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PREFACE 
The Michigan Department of Environment, Great Lakes and Energy (EGLE) has developed this 
“General Permit to Install (PTI) User Guide.”  It is designed to help businesses apply for a General 
Permit to Install for eligible processes or activities. 

Please note that throughout the User’s Guide, the term “air permit” is used in a generic sense. There 
is not a definition of this term in the state air quality regulations.  The application for the air 
contaminant emitting process must be submitted before installation.  A “General Permit to Install” or 
“General PTI” is the term given to the approved permit.  Once a General Permit to Install has been 
issued, the facility may proceed with the installation. 

For more information about the General Permit to Install process, including process-related 
information and other permit resources, visit the Air Quality Division’s Permits Web site: 
Michigan.gov/air (select “Permits”). 

This publication is intended for guidance only and may be impacted by changes in legislation, rules, 
policies, and procedures adopted after the date of publication. Although this publication makes every 
effort to teach users how to meet applicable compliance obligations, use of this publication does not 
constitute the rendering of legal advice. 

EGLE does not discriminate on the basis of race, sex, religion, age, national origin, color, marital status, 
disability, political beliefs, height, weight, genetic information, or sexual orientation in the administration 
of any of its programs or activities, and prohibits intimidation and retaliation, as required by applicable 
laws and regulations. 

Individuals with disabilities may request this material in an alternative format by emailing 
EGLE-Accessibility@Michigan.gov or calling 800-662-9278.

https://www.epa.gov/air-emissions-factors-and-quantification/emissions-estimation-tools
mailto:EGLE-Accessibility@michigan.gov
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1 General Permit to Install (PTI) Process
A General PTI is for specific types of equipment that meet their applicable eligibility requirements.  
For details regarding the Air Quality Division’s (AQD) General PTI program, including what types of 
equipment and eligibility requirements, see the Air Quality General Permits to Install (PTI) webpage.  

The purpose of this document is to provide guidance for submitting a General PTI application through 
MiEnviro Portal and is a supplement to the Michigan Permit to Install Guidebook.   

A General PTI application is for eligible new and/or modified emission units that are part of the 
planned project or activity.  If your company is planning several unrelated projects at once, please 
consult with the Permit Section to determine whether more than one permit application is 
appropriate.  If multiple emission units are included under one General PTI application, make sure to 
include supporting information for each one. 

Once you’ve determined that you are going to submit a General PTI or need to access and submit 
other applications/forms related to permitting, see the MiEnviro General User Guide for information 
on how to access the system, access your existing sites and navigate the system..   

Existing Site or New Site
A New Site Air Request application form must be submitted for any site that has never done any 
business with AQD.  See the Michigan Permit to Install Guidebook for guidance on submitting the 
New Air Site Request application form.  Submit this application prior to beginning or submitting any 
other applications for a permit.  After submitting this application do not begin or submit other 
applications until you receive a State Registration Number from the AQD.   

https://www.michigan.gov/egle/about/organization/air-quality/air-permits/new-source-review/general-permits
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Programs/AQD/PTI/PTI-MiEnviro-Guide.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Programs/AQD/MiEnviro-Portal/MiEnviro-Air-User-Guide.pdf
https://www.michigan.gov/egle/-/media/Project/Websites/egle/Documents/Programs/AQD/PTI/PTI-MiEnviro-Guide.pdf
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2 General PTI Submission Packages 
A General PTI application is submitted to the AQD through a “submission package”.  A submission 
package is a group of individual forms.  For all General PTIs, there are two required forms that make 
up a submission package: 

1. The Equipment-Specific General PTI Primary Form  

2. An Application Equipment Inventory form. 

There are five General PTIs currently available: 

• Anhydrous Ammonia Storage & Handling 

• Natural Gas-Fired Burn-Off Ovens 

• Nonmetallic Mineral Crushing Plants 

• Propane or Natural Gas-Fired Boilers 

• Remediation Processes for Gasoline and Petroleum-Based Contaminants. 

Choosing the correct submission package 
You must first decide which submission package must be used.  If you want a new permit for your 
project, you must use an “Air General Permit to Install New Application” submission package for the 
proposed piece of equipment.   

• Air General Permit to Install New Application - Anhydrous Ammonia Storage & Handling 

• Air General Permit to Install New Application - Natural Gas-Fired Burn-Off Ovens 

• Air General Permit to Install New Application - Nonmetallic Mineral Crushing Plants 

• Air General Permit to Install New Application - Propane or Natural Gas-Fired Boilers 

• Air General Permit to Install New Application - Remediation Processes for Gasoline and 
Petroleum-Based Contaminants 

If you want to modify an existing permit, you must use one of the following “Air General Permit to 
Install Modification’ submission packages.   

• Air General Permit to Install Modification Application - Anhydrous Ammonia Storage & 
Handling 

• Air General Permit to Install Modification Application - Natural Gas-Fired Burn-Off Ovens 

• Air General Permit to Install Modification Application - Nonmetallic Mineral Crushing Plants 

• Air General Permit to Install Modification Application - Propane or Natural Gas-Fired Boilers 

• Air General Permit to Install Modification Application - Remediation Processes for Gasoline 
and Petroleum-Based Contaminants 

The existing permit must be an In Effect permit to use a ‘Modification’ submission package.   

If the permit has been voided or rolled into the Renewable Operating Permit (ROP) for your 
facility, you must use a ‘New’ submission package and apply for a new permit. 
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3 Begin a New Submission package 
The instructions below are for a new General PTI.  For modifications to an existing General PTI, 
please see the Modification section. 

Step 1: Log into MiEnviro, contact the site Administrator for the site to authorize you as a user on the 
site if you don’t already have access to it. 

Step 2:  Existing Sites – Existing sites are sites who have conducted any business with the AQD.  

• Click on the triangle/drop down arrow next to (All) to see the list of sites you have access to.  
See Figure 3-1.  

• If you have access to only one site, the name of the site will appear instead of (All).  New sites 
must complete a New Air Site Request form first.  See New Air Site Request. 

 
Figure 3-1 – Site Selection Box 

 

Step 3:  Select Start a New Form from the left navigation menu.  See Figure 3-2.   
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Figure 3-2 - Start a New Form 

 

Step 4:  Select I want to start a new application  

Step 5:  Enter “air general permit to install” in the filter box to view General PTI related submission 
packages.  See Figure 3-3. 

 
Figure 3-3 - Filter 

Step 6:  General PTI submission packages consist of two required individual application forms. Click 
the View Package button on the right. See Figure 3-4.   
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Figure 3-4 View Package button 

Step 7:  After clicking View Package, the system will display a list of both required application forms 
within the General PTI package.  See Figure 3-5.   

 

 
Figure 3-5 Begin 
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4 Begin a Modification to a General PTI  
This is the suggested process to begin a ‘Modification’ submission package if your facility has an In 
Effect General PTI that can be modified.   

Step 1:  Within your site, click Permits on the left-hand menu.  Then find the permit you want to 
modify.  Click the three vertical dots on the right side of the permit record. See Figure 4-1. 

 
Figure 4-1 Find Permit and Modification Forms 

 

Step 2:  From the resulting drop-down menu, click View 
Permit Change Forms.  See Figure 4-2. 

Step 3:  Click the View Package button to the right of the 
available “Air General Permit to Install Modification 
Application” submission package. See Figure 4-3. 

Figure 4-2 View permit Change Forms 

 
Figure 4-3 View Package 

Similarly to the New General PTI Process, you will see a list of the two required forms for a General 
PTI Submission Package (See Figure 3-5 above). 
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5 Begin Equipment-Specific General PTI Primary Form 
The equipment-specific General PTI primary form (primary form) collects information about your site 
and details about the proposed project.  This form will have the authorized employee contact and any 
additional contacts that can provide information about the project.  It is also where questions 
regarding eligibility for the General PTI are asked and where equipment-specific information is 
provided. 

Filling out the Equipment-Specific General PTI Primary Form 
The primary form should be filled out up to the ‘Eligibility Questions’ section prior to beginning and 
filling out the Application Equipment Inventory form. Click Begin on the primary form for your 
submission package (“Air General PTI (Permit to Install) …” , or Air General PTI (Permit to Install) 
Modification…”. See Figure 5-1. 

 
Figure 5-1 – Begin General PTI Primary Application Form 

 

Each General PTI Primary Form consists of multiple sections requesting information, questions, and 
providing instructions that guide you through the process. 

New Site Check Section (“New” primary forms only) 
Respond to the statement provided.  This statement clarifies that submitting this form, by itself, will 
not create a New Site within MiEnviro. 
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Site / Contact Information Section 
Step 1:  The Applicant Name, Site Address, and County should be pre-filled based on the information 
previously provided for the site.  Contact the AQD if any of this information is incorrect.  With the 
exception of portable equipment, this should be the physical address of the facility where the 
emission units to be permitted are or will be located.  This cannot be a post office box number or just 
the name of the city where the source is located. It must contain the actual street address, city, and 
zip code of the facility.  

For portable sources, the 'Site Address' should be the mailing and/or main address for your 
company.   

Step 2:  Enter the information for the Authorized Employee for this submission package.  Provide 
alternate address information if necessary.  

Step 3:  Answer the remaining questions appropriately.  If the answer to any question provides a red 
warning statement, the equipment is not eligible for a General PTI and a standard PTI package must 
be submitted. 

Step 4:  Click Next Section Eligibility Questions 

Eligibility Questions Section 
Each General PTI primary form contains a series of eligibility questions that must be properly 
answered.  If the proposed equipment cannot meet any of the eligibility requirements (a red warning 
statement appears), it is not eligible for a General PTI and a standard PTI package must be 
submitted. 

If the Eligibility Questions section shows that your proposed equipment/project is eligible for the 
requested General PTI, click Save Progress, then Exit Form.  This will take you back to the 
submission package page.  See Figure 5-2. 

 
Figure 5-2 – Save Progress General PTI Primary Application Form 
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6 Application Equipment Inventory Form 
The Application Equipment Inventory Form (AEI) must be filled out prior to continuing the Equipment-
Specific General PTI primary form, as it contains information that is necessary to complete that form.   

The AEI form is used to update the Master Facility Inventory (MFI) for your site. The MFI is a list of 
equipment at your site and is maintained by MiEnviro.   

Each tile on the screen is part of the form.  See Figure 6-1.  Existing sites will have their current 
equipment inventory listed on each tile.  New sites will have to add their equipment to each tile.  
Click on each tile to review, add or change data.  Work on the tiles from left to right.  Data on the tiles 
on the left populate drop down lists for tiles on the right. 

The MFI consists of emission units, release points, control devices, control paths, the unit processes 
(SCCs), and flexible groups.   

Facilities update their site MFI by completing the AEI form.  The AQD evaluates an AEI form as part of 
the General PTI review and, if a permit is issued, promotes the data in the AEI form to the MFI. 

 
Figure 6-1 Equipment Inventory Form Tiles 

This portion of the system where the equipment form is located is called SLEIS or the Equipment & 
Emissions Inventory module.  SLEIS stands for the State and Local Emissions Inventory System.  This 
part of the system functions a little differently than the MiEnviro portion.  The following Table 6-1 
displays the buttons and functions in the SLEIS/Equipment & Emissions Inventory module portion.  
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Table 6-1 Buttons 

Button Image Name Function Location on the screen 

 

Back arrow Takes you to previous 
screen Upper right corner 

 

Magnifying 
Glass View a record Right side, under Actions 

 

Gear Edit a record Right side, under Actions 

 

Plus Add a row Within the middle 

 

Trash bin Delete a record Middle right side 

 
Four arrows Takes you to the next 

screen when viewing lists Right side, under Actions 

 
Cancel Exit the screen without 

saving Bottom right side 

 
Add Add a record Bottom left or right 

 
Save Saves changes Bottom right 

 
Next Takes you to the next 

record in a list Bottom right 

 
Previous Takes you to the previous 

record in a list Bottom right 
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This section provides instructions for modifying or removal of equipment or process information.  
AQD guidance is that updating the status of existing equipment or process information in the MFI 
should be done outside of the PTI process through an off-permit inventory change unless it is directly 
associated with the proposed project.  This type of proposed change must be verified by the AQD 
District Office and may delay the PTI review process. 

Facility Tile 
Facility information includes owner and location information. Most of the information on the facility 
tab is view only. If any of the view only data needs to be updated, email the updated information to 
EGLE-Air-MiEnviro@michigan.gov.   

This tab should not need any entries for an AEI Form. 

Release Points Tile 

 
Figure 6-2 Release Points 

 

The Release Points tile provides a list of release points (stacks) at the facility. See Figure 6-2. One 
key purpose of stacks and vents is to help emissions from your process disperse thoroughly in the 
atmosphere, so that the concentration of pollutants is lower at ground level where it could affect 
public health.  

http://www.michigan.gov/air
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Release points get attached to an emission unit process in the Unit Processes tile.  Every emission 
unit process must have a release point attached to it.  If there isn’t a release point listed for every 
emission unit process on the Release Points tile you will need to add one.   

Fugitive release points must appear in the list if you have fugitive release points. You may add 
additional fugitive release points if needed.   

Two key aspects of stack design that typically have a large effect on this dispersion are the height of 
the stack above ground level relative to the building height, and whether the emissions exhaust 
unobstructed vertically upward. 

It is a good practice to design stacks with a height of at least 1.5 times the building height as 
measured from the ground. This is sometimes an eligibility requirement, such as for the natural gas-
fired burn-off oven General PTI. For example, if the height of the building is 30 feet and you will be 
installing a stack on top of the roof, the length of the stack should be 15 feet, making the height of 
the stack 45 feet (30 x 1.5) from the ground. Pollutants usually disperse best when the stack design 
allows exhaust gases to flow unobstructed vertically upward.  

Review the release point data for accuracy, edit the data if needed, add release points, or mark them as 
shut down. To view the data in a release point record, click the magnifying glass button under Actions.   

Modifying a Release Point 
Review the data listed for any release point associated with the proposed project; if something is 
incorrect, enter the release point record by clicking on the gear icon under Actions.  To use the Save 
button, all required fields in every tab must be completed. 

Adding a Release Point 
Click +Add to add additional release points if needed.  You must enter data in all the required fields 
on every tab before the Save button will work. If you add a new release point record, you may also 
delete it prior to submitting the form. 

Removing a Release Point 
Release points populated on your form cannot be deleted from the list.  Selecting the appropriate 
status for the release point will remove it from future forms.  See the STATUS field instructions below 
for status definitions to update any release point associated with the proposed project. 

Release Point Tab 
Identifier: System assigned ID. 

Name: Create a release point name. Non-Fugitive release point names must begin with SV. Fugitive 
release points must begin with FUG. There cannot be any spaces in the release point names. 

Type:  From the drop-down list select the option that describes the release point. 

Description:  Enter a brief description of the release point.   
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STATUS:  From the drop-down list select the option that describes the status of the release point. 

Pre-Operating – This is selected when the release point has not been installed or has never operated. 

Operating – This is selected when the release point is operating.  Operating means used at all during 
a calendar year.   

Temporarily Shutdown (TS)- This is selected if the release point operated at one time but is no 
longer operating.  TS means the release point may be used again in the future.  For sites who submit 
an Annual Emissions Report, this status should be selected only if the release point didn’t operate 
during the calendar year. For sites who are not required to submit an Annual Emissions Report, you 
may select this status when the release point is temporarily shutdown. 

Permanently Shutdown – This is selected if the release point will never be used again. For sites who 
submit an Annual Emissions Report, this status should be selected only if the release point didn’t 
operate during the calendar year.  For sites who are not required to submit an Annual Emissions 
Report, you may select this status when the release point is shutdown and can never be used again.  
Selecting Permanently Shutdown will prevent the release point from appearing on future forms.  

Status Year:  Enter a status year when the status is Temporarily Shutdown (TS) or Permanently 
Shutdown (PS). The year should be the year the release point was either TS or PS for the entire 
calendar year.  

 Example:  If the release point operated in 2022 and was TS or PS in 2022, the status year is 
2023. 

Stack Height:  Enter the height in feet above ground. 

Stack Shape: Choose circular or rectangular. 

Stack Diameter: Enter the diameter of the stack in feet for circular or the length and width of the 
stack in feet for rectangular.  The system will calculate and display the number of inches after the 
value in feet is entered. 

Exit Gas Temp: Enter the temperature of the exhaust gas in degrees Fahrenheit. 

Exit Gas Flow Rate: Enter the actual gas flow rate and select the unit for the value entered or enter 
the velocity.  If the flow rate is entered, the velocity will automatically populate. 

Exit Gas Velocity: Enter the actual gas velocity and select the unit for the value entered or enter the 
gas flow rate.  If the velocity is entered, the gas flow rate will automatically populate. If you go back 
and edit any of the above stack information, the system will not recalculate.  Exit the screen and start 
over if you need the system to calculate this field after making edits to the height, diameter, temp or 
flow rate. 

Fence Line Distance: If known, enter the distance of the release point from the fence line in feet.  

Related Unit Processes: This is populated from data in the Unit Processes tile. 

Comments:  View only. 
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Location Tab 
Verified Lat/Long – AQD may/may not verify the coordinates provided. This does not appear when 
adding a new release point. 

• Yes = AQD verified the coordinates 

• No = AQD has not verified the coordinates 

If the coordinates are verified, you cannot edit the latitude or longitude or subsequently the UTM. 

Checkbox – Release point utilizes facility coordinates? – Check this box if the release point 
coordinates are the same as the facility coordinates.  If this box is checked, other location fields are 
not available for use. 

Latitude (decimal degrees): Enter the release point latitude in decimal degrees. 

Longitude (decimal degrees): Enter the release point longitude in decimal degrees. 

UTM X (meters): This will auto fill when the latitude and longitude are entered. 

UTM Y (meters): This will auto fill when the latitude and longitude are entered. 

UTM Zone: This will auto fill when the latitude and longitude are entered. 

Collection Method:   From the drop-down list, select the collection method used to determine the 
latitude and longitude listed. 

Data Collection Date: Provide the date you determined the latitude and longitude. 

Geographic Reference Point:  From the drop-down list, select the point that best describes the 
location where the latitude and longitude were taken.  For instance, if you are using GPS, choose the 
point closest to where you were standing when reading the GPS, such as “Entrance Point of a 
Facility, System, or Station.”  

Geodetic Reference System: From the drop-down list select the coordinate system that best 
describes the method you used. The methods are described below. 

01 North American Datum of 1927 - This was the first data used by mapping and surveying 
applications in North America. 

02 North American Datum of 1983 – This is used by mapping and surveying applications in North 
America.  This method updated/replaced the 1927 method. 

03 World Geodetic System of 1984 – Google Maps and Microsoft Virtual Earth base their data on 
this datum, this is used by GPS devices. 
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Additional Information Tab 
Dismantle Date:  Enter the date the release point was dismantled. Entering a dismantle date does 
not remove the release point from the inventory.  The year of this date should correlate with the 
Status Year in the Release Point tab and the Status should be Permanently Shutdown.  Indicating the 
status of Permanently Shutdown will remove the release point from the equipment inventory once 
the AQD has reviewed and promoted the data to the MFI. 

After adding/updating all release points 
Click the back arrow button at the top middle near the status two times to go back to the main AEI 
Form page. Do not use the browser back arrow. 

Control Device Tile 
The screen displays the Identifier, Control Measure, and the Status of existing control devices.  Enter 
a key word, such as “fabric” or “scrubber” to filter the list.  Control Devices for various General PTIs 
would be: 

• Afterburners for Natural Gas-Fired Burn-Off Ovens 

• Water Spray or Baghouse (both are considered Dust Suppression)  for Nonmetallic Mineral 
Crushing Plants 

• Low NOx burners for Propane or Natural Gas-Fired Boilers 

• Carbon Adsorption, oxidation, or internal combustion, plus a possible biofilter, for 
Remediation Processes. 

All existing and new control devices associated with the proposed project must be included in the 
Application EIR form.  View the control device data for accuracy, edit the data if needed, or add new 
release points.   

• Use the magnifying glass button under Actions to view data for a control device.   

• Use the gear button under Actions to enter and/or edit data for a control device.   

• Click the +Add button to add a new control device.  Fill out the necessary information as listed 
below.  See Figure 6-3. 
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Figure 6-3 – Control Devices List 

Control Device Tab 
Add or remove control devices that are utilized on the emission unit. Click Cancel to exit the screen.  
Click Save after all required fields are entered on both tabs. See Figure 6-4 below.  

Modifying a Control Device 
Review the data listed for any control device associated with the proposed project; if something is 
incorrect, enter the control device record by clicking on the gear icon under Actions.  To use the Save 
button, all required fields in every tab must be completed. 

Adding a Control Device 
Click +Add to add additional control devices if needed.  You must enter data in all the required fields 
on every tab before the Save button will work.  If you add a new control device record, you may also 
delete it (if needed) prior to submitting the form. 

Removing a Control Device 
To remove a control device from the equipment inventory, select the appropriate status. See the 
STATUS field instructions below for status definitions to update any control device associated with 
the proposed project.  The appropriate status will remove a control device from future forms. 
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Figure 6-4 – Control Device Tab 

Identifier – System assigned ID. 

Name-- Enter the name of the control device.  The name must start with CD and have no spaces. 

Description – Enter a brief description of the control device. 

STATUS:  From the drop-down list select the option that describes the status of the control device. 

Pre-Operating – This is selected when the control device has not been installed or has never 
operated. 

Operating – This is selected when the control device is operating.  Operating means used at all 
during a calendar year.   

Temporarily Shutdown (TS)- This is selected if the control device operated at one time but is no 
longer operating.  TS means the control device may be used again in the future.  For sites who 
submit an Annual Emissions Report, this status should be selected only if the control device didn’t 
operate during the calendar year. For sites who are not required to submit an Annual Emissions 
Report, you may select this status when the control device is temporarily shutdown. 

Permanently Shutdown – This is selected if the control device can never be used again.  For sites 
who submit an Annual Emissions Report, this status should be selected only if the control device 
didn’t operate during the calendar year. For sites who are not required to submit an Annual 
Emissions Report, you may select this status when the control device is permanently disassembled 
and will never be used again.  Selecting Permanently Shutdown will prevent the control device from 
appearing on future forms.  
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Status Year-- Enter a status year when the status is Temporarily Shutdown (TS) or Permanently 
Shutdown (PS). The year should be the year the control device was either TS or PS for the entire 
calendar year.  

 Example:  If the control device operated in 2022 and was TS or PS in 2022, the status year is 
2023. 

Control Measure – How the device controls pollutants (dust suppression, afterburner, etc.).  Begin 
typing the entry and a list will show up. 

Uptime/Effectiveness % - Skip 

Controlled Pollutants – Controlled pollutants do not need to be entered for a PTI.   

If a site is required to report annual emissions, controlled pollutants must be reported.  They can be 
entered during the annual Equipment Inventory Review time period.  If you want to enter controlled 
pollutants on this application form, you may do so.  Enter pollutants the control device controls.  Use 
the + sign to add more pollutants.  Use the trash bin button to delete/remove a pollutant.  Enter the 
percentage for the amount the control device reduces/or controls the pollutant.  The percent value 
will be used when calculating emissions.  If you enter an identical pollutant with a reduction 
efficiency on the Control Paths tile, the system will use the value from the Control Path tile entry and 
not the amount on the Control Devices tile, Control Device tab.   

Related Control Paths – This is populated from data in the Control Paths tile. 

Comments – View only. 

Additional Information Tab 
There is no additional information currently. 

Control Paths Tile 
A control device pathway establishes the order in which control devices appear within an emission 
unit process.  It also identifies the percentage of flow of the emissions that go through each control 
device. See Figure 6-5.  

To add a control path click +Add.   

Control Paths that no longer exist due to equipment being shut down, will remain in the Master 
Facility Inventory. 

This tile must be completed before the Unit Processes tile if the process is controlled.  Uncontrolled 
processes do not need a control device pathway. 
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Figure 6-5 – Control Paths List 

Control Paths Tab 
Identifier  - System assigned ID. 

Name –The Control Device Pathway name.  It must start with CP (or CDP, but CP is preferred). 

Description – Enter a description of the pathway. 

Control Path Segments: 

Sequence # - the order of the control devices the exhaust gas goes through between generation and 
release.  

• Entries with the same sequence number are in parallel, meaning that the exhaust gas could 
go through either route. 

• Entries with different sequence numbers are in series, meaning that the exhaust gas must go 
through the lower sequence number before going through the higher sequence number. 

Control Device or Control Path (sub path) – select Device or Path.  Depending on the selection, the 
dropdown will change. 

• If Device is selected, use the drop-down list to select the correct control device. 

• If Path is selected, use the drop-down list to select the correct control pathway (a pathway 
that is nested within another pathway).  

Avg. % Emission Flow – This defines how much of the flow of emissions are directed for the same 
sequence number. 

• If there is only one entry for a sequence number, then this is 100%. 
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• If there is more than one entry for a sequence number, then the flow must sum to 100% for 
all of the entries with the same sequence number.  

Related Unit Processes: – This is populated from data in the Unit Processes tile. 

Example Unit Process: 

The guidecoat booth generates emissions with the activity code of 40201619, and the emissions 
travel through two control devices before any are emitted to the ambient air.  But some emissions 
continue to a third control device before being emitted to the ambient air.  All emissions are emitted 
through stacks. 

Since a release point will end a Control Device Pathway, you will have a pathway that contains the 
water curtain and the concentrator.  There is also a pathway that contains the water curtain, the 
concentrator, and the RTO. 

The RTO generates emissions with the activity code of 40290013 and are mixed with emissions from 
the guidecoat booth.  Even though the RTO is generating these emissions, it is also a control device 
that they flow through before being released to the 
ambient air.  A pathway will contain the RTO. 

If one pathway completely encompasses another pathway, 
then the smaller pathway can be listed instead of its 
individual control devices.  For the guidecoat booth, there 
are three pathways: 

1. CPGADSORB, exhausting out SVGCONC 

a. CDWTRCRTN1, sequence 1 @ Avg. % 
Emission Flow 

b. CDADSORB1, sequence 2 @ Avg. % 
Emission Flow 

 



USER GUIDE: GENERAL PERMIT TO INSTALL 

Michigan.gov/Air  24 | P a g e  

 
1. CPRTO1, exhausting out SVGUIDERTO 

a. CDRTO1, sequence 1 @ 100% Avg. % Emission Flow 

 
1. CPGUIDECOAT, exhausting out SVGUIDERTO 

a. CPGADSORB, sequence 1 @ 100% Avg. % Emission Flow 

b. CPRTO1, sequence 2 @ 100% Avg. % Emission Flow 
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Additional Information Tab 
There isn’t any additional information currently. 

Emission Units Tile 
Although the AQD does not specifically list emission units (EUs) in certain General PTIs, such as for 
boiler, crusher, and remediation processes, the equipment inventory system requires emission units 
for the AEI form.  If you are modifying a General PTI that existed prior to the implementation of 
MiEnviro Portal, you will have to enter EUs into the AEI form for your existing equipment, as well as 
for any proposed equipment.  

AQD guidance for the various types of General PTIs is as follows: 

Adding an Emission Unit  
Click +Add to add additional emission units if needed. As you add data, then you must enter data in 
all the required fields in every tab before the Save button will work. If you add an emission unit and 
need to delete it prior to submitting the form, there will be a Delete button. 

• Anhydrous Ammonia – only one EU is allowed per General PTI; add one EU for any newly 
proposed anhydrous ammonia storage and handling process.  The permit language lists 
EUAMMONIA, so this is the suggested name for this General PTI (no hyphens). 

• Boilers – multiple boilers are allowed per General PTI; add one EU for each newly proposed 
boiler and each existing boiler operating under the General PTI being modified. 

• Burn-Off Ovens - only one EU is allowed per General PTI; add one EU for the newly proposed 
natural gas-fired burn-off oven.  The permit language lists EUBURNOFF, so this is the 
suggested name for this General PTI (no hyphens). 

• Crushers – only one crushing process is allowed per General PTI; add one EU (typically named 
EUPROCESS) for the newly proposed nonmetallic mineral crushing plant. 
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• Remediation – multiple remediation processes are allowed per General PTI; add one EU for 
each remediation process (for example, add one EU for an air stripping process and a second 
EU for a groundwater process). 

Modifying an Emission Unit  
Review the data listed for an emission unit associated with the proposed project; if something is 
incorrect, enter the emission unit by clicking on the gear icon under Actions to enter the record in 
edit mode.  To use the Save button, you must first complete all the required fields in ALL the tabs.   

Removing an Emission Unit 
Emission units currently listed in the MFI can’t be deleted from the list.  To indicate an emission unit 
needs to be removed from the MFI, select the appropriate status to update any emission unit 
associated with the proposed project.  See the STATUS field instructions for status definitions below. 

Emission Units Tab 
Identifier: System assigned ID. 

Name: Enter the EU ID that is in the permit, example EUBOILER1, EUAIRSTRIPPING, etc. 

Type: Begin to enter the code or name of the type, then select from the list.   

Description: Enter a brief description that allows the AQD to easily identify the equipment.   Example 
100 MMBTU/hr natural gas-fired boiler. 

STATUS:  From the drop-down list select the option that describes the status of the emission unit. 

Pre-Operating: This is selected when the emission unit has not been installed or has never operated. 

Operating: This is selected when the emission unit is operating.  Operating means used at all during 
a calendar year.   

Temporarily Shutdown (TS): This is selected if the emission unit operated at one time but is no 
longer operating.  TS means the emission unit may be used again in the future.  For sites who submit 
an Annual Emissions Report, this status should be selected only if the emission unit didn’t operate 
during the calendar year.  For sites who are not required to submit an Annual Emissions Report, you 
may select this status when the emission unit is temporarily shutdown.  

Permanently Shutdown: This is selected if the emission unit can never be used again.  For sites who 
submit an Annual Emissions Report, this status should be selected only if the emission unit didn’t 
operate during the calendar year. For sites who are not required to submit an Annual Emissions 
Report, you may select this status when the emission unit is permanently disassembled and will 
never be used again.  Selecting Permanently Shutdown will prevent the emission unit from appearing 
on future forms.  

 Temporarily Shut down and Permanently Shut down are not typically used for emission units 
in an AEI form.  If you change any equipment to one of these statuses, be sure to provide an 
explanation in the Project Description. 
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Status Year:  Enter a status year when the status is Temporarily Shutdown (TS) or Permanently 
Shutdown (PS). The year should be the year the emission unit was either TS or PS for the entire 
calendar year. 

 Example:  If the emission unit operated in 2022 and was TS or PS in 2022, the status 
year is 2023. 

Operation Start Date:  Enter the date the emission unit began operating. 

Design Capacity:  Enter the design capacity and use the drop down to select the unit of measure 
that describes the design capacity. This field is required if the Type is a combustion source.   

Related Unit Processes: This field will populate data entered on the Unit Processes tile.  It displays 
the activity for the emission unit. 

Comments: View only. 

Additional Information Tab 

Emission Unit NAICS:  Enter the North American Industrial Classification System (NAICS) code for 
the emission unit.  See the NAICS reference data. 

Electric Generation:  From the drop-down list select yes if the emission unit is used to generate 
electricity, select no if the emission unit does not generate electricity. 

Combustion source: From the drop-down list select yes or no.   

Install date:  If applicable, enter the date or use the calendar to select the date the emission unit 
was installed. 

Dismantle date:  Enter the date or use the calendar to select the date the emission unit was 
dismantled. 

Removed date:  Enter the date or use the calendar to select the date the emission unit was 
physically removed from the site. 

Unit Processes Tile 
List of emission units and the activities they perform.  Process identifier is the Source Classification 
Code (SCC). Figure 6-6. 

Processes can’t be deleted from the list.  To remove a process from the equipment inventory, click 
the gear button to edit the process.  Change the status to Permanently Shutdown and enter the year 
in Status Year to indicate the year it was shut down. 

Click the blue EU name under Emission Unit Identifier to go to the emission unit in the Emission Unit 
tile.  

https://www.michigan.gov/documents/deq/deq-ess-caap-pti-exemptionbooklet_253795_7.pdf#page=17
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Figure 6-6 - Unit Processes list 

 

Unit Processes Tab 
Process Identifier: System assigned ID.  

Emission Unit Identifier: For pre-populated data, this is populated based on the Emission Unit tab in 
the Emission Unit tile. Click the Emission unit identifier link to go to the emission unit in the Emission 
Unit Tile.   

 When adding a new unit process, select an emission unit from the drop-down list.  

SCC section:  Source Classification Code  

The following SCCs should be used for each respective General PTI, as applicable for the specific 
project.  For example, if an application is being submitted for soil remediation only, the Unit Process 
tab need only be completed for that specific SCC listed below. 

• Anhydrous Ammonia Storage 

o 3-01-885-01 

• Natural Gas-fired Burn-Off Oven 

o 4-02-900-13 (Natural Gas: Incinerator/Afterburner) 

• Nonmetallic Mineral Crushing Plants* 

o 3-05-020-01 (Primary Crushing) 

o 3-05-020-06 (Miscellaneous Operations:  Screen/Convey/Handling 

o 3-05-020-11 (Hauling) 

o 3-05-025-01 (Total Plant:  General) 
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• Propane or Natural Gas-Fired Boilers** 

o 1-01-006-01 (>=100,000,000 BTU/hr) 

o 1-02-006-02 (10-100,000,000 BTU/hr - Industrial) 

o 1-03-006-02 (10-10,000,000 BTU/hr - Commercial/Institutional) 

• Remediation Processes* 

o 4-90-005-99 (Air Stripping Tower) 

o 5-04-103-10 (In Situ Venting/Venting of Soils) 

*Add all SCCs and estimate the release point apportionment for each SCC. 

**Use the SCC applicable to the proposed equipment. 

Code:  Begin typing in the code field to select the appropriate code and the description in the blank 
drop-down fields will populate.  Or, from the drop-down list select the description of the activity and 
the SCC will populate.   

Description: Enter a description of the process 

STATUS:  From the drop-down list select the option that describes the status of the activity. 

Pre-Operating: This is not used for unit processes. 

Operating: This is selected when the activity is being performed.  Operating means the activity was 
performed during a calendar year.   

Temporarily Shutdown (TS)- This is selected if the activity was performed at one time but is no longer 
being performed.  TS means the activity may be done again in the future.  This status should be 
selected only if the activity wasn’t performed during the calendar year for sites who submit an Annual 
Emissions Report.  If your site doesn’t submit an Annual Emissions Report, you may select TS when 
the activity discontinues being performed.   

Permanently Shutdown – This is selected if the activity was not performed and will never be 
performed again.  If your site submits an Annual Emissions Report, this status should be selected 
only if the activity was not performed during the calendar year. If your site does not submit an Annual 
Emissions Report, you may select this status when the activity will never be performed again.  
Selecting Permanently Shutdown will prevent the activity from appearing on future forms.  

Status Year:  Enter a status year when the status is Temporarily Shutdown (TS) or Permanently 
Shutdown (PS). The year should be the year the activity was either TS or PS for the ENTIRE calendar 
year.  

 Example:  If the activity was performed in 2022 and was also TS or PS during 2022, the 
status year will be 2023. 

Comments:  View only. 
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Release Point Apportionment Tab 
Release Point: From the drop-down list select the release point(s) that are used for the activity for 
the emission unit.  There must be a release point for every unit process.  If the correct release point 
isn’t in the drop-down list, go to the Release Points tile and add the correct release point. 

The Control Paths tile must be completed before the Release Point Apportionment tab if the process 
is controlled.  Uncontrolled processes do not need a control device pathway. 

Check the box next to Not Controlled if there isn’t a control.  

Control Path:  From the drop-down list select the control path associated with the selected release 
point if its controlled. 

Apportionment:  This should sum to 100% within this tab. 

Additional Information Tab 
Previous AQD ID:  The system populates the SCC here that was used in MAERS.  The process/SCC 
may be different due to remapping.  Remapping occurs when the USEPA retires an SCC. 

Flexible Groups Tab 
If the application is for a New General PTI, or you are modifying an existing General PTI the 
corresponding FG is not listed in your Master Facility Inventory, click the ‘Add’ button. 

Name: Enter the FG name listed below, dependent on the General PTI for which you are submitting 
the application. 

• Anhydrous Ammonia Storage:  Not Applicable 

• Natural Gas-fired Burn-Off Oven:  Not Applicable 

• Nonmetallic Mineral Crushing Plants:  FGCRUSHING 

• Propane or Natural Gas-Fired Boilers:  FGBOILERS 

• Remediation Processes:  FGREMEDIATION 

Description: Enter the corresponding description from the following list.  The description may be 
copied/pasted from this document. 

• Nonmetallic Mineral Crushing Plants:  A nonmetallic mineral crushing facility consisting of 
crusher(s) and associated process equipment including grinding mills, drills, screening 
operations, bucket elevators, belt conveyors, loading and bagging operations, storage bins, 
enclosed truck or railcar loading stations and any other material handling equipment 
operated at the site.  Each crusher and screen shall be equipped with a water spray.  A 
baghouse dust collector may alternatively be installed in lieu of water spray for any particular 
piece of equipment.  Operation of the control equipment is required only when necessary to 
meet applicable emission limits. 
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• Propane or Natural Gas-Fired Boilers:  One or more propane or natural gas-fired boilers, each 
with a maximum rated heat input of 100 million Btu per hour, and each controlled by a low-
NOx burner. 

• Remediation Processes:  Air strippers, soil vapor extraction systems, and air sparging 
systems; associated equipment and pollution control devices.  For sources with total potential 
VOC or gasoline emissions greater than 10 tons per year and/or total potential BTEX 
emissions greater than 1 ton per year, a pollution control device shall consist of a dual stage 
granular activated carbon unit, a thermal oxidizer, a catalytic oxidizer, an internal combustion 
engine with dual catalytic converters, or a biofilter in combination with one of the other 
controls listed in this paragraph.   

Associated Emission Units: Select all emission units that are part of the FG from the dropdown list. 

Click Save. 

Complete Primary Form 
You may complete the remaining steps and submit the AEI form at this point, but the AQD advises to 
complete the primary form prior to submitting the AEI form for reasons detailed in the following 
guidance. 

Click Back to MiEnviro Portal to return to the Submission Package page. See Figure 6-7. 

 
Figure 6-7 – Return to Submission Package Page 
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Validate the Form 
1. Navigate to the main screen for the Application Equipment Inventory form. 

2. Under More Actions, click Validate. 

3. If there are no errors, the status will be changed from In Process to In Process (Validated) See 
Figure 6-8. 

 
Figure 6-8 – Form Validated and Mark as Ready 

4. If there are errors, click on Please click here to download the error report file.  The system will 
provide a spreadsheet detailing the errors.  See Figure 6-9. 

 
Figure 6-9 – Validation Report Errors Found 

In the example below, Figure 6-10 shows the error is on the Release Points tile, the Location tab, for 
each of the specific release points listed.  You may need to expand the columns to read the errors. 

 
Figure 6-10 Error Report 

5. Navigate to the tile(s) where there is an error and make edits/corrections.   

6. Click Validate to clear the error(s). 
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Submit the form 

Read all steps before proceeding. 
It is highly recommended to complete the Equipment-Specific General PTI Primary form prior to 
submitting (staging) the AEI form. 

1. The form must be Validated before it can be submitted. 

2. You must have certifier rights to be able to submit the form. 

3. Editors can click Mark as Ready for Submission See Figure 6-8.  The status will change from 
In Process (Validated) to In Process (Ready for Submission).  Submitters can view which 
reports are ready for submission on the My Facilities link in SLEIS/equipment and emissions 
module. 

4. Each form within a submission package must be submitted individually.   

5. Do not submit the AEI form until you complete the equipment-specific General PTI Primary 
Form.   

6. Submitting a form within a package changes the status to Staged.   

 A Staged Application Equipment Inventory Form cannot be edited and is not considered 
submitted to the AQD.  When both forms within a submission package are Staged, then 
the package must be submitted. See Package Submittal instructions. 

7. Submitters can click Initiate Submission.  See Figure 6-11. 

 
Figure 6-11 – Form Ready for Submission 
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8. Click View electronic document - open the document to view for accuracy and activate the 
Continue button.  See Figure 6-12. 

 
Figure 6-12 – View Electronic Document 

9. Click Continue – The Continue button is only available after you click View electronic 
document. 

Check boxes on Submission Agreements.  See Figure 6-13 below. 

 
Figure 6-13 – Submission Agreements 
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10.  Click Continue.  The Continue button will be available after all the boxes are checked. 

11.  Answer the security question and enter the password. The password is the same password 
you used to log into MiEnviro with. 

12.  Click Continue 

13. Click View official copy of record 

14. Click done 

The status of the form is Submitted in the inventory module; the status will be In Process in MiEnviro. 

After Submitting 
Continue filling out the equipment-specific General PTI Primary form. 

After submittal of the submission package, the AQD will review the submitted AEI form.  If there are 
corrections needed, they will return the form to you. 

If the AQD approves the form, the data on the form will be used to update the MFI. 

Once the form is approved and the MFI is updated, the status will be Completed in the inventory 
module.   

Access the submitted form in MiEnviro on the Submissions screen. Click View to enter the inventory 
module to access the form. 

  



USER GUIDE: GENERAL PERMIT TO INSTALL 

Michigan.gov/Air  36 | P a g e  

7 Complete Equipment-Specific General PTI Primary Form 
It is now time to complete the primary form for the submission package. Click Continue Draft next to 
the primary form on the submission package page.  See Figure 7-1. 

 
Figure 7-1 – Continue Primary Form 

 

Equipment-Specific Information Section 
The next section varies depending on the type of General PTI being proposed.  However, there is one 
item that is consistent:  entering the Emission Unit ID(s) associated with the project. 

Enter the Emission Unit ID (EU) – this drop-down list is generated from the AEI form for the 
submission package.  If you do not see the applicable EU ID, go back to the AEI form and enter the 
required information. 

Please note, the entries in this section also have validations that do not allow you to enter 
information that is not allowed by the General PTI.  For example, if the secondary chamber fuel 
capacity of a proposed natural gas-fired burn-off oven is greater than 560,000 BTU/hr, a red warning 
statement will appear noting the discrepancy and you will not be allowed to submit the form.  A 
standard PTI submission package must be submitted. 
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After filling out all the required information for any General PTI primary form, click Next Section 
Additional Information.   

ADDITIONAL INFORMATION SECTION 
This section allows for the attachment of any additional information you may want to submit with the 
submission package.  Examples may be a site map for a crushing plant, a secondary chamber 
(afterburner) fuel capacity plate or document for a burn-off oven, or a low-NOx burner demonstration 
for a boiler. 

Identify the type of attachment being provided (Attachment, Technical, or General), then attach files 
to the appropriate places. 

After attaching all appropriate documentation, proceed to the Review Section. 

REVIEW SECTION 
Review the data as displayed for accuracy.  Click on any section on the left panel to enter any 
additional data or make corrections.  Every section on the left should have a check mark.  If there are 
any “x” indicators next to a section, this means there is missing information.  

If you click on any section on the left, you must click on Review again.   

Once all sections have a check mark, proceed to the Signing Section. 

  

Please note that the Nonmetallic Mineral Crushing Plants General PTI Primary form includes 
additional sections: 

1. Equipment or Process Location – Information regarding the proposed location of the 
crushing plant is entered in this section. 

2. Emission Unit Identification – a specific section in the crushing plant primary form for 
emission unit ID selection. 

3. Equipment Information – Information regarding each specific device (crusher, screen, 
conveyor, etc.) is entered in this section.  To fill out this section: 

a. Provide all required information.   

b. If you have other, similar, devices, click Duplicate Equipment Information.  This will 
create another device with the same information that can be modified.  Please note, 
the Device ID must be unique. 

c. If you do not have other, similar devices, click Add New Equipment Information.  This 
will create another device with blank entries. 
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SIGNING SECTION 
You must be a certified user for your site to complete the signing process. 

The AEI Form and the General PTI Primary form can be submitted in any order.   

 Do not complete the Signing portion until you have verified that both forms are complete and 
ready for submission.   

 Signing and submitting a form when it is part of a package changes that form’s status to 
Staged.   

 Staged forms cannot be edited.   

 Staged forms are not submitted to the AQD.  Every form within the package must be Staged, 
then the package can be submitted. 

When ready to proceed with signing and submitting the General PTI Primary Form:  

• Review the Certification Statement 

• Check each box after reading each statement. 

• Enter your Password.  This is the same password you entered to log into the system.   

• Answer the security question. 

• Click Sign. 

The General PTI Primary form is now Staged. 

If you have not done so at this point, complete submittal of the AEI form following the guidance in the 
Application Equipment Inventory Form section. 
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8 Submitting, Withdrawing, and Deleting a Package  

Submitting a Package 
Each form within a package must be submitted individually.  When a form within a package is 
submitted, the status will be Staged.  When both required forms within a General PTI package are 
Staged, then the package must be submitted. 

After both forms are Staged, the package is ready to submit.  You will see a Submit Package button 
at the top of the page. See Figure 8-1. 

 
Figure 8-1 Submit Package button 

Click Submit Package and Agree and Submit. 

The package will be submitted.  You will receive a notification once the submission package has 
been received by the AQD. 

Withdrawing a submitted package 
If you decide you are not continuing the project and need to withdraw your submitted application, 
send an email to the assigned AQD staff member requesting withdrawal of the application.   

 Note:  withdrawal requests must be done by the Authorized Employee or Authorized Contact 
Person as listed in the General PTI Primary form.  If you later decide to proceed with the 
project, you will need to submit a new submission package.   
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Once the AQD has reviewed and approved the withdrawal request, you should receive a notification 
that the status of the application has been changed to “Withdrawn”.  

Deleting Draft Applications  
If you Begin an application or form within a submission package, but do not submit it, the application 
will remain in Draft.  

Step 1: Access the package from the Submissions Screen, Click Manage Package. 

Step 2: To delete a single draft application form, click Delete Draft.  Clicking Delete Draft will remove 
any data you’ve entered on the application form as reset it to a blank application.  Deleting the draft 
will not remove an application from a package.  

 
Figure 8-2 Delete buttons 

Step 3: Once you click Delete Draft, another window will pop up confirming you want to permanently 
delete the draft form.  Click Yes or No. 

 
Figure 8-3 Delete Application Form 
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If an application has been in draft status for 1 year (365 days) then you will get a notification that the 
draft will be automatically deleted if it has not been modified again. 

Deleting a Draft Package 
If you want to delete the entire Submission package, use the following steps.  Once a package is 
deleted, it will not be available, and you will need to start a new submission package. 

Step 1: Access the package from the Submissions Screen, Click Manage Package. 

Step 2: Click on Delete Package at the top of the screen to delete the entire submission package. 

 

Figure 8-4 Delete Submission Package 

 

Step 3: Once you click, the Delete Package button, a window will appear confirming you want to 
permanently delete the package.  Click Yes or No. 

 

  



USER GUIDE: GENERAL PERMIT TO INSTALL 

Michigan.gov/Air  42 | P a g e  

9 AQD Review of a General PTI Application 
What happens to your General PTI application after you submit it to the AQD?  

The length of a General PTI application review process is shorter than that for a regular PTI. Filling 
out the forms accurately and providing as much supporting information as possible are the most 
significant things you can do to ensure that the application review process progresses smoothly.   

Submission Package/Application Screening 
If any required information is missing or unclear, the AQD will assign correction requests or notes in 
your application and send it back to you within MiEnviro to correct.  Once all required information is 
received, the AQD moves to the technical information review. 

Technical Information Review 
In the technical part of the application screening process, the AQD determines if the application 
contains the technical information requested within application form. If the application is missing any 
information, or if the provided information is incorrect, the AQD will issue a correction request within 
MiEnviro.   

Preparing Application for Assignment 

Application Number 
Once you start a submission package, a unique package number is assigned. The package number is 
formatted as “PKG-XXXXX” 

Assigning AQD Staff 
After the screening procedures are complete, the AQD assigns the submission package to an AQD 
staff member. 

AQD Staff Review 
The AQD staff member performs several activities before recommending the approval or the denial of 
a permit. Some of these activities include determining whether the submission package is technically 
complete and verifying that the proposed project complies with the requirements of the requested 
General PTI. The AQD staff member will communicate with the applicant if any clarification or 
additional information is required through the correction requests. Throughout the review process, 
the AQD staff member also works with the air quality inspector assigned to the facility. 

Permit Decision 

Permit Decision 
If the review process determines that the proposed project meets all requirements of the requested 
General PTI, the AQD proceeds with the permit approval process, including drafting and finalizing 
permit conditions based on the requested General PTI and a permit issuance letter.  Note that there 
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is no draft permit process for General PTIs.  All General PTIs receive the same conditions and are 
non-negotiable. 

The submission package will be updated to a Completed status, the permit status will be In Effect 
and you will receive a system notification. The approved permit conditions and permit issuance letter 
will be available in MiEnviro and viewable by the public.   

Compliance 
Once you have an air permit, it is important to comply with all the conditions contained therein. Most 
conditions will be effective from the time the equipment is installed and operating. Even during trials 
and start-up periods, there may be recordkeeping and testing requirements. You can find out more 
about complying with your permit and what to do if you want to make changes at Michigan.gov/Air, or 
by calling your inspector. 

https://www.michigan.gov/air
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APPENDIX A: AIR GENERAL PERMIT TO INSTALL - 
APPLICATION CHECKLIST 
for submitting an administratively complete application 

The Application Submission Package: General Permit to Install 
 Primary application form where information regarding the project is provided, including specific 

equipment details and establishing eligibility for the General PTI. 

 Application Equipment Inventory Form where information regarding emission units, 
stack/vents, control devices, and control pathways is entered.  This form is reviewed as part of 
the permit application review and is incorporated into the Master Facility Inventory if a permit is 
issued. 

 Application Submission Package Submittal:  the Application Equipment Inventory Form and 
primary forms must be submitted by a certified user (Authorized Employee).  Each form will 
receive a status of ‘Staged’ status after individual submittal.  After both forms are ready to 
submit and are in ‘Staged’ status, the submission package as a whole must be submitted 
before the AQD receives the application and can begin review. 
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