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Webinar Recordings and Resources:

https://www.michigan.gov/egle/outreach/catalyst-
communities/workshops/federal-funding-technical-assistance

Upcoming Webinar: 

Federal Funding Success Stories for Local and Tribal Government
Tuesday, October 13, 2022 at 1PM
Register here - https://bit.ly/3xkLGbI

Technical Assistance:

Contact Kate@katemadigan.com

https://www.michigan.gov/egle/outreach/catalyst-communities/workshops/federal-funding-technical-assistance
https://bit.ly/3xkLGbI
mailto:Kate@katemadigan.com


Survey on Federal Funding 
Challenges
Go to 
https://forms.office.com/r/4sbn
Z8i7me

1. What are the largest barriers 
to applying for federal 
grants? 

2. What are the biggest 
challenges to managing 
federal grants?

3. What assistance would be 
helpful to you and your 
community?

https://forms.office.com/r/4sbnZ8i7me
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Shanna Draheim
Director, Policy Research Labs
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Jessica Crawford
Community Programs Coordinator

MI Dept. Environment, Great Lakes, & Energy
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Strategically Planning for New State and 
Federal Funding Opportunities

Shanna Draheim
Director, Policy Research Labs
sdraheim@mml.org



Billions of dollars in new 
state and federal funding are 
flowing. It’s a once in a 
generation opportunity. 



ServeMICity

American Rescue Plan

• $1.9 trillion federal stimulus designed to support strong economic recovery as 
the nation emerges from the COVID-19 pandemic

• ARP appropriated $350 billion for states and local governments - the first time 
the federal government has sent money to all 19,000 local units across the 
country. 

• Distributed in two payments, half in 2021 and remainder in 2022.



The 
American 
Rescue 

Plan: 
MICHIGAN 



How much will your community 
receive in ARP? 
Not all allocations are created equal!  



ServeMICity

Project Possibilities

• Covering budget shortfalls

• Funding capital improvements

• Developing affordable housing

• Supporting business impacted by the pandemic

• Helping individuals disproportionately impacted by the pandemic



ServeMICity

380 Separate Programs Covering:

• Airports and aviation ($363M)
• Broadband ($1.2B)
• Clean energy (TBD)
• Electric vehicles ($110M)
• Environmental remediation (TBD)
• Public transportation ($1B)
• Resilience ($23M)
• Roads ($7.3B) and bridges ($563M)
• Safety ($24M)
• Water ($1.3B

Infrastructure Investment 
and Jobs Act (IIJA)







ServeMICity

How will your community 
make decisions about these 
investments and maximize 

the opportunities?





Strategically Plan. Get Grant Ready

Grant readiness is an organization's capacity to find, apply to, win, and manage grant 
applications successfully.

Communities have huge opportunities to get new state and federal funding for priority projects, 
but waiting to prepare until Notices of Funding Opportunities come out will yield less success!



ServeMICity

• Launched by the League in 2020 to 
provide technical assistance to our 
members

• Equip communities with information 
and tools to fully maximize these 
funding opportunities

• Upcoming workshops and webinars 
on grant readiness, state funding 
opportunities, using data to prioritize 
projects, equitable procurement

• https://www.mml.org/servemicity/

https://www.mml.org/servemicity/


Questions?



Version: Grants.gov Release 18.2

Grants.gov Applicant Overview



• Navigating Grants.gov
• Registration
• Search Grants
• What’s In a Funding Opportunity?
• Applying with Workspace
• Track Application Submission
• Tips and Support Resources
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Training Topics



Navigating Grants.gov
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Navigating Grants.gov
Search Grants and Applicant Tabs on the Homepage
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Navigating Grants.gov
Applicant Resources: Videos, User Guide, Training Content, FAQs and More
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Grants 101: An introduction to the key
phases of the federal grant lifecycle

Grant Policies: Summaries and tables 
explaining how federal grant policies are 
formed

Grant Terminology: Essential terms and 
definitions from the Common Data Element 
Repository Library (CDER Library)

Grant Events: Upcoming grant trainings,
conferences, and webinars
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Navigating Grants.gov
Highlights from the Learn Grants tab



Navigating Grants.gov
Subscriptions and Email Notifications
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Registration
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• Register with SAM at www.SAM.gov to receive 
Universal Entity Identifier (UEI) (formerly know as 
DUNS)

• Establish E-Business Point of Contact (EBiz POC): 
Individual who oversees all activities for organization 
within Grants.gov and approves the applicant AOR

• ~7-10 business days after completely registering, 
including submitting notarized letter to SAM

Registration: Before Grants.gov
System for Award Management (SAM)
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http://www.sam.gov/


• Organization account data: UEI and EBiz POC information are transferred 
electronically from SAM to Grants.gov

• Applicants within the organization can add a new profile to their account 
to associate with the organization

• For the latest SAM.gov updates, go here: https://www.gsa.gov/about-
us/organization/federal-acquisition-serv ice/office-of-systems-
management/integrated-award-environment-iae/sam-update

• NOTE: SAM registration must be renewed annually by Ebiz POC

Registration: Before Grants.gov
SAM and Grants.gov
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https://www.gsa.gov/about-us/organization/federal-acquisition-service/office-of-systems-management/integrated-award-environment-iae/sam-update


Registration: Grants.gov Account
Accounts enable subscription management

1

2

3
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Each organization
has one EBiz POC

EBiz POCs assigned 
in SAM.gov

EBiz POC assigns roles: 
AOR or Workspace 

Manager

Users with Standard
AOR role can submit
applications

One organization can 
have many users with 
AOR role

Registration: Grants.gov Roles
EBiz Point of Contact, AOR role, Workspace Manager role

Users with Workspace 
Manager role can 
create workspaces

12



Search Grants
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Searching for Funding Opportunities
Using the Grants.gov Search Fields
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Search for grants and 
forecasts by entering a 
keyword.

In Search Grants tab,
search by:

• Keyword
• Opportunity Number
• CFDA Number or Title

15

Find – Basic Search
Searching for Funding Opportunities



Opportunity Status
Select the Opportunity
Status to find what you
are looking for:

Forecasted - Potential 
grants in the near future
Posted - Currently
open grants
Closed - Recently
ended grants
Archived - Past grants
available for reference
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Searching for Funding Opportunities



Refine your search by 
selecting criteria options:

• Category
• Eligibility
• Funding Agency
• Opportunity Status
• Date ranges

Click Save Search button 
to store this set of search 
criteria to receive emails

Click Manage Searches 
link to review your saved 
searches
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Sign In and Save Your Search
Searching for Funding Opportunities



What’s in a Funding
Opportunity?
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A Forecast is a projection of an estimated funding
opportunity. Contains information, such as:
• Estimated Post and Due Dates
• Estimated Program Funding Amount
• Estimated Award Date

Forecast
What’s in a Funding Opportunity?
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The Synopsis contains basic information about the 
funding opportunity, such as:

•Funding Opportunity
Number

•Open/Close date

•Program Funding
Amount

•Number of Awards

20

What’s in a Funding Opportunity?
Synopsis



Version History

The Version History 
displays a table with 
synopsis modifications

To display an earlier 
version, the user clicks on 
the desired Version Name

The fields modified are
highlighted in gray

What’s in a Funding Opportunity?
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What’s in a Funding Opportunity?
Full Announcement – Under Related Documents Tab
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You can retrieve the fu l Funding 
Opportunity Announcement (FOA), 
Request for Applications (RFA), and any 
supplementary documentation



Click the Package tab to
preview the application
package forms

Log in to create a 
workspace to apply

Sign up for emails of 
changes made to this 
funding opportunity
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Click Preview link to 
access read-only forms 
and application 
instructions

Workspace Application and Instructions
What’s in a Funding Opportunity?

*Any Closed packages associated with the FOA will be listed near the bottom of
the Package tab, within a separate grid. No “Apply” action will be available.



Applying with Workspace

24



• What is Workspace?

• Add collaborators in Participants tab

• Complete the application in the Forms tab

• Submit when you are done

25

Workspace Topics



What Is Grants.gov Workspace?
The online space on where you work on your grant application

26

Workspace is a shared, 
online environment 
where members of a 
grant team may 
simultaneously access 
and fill out forms 
within an application.



The Participants tab 
lists the members, or 
“Participants,” of a 
workspace who work 
as a team to complete 
the required forms for 
a federal grant.

Workspace: Participants
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Account Types:
• E-Business Point of Contact 

(EBiz POC) Assigns roles to 
Organization members

• Applicant (AOR) Submits 
applications

Access Levels:
• Workspace Manager (WM) 

Creates Workspace and Adds 
Participants to Workspace

• Workspace Participant has no
specific roles

Workspace: Participants

28



Adding Participants:
Click the Add from Workspace 
Organization button to search for a 
user within your organization

Click the Add by Username or Email 
Address button to add a user from 
outside your organization

Removing Participants:
Click the Remove link on the
Participant record in the workspace

Reassigning Ownership:
Click the Make Owner link in the
Actions column

Workspace: WM Adds Participants
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Key Actions:
• Fill out webforms 

(if available)

• Download and 
Upload PDF forms

• Lock/Unlock forms

• Reuse forms from 
other workspace

Completing Workspace Forms

30



Webform Basics:
• Complete online 

forms in web browser
• Navigate by clicking 

sections
• Tab through form

fields
• Required fields have 

red asterisk

Completing Webforms

31



• Open text entry • Drop-down menu

32

• Dates/calendar

Completing Webforms



•Radio buttons 
(multiple choice)

• Attach files within online form

Completing Webforms
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More Features:
• Hover mouse over 

form fields for help

• Error messages 
explain how to fill 
out form fields

34

Completing Webforms



More Features:
• Autosave occurs 

every 5 minutes

• Complete SF-424 
first to pre-populate 
form fields and save 
time

Completing Webforms

35



• Save: Stores your 
form data & 
attachments to 
Workspace

• Check for Errors: 
Form validation & 
field-level errors

• Close: Exits the 
online form

36

Completing Webforms



PDF Form Basics:

• Option to download PDF forms 
to complete in Adobe software

• Upload PDF forms to workspace

• Upon uploading, data shared 
between online and PDF 
versions of forms

37

Completing PDF Forms



Completing PDF Forms

38

PDF Form Basics:

• Tab through form fields

• Required fields have red border 
and yellow shading

• Hover mouse over form fields 
for help

• Error messages explain how to 
fill out form fields



• Click Reuse link to 
import a form from 
another workspace

• Reusing an old 
form will overwrite 
all current form 
data

39

Reusing Workspace Forms



• Search through 
past workspace 
forms with the 
same form title

• Click Select to 
import that 
form into 
workspace

40

Reusing Workspace Forms



Workspace: Submit Application

41

Process:
• Workspace Manager 

notifies users with AOR 
role

• User with AOR role 
submits

• Workspace Manager or 
AOR may choose to 
Reopen Workspace



Tracking Your 
Application Submission

42



• Make sure you receive an on-screen confirmation
receipt

• Document your Grants.gov Tracking Number 
(GRANTXXXXXXXX)

• The date/time stamp is the official time of submission

• Applicant AOR will also receive items above via email
confirmations

43

After Submitting Your Application



Grants.gov Submission Receipt Email
• Your application has been received by Grants.gov
• Grants.gov E-mail Verifying Receipt (with Track My Application URL)

Grants.gov Submission Validation or Rejection Email
• Grants.gov E-mail Verifying Successful Submission
• OR Rejection Due to Errors with a description of issue

Transmission to Agency
• The Agency has received the Agency Retrieval Email from Grants.gov

Agency Emails
• The Agency may also send you an agency tracking number, notes, or other

confirmation emails
44

Submission Confirmation Messages



Track your application 
status and information 
by accessing the 
Details tab of the 
submitted Workspace

Click on the Details 
link to view the 
Submission Details

45

Tracking Your Application
Details Tab of Submitted Workspace



Download ZIP 
provides a zip file of 
the submission

Download Full PDF
provides a single PDF
file of the submission

46

Tracking Your Application
Submission Details of Submitted Workspace



May also track 
application status by 
entering Grant Tracking 
Number.

Status information:
•Received
•Validated
•Rejected with Errors
•Retrieved by Agency
•Agency Tracking 
Number Assigned

Tracking Your Application
Track My Application Page
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Grants.gov Mobile App

48



Download the Mobile App
Key Actions
• Search for grants on 

the go
• Add and edit Saved 

Search queries
• Receive Notifications 

about new 
opportunities and 
submitted 
applications

• Submit completed
applications within
the app

• Available on Google 
Play and Apple’s App 
Store

49

https://itunes.apple.com/us/app/grants-gov/id1312983000?mt=8&ign-mpt=uo%3D4
https://play.google.com/store/apps/details?id=com.mobile_grants


Tips for Applicants

50



• Register and submit early

• Thoroughly read and follow all of the 
instructions provided by the agency

• Fill out SF-424 forms first

• Include sufficient program and budget
details

• Recommend completing the optional
forms in the application

51

• Limit application file size / file name
characters (50 characters or less)

• Use only UTF-8 characters in file
names

• Use correct UEI (Unique Entity
Identifier) when creating a
workspace

• Make sure you have Grants.gov 
compatible PDF software
(Adobe Reader)

Tips for Applicants
Crafting Grant Proposals and Submitting Applications



Connect with Grants.gov
Applicant Support Center available 24/7 (closed on Federal holidays)
support@grants.gov | 1-800-518-4726 (toll-free) | 1-606-545-5035 (international)

Follow us on Twitter: 
@grantsdotgov

Video tutorials 
on YouTube

Subscribe to our blog:
Blog.Grants.gov

?
Bookmark our
Online Help

Email Newsletter & Alerts:
Community@grants.govGrants.gov Mobile App

Bookmark for
System Alerts

52

mailto:support@grants.gov
https://twitter.com/grantsdotgov
https://www.youtube.com/user/GrantsGovUS
https://grantsgovprod.wordpress.com/
https://www.grants.gov/help/html/help/index.htm
mailto:Community@grants.gov
https://itunes.apple.com/us/app/grants-gov/id1312983000?mt=8&ign-mpt=uo%3D4
https://play.google.com/store/apps/details?id=com.mobile_grants
http://grants-gov.blogspot.com/
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How to Plan For, Apply For, and Manage 
Federal Grants 

Jessica Crawford
Community Programs Coordinator

Michigan Department of Environment, Great Lakes, and Energy



Jessica Crawford, Community Programs Coordinator
CrawfordJ15@Michigan.gov |  517-231-1051

Intro Rules Managing & Reporting

mailto:CrawfordJ15@Michigan.gov
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EGLE’s Mission

The Department of Environment, Great Lakes, and 
Energy's mission is to protect Michigan’s environment 

and public health by managing air, water, land, and 
energy resources.

Intro Rules Managing & Reporting
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EGLE’s Organization Chart: Unit

Materials 
Management 

Division

Sustainability 
Section

Energy Services 
Unit

www.michigan.gov/energy

Intro Rules Managing & Reporting

http://www.michigan.gov/energy
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General Rules for Federal Funding

• SAM
• Davis-Bacon
• Build America, Buy America
• Section 106 of NHPA
• NEPA Environmental Review

Intro Rules Managing & Reporting
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SAM

• System for Award Management (SAM) 
― If you want to apply for federal awards as a prime awardee, you 

need set up a SAM.gov account to register and get a Unique Entity ID
• Entity Registration Checklist 

― All Awards (10 sections) 
― Federal Assistance Awards Only (4 sections) 

Intro Rules Managing & Reporting

https://sam.gov/content/home
https://iae-prd-videos.s3.amazonaws.com/pdf/entity-checklist.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Date=20220922T180337Z&X-Amz-SignedHeaders=host&X-Amz-Expires=86399&X-Amz-Credential=AKIAY3LPYEEX3RP4EDU2%2F20220922%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Signature=0f7021203b11a3986c112f841c0fde706376eadde52a9e7bec5efece8233dbf8
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Davis-Bacon

• Davis-Bacon and Related Acts
― Contractors and subcontractors performing on federally funded 

contracts in excess of $2,000 for construction projects must pay 
their laborers and mechanics at least the locally prevailing wages 
and fringe benefits

• How to Determine Prevailing Wage 

Intro Rules Managing & Reporting

https://www.dol.gov/agencies/whd/government-contracts/construction
https://sam.gov/content/wage-determinations
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Build America, Buy America

• Build America, Buy America
― Federal funds used for an infrastructure project require 

all the iron, steel, manufactured products, and 
construction materials to be produced in the US

• Waiver Examples 
― Department of Energy Proposed Waiver for Federal Financial 

Assistance Programs 
― Federal Highway Administration Proposed Waiver for Electric 

Vehicle Chargers 

Intro Rules Managing & Reporting

https://www.epa.gov/cwsrf/build-america-buy-america-baba
https://www.federalregister.gov/documents/2022/07/21/2022-15569/general-applicability-waiver-of-build-america-buy-america-provisions-as-applied-to-recipients-of#:%7E:text=The%20Build%20America%2C%20Buy%20America%20Act%2C%20was%20enacted%20under%20Division,to%20fix%20our%20crumbling%20infrastructure
https://www.federalregister.gov/documents/2022/08/31/2022-18831/notice-of-proposed-waiver-of-buy-america-requirements-for-electric-vehicle-chargers
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Section 106 of NHPA 

• Section 106 of the National Historic Preservation Act (NHPA) 
requires federal agencies to consider the effects of projects they 
fund on historic properties 
― Section 106 Resources 

• The agency initiates a review and coordinates with the State 
Historic Preservation Officer or Tribal Historic Preservation Officer 

• Programmatic Agreement 
― Appendix B lists exemptions from Section 106 review 

Intro Rules Managing & Reporting

https://www.miplace.org/historic-preservation/programs-and-services/cultural-resource-management-and-planning/
https://www.miplace.org/historic-preservation/
https://www.miplace.org/historic-preservation/archaeology/michigan-tribal-historic-preservation-officers-and-tribal-cultural-representatives/
https://www.achp.gov/sites/default/files/prototype_programmatic_agreements/2018-07/DOE%20Prototype%20PA%20Final_Complete.pdf
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NEPA Environmental Review 

• The National Environmental Policy Act (NEPA) requires federal 
agencies to consider the environmental effects of proposed 
actions to inform agency decision making

• List of Federal Agency Categorical Exclusions 

Intro Rules Managing & Reporting

https://ceq.doe.gov/docs/nepa-practice/CEQ_CE_List_2020-6-18.xlsx
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Managing State Administered Federal Funds

• Payment Requests/Progress Reports
• Grant Closeout Documents 

Intro Rules Managing & Reporting
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Payment Requests/Progress Reports 

• Required Documents 
― Financial Status Report (FSR)
― Invoices
― Payroll summaries
― Proof of payment 
― Progress Reporting Form

• Frequency
― Monthly, quarterly, one and done 

Intro Rules Managing & Reporting



13

Grant Closeout

• Required Documents 
― Award Closeout Certification: Requires a signature to certify that the project 

adhered to the award's federal requirements
― Final Expenditures Certification: Requires a signature to certify that all 

requested funds have been paid
― Patent Certification: Requires a signature to certify that no inventions were 

made under the award
― Tangible Personal Property Report: Requires a list of the tangible property 

items and their associated costs purchased under the award as well as a 
signature

― Final Reporting Form: Requires a summary of the project work, deliverables, 
and experiences as well as a signature 

Intro Rules Managing & Reporting
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Tips for Success

• Understand the rules and requirements
• Plan ahead
• Partner
• Ask for help 

Intro Rules Managing & Reporting



800-662-9278 |  Michigan.gov/EGLE

Jessica Crawford, Community Programs Coordinator
CrawfordJ15@Michigan.gov |  517-231-1051

Questions?

mailto:CrawfordJ15@Michigan.gov
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