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WATER RESOURCES DIVISION (WRD)
Storm Water Pollution Prevention Plan (SWPPP) Checklist
State of Michigan Industrial Storm Water Program
This document can be used by permittees to assess their SWPPP to ensure it meets the conditions of the National Pollutant Discharge Elimination System (NPDES) Wastewater Discharge Permit for Storm Water Discharges. Additional compliance assistance documents such as a sample SWPPP and the WRD SWPPP template can be found at the EGLE, WRD Industrial Storm Water Web page
Before this checklist is used it is important to understand that the SWPPP shall be updated or amended at the time the permittee is reissued coverage under a new permit, whenever changes at the facility have the potential to increase the exposure of significant materials to storm water, significant spills/leaks occur at the facility, or when the SWPPP is determined by the permittee or the Department to be ineffective in achieving the general objectives of controlling pollutants in storm water discharges associated with industrial activity. 
SWPPP Checklist
An administratively complete SWPPP should include all applicable items below
[bookmark: Text135]Date of SWPPP Review      
The SWPPP shall include the following general facility information:
1. Facility Name
2. Facility Address
3. Certificate of Coverage (COC) Number
[bookmark: Check235]|_| Yes, The SWPPP includes the minimum general facility information required by the permit
The following information and items are recommended to be included in the SWPPP:
· The facility’s Standard Industrial Classification (SIC) Code
· A brief description of the industrial activity
· The permittee or Authorized Representative information
· The most current COC and associated general permit
[bookmark: Text137]Section Comments if necessary:      

Facility Contact & Industrial Storm Water Certified Operator Information

The SWPPP shall include contact information (i.e., name, mailing address, phone number, and email address) for the Facility Contact, Industrial Storm Water Certified Operator(s), environmental consultant, and/or any other appropriate individuals who manage the storm water program at the facility. The SWPPP shall be updated, as necessary, to ensure the contact information is current. If a facility has multiple Industrial Storm Water Certified Operators, the names and certification numbers of all shall be included in the SWPPP.
1. Name
2. Title
3. Industrial Storm Water Certified Operator Number (if applicable)
4. Phone Number
5. Mailing Address
6. Email Address
|_| Yes, the SWPPP includes contact information for all appropriate individuals who manage the storm water program.
|_| Yes, the SWPPP includes the name and certification number for all Industrial Storm Water Certified Operators affiliated with the facility’s storm water program.
Section comments if necessary:      

Source Identification

To identify potential sources of significant materials that can contaminate storm water runoff and subsequently be discharged from the facility, the SWPPP shall, at a minimum, include the following items:
1. Site Map(s) that include all applicable items below:
a) buildings and other permanent structures;
b) all areas of industrial activity, industrial equipment, and/or industrial material storage;
c) storage, disposal, and/or recycling areas for significant materials;
d) the location of all storm water discharge points and monitoring points (numbered or otherwise uniquely labeled for reference);
e) the location of all storm water inlets (e.g., catch basins, roof drains, etc.) contributing to each storm water discharge point (numbered or otherwise uniquely labeled for reference);
f) the location of non-storm water NPDES-permitted discharges;
g) the location of all storm water conveyances (e.g., pipe, ditch, channel, etc.) and outlines of the drainage areas contributing to each storm water discharge point;
h) all structural controls (e.g., secondary containment, inlet filters, etc.) and/or storm water treatment equipment/devices;
i) area(s) of vegetation (with appropriate labeling such as lawn, old field, marsh, wooded, etc.);
j) area(s) that have the potential for soil erosion and sediment discharges (e.g., gravel lots, access roads, material stockpiles, outfalls, etc.);
k) impervious surfaces (e.g., roofs, asphalt, concrete, etc.);
l) name and location of receiving water(s); and
m) contaminated areas of the site regulated under Part 201 of the NREPA.
[bookmark: Check236]|_| Yes, the SWPPP site map(s) includes all applicable items.
2. A list of significant materials associated with industrial activity that have a reasonable potential to pollute storm water and identify the activity or area in which the significant materials are handled or stored. For each activity or area identified, the inlet(s) and discharge point(s) impacted in the event of a spill or leak shall be included on the list. The following industrial activities and/or areas shall be evaluated for the potential to expose significant materials to storm water, as applicable:
a) loading, unloading, and other industrial material handling activities;
b) outdoor industrial material storage areas, including secondary containment structures;
c) outdoor manufacturing or processing activities;
d) dust or particulate generating processes/activities;
e) discharges associated with vents, stacks, and air emission controls;
f) industrial waste or recyclable material storage or disposal areas;
g) activities associated with the maintenance and cleaning of vehicles, machines, and equipment;
h) area(s) that have the potential for soil erosion and sediment discharges (e.g., gravel lots, access roads, material stockpiles, outfalls, etc.);
i) areas of contamination regulated under Part 201 of the NREPA;
j) areas of significant material residues;
k) areas where animals (wild or domestic) congregate and deposit wastes; and
l) other areas where storm water may come into contact with significant materials.
[bookmark: Check237]|_| Yes, the SWPPP includes a list of all significant materials that have the potential to contaminate storm water runoff from the site.
[bookmark: Check238]|_| Yes, the SWPPP includes an evaluation and written description of the reasonable potential for each significant material to become exposed to storm water runoff.
[bookmark: Check239]|_| Yes, the significant material inventory identifies the storm water INLET(S) associated with each activity or storage area that would be impacted in the event of a spill or leak.
[bookmark: Check240]|_| Yes, the significant material inventory identifies the storm water DISCHARGE POINT(S) (OUTFALLS and POINTS OF DISCHARGE) associated with each activity or storage area that would be impacted in the event of a spill or leak.
3. A list of significant spills and leaks which identifies the date, volume, location, and the cleanup actions undertaken. Significant spills/leaks shall be controlled in accordance with the SWPPP and are cause for the SWPPP to be updated. The permittee shall notify WRD of significant spills/leaks in accordance with the permit and shall retain written reports regarding significant spills/leaks for 3 years.
[bookmark: Check241][bookmark: Check242]|_| Yes, the SWPPP includes a list and description of significant spills/leaks that have occurred in the last 3 years (|_| NA-No significant spills/leaks have occurred in the last 3 years)
4. A summary of storm water discharge sampling data if data has been collected. The SWPPP shall include a list of the pollutants detected, sources identified, and the control measures implemented to reduce the discharge of pollutants that were in noncompliance with the permit. Storm water discharge sampling data shall be retained for 3 years.
[bookmark: Check243][bookmark: Check244]|_| Yes, the includes all the storm water sampling data for the last 3 years. (|_| NA-No sampling data has been collected)
5. The SWPPP shall include a written description of the actions taken to identify, investigate, and eliminate illicit connections to Municipal Separate Storm Sewer Systems (MS4s) or surface waters of the state. Any discharge from an illicit connection to an MS4 or surface water of the state is a violation of this permit.
[bookmark: Check245]|_| Yes, the SWPPP includes a written description of the illicit connection investigation that was performed as required by the permit.
6. The SWPPP shall include a description of the dust suppression material used onsite, the areas where the material is used, and the actions implemented to prevent an unauthorized discharge of the material. If the permittee does not use dust suppression material onsite, the SWPPP shall indicate this.
[bookmark: Check246][bookmark: Check247]|_| Yes, the SWPPP includes the required information related to the dust suppression material used onsite. (|_| NA-No dust suppression used onsite)
Section comments if necessary:      

Total Maximum Daily Loads (TMDL)

Nonstructural and/or structural controls shall be implemented to reduce the discharge of the pollutant(s) associated with any TMDL(s) identified in the COC. The SWPPP shall include a list of all TMDL(s) identified in the COC, as well as references to control measures already listed in the SWPPP intended to reduce the discharge of the TMDL pollutant. The implementation of an acceptable SWPPP shall meet the control measure expectations of all TMDL(s) identified on the COC; however, WRD may require additional control measures if it is determined that the storm water discharge is negatively impacting the applicable TMDL(s). If no TMDLs are identified on the COC, this condition does not apply.
[bookmark: Check248]|_| Yes, the SWPPP includes a list of all TMDL pollutants identified on the COC and describes control measures intended to meet the expectations of the TMDL(s). (|_| NA-No TMDL identified in the COC)
Section comments if necessary:      

Nonstructural Controls

To manage and address sources of significant materials that have reasonable potential to pollute storm water and subsequently be discharged to surface waters of the state, the SWPPP shall, at a minimum, include the following nonstructural controls:
1. Preventive maintenance procedures shall list the storm water management and control devices, treatment systems, industrial equipment, etc. that will be routinely serviced and maintained to prevent significant material exposure to storm water. The written procedures shall include a maintenance schedule for each item listed.
[bookmark: Check249]|_| Yes, the SWPPP includes a list and maintenance schedule of the industrial equipment that will be routinely serviced and maintained.
2. Good housekeeping procedures shall list the areas that will be routinely inspected and cleaned to prevent significant material exposure to storm water. The areas associated with the items listed in the preventative maintenance procedures shall also be included. The written procedures shall include an inspection and cleaning schedule for each area listed. A written report documenting the implementation of the inspection and cleaning schedule shall be retained for 3 years.
[bookmark: Check251]|_| Yes, the SWPPP includes a list and schedule of areas that will be routinely inspected and cleaned.
[bookmark: Check252]|_| Yes, the good housekeeping procedures include the items identified in the preventative maintenance procedures.
[bookmark: Check253]|_| Yes, the good housekeeping written reports are retained for 3 years.
3. Comprehensive site inspection procedures shall include all items listed in 3.c) below that will be inspected by an Industrial Storm Water Certified Operator to ensure compliance with this permit. At a minimum, one inspection shall be performed during normal facility operating hours within each of the following quarters unless WRD has approved an alternate schedule: January – March, April – June, July – September, and October – December. A written report documenting the comprehensive site inspection shall be retained for 3 years and shall include the following information:
a) the date of the inspection;
b) the Industrial Storm Water Certified Operator’s name(s) and certification number(s);
c) all observations regarding significant material exposure and any necessary corrective actions related to the inspection of the following:
1) areas identified on the site map and in the significant material inventory
2) areas where significant spills or leaks have occurred in the past three years,
3) all storm water inlets, conveyances (not including subsurface piping), and discharge points, and
4) all structural controls and/or storm water treatment equipment/devices;
d) a review of the good housekeeping reports, and any other paperwork associated with the SWPPP; and
e) a written statement, based on the results of the comprehensive site inspection, certifying compliance with the terms of this permit and with the SWPPP.
[bookmark: Check254]|_| Yes, the comprehensive site inspection procedures include all required items in 3.c) above and are performed by an Industrial Storm Water Certified Operator.
[bookmark: Check255][bookmark: Check256][bookmark: Text136]|_| Yes, the comprehensive site inspections are performed within the required quarters (|_| No-Alternate schedule approved by WRD on this date       and |_| Yes, the comprehensive site inspection procedure identifies the approved alternate schedule).
[bookmark: Check257]|_| Yes, the comprehensive site inspection reports include all required information listed in 3.a) through 3.e) above and are retained for 3 years.
4. At a minimum, one (1) storm water sample shall be collected for visual assessment during normal facility operating hours at each discharge point within each of the following quarters unless the WRD has approved an alternate schedule: January – March, April – June, July – September, and October – December. The following are the requirements of the visual assessments and shall be included in the written procedures:
a) The storm water sample(s) shall be collected during normal hours of operation by an Industrial Storm Water Certified Operator, Qualified Personnel, or automatic sampling device.
b) The storm water sample(s) shall be collected:
1) with clean equipment and containers, and
2) within the first 30 minutes of the start of a discharge resulting from a qualifying storm event as defined in the permit. If it is not possible to collect the sample within the first 30 minutes of discharge, the sample shall be collected as soon thereafter as practicable. In the case of snowmelt, samples shall be collected during a period with measurable discharge from the site.
c) The visual assessment of the storm water sample(s) shall be performed and documented by an Industrial Storm Water Certified Operator. Documentation shall be retained for 3 years and shall include the following information:
1) Sample location(s).
2) Storm water sample collection date(s), time(s), and if applicable, an explanation as to why sample(s) were not collected within the first 30 minutes of discharge.
3) Visual assessment date and time.
4) Name and certification number of the Industrial Storm Water Certified Operator.
5) Storm event information, including the length of event expressed in hours, approximate size of event expressed in inches of precipitation, duration of time since previous event that caused a discharge, date and time the discharge began, and nature of event (i.e., rainfall or snowmelt).
6) Name(s) of personnel who obtained the storm water sample(s) or document that an automatic sampling device was used.
7) Any notable observations of the discharge while the storm water samples were collected. This requirement is waived if an automatic sampling device was used to collect the storm water samples.
8) Sample(s) shall be observed in a colorless glass or plastic container for the following characteristics: color, oil sheen, turbidity, floating solids, suspended solids, settleable solids, foam, and any other unusual characteristics.
9) Unaltered, full-color photograph of the storm water sample(s) against a white background.
10) A description of corrective actions taken if any unusual characteristics are identified during the visual assessment.
[bookmark: Check258]|_| Yes, the visual assessment procedures in the SWPPP include all information required in a) through c) above.
[bookmark: Check260][bookmark: Check261]|_| Yes, the visual assessment procedures include appropriate information related to any substantially identical discharge points and includes the sampling rotation schedule (|_| NA-No substantially identical discharge points).
[bookmark: Check263]|_| Yes, the visual assessments are performed within the required quarters (|_| No-Alternate schedule approved by WRD on this date       and |_| Yes, the visual assessment procedure identifies the approved alternate schedule).
|_| Yes, the visual assessment reports include all required information listed in c)1) through c)10) above and are retained for 3 years.
[bookmark: Check259]|_| Yes, written documentation has been maintained with the SWPPP records regarding quarters where visual assessments were not completed. The written documentation includes the reason why visual assessments could not be completed.
5. Significant material handling and storage procedures shall be developed to minimize the potential for leaks and spills that may be exposed to storm water. For each potential spill or leak area, the procedures shall identify the significant material handling and storage requirements, spill response actions, and locations of spill/leak kits. The SWPPP shall include language describing what a reportable spill or leak is, and the appropriate reporting requirements in accordance with the permit.
|_| Yes, the SWPPP includes material handling and storage procedures for each potential spill or leak area, the procedures shall identify the significant material handling and storage requirements, spill response actions, and locations of spill/leak kits.
|_| Yes, the SWPPP includes or references the internal spill response plan.
|_| Yes, the SWPPP includes language describing what a reportable spill or leak is, and the appropriate reporting requirements in accordance with the permit.
6. The SWPPP shall include a written description of the employee training program that will be implemented on an annual basis to inform appropriate personnel of the components of the SWPPP and requirements of this permit. Records of the annual employee training program shall be retained for 3 years.
|_| Yes, the SWPPP includes a schedule and written description of the annual employee training program.
|_| Yes, the employee training records include the date of the training, the material reviewed, and attendees. The records are retained for 3 years.
Section comments if necessary:      

Structural Controls

Structural controls shall be used to reduce significant material exposure and/or the concentration of significant materials in the discharge to ensure compliance with the permit. The SWPPP shall provide a list of all structural controls utilized onsite and the significant material(s) intended to be managed by the structural controls. The location of the structural controls shall be identified on the site map. Where applicable, structural controls shall, at a minimum, be utilized to achieve the following:
1. prevent unauthorized discharges from industrial waste and recyclable material containers,
2. prevent the discharge of sediment and other particulates that can be mobilized by storm water, and
3. minimize channel/streambank erosion and scour in the immediate vicinity of outfalls.
|_| Yes, the SWPPP includes a list of structural controls utilized onsite and the significant material(s) intended to be managed by each structural controls.
|_| Yes, the structural controls included in the SWPPP are identified and labelled on the site map.
[bookmark: Check262]|_| Yes, the structural controls are included in the preventative maintenance and comprehensive site inspection procedures.
Section comments if necessary:      

Non-Storm Water Discharges

The non-storm water discharges included in the permit are authorized under the permit, provided pollution prevention controls for the non-storm water component are identified in the permittee’s SWPPP. The non-storm water discharges include:
1. discharges from fire hydrant flushing
2. potable water sources, including water line flushing
3. water from fire system testing and fire-fighting training without burned materials or chemical fire suppressants
4. irrigation drainage
5. lawn watering
6. routine building wash-down that does not use detergents or other compounds
7. pavement wash waters where contamination by toxic or hazardous materials has not occurred (unless all contamination by toxic or hazardous materials has been removed) and where detergents are not used
8. uncontaminated condensate from air conditioners, coolers, and other compressors, and from the outside storage of refrigerated gases or liquids
9. springs
10. uncontaminated groundwater
11. foundation or footing drains where flows are not contaminated with process materials such as solvents, and
12. discharges from fire-fighting activities. Discharges from fire-fighting activities are exempted from the requirement to be identified in the SWPPP.
|_| Yes, the SWPPP identifies the applicable non-storm water discharges at the facility and the pollution prevention controls implemented to ensure the discharge is in compliance with the permit.
Section comments if necessary:      

Additional SWPPP Requirements for Auto Salvage (SIC code 5015) & Scrap and Waste Recycling (SIC code 5093) Facilities
[bookmark: Check264][bookmark: Check265]|_| Applicable or |_| Not Applicable
This section is only applicable for those facilities that are operating under one or both of the 2 SIC codes identified above and have been issued a COC under a permit that requires benchmark monitoring. The additional items required to be included in the SWPPP are as follows:
1. Material Handling Procedures
Material handling procedures shall address the following:
a) the collection, storage, recycling, and disposal of oil, solvents, antifreeze, mercury switches, lead-acid batteries, and other vehicular fluids;
b) the measures to be taken to (as soon as practicable) drain fluids from vehicles that are to be dismantled;
c) instructions for the use of an impervious surface where spilled fluids resulting from dismantling or draining activities will be contained, or equivalent means to prevent spills and leaks if vehicular fluids will not be drained;
d) the handling of any spills or leaks that do occur (e.g., from equipment or during vehicle processing); and
e) the use of a mercury spill kit to handle mercury releases.
|_| Yes, the SWPPP includes all applicable material handling procedures identified above.
2 Employee Training Program
The employee training program shall include instructions regarding the implementation of the material handling procedures above. Additionally, facilities with SIC code 5093 also need to include Instruction on procedures for inspecting inbound materials in order to minimize the potential for significant materials to contaminate storm water. 
|_| Yes, the employee training program includes the applicable instruction as described above.
3	Structural Controls
The SWPPP shall provide a description of the location, function, design criteria, and installation/construction schedule of structural controls for storm water pollution prevention and treatment within the following areas, as applicable:
a) storage areas/bins/containers where oily parts, engine blocks, scrap material, waste material, lead-acid batteries, or liquids are stored;
b) processing areas where vehicles are dismantled and crushed;
c) storm water discharge points – to control the release of sediment and/or petroleum products;
d) access roads (i.e. entrances and exits) – to reduce/prevent track-out of significant materials;
e) equipment and vehicle wash areas intended to reduce/prevent unauthorized discharges; and
f) (5093 only) outdoor areas where significant materials are stored.
|_| Yes, the SWPPP identifies and provides the required description for the applicable structural controls listed above.
4	Inspection Requirements
The SWPPP shall describe the procedures for carrying out required inspections as specified below:
a) (5015 only) Newly arrived salvage vehicles shall be inspected for leaks as soon as practicable after their arrival. (5093 only) Inbound materials shall be inspected to minimize the potential for significant materials to contaminate storm water.
b) Routine preventative maintenance and good housekeeping inspections shall be conducted once every two weeks. At a minimum, these inspections shall include:
1) equipment used on site;
2) storage areas containing oily parts, hydraulic fluids, other fluids (e.g.: fuels, oils antifreeze, brake fluids, and solvents), lead-acid batteries, hazardous materials and/or mercury switches; and
3) all structural controls specified in the SWPPP.
|_| Yes, the SWPPP includes procedures to implement the required inspections at the required frequency.
Section comments if necessary:      

Additional SWPPP Requirements for Portable/Mobile Facilities
|_| Applicable or |_| Not Applicable
The following permit requirements should be noted for those permittees that identified on their Notice of Intent that their facilities are considered portable industrial facilities (i.e. mobile rock crushers, mobile redi-mix concrete plants, mobile asphalt batch plants, etc.). A SWPPP shall be in place for each facility at the time of start-up and shall be modified for each new location as necessary. If the portable facility is to be moved to a satellite location, the permittee shall notify WRD of the relocation, via MiWaters, at least ten (10) days prior to start-up at the satellite location. The notification shall include the location (township, range, section, and quarter-quarter section) of the current and proposed sites for the portable facility, the receiving water for the discharge, and the anticipated date of the move. Failure to notify WRD concerning the satellite location is a permit violation.  
|_| Yes, the SWPPP and site map gets modified prior to start-up at each satellite location.
|_| Yes, the SWPPP includes procedures that describes the WRD notification process that is implemented each time the portable facility is relocated.
Section comments if necessary:      


Keeping SWPPPs Current

The permittee and/or an Industrial Storm Water Certified Operator shall review the SWPPP annually after it is developed and maintain a written report of the review. Based on the review, the permittee or an Industrial Storm Water Certified Operator shall amend the SWPPP as needed to ensure continued compliance with the terms and conditions of this permit. The written report of the SWPPP Annual Review shall be retained for 3 years.
|_| Yes, the SWPPP is reviewed by the permittee and/or an Industrial Storm Water Certified Operator on an annual basis. A report form is included in the SWPPP and completed reports of the reviews are retained for 3 years.
Section comments if necessary:      

Signature and SWPPP Certification

The SWPPP shall be reviewed and signed by an Industrial Storm Water Certified Operator and by either the permittee or an authorized representative in accordance with 40 CFR 122.22. The SWPPP and associated records shall be retained on-site at the facility that generates the storm water discharge. 

|_| Yes, the SWPPP has been reviewed and signed by an Industrial Storm Water Certified Operator and by either the permittee or an authorized representative in accordance with 40 CFR 122.22.
|_| Yes, the SWPPP and associated records are retained on-site at the facility that generates the storm water discharge.
Section comments if necessary:      

Record Keeping

The permittee shall maintain records of all SWPPP-related inspection and maintenance activities. Records shall also be kept describing incidents such as spills or other discharges that can affect the quality of storm water runoff. All such records shall be retained for three years. The following records are required by the permit to be maintained in the SWPPP file:
a. good housekeeping inspection reports
b. comprehensive site inspection reports
c. visual assessment reports
d. employee training records
e. SWPPP annual review reports
f. significant spill/leak reports
g. storm water discharge sampling data, and
h. Short Term Storm Water Characterization data and/or benchmark monitoring data (if applicable)
|_| Yes, the SWPPP file includes all the required reports for the last 3 years.
Section comments if necessary:      

SWPPP Review Results

[bookmark: Text138]Name of the individual that reviewed and evaluated the SWPPP:      
[bookmark: Check266][bookmark: Check267]The SWPPP reviewed and evaluated is in compliance with the permit: |_| Yes or |_| No 
[bookmark: Text139]SWPPP review comments if necessary:      

If you need this information in an alternate format, contact EGLE-Accessibility@Michigan.gov or call 800-662-9278.  
EGLE does not discriminate on the basis of race, sex, religion, age, national origin, color, marital status, disability, political beliefs, height, weight, genetic information, or sexual orientation in the administration of any of its program or activities, and prohibits intimidation and retaliation, as required by applicable laws and regulations. Questions or concerns should be directed to the Nondiscrimination Compliance Coordinator at EGLE-NondiscriminationCC@Michigan.gov or
[bookmark: _Hlk37419270]517-249-0906.
This form and its contents are subject to the Freedom of Information Act and may be released to the public.
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