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How to Start a New Application for a Part 325 Great Lakes 
Bottomlands Conveyance in MiEnviro Portal

Michigan Department of Environment, Great Lakes, and Energy

Water Resources Division

1. Create a MiEnviro Portal account or sign into your existing account at: 
https://mienviro.michigan.gov/ncore/external/home. 

Or scroll down

https://www.michigan.gov/EGLE
https://mienviro.michigan.gov/ncore/external/home
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2. Once signed in, select “Start a New Form” 

3. Select “I want to start a new application”

https://www.michigan.gov/EGLE
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4. Search for “Part 325” in the search box and select “begin” next to the “Part 325 – 
Application for Bottomlands Conveyance” form

5. Create a Site and give it a new name. The best way to name the site is: Name of 
Great Lakes – County Name – Project Name/Type. For example, a new marina on 
Lake Superior in Marquette County would be named: Lake Superior – Marquette – 
Marina

https://www.michigan.gov/EGLE
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6. Read the Instructions thoroughly and select “Begin Form Entry” 

7. Fill out the application form. Detailed instructions on each portion of the application 
are available in the Part 325 Conveyance Application Instructions document. When 
completed, select “Certify and Submit” and follow the instructions to pay the $50 
Application Filing Fee. 

For Additional Help Using MiEnviro Portal, Please Contact: EGLE-WRD-
MiEnviro@Michigan.gov. 

https://www.michigan.gov/EGLE
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