Filter First — Healthy Hydration Grant
Reimbursement Request Instructions

To request reimbursement for eligible project expenses that have been incurred and paid
between October 24, 2023 through June 30, 2026, the grantee must email a Financial
Status Report (FSR) along with invoices and specification sheets to EGLE-DWEHD-
FilterFirst@michigan.gov.

The email subject line must read as follows:

Month Year (of FSR request)
Grantee Name (school district, school or child care name)
Requested Amount.

Example: Subject: July 2025, Laverne Public Schools, $7,500
Example: Subject: September 2025, St. Mary’s-Kalamazoo, $3,000
Example: Subject: October 2025, Little Tikes Day Care, $5,500

Reimbursement requests can be made no more than once per month. Request payment
only for work that is completed and paid for. Please be sure that the invoices add up to the
requested amount. If there are invoices that include items not eligible for this grant, please
circle or highlight the eligible items. Upon review and approval of the invoices and FSR,
the approved amount to be paid will be loaded into the Michigan Department of Education
NexSys platform for drawdown.

The following must be attached to the email:

e Financial status report (FSR)
e Specification sheet(s)
e Invoice(s) or paid invoice(s)*

You are not required to add anything to the body of the email if you follow the instructions
above.

DOCUMENT DESCRIPTIONS

e FSRis the financial status report. This document includes facility information and
the items you are requesting to be reimbursed for. The form will show specific
categories and the grant amounts to be awarded. Reimbursement can only be
granted for the costs of the items after the work has been completed and paid for.
Any changes to this grant agreement shall be requested by the Grantee or the State
of Michigan (State) in writing and implemented only upon approval in writing by the
State. The State reserves the right to deny requests for changes to the original
grant agreement or to the appendices. No changes can be implemented without
approval by the State.



e Specification sheet is a document that shows that the item(s) purchased meets
certain standards for the Filter First requirements. For filters, the specification sheet
must state that the filter meets the NSF/ANSI standard 42 for particulate reduction
and NSF/ANSI standard 53 for lead reduction. For the device (bottle fill station for
example), the specification sheet must indicate the device meets the NSF/ANSI
standard 61 Q<= 1 ug. The specification sheet should be included with the
purchase. If the specification sheet was not included with the purchase of your
items, you will need to reach out to the manufacturer prior to requesting
reimbursement.

e Invoice is documentation of the cost of the item(s) purchased and installed (for
labor cost reimbursement). If multiple items were purchased on the invoice that do
not pertain to this request, make sure you highlight the items eligible for this
reimbursement grant.

« Paid invoices* are documentation that the item(s) purchased and installed (for
labor cost reimbursement) have been paid. If multiple items were purchased on the
invoice that do not pertain to this request, make sure you highlight the items eligible
for this reimbursement grant.

Reminder: All the terms and conditions of the assurances and certifications the
applicant agreed to in the grant application must be met for reimbursement. These
obligations, and eligible use of funds, may be reviewed at
https://www.michigan.gov/egle/about/organization/drinking-water-and-
environmental-health/school-drinking-water-program/filter-first/healthy-hydration-
grant-application.

*Per 2 CFR 200, EGLE has completed risk assessments on grant recipients. If your
organization has been deemed to be high-risk, proof of payment will be required to be
submitted with all grant reimbursement requests. Proof of payment can be validated
through a copy of paid invoices showing a zero-balance due, cancelled checks, bank
statements showing the check was cashed, or a general ledger report showing the
transaction was posted. Grantees considered high-risk were notified in the email that
included their FSR and this document.



