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Air Permit to Install Guidance for Crushing Plants 

Crushing Plant Relocation 

Portable Nonmetallic Mineral Crushers (crushers) are allowed under their permit conditions to 
relocate equipment if specific forms are completed, and information is submitted appropriately and 
in a timely manner. The Michigan Department of Environment, Great Lakes and Energy’s (EGLE) Air 
Quality Division (AQD) has prepared the following instructions that detail the information and 
schedule needed to ensure compliance with permit conditions and Air Quality rules and regulations. 

Notification Timing for Relocations 

To relocate a nonmetallic mineral crushing plant covered by a general permit to install, the owner 
must estimate dates of operation at the new site and provide them to the appropriate EGLE District 
Office and the Permit Section with a minimum of 10 days’ notice prior to the scheduled relocation.  If 
electronic notification is used, the notification shall be given at least: 

• 5 business days prior to relocation unless subparagraph (ii) applies. 

• 2 business days, if, at least 10 days before the change of location, the owner provided the 
department a list of anticipated operating locations for that calendar year and if the change 
of location is on that list. 

Access the Relocation Notice Form 

The Relocation Notice form is associated with the specific Permit to Install (PTI) for the crushing 
plant.  To begin the form: 

1. Log into MiEnviro Portal (MiEnviro).   

2. Select the appropriate site. 

3. Click Dashboard and As Needed. See Figure 1. 

4. Scroll down until you see “Schedule on Permit PTI # - Air Permit to Install Relocation Notice – 
Nonmetallic Mineral Crushing Plants.” 

5. Click Begin 
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Figure 1 – Dashboard As Needed category 

 

Completing the Relocation Form 

There are several sections to the Relocation form.  Each must be filled out to provide the necessary 
information for the relocation.  After reading the Instructions, click Begin Form Entry. 

Permit Information 
Read the disclaimer stating that additional equipment (devices such as crushers, conveyors, 
screens, etc.) cannot be added through a relocation notice.  Additional equipment information must 
be added through a permit modification submission package.  Follow the directions in the disclaimer 
to access, fill out, and submit the General PTI modification submission package, as well as how to 
obtain an updated equipment list by resetting the relocation notice form. 

1. Make sure the pre-filled Site Name and Permit Number are correct. 

2. Is any equipment (e.g. crusher, screens, etc.) associated with this permit rented?  If Yes, 
click Yes and provide the Renter and Operator (if different) and Rental Company. 

3. Has a General PTI application and equipment list associated with this plant been 
submitted through MiEnviro Portal?  If you have submitted a General PTI submission 
package through MiEnviro Portal, click Yes and the Equipment Information section will 
appear.  If you have not submitted a General PTI submission package through MiEnviro Portal, 
click No and the Copy of Application and Equipment List attachment option will appear.  
Attach the following: 

a. All original and modification forms for this permit, including the associated equipment 
lists. 

b. An equipment list for this relocation notice. 
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4. Click Next Section: Current Plant Location 

Current Plant Location 
1. Enter the current location coordinates (latitude and longitude) for the crushing plant being 

proposed for relocation.  Coordinates can be searched for by entering a name or address into 
the search box on the map, then moving the pin around the map as needed. See Figure 3-1. 

 
Figure 2 – Map Search 
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2. Optionally, you may enter the Mine/Quarry Name and street address. 

3. Enter the location county. 

4. Click Next Section: New Plant Location 

New Plant Location 
1. Enter the proposed new coordinates (latitude and longitude) for the crushing plant being 

proposed for relocation.  Coordinates can be searched for by entering a name or address into 
the search box on the map, then moving the pin around the map as needed. 

2. If you believe the information would be helpful, enter the Mine/Quarry name. 

3. Enter the address for the proposed location.  The city, state, and county are required. 

4. Enter the beginning and end dates for when the crushing plant is estimated to be at the 
proposed location. 

5. Enter the amount of material to be processed at this site in tons per year (tpy).  This cannot 
be above 2,000,000 tpy for a crushing plant operating under a General PTI. 

6. If you believe the information would be helpful, enter directions from the nearest town. 

7. Attach a Site Map for the proposed new location for the crushing plant. 

8. Click Next Section: Site Contact Information. 

Site Contact Information 
1. Enter the facility mailing address.  This is the main address at which the facility receives 

physical mail, such as a company headquarters. 

2. Enter the Authorized Employee name, phone number, and email (if available). 

3. If you want the AQD to contact someone other than the Authorized Employee regarding the 
relocation, enter information for the Contact Person. 

4. Click Next Section: Equipment Information 

Equipment Information 
In this section, if applicable, specify which equipment (devices) are being proposed for relocation.  
The initial list should be pre-filled from the most recently submitted New or Modified General PTI 
Submission Package (it does not pre-fill from the PTI EU Crushing Plant form).  Note: this section will 
only be available if you have received a new or modified PTI using MiEnviro Portal.  You must review 
and update the list, as necessary, to properly represent the equipment proposed for relocation. 

1. Click the Device ID to review information for a specific device. 

2. Click Delete to remove the device. 

3. Update information for the device (NSPS testing, etc.), if necessary. 

4. Repeat steps 1-3 as needed for other devices. 
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As noted throughout this form, no new device may be added in the Relocation form.  If you believe a 
device is missing that has previously been included in an approved New or Modified General PTI 
Submission Package, you may add it by clicking Add New Equipment Information and entering the 
appropriate information.  However, if the AQD determines that the device was not included on a 
previously approved PTI Submission Package, the relocation notice may be rejected, and a permit 
modification form may be required. 

After making all necessary changes, click Review 

Review 
Review the data as displayed for accuracy.  Click on any section on the left panel to enter any 
additional data or make corrections.  Every section on the left should have a check mark.  If there are 
any “x” indicators next to a section, this means there is missing information.  

If you click on any section on the left, you must click on Review again.   

Once all sections have a check mark, proceed to the Signing Section. 

Signing 
When ready to proceed with signing and submitting the Relocation Form:  

• Review the Certification Statement 

• Check each box after reading each statement. 

• Enter your password.  This is the same password you entered to log into the system.   

• Answer the security question. 

• Click Sign. 

The Relocation Notice form has been submitted to the AQD for review. 

Access the Relocation Calendar Year List Form 

The Relocation Calendar Year List form is associated with the specific Permit to Install (PTI) for the 
crushing plant.  To begin the form: 

1. Log into MiEnviro Portal (MiEnviro).   

2. Select the appropriate site. 

3. Click Dashboard and As Needed.  See Figure 3. 

4. Scroll down until you see Schedule on Permit PTI # - Air Crushing Plant Relocation Calendar 
Year List. 

5. Click Begin 
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Figure 3 – Dashboard as Needed Category 

Completing the Relocation Calendar Year List Form 

There are several sections to the Relocation Calendar Year List form.  Each must be filled out to 
provide the necessary information for the relocation. 

After reading the Instructions, click Begin Form Entry. 

Permit Information 
Verify that the Permit Number is correct and click Next Section: Site Details. 

Site Details 
The facility name and main mailing address are pre-filled based on the information within MiEnviro. 

1. Enter the Authorized Employee name, phone number, and email (if available). 

2. If you want the AQD to contact someone other than the Authorized Employee regarding the 
relocation calendar year list, enter information for the Contact Person. 

3. Click Next Section: Anticipated Location List. 

Anticipated Location List 
For each anticipated operating location: 

1. Enter the Anticipated Operating Location Name.  This must be a unique name for each 
location. 
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2. Provide this location’s coordinates and, if helpful, the Mine/Quarry Name and address.  
Please note, the county is required. 

3. Estimated dates that the crushing plant will be located at this location. 

4. If available, attach a site map so that the AQD may review the proposed location prior to 
submittal of the Relocation Notice form.  The AQD may ask questions/provide comments if 
issues arise with the proposed location. 

5. Click Add New Anticipated Location List. 

6. Repeat Steps 1-5 until all anticipated locations for the calendar year have been entered. 

7. Click Review. 

Review 
Review the data as displayed for accuracy. Click on any section on the left panel to enter any 
additional data or make corrections. Every section on the left should have a check mark. If there are 
any “x” indicators next to a section, this means there is missing information.  

If you click on any section on the left, you must click on Review again.   

Once all sections have a check mark, proceed to the Signing Section. 

Signing 
When ready to proceed with signing and submitting the Relocation Form:  

• Review the Certification Statement 

• Check the box after reading the statement. 

• Click Sign. 

The Relocation Calendar Year List form has been submitted to the AQD for review. 

Deleting or Withdrawing a Relocation form 

Deleting Draft Relocation Forms 
Any Relocation Notice or Relocation Calendar Year List form may be deleted prior to submittal. 

1. If you are still in the form, click Exit Form. 

2. Navigate to the ‘Priority’ category on your Dashboard. 

3. Find the Relocation form to be deleted. 

4. Click Delete Draft.  Clicking Delete Draft will remove any data you’ve entered and reset the 
form. 
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Withdrawing a Submitted Relocation Form 
A submitted Relocation Notice or Relocation Calendar Year List form may only be withdrawn by 
contacting the AQD.   

1. To request withdrawal of a submitted Relocation Notice form, contact the AQD District Office 
that has jurisdiction over the proposed new location in the form. 

2. To request withdrawal of a submitted Relocation Calendar Year List form, contact the AQD 
District Office that has jurisdiction over the current location of the crushing plant. 

The AQD District Office Location website provides information regarding contact information and 
district boundaries. 

AQD Review of a Relocation Form 

After you submit your Relocation Form, the AQD will review the submittal to determine if there are 
any residential and/or commercial establishments or places of public assembly within 1,000 feet of 
the proposed site. They will also review the proposed dates to ensure that the notification 
requirements have been met. 

Relocation Calendar Year List form 
The Relocation Calendar Year List form is submitted to the AQD District Office for the current plant 
location.  AQD district staff will then: 

1. Contact all AQD District Offices for which a proposed location falls within their respective 
boundaries. 

2. Each AQD District Office reviews the proposed locations.  

 
EGLE does not discriminate on the basis of race, sex, religion, age, national origin, color, marital status, 
disability, political beliefs, height, weight, genetic information, or sexual orientation in the administration of 
any of its programs or activities, and prohibits intimidation and retaliation, as required by applicable laws and 
regulations. 

Individuals with disabilities may request this material in an alternative format by emailing 
EGLE-Accessibility@Michigan.gov or calling 800-662-9278.  

https://www.michigan.gov/egle/contact/district-office-locations
https://www.michigan.gov/-/media/Project/Websites/egle/Documents/Permits/AQD/ROP/staff-directory-district.pdf
mailto:EGLE-Accessibility@michigan.gov
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