ceoLE

MICHIGAN DEPARTMENT OF
ENVIRONMENT, GREAT LAKES, AND ENERGY

STATE REVOLVING FUND LOAN APPLICANT PROCESS GUIDE

This document is intended to serve as a guide for applicants to provide a general overview of the
loan process for the Clean Water State Revolving Fund (CWSRF), Strategic Water Quality
Initiatives Fund (SWQIF), and the Drinking Water State Revolving Fund (DWSRF). All mentioned
forms and guidance documents are available from the SRF Forms and Guidance website. If you
have specific questions, contact your assigned EGLE Project Manager.

Applicable Resources

“ Applicant Action Deadline

1. Intent-to-Apply
(ITA)

Submit ITA form to
EGLE.

November 1 -
for application in
next fiscal year.

e |TA Form and Preview Form
found on SRF website.

e Qualifications-Based
Selection (QBS) Guidance
(CWSRF Equivalency
Projects only).

2. Project Planning
Phase

Submit draft project
planning document
to EGLE for review.

Submit
overburdened
community status
determination
worksheet to EGLE.

Draft
recommended
at least 60 days
prior to
submission of
final document.

Due by Final
Project Planning
Document
Submittal
deadline.

e CWSRF and DWSRF
Eligibility Guidance.

¢ CWSRF and DWSRF Project
Planning Guidance.

e CWSRF Nonpoint Source
Project Plan Preparation
Guidance.

e SWOQIF Guidance.

o Equivalency Project Planning
Applicant Actions Guidance.

e Tribal Contact List

e SRF Overburdened
Communities website.

e SRF Scoring Criteria website.

3. Final Project
Planning Document
Submittal (includes
submittal form and
attachments).

Submit final project
planning document
and form to EGLE
Project Manager.

See deadlines
on the SRF
website.

e DWSRF, CWSRF/SWQIF, and
Joint CWSRF-DWSRF Project
Planning Document
Submittal Forms.

e CWSRF/SWQIF PPL Scoring
Form.

e DWSRF Priority Ranking
Worksheet.

e Sewer Structural Integrity
Template.

¢ Project Useful Life and Cost
Analysis Certification Form.

800-662-9278
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http://www.michigan.gov/EGLE
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund/forms-and-guidance
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/SRF-Project-Managers-Contact-Information.pdf
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/QBS-Process-Guidance-FAQs.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/QBS-Process-Guidance-FAQs.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/CWSRF-Eligibility-Guidance-2022.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/DWSRF-Guidance-Eligibility-2022.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/CWSRF-Project-Planning-Preparation-Guidance.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/DWSRF-Guidance-Project-Plan-Preparation-2022.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-NPS-Project-Plan-Preparation-2017.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-NPS-Project-Plan-Preparation-2017.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-NPS-Project-Plan-Preparation-2017.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-SWQIF-2016.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Equivalency-Project-Planning-Applicant-Action.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Equivalency-Project-Planning-Applicant-Action.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Tribal-Contact-List.pdf
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund/affordability-criteria
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund/affordability-criteria
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund/priority-scoring-criteria
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/SRF-Project-Managers-Contact-Information.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/SRF-Project-Managers-Contact-Information.pdf
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/DWSRF/EQP1064-Drinking-Water-State-Revolving-Fund-Project-Plan-Submittal.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP3523-Project-Plan-Submittal.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP1462-Joint-CWSRF-SWQIF-and-DWSRF-Project-Planning-Submittal-Form.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP3527-PPL-Scoring-Form.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP3527-PPL-Scoring-Form.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/DWSRF/EQP2285-Priority-Ranking-Worksheet.xlsx
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/DWSRF/EQP2285-Priority-Ranking-Worksheet.xlsx
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP1464-Sewer-Structural-Integrity-Template.xlsx
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP1464-Sewer-Structural-Integrity-Template.xlsx
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/WIFS/EQP1452-Project-Useful-Life-Cost-Analysis-Certification-Form.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/WIFS/EQP1452-Project-Useful-Life-Cost-Analysis-Certification-Form.pdf
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“ Applicant Action Deadline Applicable Resources

4. Project Priority
List (PPL) scoring,
Annual Intended Use
Plan (IUP), and

None - EGLE will
score and rank
projects to establish
the fundable range.

Draft published
in summer with
public hearings
in September.

IUPs will be posted on the
CWSRF and DWSRF websites
and sent to applicants.

review and
signature, based on
selected financing
quarter.

Public Hearing. Final IUP

published by

October.
5. Milestone EGLE will draft and Indicated in Financing Schedule available
Schedule contact applicant for | Final IUP. on the SRF website.

6. Environmental
Assessment (EA) and
Finding of No
Significant Impact
(FNSI).

Document is issued
by EGLE. Once
published,
applicants should
share with residents.

In accordance
with milestone
schedule.

Published on EGLE’s
Finding of No Significant
Impact/Environmental
Assessments website.

7. Plans and
Specifications (P&S)
Review and Approval

Submit draft and
final P&S to EGLE for
review and approval

In accordance
with milestone
schedule.

¢ Non-Equivalency and
Equivalency Contract
Boilerplate Language.

e Design Phase Guidance

e Alternative Justifiable
Expenditures (AJE)
Guidance, if applicable.

Advertisement

advertisement in a
state-wide source.

with milestone
schedule.

8. Part | Loan Submit Part | In accordance CWSRF/SWQIF and DWSRF

Application Application (financial | with milestone Loan Application Part I.
information). schedule.

9. Part Il Loan Submit Part Il In accordance e CWSRF/SWQIF and DWSRF

Application Application (cost with milestone Loan Application Part Il.
documentation). schedule. e Instructions for Part II.

10. Publish Bid Publish bid In accordance Design Phase Guidance

11. Open Bids

Open bids 30 days
after bid ad
publication.

In accordance
with milestone
schedule.

Design Phase Guidance



https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund/cwsrf
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund/dwsrf
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund/fnsi-and-ea
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund/fnsi-and-ea
https://www.michigan.gov/egle/regulatory-assistance/funding/fd/state-revolving-fund/fnsi-and-ea
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP1450-Non-Equivalency-Projects-Contract-Boilerplate-Language.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP1451-Equivalency-Projects-Contract-Boilerplate-Language.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-Design-Phase.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-Alternate-Justifiable-Expenditures.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-Alternate-Justifiable-Expenditures.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-Alternate-Justifiable-Expenditures.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP3524-Application-Part-1.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/DWSRF/EQP3525-Application-Part-1.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP3524-Application-Part-2.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/DWSRF/EQP3525-Application-Part-2.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/DWSRF/EQP3525-Application-Part-2.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/DWSRF-Part-II-Application-Instructions.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-Design-Phase.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-Design-Phase.pdf
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“ Applicant Action Deadline Applicable Resources

12. Part lll Loan Submit Part Il In accordance e CWSRF/SWQIF and DWSRF
Application Application (bid with milestone Loan Application Part Ill.
information). schedule. » Fiscal Sustainability Plan
(FSP) Form and Guidance
(CWSRF only).

e (QBS Certification Form
(CWSRF Equivalency Only)

13. Order of EGLE issues OOAto | In accordance
Approval (OOA) and establish loan with milestone
Loan Closing amount. Attend schedule.

conference call with
Treasury and sign
loan documents.

15. Construction Issue Notice to Due to EGLE Construction Phase Guidance.
Contract Award Proceed and execute | within 60 days
contract(s). Submit of loan closing.
to EGLE.
16. Disbursement Submit eligible costs | First DR within e Disbursement Request
Requests (DR) to EGLE for 90 days and Form.
reimbursement (up contiqug « Davis-Bacon Compliance
to two DRds can be Isubrr;rl]ttlng no Certification Form.
processed per ess than _ _
month). quarterly * Single Audit Act
throughout the Requirements.
project until /O ¢ Documentation for Progress
date. Payment (SWQIF only).

17. Change Orders Submit to EGLE for When executed | See change order section of

review/approval. Construction Phase Guidance.
18. Administrative Final verification of N/A e Disbursement Request
Completion costs with EGLE, Form.

submit final DR. e Certification of Project

Completion (SWQIF only).

EGLE does not discriminate on the basis of race, sex, religion, age, national origin, color, marital status,
disability, political beliefs, height, weight, genetic information, or sexual orientation in the administration of
any of its programs or activities, and prohibits intimidation and retaliation, as required by applicable laws
and regulations.

Individuals with disabilities may request this material in an alternative format by emailing EGLE-
Accessibility@Michigan.gov or calling 800-662-9278.
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https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/EQP3524-Application-Part-3-2022.docx
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/DWSRF/EQP3525-Application-Part-3-2022.docx
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/SRF/Financial-Sustainability-Plan-Certification-Form.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Financial-Sustainability-Plan-Guidance-FAQ-2015.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Financial-Sustainability-Plan-Guidance-FAQ-2015.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/CWSRF/QBS-Procurement-Agriculture-Engineering-Services.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-Construction-Phase.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/EQP3522-DWSRF-CWSRF-SWQIF-Req-for-Disbursement-of-Funds.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/EQP3522-DWSRF-CWSRF-SWQIF-Req-for-Disbursement-of-Funds.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/SRF/EQP1455-Davis-Bacon-Compliance-Certification-Form.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/SRF/EQP1455-Davis-Bacon-Compliance-Certification-Form.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Single-Audit-Act-Requirements.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Single-Audit-Act-Requirements.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/SRF/SWQIF-Documentation-for-Progress-Payment.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/SRF/SWQIF-Documentation-for-Progress-Payment.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Funding/State-Revolving-Fund/Forms-and-Guidance/Guidance/Guidance-Construction-Phase.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/EQP3522-DWSRF-CWSRF-SWQIF-Req-for-Disbursement-of-Funds.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/EQP3522-DWSRF-CWSRF-SWQIF-Req-for-Disbursement-of-Funds.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/SRF/Form-Fund-Completion-Certification.dot
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Forms/FD/SRF/Form-Fund-Completion-Certification.dot
mailto:EGLE-Accessibility@Michigan.gov
mailto:EGLE-Accessibility@Michigan.gov
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