MICHIGAN DEPARTMENT OF
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EVLE ENVIRONMENT, GREAT LAKES, AND ENERGY

HOW TO CREATE .KML FILES

AND UPLOAD TO " MIiEnviro Portal

GUIDANCE FOR MUNICIPAL SEPARATE STORM SEWER SYSTEM APPLICANTS

INTRODUCTION

As part of the Municipal Separate Storm Sewer System (MS4) application, applicants are required to
upload the identifiers and locations of the regulated MS4 Outfalls and Points of Discharge into the

MiEnviro Portal.

The applicant will need to create a .kml file for the Outfalls and a separate .kml file for Points of
Discharge. The applicant will then need to upload the .kml files to their MS4’s MiEnviro Site. The
Michigan Department of Environment, Great Lakes, and Energy (EGLE) has prepared this guide to
show applicants how to create a .kml file using Microsoft Excel and Google Earth Pro.

If you already have the .kml files, skip to the Uploading .kml files to MiEnviro section (see Page 9).

NOTES

» Be sure to separate your Points of Discharge and Outfalls into separate
Excel and .kml files.

» The Excel file must be in .csv format.

» MiEnviro only allows .kml files with 100 points or fewer to be uploaded
SO you may need to create additional files.
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CONVERTING A MICROSOFT EXCEL SHEET TO A .KML FILE

Save the Excel file as a .csv file. The only information needed for Google Earth and MiEnviro is Point
of Discharge/Outfalls Identifier, Latitude, and Longitude.
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needed for Google Earth and
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IMPORTING THE .CSV FILE
Open Google Earth Pro and Import the .csv file.

1. Go to File and click on Import
2. Select the .csv file you want to convert to .kml
3. Click Open.
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The Data Import Wizard will appear. Make sure the settings are as follows:
o File Type: Delineated
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e Delimated: Set delimiter to Comma
e Text Encoding: Set to UTF-8

Click Next
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Specify Defimiter
This step allows you to specfy the field delimiter in your text fle

Field Type
 Delimited ' Ebced wiidth
Delimited

Select the delimiter that separates each field. IF there can be more than one delimiter between two fields
(such as spaces), check the "treat consecutive delimiters as one” option. You can slsa provide your own
custom delimiter by checking the “ather” option
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This is a preview of the data in your dataset.
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On the following window, ensure the Latitute/Longitude fields are correct.

Click Next
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This datasat does not contain latitude/longitude information, but street addrasses
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Make sure the Latitude/Longitude Fields are
correctly capturing your column with the correct
information, if not make the change.

This is 2 preview of the data in your datoset.

tfall Number/nar  Latitude Longitude
11 421 831

4211 -83.11

4212 -83.12

Finish

In the Specify Field Types window, set your Latitude and Longitude as a Floating Point type.
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Click Finish.
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Select Create new template. Click OK.
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Google Earth

On the Style Template Settings Pop-up menu, select the title of the column that identifies the Outfalls
or Points of Discharge from the Set name field dropdown. Click OK.
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In the following popup, click Save.
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The Outfalls/Points of Discharge are labeled as they were in the .csv file. If they are not labeled, go
through the steps again or right click on the blue [no name] and rename. The outfalls/points of
discharge should be labeled on the map.
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RENAME POINT NAMES

In the left navigation tree, click on the blue highlighted “no name” and select Rename. Type in the
correct Identfier
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SAVING THE FILES AS .KML
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In the left navigation tree under “Places,” right click on the .csv file and select “Save Place As...”
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Select Kml (“.kml”) as the “Save as type,” and then click Save.

1. Right click on
the .csv file
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UPLOADING .KML FILES TO MIENVIRO

1. Log in to MiEnviro Portal and selet your MiEnviro Site for your MS4.
Click on Details

Click on Site Plan
Click on the Add New button.

& mierwiro-wat. michigan.g o/ noone 1 - £
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1. Once logged into MiEnviro, select your MiEnviro Site
for your MS4,

3. Click Site Plan
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ADD NEW FEATURE TO SITE PLAN.

Find and select the feature you are adding.
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2
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MiEnviro Portal

Admin

Reparts
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S Outfall to find that feature. For Points
Details | of Discharge, type in "Discharge" and MNew Feature Caneel
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On the folliwng screen:

1. Type in a description
2. Select “Uploaded” under Collection Method
3. Click the Upload KML/GeoJSON button.

Note: you'll need to scroll
to find all the options.

1. Type in a description to note ‘q
that this will be the QOutfalls or
Points of Discharge for your MS4
. . ; — o
2. Select "Uploaded” as the collection Fescurs Type
method .

¥ Place Point

3. Click the Upload i 15 DraePolygon
KML/GeoJSON button

J Draw Line

4 Dwaer Directicnal Lise

" Upload KML{GeoJSON

Cancel

You can drag and drop the file or click on Choose File and browse to the .kml file on your computer.
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MIENVIRO PORTAL UAT CLOUD ‘ B ® 2 Jessica (ext) Stiles
This is UAT UAT UAT. DO NOT DO REAL WORK HERE. last data refreshed 12/14/2022 x

Jessica’s MS4 ~ Site Details 1B7P-0TYN-MXZ

Details Site Plan Contacts Relations
Home
Dy — Upload the KML file. You can do this by o
Upload Geospatial File dragging and dropping the file or by clicking the
tlotifications This upload function supports a masimum of 50 geometric objects (feature locations). Choose File button and finding,the file on your
Details File Format Requirements computer
e Files must be kml or GeoJSON format
Start a New Form « Spatial Data must be projected in EPSG:4326 | WGS84

Submissions l

Permits =
Choose Files Mo file chosen

Documents

Authorized Users y
Drop files here to upload Select a file from your computer

4 Start Upload Cancel
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When your file is listed, click Start Upload.

Jessica’s MS4 ~ Site Details 1B7P-01YN-MXZ
Details Site Plan Contacts Relations
Home —

Dashboard
Upload Geospatial File

Notifications
This upload function supports a maximum of 50 geometric objects (feature locations).

Details File Format Requirements

o Files must be kml or GeoJSON format
Start a New Form o Spatial Data must be projected in EPSG:4326 | WGS84
Submissions

) Once your file is listed, click Start Upload

Permits File to Upload

Status Name Size Remove
Documents
Authorized Users Ready s of Discharge lat-long.kml 4.91KB

Start Upload

Mi.gov Home MiEnviro Portal Home Contact Policies  Copyright 2023 State of Michigan

The points will be plotted. Make any name changes and click Save.

Jessica'sMS4 ~ Site Details If changes are needed for the name 1B7P-01YN-MXZ
” you can edit from here.
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Home M ¥ r uUploaaea Ad a
z i &
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H
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0
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W il 31 S ™ e

W Outtantiven- kit e
.

. Q Cityto County
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@ Cityto Twp

Q7
Q9

When done editing, click
Save and you're donel

Unﬁng E Michigan Ave
Documents oy

AR SR A

Authorized Users

Wikeps R rHope Re

Dokee R

Cancel

W Hoimes Rd &
L

m R
e Re

Ml.gov Home MiEnviro Portal Home Contact Policies  Copyright 2023 State of Michigan
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REMEMBER...

* Upload BOTH files separately, one for the Points of Discharge and one for the Outfalls.

* If you have more than 200 of either/both: Points of Discharge or Outfalls, please reach out to
your MS4 Compliance staff contact.

If you have any questions regarding this process, please contact your MS4 Compliance Staff Person.

This publication is intended for guidance only and may be impacted by changes in legislation, rules,
policies, and procedures adopted after the date of publication. Although this publication makes every
effort to teach users how to meet applicable compliance obligations, use of this publication does not
constitute the rendering of legal advice.

EGLE does not discriminate on the basis of race, sex, religion, age, national origin, color, marital status,
disability, political beliefs, height, weight, genetic information, or sexual orientation in the administration of
any of its programs or activities, and prohibits intimidation and retaliation, as required by applicable laws
and regulations.

To request this material in an alternate format, contact EGLE-Accessibility@Michigan.gov or 800-662-9278.
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