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PREFACE

The Michigan Department of Environment, Great Lakes and Energy (EGLE) has developed this “Pre-
Construction Monitoring Waiver and Modeling Protocol Guidebook - Submitting in MiEnviro.” It is
designed to help businesses submit a Pre-Construction Monitoring and/or Modeling Protocol.

Please note that throughout the Guidebook, the term “air permit” is used in a generic sense. There is
not a definition of this term in the state air quality regulations. The application for the air
contaminant emitting process is referred to as the “Permit to Install Application.” The application
must be submitted before installing the process. A “Permit to Install” or “PTI” is the term given to the
approved permit. Once a Permit to Install has been issued, the facility may proceed with the
installation.

For more information about the Permit to Install (PTI) process, including process-related information
and other permit resources, visit the Air Quality Division’s (AQD) Permits Web site: Michigan.gov/air
(select “Permits”).

This publication is intended for guidance only and may be impacted by changes in legislation, rules,
policies, and procedures adopted after the date of publication. Although this publication makes every
effort to teach users how to meet applicable compliance obligations, use of this publication does not
constitute the rendering of legal advice.

EGLE does not discriminate on the basis of race, sex, religion, age, national origin, color, marital status,
disability, political beliefs, height, weight, genetic information, or sexual orientation in the administration
of any of its programs or activities, and prohibits intimidation and retaliation, as required by applicable
laws and regulations.

Individuals with disabilities may request this material in an alternative format by emailing
EGLE-Accessibility@Michigan.gov or calling 800-662-9278.

Michigan.gov/EGLE 800-662-9278 February 2025
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1 Pre-Construction Monitoring

The United States Environmental Protection Agency (USEPA) requires at least one year of continuous
air monitoring data for each criteria pollutant to be emitted in a significant amount at a major
stationary source.

A Pre-Construction monitoring Waiver may be requested per guidance in the USEPA’s 40 CFR 51,
Appendix W - Guidelines on Air Quality Models. This guidance allows the use of existing regional
data, if representative, as an alternative to requiring additional onsite preconstruction monitoring
data.

2 Modeling Protocol

A company/consultant is required to submit a modeling protocol to the AQD for PTI applications
subject to state and federal Prevention of Significant Deterioration rules and regulations. The
purpose of the protocol is not to detail results of a modeling analysis, but instead to detail the
methodologies on how modeling is to be performed. Submitting a protocol to the AQD allows us to
review how a company plans to model their facility. If the AQD does not agree with the
methodologies in the expected modeling analysis, those items can be discussed with the applicant
and a decision made before modeling is submitted. The AQD will review protocols and comment
whether or not the presented methodologies are agreed upon. The AQD will also forward the
protocol to the USEPA for their review.

Modeling protocols should include, but are not limited to, the following subjects:
e Pollutants to be modeled
e Meteorological data to be used
e Receptor grid layout and spacing

e Whether the use of any Tier 2 or 3 options within AERMOD are being used, as well as
explanation supporting their use

e How each criteria pollutant will be modeled
e Possible secondary ozone and fine particulate analysis

e Possible Class | analysis
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3 MiEnviro Submission Form

MiEnviro allows for submittal a Pre-Construction Monitoring Waiver and/or Modeling Protocol with
the “Pre-Construction Monitoring Waiver and Monitoring Protocol Submittal Form.”

Accessing the Form

The instructions below are for the “Pre-Construction Monitoring Waiver and Monitoring Protocol
Submittal Form.”

Step 1: Select a site from the site selection box at the top of the left navigation menu.
Step 2: On the left navigation menu, click on “Start a New Form.” See Figure 3-1

Step 3: Click | want to make a service request. See Figure 3-2

Sample Corp #01

(x0000)

Home
Dashboard
Notifications
Details
Submissions
Permits
Evaluations

Documents

Figure 3-1 - Start a New Form

Sample Corp #01 _ What kind of form are you looking for?
(zooor)

a I want to start a new application 5
— T T .
Dashboard I want to make a service request 5
Notifications .
Site Details I'want to file a complaint, or report an incident 5
Start a New Form
Submissions !mnotsure forms (e >
Permits

Figure 3-2 - | want to make a service request
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Step 4: The system will display a list of available forms. Enter key words in the filter such as “Pre-
Construction” or “Modeling Protocol” to narrow down the list. See Figure 3-3. Find Pre-Construction/
Modeling Protocol in the list.

Step 5: Click the Begin button to the right of the screen. See Figure 3-3.

Sample Corp #01

(oo07) Service Request Forms
-~

Home

Sample Corp #01 (Z0001)
Dashboard

| I Pre-Construction X I

Motifications
Site Details

Pre-Construction Monitoring Waiver and Modeling Protocol Submittal Form
Start a New Form . = . o .

Form Description: For the submittal of Monitor ng Protocols and Pre-Construction Monitoring Waivers to the Air &
Submissions Quality Division.
Permits

Figure 3-3 Key Words in Filter field and Begin

Step 6: The system will display a window for you to select the site. If you selected the correct site in
Step 1, click Select. If you didn’t select the correct site, use the drop down to select the correct site
and click Select.

Step 7: Click Begin Form Entry - You are now in the form.

Completing the Form

Site Details

Site details are automatically generated in this section from the site’s Details page. There section is
informational only and requires no entry.
Click Next Section.

Contact Information

Step 1: Enter the first name, last name, title, Organization/Company Name (if different than the site
name), phone number, and email for the Primary Contact the AQD can contact for questions
regarding the submittal.

Step 2: Click Next Section.
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Additional Contacts

Step 1. Are there additional contacts that the Department should copy on correspondence related to
this submission? Select Yes or No. If Yes is selected, an additional section for adding contacts will
be available. If you select No, proceed to Step 2.

Step 2: Click Next Section Application Information

Pre-Construction and Modeling Protocol Information

Step 1: Will the Permit to Install application be subject to State and Federal Prevention of
Significant Deterioration (PSD) Regulations? Select Yes or No.

o If Yes is selected, a Modeling Protocol is required, as is Pre-Construction Monitoring unless a
waiver is requested. Attach the applicable document(s). See Figure 3-4

e If No is selected, attach the Modeling Protocol. See Figure 3-5

Will the Permit to Install application be subject to state and federal Prevention of

Significant Deterioration (PSD) regulations? Will the Permit to Install application be subject to state and federal Prevention of

Significant Deterioration (PSD) regulations?
@ Yes O Yes
O No

@ No

A Modeling Protocol is required, as is Pre-Construction Monitoring unless a waiver is requested. Please attach
bk the modeling protocol and, if applicable, a pre-construction monitoring waiver request * Please attach the Modeling Protocol.

Attac

OR OR

CHOOSE FILE CHOOSE FILE

Figure 3-4 Application subject to PSD Regulations Figure 3-5 Project not subject to PSD Regulations

Step 2: Click Next Section

Review

Review the information entered for the previous sections. Any errors listed in red text must be
reviewed and corrected. Once there are no errors, click Next Section.
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Signing
The Pre-Construction Monitoring Waiver and Modeling Protocol Submittal Form may be submitted by
any user associated with a site: Certifier status is not required.

Step 1: Review the Certification Statement and click the checkbox.
Step 2: Click Sign.

A message will appear verifying that submission of the form is complete (see Figure 3-6). You may
View the submission, print a confirmation page, or return to MiEnviro Portal home from that pop-up.

Submission Complete Print Confirmation

Pre-Construction Monitoring Waiver and Modeling Protocol Submittal Form
Submission HAB-NYKY-5KVXE Revision 1 Form Version 2.0

Your submission has been received. It is recommended to print and retain a copy of this confirmation.

View Submission Return to MiEnviro Portal Home

Figure 4-3 View Package

After closing the pop-up message, the form is available for you to view in the In Process tab of your
site’s Dashboard (see Figure 3-7).

Samp,le Corp#ﬂ]’ Priority n Upcoming u As Needed u Draft u To Be Signed n
-

(zooo1)

Package PKG-00002 - Air Permit to Install (PTI) Submission Package - New Permit
Home

Sample Corp #01 (Z0001)
Manage Package
Dashboard \ IN PROCESS l Total farms in the package: 25. Status: Completed: 0. Corrections Requested: 0.

Submitted: 2. Draft: 0. Required Unstarted: 0.

Motifications

Site Details i
Service Request HQ8-NYKY-5KVXE - Pre-Construction Monitoring Waiver and Modeling

Protocol Submittal Form

Sample Corp #01 (Z0001) m

[N PROCESS | The submission was received on 12/06/2024, The agency is processing your submission. Contact

Permits - - I - ooestions.

Start a New Form

Submissions

Figure 3-7 Site Dashboard

The AQD will review the submitted form and contact you with any questions or comments.
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