meet all the requirements of an Inspection Agency and their personnel meet 
the requirements of a SI (i.e., competence, training and experience) (IBC1704.2.1). The IBC differentiates between “Structural Observation” 
by the RDP and “Special Inspection” by the IA as two distinct and separate functions (IBC1704.6). We support such distinction. The RDP 
does perform visual observation of the structural system for general conformance to the approved construction documents. 
 

RESPONSIBILITIES OF SPECIAL INSPECTORS & INSPECTION AGENCIES 

The Inspection Agency services shall be performed under the oversight (direction of a person charged with engineering managerial 
responsibility) of a registered professional engineer who is a full time employee of the agency (ASTM E329 section 6.2.2). 
 
The SI and IA shall: 

Not be responsible for the means, methods, techniques, sequences, or procedures of construction selected by the Contractor, 
Construction Manager, and/or Subcontractor or safety precautions and programs incident to the work of the Contractor. 
Only perform inspections for which they are adequately equipped and staffed and that inspections are performed by adequately trained 
personnel. Perform inspections in accordance with appropriate standards, as referenced in their contractual agreement (ACEC 
CASE#4). 
Assess, through inspection and/or monitoring the conformity of construction activities and materials used in construction with 
regulations, codes, standards, and approved project plans and specifications. 
Report identified discrepancies immediately to the contractor for correction. If not corrected the discrepancies shall be brought to the 
attention of the client, building official, and the RDP, prior to completion of that phase of work. The SI or IA shall not be responsible for 
the failure of the Contractor to perform the construction work in accordance with the Contract Documents nor shall the SI or IA have 
the authority to stop work on the project, unless specifically authorized by contract. 



For information regarding membership, contact Richard Bright 
Tel: 202-887-5872   |   Email: rbright@acil.org   |   www.acil.org 

Enhancing public health and safety through 
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Procurement & Effective Practices of Inspection Agencies & Special 
Inspectors: 

Keep records of special inspections. As authorized by the client, reports of special inspections shall be submitted to the Owner, RDP, 
Contractor, and to the Building Official. Reports shall be accurate, clear, objective, unambiguous, and cite the inspections performed, 
results obtained, parts of the structure or project site involved, and any other similar pertinent data as identified in ASTM and other 
applicable standards. Reports shall indicate whether the specific items inspected are in conformance with the approved construction 
documents. 
 

Reports should be signed by the IA’s appropriate licensed Professional Engineer, or designated representative, in accordance with State 
licensing board requirements or local building code requirements. Disclosures in a report shall not make the IA responsible in any way for 
any failure by any Contractor (or subcontractor) to carry out work and to provide material in accordance with the project plans, 
specifications and contract documents. 

None of the services performed by the IA shall cause it to be inferred that the IA has or will assume, abridge or abrogate any duties, 
responsibilities or authority customarily vested in (or imposed by Contract upon) the Design Professionals or other cognizant design 
authorities or agencies. 

The IA shall not be authorized to accept, revoke, alter, relax, enlarge or release any requirements of the project specifications or other 
related contract documents. 

Items are inspected and monitored by the IA, as the project progresses. However, failure to detect any deficient items shall not, in any 
way, prevent later effective rejection of items when a deficiency is discovered. 

In no event shall the IA be liable or responsible for the acts or errors or omissions of any other Party involved in the design, construction, 
monitoring or inspection of the Project. 
 

RESPONSIBILITIES OF OTHER STAKEHOLDERS 

Contractor is fully responsible for the construction work in accordance with the contract documents. IA is not held liable for work performed 
by Contractor, Subcontractors, and Construction Manager. 

Contractor is responsible for tracking discrepancies identified by the IA, and for the corrective action performed to resolve the discrepancy. 
Resolution of discrepancies requiring modification must be approved by the registered design professional. 

Appropriate schedule notification shall be given to the IA for special inspection items identified in the construction documents and 
coordination of full access to work areas to be inspected. At a minimum, 24-hour notice shall be provided, but, it is expressly acknowledged 
that there will be situations where inspections or observations require more notice. 

ACIL recommends that pre-construction conferences be held, during various stages of the work (i.e. Sitework, Foundations, Concrete, 
Masonry, Structural Steel, Fireproofing, etc.), with the IA, owner’s representative, construction manager, contractors, and designer(s) of 
record, as applicable, to review the inspection requirements, frequencies of inspections, notification requirements, and responsibilities of 
applicable parties. 
 
 
 
 

 

REFERENCE STANDARDS 
 
AASHTO R18:   Standard Recommended Practice for Establishing and Implementing a Quality System for Construction Materials 

Testing Laboratories 

ANSI/ISO/IEC 17020:   Conformity assessment - Requirements for the operation of various types of bodies performing inspection  

ANSI/ISO/IEC 17025:  General requirements for the competence of testing and calibration laboratories 
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Procurement & Effective Practices of Inspection Agencies & Special 
Inspectors: 

ASTM A880:   Standard Criteria for Use in Evaluation of Testing Laboratories and Organizations for Examination and Inspection of 
Steel 

ASTM C1077:   Standard practice for Agencies Testing Concrete and Concrete Aggregates for Use in Construction and Criteria for 
Testing Agency Evaluation 

ASTM C1093:   Standard Practice for Accreditation of Testing Agencies for Masonry 

ASTM D3666:   Standard Specification for Minimum Requirements for Agencies Testing and Inspecting Road and Paving Materials 

ASTM D3740:   Standard Practice for Minimum Requirements for Agencies Engaged in Testing and/or Inspection of Soil and Rock as 
Used in Engineering Design and Construction 

ASTM E329:   Standard Specification for Agencies Engaged in Construction Inspection, Testing, or Special Inspection 

ASTM E543:  Standard Specification for Agencies Performing Nondestructive Testing 

IBC:   International Building Code 

ACEC CASE # 4:   American Council of Engineering Companies An Agreement between Owner and Structural Engineer for Special 
Inspection Services 

 

 

ABOUT ACIL & MEMBER FIRMS 

ACIL is the trade association representing independent, commercial scientific and engineering firms. ACIL members are professional service 
firms engaged in testing, product certification, consulting, and research and development. The association was founded in 1937. 

Each member of the Association agrees it is their policy to abide by the following code of ethics: To cooperate in elevating and maintaining 
the professional status of independent scientific, engineering and testing firms and in securing recognition of the value of services rendered 
by them. 

To assert competency only in work for which adequate equipment and personnel are available or adequate preparation 
has been made. 
To have a clear understanding with the client as to the extent and kind of services to be rendered, especially in fields 
where different grades or characters of services are offered. 
To endeavor in reports to make clear the significance and limitations of findings reported. 
To safeguard reports as far as possible against misinterpretation or misuse, and to contend against such misinterpretation or misuse. 

To oppose and to refrain from incompetent and fraudulent inspection, sampling, analysis, testing, consultation, 
development and research work. 

To deal honestly and fairly in all business and financial matters with employees, clients and the public.  

ACIL’s Mission is to enhance members’ success by: 
Providing advocacy, education, service and mutual support 
Promoting quality, ethics, objectivity and free enterprise. 

 ACIL’s core values include: 
Ethical, Objective and Quality Business Practices 
Spirit of Community and Sharing 
Growth of Individuals and Their Businesses 
Advocacy for Our Industry 

ACIL is committed to promoting and protecting the interests of independent scientific, engineering and testing firms. Its goal is a business 
environment where independence is valued and competition is fair.  Issued by the Construction Materials Engineering and Testing Section 
of the American Council of Independent Laboratories on December 29, 2017. 
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APPENDIX 3 

PROFESSIONAL CERTIFICATION FORMS 
(See pages 66-69 of contract)
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APPENDIX 4 
 
 

OVERHEAD ITEMS ALLOWED FOR THE 
PROFESSIONAL SERVICES CONTRACTORS 

HOURLY BILLING RATE CALCULATION 
 
 



-34-

The following instructions are to be used by the Professional Services Contractor firms to 
determine the hourly billing rate to use on State of Michigan Projects. 

The Professional’s Consultant must submit a separate hourly billing rate for the professional 
Consultant services they will provide for State of Michigan Projects.  A moderate mark-up of the 
Professional’s Consultant services hourly billing rates will be allowed. 

The Department will reimburse the Professional for the actual cost of printing and reproduction of 
the Contract Bidding Documents, soil borings, surveys and any required laboratory testing 
services and use of field equipment.  No mark-up of these Project costs will be allowed. 

CURRENT YEAR HOURLY BILLING RATE 
Based on Prior Year Expenses 

OVERHEAD ITEMS ALLOWED FOR THE PROFESSIONAL SERVICES CONTRACTOR 
FIRM’S HOURLY BILLING RATE CALCULATION 

SALARIES: EQUIPMENT RENTALS: EMPLOYEE 
BENEFITS: 
Principals (Not Project Related) Computers Hospitalization 
Clerical/Secretarial Typewriter Employer's F.I.C.A.
Tax 
Technical (Not Project Related) Bookkeeping Unemployment 
Insurance 
Temporary Help Dictating Federal 
Unemployment Tax 
Technical Training Printing Disability 
Recruiting Expenses Furniture and Fixtures Worker's 
Compensation 

Instruments Vacation 
Holidays 

OFFICE FACILITIES: TRAVEL: Sick Pay 
Rents and Related Expenses All Project-Related Travel* Medical Payments 
Utilities Pension Funds 
Cleaning and Repair MISCELLANEOUS: Insurance - Life 

Professional Organization Dues Retirement Plans 
SUPPLIES:      for Principals and Employees 
Postage Licensing Fees PRINTING AND 
DUPLICATION: 
Drafting Room Supplies Specifications (other 
than Contract Bidding Documents) 
General Office Supplies SERVICES (NONPROFESSIONAL): Drawings (other than 
Contract Bidding Documents) 
Library Telephone and Telegram Xerox/Reproduction 
Maps and Charts Messenger Services Photographs 
Magazine Subscriptions 

TAXES: LOSSES: 
SERVICES (PROFESSIONAL): Franchise Taxes Bad Debts (net) 
Accounting Occupancy Tax Uncollectible Fee 
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Legal Unincorporated Business Tax Thefts (not covered by 
Project/Contract bond) 
Employment Fees Property Tax Forgeries (not 
covered by Project/Contract bond) 
Computer Services Single Business Tax  
Research Income Tax 
 

INSURANCE: 
FINANCIAL: Professional Liability Insurance 
Depreciation Flight and Commercial Vehicle 

Valuable Papers 
Office Liability 
Office Theft 
Premises Insurance 
Key-Personnel Insurance 

 



DEPARTMENT OF TECHNOLOGY, MANAGEMENT & BUDGET, 
VEHICLE AND TRAVEL SERVICES 

SCHEDULE OF TRAVEL RATES FOR CLASSIFIED AND UNCLASSIFIED EMPLOYEES 
Effective January 1, 2023 

 
MICHIGAN SELECT CITIES* 

 Individual Group Meeting 
(pre-arranged and approved) 

Lodging** $85.00  
Breakfast $11.75 $14.75 
Lunch $11.75 $14.75 
Dinner $28.00 $31.00 

MICHIGAN IN-STATE ALL OTHER 

 Individual Group Meeting 
(pre-arranged and approved) 

Lodging** $85.00  
Breakfast $9.75 $12.75 
Lunch $9.75 $12.75 
Dinner $22.00 $25.00 
   

Lodging $51.00 
Breakfast $9.75 
Lunch $9.75 
Dinner $22.00 

Per Diem Total $92.50  

OUT-OF-STATE SELECT CITIES* 

 Individual Group Meeting 
(pre-arranged and approved) 

Lodging** Contact Conlin Travel  
Breakfast $15.00 $18.00 
Lunch $15.00 $18.00 
Dinner $29.00 $32.00 

OUT-OF-STATE ALL OTHER 

 Individual Group Meeting 
(pre-arranged and approved) 

Lodging** Contact Conlin Travel  
Breakfast $11.75 $14.75 
Lunch $11.75 $14.75 
Dinner $27.00 $30.00 
   

Lodging $51.00 
Breakfast $11.75 
Lunch $11.75 
Dinner $27.00 

Per Diem Total $101.50  
 

Incidental Costs Per Day (with overnight stay) $5.00 
Mileage Rates  Current 
Premium Rate  $0.655 per mile  
Standard Rate  $0.440 per mile 
 
*    See Select Cities Listing 
**   Lodging available at State rate, or call Conlin Travel at 877-654-2179 or www.somtravel.com 

http://www.somtravel.com/


CITIES COUNTIES
Ann Arbor, Auburn Hills, Beaver Island, Detroit, Grand Rapids, Holland, 
Leland, Mackinac Island, Petoskey, Pontiac, South Haven, Traverse City

Grand Traverse, Oakland, Wayne

STATE CITIES COUNTIES
Alaska All locations
Arizona Phoenix, Scottsdale, Sedona
California Arcata, Edwards AFB, Eureka, Los Angeles, Mammoth Lakes, 

McKinleyville, Mill Valley, Monterey, Novato, Palm Springs, San Diego, 
San Francisco, San Rafael, Santa Barbara, Santa Monica, South Lake 
Tahoe, Truckee, Yosemite National Park

Los Angeles, Mendocino, Orange, 
Ventura

Colorado Aspen, Breckenridge, Grand Lake, Silverthorne, Steamboat Springs, 
Telluride, Vail

Connecticut Bridgeport, Danbury
District of Columbia Washington DC (See also Maryland & Virginia)
Florida Boca Raton, Delray Beach, Fort Lauderdale, Jupiter, Key West, Miami

Georgia Brunswick, Jekyll Island
Hawaii All locations
Idaho Ketchum, Sun Valley
Illinois Chicago Cook, Lake
Kentucky Kenton
Louisiana New Orleans
Maine Bar Harbor, Kennebunk, Kittery, Rockport, Sandford
Maryland Baltimore City, Ocean City Montgomery, Prince George
Massachusetts Boston, Burlington, Cambridge, Martha's Vineyard, Woburn Suffolk
Minnesota Duluth, Minneapolis, St. Paul Hennepin, Ramsey
Nevada Las Vegas
New Mexico Santa Fe
New York Bronx, Brooklyn, Lake Placid, Manhattan, Melville, New Rochelle, 

Queens, Riverhead, Ronkonkoma, Staten Island, Tarrytown, White 
Plaines 

Suffolk

Ohio Cincinnati
Pennsylvania Pittsburgh Bucks
Puerto Rico All locations
Rhode Island Bristol, Jamestown, Middletown, Newport, Providence Newport
Texas Austin, Dallas, Houston, L.B. Johnson Space Center
Utah Park City Summit
Vermont Manchester, Montpelier, Stowe Lamoille
Virginia Alexandria, Fairfax, Falls Church Arlington, Fairfax
Washington Port Angeles, Port Townsend, Seattle
Wyoming Jackson, Pinedale 

SELECT CITY LIST
SCHEDULE OF TRAVEL RATES FOR CLASSIFIED AND UNCLASSIFIED EMPLOYEES

Effective January 1, 2023

Michigan Select Cities/Counties

Out of State Select Cities/Counties
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CERTIFICATE OF INSURANCE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



8/18/2023

Professional Concepts Insurance Agency, Inc.
1127 South Old US Highway 23

Brighton MI 48114-9861

Certs@pciaonline.com
(800)969-4041 (800)969-4081

Certs@pciaonline.com

MATERIALS TESTING CONSULTANTS, INC.
693 Plymouth Ave., NE

Grand Rapids MI 49505

National Fire Insurance Company of Hartford20478
The Continental Insurance Company 35289
XL Group PLC 37885
Lexington 19437

23-24 MTC

A

X

X

X

X 7018496381 6/15/2023 6/15/2024

1,000,000

100,000

5,000

1,000,000

2,000,000

2,000,000

A
X

X 7018496395 6/15/2023 6/15/2024

1,000,000

PIP-Basic

B

X X

X 10,000 7018496414 6/15/2023 6/15/2024

9,000,000

9,000,000

B
N

7018496400 6/15/2023 6/15/2024

X

1,000,000

1,000,000

1,000,000

C Professional/Pollution DPR9994821 6/15/2023 6/15/2024 Per Claim / Aggregate $     5,000,000

D Excess Professional/Pollution 031565616 6/15/2023 6/15/2024 Per Claim / Aggregate $     5,000,000

Re: Indefinite-Scope, Indefinite-Delivery Contract No. 01021.
State of Michigan includes its departments, divisions, agencies, offices, commissions, officers,
employees, and agents are named as Additional Insured as respects to the General Liability and Auto
Liability Policies and would apply so long as required within a written contract.

State of Michigan
Department of Technology
Management and Budget
3111 West St. Joseph St.
Lansing, MI  48917

Mike Cosgrove/SUNNY

The ACORD name and logo are registered marks of ACORD

CERTIFICATE HOLDER

© 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01)

AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-

POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED
EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

PER
STATUTE

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
DESCRIPTION OF OPERATIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO
ALL OWNED SCHEDULED

HIRED AUTOS
NON-OWNED

AUTOS AUTOS

AUTOS

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)
PROPERTY DAMAGE $

$

$

$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSD
ADDL

WVD
SUBR

N / A

$

$

(Ea accident)

(Per accident)

OTHER:

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INS025  (201401)



CNA PARAMOUNT

Blanket Additional Insured - Owners, Lessees or
Contractors - with Products-Completed

Operations Coverage Endorsement

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

It is understood and agreed as follows:

I. WHO IS AN INSURED is amended to include as an Insured any person or organization whom you are required by
written contract to add as an additional insured on this coverage part, but only with respect to liability for bodily
injury, property damage or personal and advertising injury caused in whole or in part by your acts or omissions, or
the acts or omissions of those acting on your behalf:

A. in the performance of your ongoing operations subject to such written contract; or

B. in the performance of your work subject to such written contract, but only with respect to bodily injury or
property damage included in the products-completed operations hazard, and only if:

1. the written contract requires you to provide the additional insured such coverage; and

2. this coverage part provides such coverage.

II. But if the written contract requires:

A. additional insured coverage under the 11-85 edition, 10-93 edition, or 10-01 edition of CG2010, or under the 10-
01 edition of CG2037; or

B. additional insured coverage with "arising out of" language; or

C. additional insured coverage to the greatest extent permissible by law;

then paragraph I. above is deleted in its entirety and replaced by the following:

WHO IS AN INSURED is amended to include as an Insured any person or organization whom you are required by
written contract to add as an additional insured on this coverage part, but only with respect to liability for bodily
injury, property damage or personal and advertising injury arising out of your work that is subject to such written
contract.

III. Subject always to the terms and conditions of this policy, including the limits of insurance, the Insurer will not provide
such additional insured with:

A. coverage broader than required by the written contract; or

B. a higher limit of insurance than required by the written contract.

IV. The insurance granted by this endorsement to the additional insured does not apply to bodily injury, property
damage, or personal and advertising injury arising out of:

A. the rendering of, or the failure to render, any professional architectural, engineering, or surveying services,
including:

1. the preparing, approving, or failing to prepare or approve maps, shop drawings, opinions, reports, surveys,
field orders, change orders or drawings and specifications; and

2. supervisory, inspection, architectural or engineering activities; or

B. any premises or work for which the additional insured is specifically listed as an additional insured on another
endorsement attached to this coverage part.

V. Under COMMERCIAL GENERAL LIABILITY CONDITIONS, the Condition entitled Other Insurance is amended to
add the following, which supersedes any provision to the contrary in this Condition or elsewhere in this coverage
part:

7018496381CNA75079XX (10-16) Policy No:
9Page 1 of 2 Endorsement No:

Nat'l Fire Ins Co of Hartford 06/15/2023Effective Date:
MATERIALS TESTING CONSULTANTS, INC.Insured Name:

Copyright CNA All Rights Reserved. Includes copyrighted material of Insurance Services Office, Inc., with its permission.
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CNA PARAMOUNT

Blanket Additional Insured - Owners, Lessees or
Contractors - with Products-Completed

Operations Coverage Endorsement

Primary and Noncontributory Insurance

With respect to other insurance available to the additional insured under which the additional insured is a named
insured, this insurance is primary to and will not seek contribution from such other insurance, provided that a written
contract requires the insurance provided by this policy to be:

1. primary and non-contributing with other insurance available to the additional insured; or

2. primary and to not seek contribution from any other insurance available to the additional insured.

But except as specified above, this insurance will be excess of all other insurance available to the additional insured.

VI. Solely with respect to the insurance granted by this endorsement, the section entitled COMMERCIAL GENERAL
LIABILITY CONDITIONS is amended as follows:

The Condition entitled Duties In The Event of Occurrence, Offense, Claim or Suit is amended with the addition of
the following:

Any additional insured pursuant to this endorsement will as soon as practicable:

1. give the Insurer written notice of any claim, or any occurrence or offense which may result in a claim;

2. send the Insurer copies of all legal papers received, and otherwise cooperate with the Insurer in the investigation,
defense, or settlement of the claim; and

3. make available any other insurance, and tender the defense and indemnity of any claim to any other insurer or
self-insurer, whose policy or program applies to a loss that the Insurer covers under this coverage part. However,
if the written contract requires this insurance to be primary and non-contributory, this paragraph 3. does not
apply to insurance on which the additional insured is a named insured.

The Insurer has no duty to defend or indemnify an additional insured under this endorsement until the Insurer receives
written notice of a claim from the additional insured.

VII. Solely with respect to the insurance granted by this endorsement, the section entitled DEFINITIONS is amended to
add the following definition:

Written contract means a written contract or written agreement that requires you to make a person or organization an
additional insured on this coverage part, provided the contract or agreement:

A. is currently in effect or becomes effective during the term of this policy; and

B. was executed prior to:

1. the bodily injury or property damage; or

2. the offense that caused the personal and advertising injury;

for which the additional insured seeks coverage.

Any coverage granted by this endorsement shall apply solely to the extent permissible by law.

All other terms and conditions of the Policy remain unchanged.

This endorsement, which forms a part of and is for attachment to the Policy issued by the designated Insurers, takes effect
on the effective date of said Policy at the hour stated in said Policy, unless another effective date is shown below, and
expires concurrently with said Policy.

7018496381CNA75079XX (10-16) Policy No:
9Page 2 of 2 Endorsement No:

Nat'l Fire Ins Co of Hartford 06/15/2023Effective Date:
MATERIALS TESTING CONSULTANTS, INC.Insured Name:

Copyright CNA All Rights Reserved. Includes copyrighted material of Insurance Services Office, Inc., with its permission.



Business Auto Policy
Policy Endorsement

ADDITIONAL INSURED - PRIMARY AND NON-CONTRIBUTORY

It is understood and agreed that this endorsement amends the BUSINESS AUTO COVERAGE FORM as follows:

SCHEDULE

Name of Additional Insured Person Or Organization

ANY PERSON OR ORGANIZATION THAT YOU ARE REQUIRED BY WRITTEN CONTRACT OR WRITTEN 
AGREEMENT TO NAME AS AN ADDITIONAL INSURED.

1. In conformance with paragraph A.1.c. of Who Is An Insured of Section II - LIABILITY COVERAGE, the 
person or organization scheduled above is an insured under this policy.

2. The insurance afforded to the additional insured under this policy will apply on a primary and 
non-contributory basis if you have committed it to be so in a written contract or written agreement 
executed prior to the date of the “accident” for which the additional insured seeks coverage under this 
policy.

All other terms and conditions of the policy remain unchanged

This endorsement, which forms a part of and is for attachment to the policy issued by the designated Insurers, 
takes effect on the Policy Effective date of said policy at the hour stated in said policy, unless another effective 
date (the Endorsement Effective Date) is shown below, and expires concurrently with said policy.

BUA 7018496395

Endorsement No: 20; Page: 1 of 1 Policy Page: 65 of 171

Underwriting Company:  National Fire Insurance Company of Hartford, 151 N Franklin St, Chicago, IL 
60606

Form No: CNA71527XX (10-2012)
Endorsement Effective Date: 

Policy No: 
Policy Effective Date: 06/15/2023Endorsement Expiration Date: 

© Copyright CNA All Rights Reserved.
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APPENDIX 6 

FEDERAL PROVISIONS ADDENDUM 
 (If your project is funded wholly or in part with federal fiunds, this section applies)



  

Mich igan.gov/MiProcure ment  

Version 2022-1  1 of 10 

FEDERAL PROVISIONS ADDENDUM 

This addendum applies to purchases that will be paid for in whole or in part with funds 
obtained from the federal government. The provisions below are required, and the 
language is not negotiable. If any provision below conflicts with the State’s terms and 
conditions, including any attachments, schedules, or exhibits to the State’s Contract, the 
provisions below take priority to the extent a provision is required by federal law; 
otherwise, the order of precedence set forth in the Contract applies. Hyperlinks are 
provided for convenience only; broken hyperlinks will not relieve Contractor from 
compliance with the law. 
 Equal Employment Opportunity 

If this Contract is a “federally assisted construction contract” as defined in 41 
CFR Part 60-1.3, and except as otherwise may be provided under 41 CFR Part 60, 
then during performance of this Contract, the Contractor agrees as follows: 
a. The Contractor will not discriminate against any employee or applicant for 

employment because of race, color, religion, sex, sexual orientation, gender 
identity, or national origin. The Contractor will take affirmative action to ensure 
that applicants are employed, and that employees are treated during employment 
without regard to their race, color, religion, sex, sexual orientation, gender identity, 
or national origin. Such action shall include, but not be limited to the following: 
Employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. The Contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, 
notices to be provided setting forth the provisions of this nondiscrimination clause. 

b. The Contractor will, in all solicitations or advertisements for employees placed by 
or on behalf of the Contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, sex, sexual 
orientation, gender identity, or national origin. 

c. The Contractor will not discharge or in any other manner discriminate against any 
employee or applicant for employment because such employee or applicant has 
inquired about, discussed, or disclosed the compensation of the employee or 
applicant or another employee or applicant. This provision shall not apply to 
instances in which an employee who has access to the compensation information 
of other employees or applicants as a part of such employee's essential job 
functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such 
disclosure is in response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an investigation conducted 
by the employer, or is consistent with the Contractor's legal duty to furnish 
information. 

https://www.govinfo.gov/content/pkg/CFR-2019-title41-vol1/pdf/CFR-2019-title41-vol1-part60.pdf
https://www.govinfo.gov/content/pkg/CFR-2019-title41-vol1/pdf/CFR-2019-title41-vol1-part60.pdf
https://www.govinfo.gov/app/details/CFR-2019-title41-vol1/CFR-2019-title41-vol1-subtitleB-chap60/summary
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d. The Contractor will send to each labor union or representative of workers with 
which he has a collective bargaining agreement or other contract or 
understanding, a notice to be provided advising the said labor union or workers' 
representatives of the Contractor's commitments under this section, and shall 
post copies of the notice in conspicuous places available to employees and 
applicants for employment. 

e. The Contractor will comply with all provisions of Executive Order 11246 of 
September 24, 1965, and of the rules, regulations, and relevant orders of the 
Secretary of Labor. 

f. The Contractor will furnish all information and reports required by Executive Order 
11246 of September 24, 1965, and by rules, regulations, and orders of the 
Secretary of Labor, or pursuant thereto, and will permit access to his books, 
records, and accounts by the administering agency and the Secretary of Labor for 
purposes of investigation to ascertain compliance with such rules, regulations, 
and orders. 

g. In the event of the Contractor's noncompliance with the nondiscrimination clauses 
of this contract or with any of the said rules, regulations, or orders, this Contract 
may be canceled, terminated, or suspended in whole or in part and the Contractor 
may be declared ineligible for further Government contracts or federally assisted 
construction contracts in accordance with procedures authorized in Executive 
Order 11246 of September 24, 1965, and such other sanctions may be imposed 
and remedies invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise 
provided by law. 

h. The Contractor will include the portion of the sentence immediately preceding 
paragraph (1) and the provisions of paragraphs (1) through (8) in every 
subcontract or purchase order unless exempted by rules, regulations, or orders of 
the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 
of September 24, 1965, so that such provisions will be binding upon each 
subcontractor or vendor. The Contractor will take such action with respect to any 
subcontract or purchase order as the administering agency may direct as a 
means of enforcing such provisions, including sanctions for noncompliance: 
Provided, however, that in the event a Contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the administering agency, the Contractor may request the United 
States to enter into such litigation to protect the interests of the United States. 
The applicant further agrees that it will be bound by the above equal opportunity 
clause with respect to its own employment practices when it participates in 
federally assisted construction work: Provided, that if the applicant so participating 
is a State or local government, the above equal opportunity clause is not 
applicable to any agency, instrumentality or subdivision of such government which 
does not participate in work on or under the contract. 

https://www.dol.gov/ofccp/regs/statutes/eo11246.htm
https://www.dol.gov/ofccp/regs/statutes/eo11246.htm
https://www.dol.gov/ofccp/regs/statutes/eo11246.htm
https://www.dol.gov/ofccp/regs/statutes/eo11246.htm
https://www.dol.gov/ofccp/regs/statutes/eo11246.htm
https://www.dol.gov/ofccp/regs/statutes/eo11246.htm
https://www.dol.gov/ofccp/regs/statutes/eo11246.htm
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The applicant agrees that it will assist and cooperate actively with the 
administering agency and the Secretary of Labor in obtaining the compliance of 
contractors and subcontractors with the equal opportunity clause and the rules, 
regulations, and relevant orders of the Secretary of Labor, that it will furnish the 
administering agency and the Secretary of Labor such information as they may 
require for the supervision of such compliance, and that it will otherwise assist the 
administering agency in the discharge of the agency's primary responsibility for 
securing compliance. 
The applicant further agrees that it will refrain from entering into any contract or 
contract modification subject to Executive Order 11246 of September 24, 1965, 
with a contractor debarred from, or who has not demonstrated eligibility for, 
Government contracts and federally assisted construction contracts pursuant to 
the Executive Order and will carry out such sanctions and penalties for violation of 
the equal opportunity clause as may be imposed upon contractors and 
subcontractors by the administering agency or the Secretary of Labor pursuant to 
Part II, Subpart D of the Executive Order. In addition, the applicant agrees that if it 
fails or refuses to comply with these undertakings, the administering agency may 
take any or all of the following actions: Cancel, terminate, or suspend in whole or 
in part this grant (contract, loan, insurance, guarantee); refrain from extending any 
further assistance to the applicant under the program with respect to which the 
failure or refund occurred until satisfactory assurance of future compliance has 
been received from such applicant; and refer the case to the Department of 
Justice for appropriate legal proceedings. 

 Davis-Bacon Act (Prevailing Wage) 
If this Contract is a prime construction contract in excess of $2,000, the Contractor 
(and its Subcontractors) must comply with the Davis-Bacon Act (40 USC 3141-3148) 
as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor 
Standards Provisions Applicable to Contracts Covering Federally Financed and 
Assisted Construction”), and during performance of this Contract the Contractor 
agrees as follows: 
a. All transactions regarding this contract shall be done in compliance with the 

Davis-Bacon Act (40 U.S.C. 3141- 3144, and 3146-3148) and the requirements of 
29 C.F.R. pt. 5 as may be applicable. The contractor shall comply with 40 U.S.C. 
3141-3144, and 3146-3148 and the requirements of 29 C.F.R. pt. 5 as applicable. 

b. Contractors are required to pay wages to laborers and mechanics at a rate not 
less than the prevailing wages specified in a wage determination made by the 
Secretary of Labor. 

c. Additionally, contractors are required to pay wages not less than once a week. 
 Copeland “Anti-Kickback” Act 

If this Contract is a contract for construction or repair work in excess of $2,000 where 
the Davis-Bacon Act applies, the Contractor must comply with the Copeland “Anti-
Kickback” Act (40 USC 3145), as supplemented by Department of Labor regulations 
(29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 

https://www.law.cornell.edu/definitions/index.php?width=840&amp%3Bheight=800&amp%3Biframe=true&amp%3Bdef_id=22edf9acbb0b836eba994727b86adedf&amp%3Bterm_occur=16&amp%3Bterm_src=Title%3A41%3ASubtitle%3AB%3AChapter%3A60%3APart%3A60-1%3ASubpart%3AA%3A60-1.4
https://www.law.cornell.edu/definitions/index.php?width=840&amp%3Bheight=800&amp%3Biframe=true&amp%3Bdef_id=22edf9acbb0b836eba994727b86adedf&amp%3Bterm_occur=16&amp%3Bterm_src=Title%3A41%3ASubtitle%3AB%3AChapter%3A60%3APart%3A60-1%3ASubpart%3AA%3A60-1.4
https://www.govinfo.gov/app/details/USCODE-2018-title40/USCODE-2018-title40-subtitleII-partA-chap31-subchapIV
https://www.govinfo.gov/app/details/CFR-2019-title29-vol1/CFR-2019-title29-vol1-part5
https://www.govinfo.gov/app/details/USCODE-2018-title40/USCODE-2018-title40-subtitleII-partA-chap31-subchapIV-sec3145
https://www.govinfo.gov/app/details/CFR-2019-title29-vol1/CFR-2019-title29-vol1-part3
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Financed in Whole or in Part by Loans or Grants from the United States”), which 
prohibits the Contractor and subrecipients from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part 
of the compensation to which he or she is otherwise entitled, and during performance 
of this Contract the Contractor agrees as follows: 
a. Contractor. The Contractor shall comply with 18 U.S.C. § 874, 40 U.S.C. § 3145, 

and the requirements of 29 C.F.R. pt. 3 as may be applicable, which are 
incorporated by reference into this contract. 

b. Subcontracts. The Contractor or Subcontractor shall insert in any subcontracts 
the clause above and such other clauses as FEMA or the applicable federal 
awarding agency may by appropriate instructions require, and also a clause 
requiring the Subcontractors to include these clauses in any lower tier 
subcontracts. The prime contractor shall be responsible for the compliance by any 
subcontractor or lower tier subcontractor with all of these contract clauses. 

c. Breach. A breach of the contract clauses above may be grounds for termination 
of the contract, and for debarment as a Contractor and Subcontractor as provided 
in 29 C.F.R. § 5.12. 

 Contract Work Hours and Safety Standards Act 
If the Contract is in excess of $100,000 and involves the employment of 
mechanics or laborers, the Contractor must comply with 40 USC 3702 and 3704, 
as supplemented by Department of Labor regulations (29 CFR Part 5), as applicable, 
and during performance of this Contract the Contractor agrees as follows: 
a. Overtime requirements. No Contractor or Subcontractor contracting for any part 

of the contract work which may require or involve the employment of laborers or 
mechanics shall require or permit any such laborer or mechanic in any workweek 
in which he or she is employed on such work to work in excess of 40 hours in 
such workweek unless such laborer or mechanic receives compensation at a rate 
not less than 1 ½ times the basic rate of pay for all hours worked in excess of 40 
hours in such workweek. 

b. Violation; liability for unpaid wages; liquidated damages. In the event of any 
violation of the clause set forth in paragraph (1) of this section the Contractor and 
any Subcontractor responsible therefor shall be liable for the unpaid wages. In 
addition, such Contractor and Subcontractor shall be liable to the United States 
(in the case of work done under contract for the District of Columbia or a territory, 
to such District or to such territory), for liquidated damages. Such liquidated 
damages shall be computed with respect to each individual laborer or mechanic, 
including watchmen and guards, employed in violation of the clause set forth in 
paragraph (1) of this section, in the sum of $27 for each calendar day on which 
such individual was required or permitted to work in excess of the standard work 
week of 40 hours without payment of the overtime wages required by the clause 
set forth in paragraph (1) of this section. 

c. Withholding for unpaid wages and liquidated damages. The State shall upon 
its own action or upon written request of an authorized representative of the 

https://www.govinfo.gov/app/details/USCODE-2018-title40/USCODE-2018-title40-subtitleII-partA-chap37-sec3702
https://www.govinfo.gov/app/details/USCODE-2018-title40/USCODE-2018-title40-subtitleII-partA-chap37-sec3704
https://www.govinfo.gov/app/details/CFR-2019-title29-vol1/CFR-2019-title29-vol1-part5
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Department of Labor withhold or cause to be withheld, from any moneys payable 
on account of work performed by the Contractor or Subcontractor under any such 
contract or any other Federal contract with the same prime contractor, or any 
other federally-assisted contract subject to the Contract Work Hours and Safety 
Standards Act, which is held by the same prime contractor, such sums as may be 
determined to be necessary to satisfy any liabilities of such contractor or 
subcontractor for unpaid wages and liquidated damages as provided in the clause 
set forth in paragraph (2) of this section. 

d. Subcontracts. The Contractor or Subcontractor shall insert in any subcontracts 
the clauses set forth in paragraph (1) through (4) of this section and also a clause 
requiring the Subcontractors to include these clauses in any lower tier 
subcontracts. The prime contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in paragraphs 
(1) through (4) of this section. 

 Rights to Inventions Made Under a Contract or Agreement 
If the Contract is funded by a federal “funding agreement” as defined under 37 CFR 
§401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a 
small business firm or nonprofit organization regarding the substitution of parties, 
assignment or performance of experimental, developmental, or research work under 
that “funding agreement,” the recipient or subrecipient must comply with 37 CFR Part 
401, “Rights to Inventions Made by Nonprofit Organizations and Small Business 
Firms Under Government Grants, Contracts and Cooperative Agreements,” and any 
implementing regulations issued by the awarding agency. 

 Clean Air Act and the Federal Water Pollution Control Act 
If this Contract is in excess of $150,000, the Contractor must comply with all 
applicable standards, orders, and regulations issued under the Clean Air Act (42 
USC 7401-7671q) and the Federal Water Pollution Control Act (33 USC 1251-1387), 
and during performance of this Contract the Contractor agrees as follows: 
Clean Air Act 

1. The Contractor agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 
et seq. 

2. The Contractor agrees to report each violation to the State and understands and 
agrees that the State will, in turn, report each violation as required to assure 
notification to the Federal Emergency Management Agency or the applicable 
federal awarding agency, and the appropriate Environmental Protection Agency 
Regional Office. 

3. The Contractor agrees to include these requirements in each subcontract 
exceeding $150,000 financed in whole or in part with Federal assistance provided 
by FEMA or the applicable federal awarding agency. 

Federal Water Pollution Control Act 

https://www.govinfo.gov/content/pkg/CFR-2019-title37-vol1/pdf/CFR-2019-title37-vol1-sec401-2.pdf
https://www.govinfo.gov/content/pkg/CFR-2019-title37-vol1/pdf/CFR-2019-title37-vol1-sec401-2.pdf
https://www.govinfo.gov/app/details/CFR-2019-title37-vol1/CFR-2019-title37-vol1-part401
https://www.govinfo.gov/app/details/CFR-2019-title37-vol1/CFR-2019-title37-vol1-part401
https://www.govinfo.gov/app/details/USCODE-2018-title42/USCODE-2018-title42-chap85
https://www.govinfo.gov/app/details/USCODE-2018-title42/USCODE-2018-title42-chap85
https://www.govinfo.gov/app/details/USCODE-2018-title33/USCODE-2018-title33-chap26
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1. The Contractor agrees to comply with all applicable standards, orders, or 
regulations issued pursuant to the Federal Water Pollution Control Act, as 
amended, 33 U.S.C. 1251 et seq. 

2. The Contractor agrees to report each violation to the State and understands and 
agrees that the State will, in turn, report each violation as required to assure 
notification to the Federal Emergency Management Agency or the applicable 
federal awarding agency, and the appropriate Environmental Protection Agency 
Regional Office. 

3. The Contractor agrees to include these requirements in each subcontract 
exceeding $150,000 financed in whole or in part with Federal assistance provided 
by FEMA or the applicable federal awarding agency. 

 Debarment and Suspension  
A “contract award” (see 2 CFR 180.220) must not be made to parties listed on the 
government-wide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 
12549 (51 FR 6370; February 21, 1986) and 12689 (54 FR 34131; August 18, 1989), 
“Debarment and Suspension.” SAM Exclusions contains the names of parties 
debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 
a. This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 

C.F.R. pt. 3000. As such, the Contractor is required to verify that none of the 
Contractor’s principals (defined at 2 C.F.R. § 180.995) or its affiliates (defined at 2 
C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified 
(defined at 2 C.F.R. § 180.935). 

b. The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 
3000, subpart C, and must include a requirement to comply with these regulations 
in any lower tier covered transaction it enters into. 

c. This certification is a material representation of fact relied upon by the State. If it is 
later determined that the contractor did not comply with 2 C.F.R. pt. 180, subpart 
C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to the State, 
the Federal Government may pursue available remedies, including but not limited 
to suspension and/or debarment. 

d. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 
180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and 
throughout the period of any contract that may arise from this offer. The bidder or 
proposer further agrees to include a provision requiring such compliance in its 
lower tier covered transactions. 

 Byrd Anti-Lobbying Amendment 
Contractors who apply or bid for an award of $100,000 or more shall file the required 
certification in Exhibit 1 – Byrd Anti-Lobbying Certification below. Each tier certifies to 
the tier above that it will not and has not used Federal appropriated funds to pay any 

https://www.govinfo.gov/app/details/CFR-2019-title2-vol1/CFR-2019-title2-vol1-sec180-220
https://sam.gov/SAM/pages/public/index.jsf
https://www.govinfo.gov/app/details/CFR-2019-title2-vol1/CFR-2019-title2-vol1-part180
https://www.archives.gov/federal-register/codification/executive-order/12549.html
https://www.archives.gov/federal-register/codification/executive-order/12549.html
https://www.govinfo.gov/content/pkg/FR-1986-02-21/pdf/FR-1986-02-21.pdf
https://www.govinfo.gov/content/pkg/FR-1989-08-18/pdf/FR-1989-08-18.pdf
https://www.archives.gov/federal-register/codification/executive-order/12549.html
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person or organization for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, officer or employee of Congress, or 
an employee of a Member of Congress in connection with obtaining any Federal 
contract, grant, or any other award covered by 31 U.S.C. § 1352. Each tier shall also 
disclose any lobbying with non-Federal funds that takes place in connection with 
obtaining any Federal award. Such disclosures are forwarded from tier to tier up to 
the recipient who in turn will forward the certification(s) to the awarding agency. 

 Procurement of Recovered Materials 
Under 2 CFR 200.322, Contractors must comply with section 6002 of the Solid Waste 
Disposal Act, as amended by the Resource Conservation and Recovery Act. 
a. In the performance of this contract, the Contractor shall make maximum use of 

products containing recovered materials that are EPA-designated items unless 
the product cannot be acquired: 
i. Competitively within a timeframe providing for compliance with the contract 

performance schedule; 
ii. Meeting contract performance requirements; or 
iii. At a reasonable price. 

b. Information about this requirement, along with the list of EPA- designated items, is 
available at EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensive- procurement-guideline-cpg-program. 

c. The Contractor also agrees to comply with all other applicable requirements of 
Section 6002 of the Solid Waste Disposal Act. 

 Additional FEMA Contract Provisions. 
The following provisions apply to purchases that will be paid for in whole or in part 
with funds obtained from the Federal Emergency Management Agency (FEMA): 
a. Access to Records. The following access to records requirements apply to this 

contract: 
i. The Contractor agrees to provide the State, the FEMA Administrator, the 

Comptroller General of the United States, or any of their authorized 
representatives access to any books, documents, papers, and records of the 
Contractor which are directly pertinent to this contract for the purposes of 
making audits, examinations, excerpts, and transcriptions. 

ii. The Contractor agrees to permit any of the foregoing parties to reproduce by 
any means whatsoever or to copy excerpts and transcriptions as reasonably 
needed. 

iii. The Contractor agrees to provide the FEMA Administrator or his authorized 
representatives access to construction or other work sites pertaining to the 
work being completed under the contract. 

In compliance with the Disaster Recovery Act of 2018, the State and the Contractor 
acknowledge and agree that no language in this contract is intended to prohibit 

https://www.govinfo.gov/app/details/CFR-2014-title2-vol1/CFR-2014-title2-vol1-sec200-322/context
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
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audits or internal reviews by the FEMA Administrator or the Comptroller General of 
the United States. 
b. Changes. 

See the provisions regarding modifications or change notice in the Contract 
Terms. 

c. DHS Seal Logo and Flags. 
The Contractor shall not use the DHS seal(s), logos, crests, or reproductions of 
flags or likenesses of DHS agency officials without specific FEMA pre-approval. 

d. Compliance with Federal Law, Regulations, and Executive Orders.  
This is an acknowledgement that FEMA financial assistance will be used to fund 
all or a portion of the contract. The Contractor will comply with all applicable 
Federal law, regulations, executive orders, FEMA policies, procedures, and 
directives. 

e. No Obligation by Federal Government. 
The Federal Government is not a party to this contract and is not subject to any 
obligations or liabilities to the State, Contractor, or any other party pertaining to 
any matter resulting from the Contract.” 

f. Program Fraud and False or Fraudulent Statements or Related Acts 
The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies 
for False Claims and Statements) applies to the Contractor’s actions pertaining to 
this contract.  
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EXHIBIT 1 
BYRD ANTI-LOBBYING CERTIFICATION 

Contractor must complete this certification if the purchase will be paid for in whole or in 
part with funds obtained from the federal government and the purchase is greater than 
$100,000. 

APPENDIX A, 44 C.F.R. PART 18 – CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a Member of Congress in connection with the awarding of any 
Federal contract, the making of any Federal grant, the making of any Federal loan, 
the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or 
cooperative agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to 
any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

3. The undersigned shall require that the language of this certification be included in the 
award documents for all subawards at all tiers (including subcontracts, subgrants, 
and contracts under grants, loans, and cooperative agreements) and that all 
subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into. Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by section 1352, title 
31, U.S. Code. Any person who fails to file the required certification shall be subject 
to a civil penalty of not less than $10,000 and not more than $100,000 for each such 
failure. 
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The Contractor, enter contractor name here, certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the 
Contractor understands and agrees that the provisions of 31 U.S.C. Chap. 38, 
Administrative Remedies for False Claims and Statements, apply to this certification 
and disclosure, if any. 

Signature of Contractor’s Authorized Official 

Name and Title of Contractor’s Authorized Official 

Date 
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§ 200.322 Domestic Preferences for Procurements 
 

(a) As appropriate and to the extent consistent with law, the non-Federal entity 
should, to the greatest extent practicable under a federal award, provide a 
preference for the purchase, acquisition, or use of goods, products, or materials 
produced in the United States (including but not limited to iron, aluminum, steel, 
cement, and other manufactured products). The requirements of this section 
must be included in all subawards including all contracts and purchase orders for 
work or products under this award. 

 
(b) For purposes of this section: 

 
(1) “Produced in the United States” means, for iron and steel products, that all 

manufacturing processes, from the initial melting stage through the 
application of coatings, occurred in the United States. 

 
(2) “Manufactured products” means items and construction materials 

composed in whole or in part of non-ferrous metals such as aluminum; 
plastics and polymer-based products such as polyvinyl chloride pipe; 
aggregates such as concrete; glass, including optical fiber; and lumber. 
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FEDERAL STATE and LOCAL FISCAL RECOVERY FUNDS (SLFRF) 
PROJECT SPECIFIC REQUIREMENTS 

 
The funding being used for this project is Federal State and Local Fiscal Recovery 
Funds (SLFRF). As a result, additional provisions apply and are included in this 
Attachment. 

 

Each primary contracted contractor with the DTMB must register with the Federal 
System for Award Management (SAM) must register prior to contract execution. The 
SAM website is https://sam.gov/content/home. The direct hyperlink for SAM.gov 
registration is https://sam.gov/content/entity-registration 
 
As of April 4, 2022, the Federal government will use a Unique Entity Identifier (UEI) 
created in SAM.gov as the official subrecipient identifier. All primary contracted 
contractors with the DTMB will be required to maintain an active registration on 
SAM.gov. To receive payment, all primary contracted vendors need to have a Unique 
Entity Identifier (UEI) number and have the UEI entered in their SIGMA account. 
Information on the UEI and sign up can be obtained at: https://www.gsa.gov/about-
us/organization/federal-acquisition-service/office-of-systems-management/integrated-
award-environment-iae/iae-systems-information-kit/unique-entity-identifier-update 
 
Contractor is to fill in and provide the following documentation for use in SLFRF 
reporting prior to Contract Execution for use in the reporting requirements: 
 
Contractor’s UEI 
 
_________________________________________________________________ 
 
Contractor’s Full Legal Name  
________________________________________________________________ 
 
Primary Point-of-Contact Email Address  
_______________________________________________________ 
 
Business Address  
_______________________________________________________________ 
 
City Business is located  
________________________________________________________________ 
 
State Business is located  
________________________________________________________________ 
 
US Zip Code + 4 digits  
________________________________________________________________ 

https://sam.gov/content/home
https://sam.gov/content/entity-registration
https://www.gsa.gov/about-us/organization/federal-acquisition-service/office-of-systems-management/integrated-award-environment-iae/iae-systems-information-kit/unique-entity-identifier-update
https://www.gsa.gov/about-us/organization/federal-acquisition-service/office-of-systems-management/integrated-award-environment-iae/iae-systems-information-kit/unique-entity-identifier-update
https://www.gsa.gov/about-us/organization/federal-acquisition-service/office-of-systems-management/integrated-award-environment-iae/iae-systems-information-kit/unique-entity-identifier-update
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