
Michigan Child Care Matters

Tech Corner  
Tracking Children During Transportation

As we head back to school, it is important to put into 
place a plan for tracking children during arrival and 
departures. The start of the school year brings new 
transitions, staff, and routines for many children in care. 
Whether getting children off the bus or organizing a 
carpool drop off in the morning, everyone from the bus 
drivers to child care staff members need to understand 
and follow your program’s procedures for tracking 
children during this hectic time. 

Checklists, either on paper or digital, are one of the best 
ways to ensure that children are accounted for. At each 
transition, the best method of ensuring children’s safety is 
a name to face check. The staff member will read the 
child’s name out loud, make eye contact with the child, 
and then check the child off on the checklist. The 
important thing is to have procedures, to train all staff on 
the steps, and to verify that all staff are implementing the 
plan. Below is a chart outlining some of the common 
transitions for children and staff during drop offs and 
pickups. Children should be accounted for at every 
transition. 

Children Arriving by Bus

Arrival Departure

 Getting on the bus

 Getting off the bus

 Entering the child care
building or home

 Entering the classroom

 Leaving the classroom
or home

 Leaving the building/bus
waiting area

 Getting on the bus

 Getting off the bus

Children Transported by a Parent/Guardian

Arrival Departure

 Getting dropped off and
being escorted into the
building or home

 Entering the building

 Entering the classroom

 Exiting the classroom

 Exiting the building or
home

 Getting into the car with
a parent/guardian

It is also a good idea to have a plan in place for when a 
child does not arrive at child care, but is scheduled to 
attend. Just because a child does not get off the bus or 
dropped off by grandma, do not assume the child is safe 
with his or her parent/guardian. Have a process in place 
for contacting the family to verify that the child will not be 
in attendance that day.

Central Office Corner
Child Care Background Check 
Processing time: 
Due to a recent increase in the 
number of background check 
requests received by the CCBC 
unit, it is taking longer than 
normal for the CCBC unit to 
provide eligibility 
determinations. The CCBC unit is 
requesting your assistance with 
addressing this increased 
workload by asking that you 
please review resources 
contained on the CCBC website 

   

under the Forms and Resources 
and Frequently Asked Questions 
tabs prior to submitting a 
support case, as you may find an 
answer to your question in that 
information. Additionally, please 
be aware that the CCBC unit has 
45 days to provide an eligibility 
determination. Therefore, it is 
requested that questions about 
the status of specific background 
checks not be submitted until 45 
days have lapsed. Doing so will 
decrease the number of 
incoming support cases and will 
allow our staff to focus on the 
processing of background checks 

as quickly as possible. Please also 

note that that persons in stages 

7 (Supervision Only) and 10 

(Additional Information) in 

CCBC are able to work with 

supervision while awaiting the 

background check results. 

Thank you for your patience and 

cooperation. 

Juvenile fingerprinting process: 

It is now required that a 

Michigan Photo ID Waiver for 

Minors form be completed and 

signed by a parent or guardian 

for juveniles who must be 

fingerprinted under the 

background check program 

who do not have a government 

issued photo identification. The 

form must be signed by the 

parent or guardian at the 

fingerprinting appointment at 

the time of fingerprinting. The 

Michigan Photo ID Waiver for 

Minors form is available on the 

CCBC website under the Forms 

and Resources tab. 
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Highlighted Rule of the  
Month - Transportation

CHILD CARE 

LICENSING 

UPDATES
The Child Care Licensing
Bureau officially rolled out

   Our Strong Start. The Our
Strong Start (OSS) is part of 
the Caring for MI Future.
OSS offers a team of 
navigators who will help 
child care entrepreneurs 
troubleshoot any concerns 
they may have about 
starting or expanding their 

  own business. The OSS 
navigators are also able to 
connect child care 
entrepreneurs with grant 
opportunities. There are 
technical assistance tool 
kits, trainings, and other 
resources available to help 
prepare new or expanding 
child care business owners 

  to meet their goals. To get 
connected with an OSS 
Navigator, simply fill out a 
short inquiry form found
HERE. We also have
information on our website
– 
www.michigan.gov/Michild
care.

Child Care Centers
R 400.8710 Transportation. 
R 400.8710 Transportation. 

(1) If transportation other than public transportation or 
school transportation is provided, contracted, or 
sponsored by the center, all rules in this part apply. 
(2) If public transportation or school transportation is 
used, then only R 400.8760, 400.8770, and 400.8149 
apply. 
(3) If a parent makes a private arrangement for the 
transportation of his or her child, not including 
arrangements made with the center, the rules in this part 
do not apply. 

Technical Assistance 
“School transportation” means transportation by a public, non-public, or private 
school. Centers that use center owned vehicles, vehicles of staff or volunteers or 
other private transportation to transport children are required to follow all of the 
rules in Part 4. 

Note: If a center uses a school bus but is not part of a public, private or non-public 
school, all transportation rules apply. 

Parents may choose to arrange transportation for their child with other parents, 
friends or public transportation services. When this occurs, the center is not 
responsible for ensuring the transportation rules are being followed. 
R 400.8720 All motor vehicles. 

(1) All motor vehicles must be in safe operating 
condition. 
(2) All motor vehicles, except multifunction school 
activity buses and school buses inspected by the 
department of state police as indicated in subrule (3) of 
this rule, must be inspected annually by a licensed 
mechanic. A copy of the inspection must be kept on file 
at the center. Volunteer vehicles are not required to be 
inspected. 
(3) Centers that use multifunction school activity buses 
and school buses must do all of the following: 

(a) Contact the department of state police to 
determine if an annual inspection by the department of 
state police is required under section 39 of the pupil 
transportation act, 1990 PA 187, MCL 257.1839. 

(b) If directed by the department of state police, 
obtain an annual inspection by the department of state 
police. A copy of the inspection must be kept on file at 
the center. 
(4) A statement verifying that all motor vehicles, 
including volunteer vehicles, are in compliance with 
Michigan vehicle code safety equipment requirements, 
as defined in sections 683 to 711 of the Michigan vehicle 
code, 1949 PA 300, MCL 257.683 to 257.711, must be

https://cclb.my.site.com/ourstrongstart
http://www.michigan.gov/Michildcare
http://www.michigan.gov/Michildcare


kept on file at the center. 
(5) The use of passenger vans with a rated 
seating capacity of 11 or more, including 
volunteer vehicles, is prohibited. 
(6) Multifunction school activity buses used 
for transporting children between the child 
care center and school must comply with all 
minimum safety specifications, except color, 
identification, and alternating flashing lights, 
as defined in the pupil transportation act, 
1990 PA 187, MCL 257.1801 to 257.1877. 
(7) Motor vehicle seats used by children, 
staff, and volunteers must not face 
sideways. 
(8) A truck must not be used to transport 
children, except in the cab. 
(9) There must be no loose or heavy objects 
in the passenger compartment of any motor 
vehicle. 

Technical Assistance

The inspection report must identify any defects with the vehicle. 

“Multifunction school activity bus” means a vehicle rated for 11 or 
more passengers, including the driver, built after September 2, 
2003 to school bus specifications defined in the federal motor 
vehicle safety standards. 

If the center uses multifunction school activity buses (MFSABs) and 
school buses to transport children to and from school, the center 
must contact Sgt. McLaughlin of the Michigan State Police (MSP) at 
(517) 241-0572 regarding a vehicle inspection. Sgt. McLaughlin will 
schedule an MSP inspection or advise the center to obtain an 
inspection with a mechanic. 

If directed to obtain an inspection with a mechanic, see subrule (1) 
of this rule. 

The center must maintain written documentation of annual vehicle 
inspections. 

A statement verifying that all motor vehicles, including volunteer 
vehicles, are in compliance with the Michigan Vehicle Code safety 
equipment requirements, MCL 257.683 - 257.714b, must be on file 
at the center. This can be a self-certifying statement. 

Effective December 8, 2010, any use of passenger vans with a 
rated seating capacity of 11 or more was prohibited. 

Note: Removing one or more bench seats, or a row of seats, does 
not change the manufacturer rated seating capacity of a vehicle. It 
is still illegal to transport children to and from school in 11-15 
passenger vans, regardless of removed seats. 

Under National Highway Traffic Safety Administration (NHTSA)’s 
regulations, a multifunction school activity bus (MFSAB) is defined 
as “a school bus whose purposes do not include transporting 
students to and from home or school bus stops.” An MFSAB must 
meet all Federal Motor Vehicle Safety Standards applicable to 
school buses except those requiring the installation of traffic 
control devices (flashing lights and stop arms). If a new school bus 
will not be used to transport students to and from home or school 
bus stops, an MFSAB may be sold. If a new school bus will be used 
to transport students between school and home, or between 
school and school bus stops, an MFSAB must not be sold. 

Note: A multifunction school activity bus cannot be used for 



Technical Assistance 
“First aid kit” means a kit containing, at a minimum, all of the 
following: sterile gauze pads (assorted sizes), a roll of gauze, 
adhesive bandages (assorted sizes), adhesive cloth tape, an 
elastic bandage, tweezers, and scissors. 

A “first aid kit” is prohibited from containing any non-
prescription or prescription medications as defined under R 
400.8152. 

See R 400.8545(3) for the National Fire Protection Association 
standards for inspecting and maintaining fire extinguishers. 
R 400.8740 Manufacturer’s rated seated capacity; 

restraint devices; safety belts. 
(1) Each child transported shall be 
seated according to the manufacturer’s 
rated seating capacity and properly 
restrained by a passenger restraint 
device as required by sections 710d and 
710e of 1949 PA 300, MCL 257.710d and 
257.710e. 
(2) Passenger restraint devices, as 
required by subrule (1) of this rule, are 
not required for children transported on 
a school bus or a multifunction school 
activity bus. 
(3) Each restraint device must be 
properly anchored to the vehicle seat 
and used according to the 
manufacturer’s specifications. Allowing 
2 or more children to share a seat belt 
or restraint device is prohibited. 
(4) The driver of a motor vehicle and all 
adult passengers shall be seated 
according to the manufacturer’s rated 
seating capacity and properly restrained 
by safety belts when the motor vehicle 
is in motion. 
(5) All safety belts and restraint devices 
used while transporting children and 
adults must be in good working 
condition. 

Technical Assistance 
A CSRS is any device, except a passenger lap seat belt or 
lap/shoulder seat belt, designed for use in a motor vehicle to 
restrain, seat or position a child who weighs less than 65 pounds. 

a

d

The Michigan Vehicle Code (1949 PA 300) (MVC document) require  
children under age eight and less than four feet nine inches in 
height to be properly secured in a CSRS unless they are transporte

s

Unnecessary objects must not be stored in a vehicle. Objects that 

 
on a school bus, a multi-function school activity bus or any vehicle 
designed to carry 16 or more passengers, including the driver.

need to be transported must be safely secured and/or stored in 

Note: Head Start Program Performance Standards require use of 
height- and weight appropriate CSRSs when transporting Head Sta  
children, including those children transported on a school bus. 

rt

Incompatibility problems between the design of a CSRS, vehicle se  
and the seat belt system can be life threatening and can be avoide

t
 

by:
d

Note: A multifunction school activity bus cannot be used for 
transporting children directly between home, school bus stops, 
and school because it does not have the safety equipment that is 
found on a school bus.

A multifunction school activity bus can be used to transport 
children from the center to school or from school to the center.

An approved MFSAB meets the following criteria: 
• Seats eleven passengers or more, including the driver. 
• Built to school bus specifications defined in the Federal 

Motor Vehicle Safety 
• Standards. 
• Does not have overhead yellow/red flasher and stop 

arm. 
• Does not have to be yellow and black. 
• Certified by the manufacturer as a MFSAB. 

Note: A certification label will be affixed to the vehicle by the 
manufacturer. The label can usually be found on any of the 
following: 

 The hinge pillar. 

 The door-latch post. 

 The door edge that meets the door-latch post next to 
the driver’s seating 

 position. 

 The left side of the instrument panel. 

 The inward-facing surface of the door next to the 
driver’s seating position. 

the trunk or cargo area.

R 400.8730 Safety equipment in motor vehicles. 
(1) All motor vehicles used to transport children 

must carry all the following safety equipment: 
(a) Three bidirectional emergency reflective 

triangles properly cased and securely stored in 
the motor vehicle. 

(b) A first aid kit securely stored in an 
accessible location in the driver compartment. 

(2) Any motor vehicle with a manufacturer’s 
rated seating capacity of more than 10 
occupants used to transport children must 
carry both of the following additional safety 
equipment: 

(a) Not less than 3 15-minute flares or an 
approved battery-operated substitute properly 
cased and securely stored in the driver’s 
compartment. 

(b) Fire extinguisher of dry chemical type 
rated not less than 2A-10BC mounted in an 
accessible place in the driver’s compartment. 
The fire extinguisher must be inspected and 
maintained in accordance with NFPA-10. The 
fire extinguisher must bear a tag indicating the 
last date of inspection or service and the 
initials of the person who performed the 
inspection or service. 

(3) Volunteer motor vehicles are exempt from 
subrule (1)(a) of this rule. 



“Note: Federal Motor Carrier Safety Administration (FMCSA) 
regulations require drivers who are renewing, correcting or 
applying for an original CDL must self-certify which type of 
commercial motor vehicle operation they will perform: non-
excepted interstate driver, excepted interstate driver, non-
excepted intrastate driver, excepted intrastate driver.

Commercial Driver’s License (CDL) with “P” Passenger 
Endorsement 
For vehicles designed to carry 16 or more passengers, including the 
driver.

Commercial Driver’s License (CDL) with a “S” School Bus 
Endorsement 
For commercial motor vehicles used to transport pre-primary, 
primary or secondary school students from home to school, school 
to home or to and from school-sponsored events. 

Procedures for obtaining a driving record can be found by 
contacting the Secretary of State or by visiting their website at 
SOS. 

R 400.8760 Staff and volunteer-to-child ratio and 
supervision in transit. 
(1) The ratio of staff and volunteers-to-
children in transit, including children related 
to a staff member, volunteer, licensee, or 
driver, must be based on the following 
provisions: 

e

(a) For infants and toddlers, there must be 
1 staff member or volunteer for 4 children. 
The driver does not count in the staff and 
volunteer-to-child ratio. 

(b) For preschoolers under 3 years of age, 
there must be 1 staff member or volunteer 
for 8 children. The driver does not count in 
the staff and volunteer-to-child ratio. 

(c) For 3-year-olds, there must be 1 staff 
member or volunteer for 10 children. The 
driver may be counted in the staff or 
volunteer-to- child ratio. 

(d) For 4-year-olds, there must be 1 staff 
member or volunteer for 12 children. The 
driver may be counted in the staff or 
volunteer-to-child ratio. 

(e) For school-agers, there must be 1 staff 
member or volunteer for 18 children. The 
driver may count in the staff or volunteer-to-
child ratio. This requirement does not apply 
when school-age children are transported to 
and from school on school transportation or 
are using public transportation. 

(f) An additional staff member or 
volunteer is not required if only 1 child under 
36 months of age is transported. 

• Reading the vehicle owner’s manual and CSRS instructions 
carefully. 
• Testing the CSRS for a snug fit in the vehicle. 

R 400.8750 

(2) To count in the staff member or 
volunteer-to-child ratios, staff members or 
volunteers shall be all of the following: 

(a) At least 16 years of age. 
(b) Seated with the children. 
(c) Responsible for the supervision of the 

children. 

Motor vehicle operator. 
(1) The driver of any motor vehicle transporting 

children shall comply with all of the 
following: 
(a) Be at least 18 years of age. 
(b) Possess a valid operator or chauffeur’s 

license with the appropriate endorsement as 
required by chapter III of the Michigan vehicle 
code, 1949 PA 300, MCL 257.301 to 257.329. 
(c) Have a personal driving record with not 

more than 6 active points as determined by 
the secretary of state. 
(d) Have proof of valid automobile insurance 

and registration. 
(e) Be familiar with the contents of the first 

aid kit. 
(f) Be familiar with the operation of the fire 

extinguisher, if a fire extinguisher is required. 
(2) All of the following documents must be kept 

on file at the center: 
(a) A copy of each driver’s driving record, 

except for drivers of volunteer motor vehicles, 
obtained from the secretary of state at least 
once a year. 
(b) A self-certifying statement that all 

volunteer drivers comply with subrule (1) of 
this rule. 
(c) A copy of a valid driver’s license for each 

driver. 
(3) Drivers shall be provided with a copy of the 

child information card or comparable 
substitute for each child being transported in 
their motor vehicles. 

Technical Assistance 
A center must keep on file the following documentation: 
• A copy of a valid operator license showing the appropriate 

endorsement, if applicable, for all staff who transport children  .
• A copy of a current driving record provided by the Secretary o  

State for each driver 
f

• Proof of current automobile insurance for all vehicles. A copy 
must be kept in the vehicle. 

• Types of Licenses and Endorsements - Go to the Michigan 
Secretary of State website SOS Driver's License and State ID for 
the most recent and accurate information regarding what typ  
of licenses or endorsements may be needed. 

s

Operator License 
For persons who are not required to provide transportation but 
who provide occasional transportation in a car or van. 

Chauffeur’s License 
For persons who regularly transport children in a car, van or a 
vehicle designed to carry less than 16 people, including the driver.

Commercial Driver’s License (CDL) 
For persons who provide transportation in a school-bus or any 
vehicle, including a multifunction school activity bus, that is 
designed to carry 16 or more people, including the driver.



Child Care Homes  

R400.1 Transportation

rent’s awareness of the

o the department.

(1) A vehicle used to transport children in 
care must be maintained in a good, safe 
working condition. 
(2) A licensee shall ensure that the driver of a 
vehicle transporting children is an adult, who 
has a valid driver's license, valid vehicle 
registration, and proof of current automobile

se documents on file.

insurance. 
(3) A licensee shall notify the parents in 
advance when drivers other than child care 
staff members are used to transport 
children. 
(4) If the driver will have unsupervised access 
to children, the driver shall complete a 
comprehensive background check and be 
determined eligible by the department in 
compliance with section 5n of the act, MCL 
722.115n. 
(5) Each child passenger restraint device and 
each safety belt must be installed, anchored, 
and used according to the manufacturer's 
specifications and must be maintained in a 
safe working condition. 
(6) The transportation of all children must be 
conducted pursuant to state law. 
(7) Each child transported shall remain 
seated and properly restrained by a child 
passenger restraint device appropriate for 
his or her age. The manufacturer's rated 
seating capacity for the vehicle must not be 
exceeded. 
(8) A licensee shall provide a driver with a 
copy of the child information card, or 
comparable facsimile, for each child being 
transported in a vehicle. 
(9) The driver of each vehicle transporting 
children shall carry in the vehicle, and be 
familiar with, the contents of a first aid kit. 
The first aid kit, must contain, at a minimum, 
all of the following: 

(a) Adhesive tape. 
(b) Bandages (assorted sizes). 
(c) Cold pack. 
(d) Disposable gloves. 
(e) Gauze pads and roller gauze (assorted 

sizes). 
(f) Hand sanitizer. 
(g) Plastic bags. 
(h) Scissors and tweezers. 
(i) Triangular bandage. 

Technical Assistance 
This rule does not require the licensee to make or keep copies of the
However, upon request, the licensee must be able to provide them t
Ways to comply with this rule include, but are not limited to: 
• Posting a list of the drivers and assigned children. 
• Documenting via email, telephone call or parental signature the pa
arrangement. 
• Maintaining a written log. 

(3) When children are entering or leaving the 
motor vehicle, the following safety 
precautions must be taken: 

(a) The accompanying staff member, 
volunteer, or driver shall ensure that the 
children are received by a staff member, 
parent, or other person as designated by the 
parent. 

(b) Children shall enter and leave the 
motor vehicle from the curbside unless the 
vehicle is in a protected parking area or 
driveway. 
(4) Children shall not be left unattended in a 
motor vehicle. 
(5) When children under school-age are 
entering or leaving the motor vehicle, the 
children shall be carried or helped into and 
out of the motor vehicle. 

Technical Assistance 
If children that don’t attend the center are being transported 
on a school bus to or from school with children in the care of 
the center, only the children in care are counted in the ratio. 

Example: There are 10 four-year olds enrolled at the center and 
20 school-age children not affiliated with the center being 
transported on a school bus to school. No staff 
members/volunteers in addition to the driver are needed. 

Note: If there are issues with supervision, R 400.8125(1) 
regarding appropriate care and supervision would be cited not 
the ratio rule. 

Staff members or volunteers under age 18 may be used to 
meet the staff member to child ratio only during the 
transportation of children. 

Once children arrive at their destination, whether at the center 
or field trip, only staff members or volunteers who meet the 
definition of caregiver can be counted in caregiver to child 
ratios. 

A supervised volunteer cannot be used to maintain child care 
staff member to child ratio. 

R 400.8770 Time limitation on child transit. 
For children under school-age, 
transportation routes shall be planned so 
that a child is not in the motor vehicle longer 
than 1 continuous hour. 

Technical Assistance 
This time restriction includes transportation for any reason, 
including field trips. 

A 1992 administrative hearing affirmed that the “continuous” 
terminology in the rule was intended to clarify that the one-
hour limitation applied to a one-way trip, e.g. from home to 
school or from school to home. It is expected that centers plan 
their transportation to assure that children under school-age 
are not in motor vehicles for more than one continuous hour. 
Rest breaks during commutes exceeding one hour will not be 
permitted as a way to comply with this rule. 
Click here for center technical assistance. 

https://www.michigan.gov/lara/-/media/Project/Websites/lara/CCLB/Center_TA_and_Consultation_Manual_-_7_1_17_576309_7.pdf?rev=7710552433c04ffba2850a8f863c7c8f&hash=F6CD9A18F9241B0E0A07BF4FC1296B85


The use of safety restraints and car seats and the choices of 
positioning in the vehicle can be found in the manufacturer's 
instructions for car seats and for the vehicle. The manufacturer's 
instructions must be followed when installing car seats. Car seats 
and other safety restraints must be kept in safe working 
condition. Manufacturer’s instructions for the car seat will 
indicate when a car seat should no longer be used.

All state traffic laws must be followed. 
Current state law on safety belt and CSRS requirements (MCL 
257.710d and 257.710e) can be found at MichiganLegisture.org. 
The Michigan Vehicle Code (1949 PA 300) (MVC document) 
requires children under age eight and less than four feet nine 
inches in height to be properly secured in a CSRS unless they are 
transported on a school bus, a multi-function school activity bus 
or any vehicle designed to carry 16 or more passengers, including 
the driver.

Note: The Pupil Transportation Act (1990 PA 187) prohibits the 
use of 11-15 passenger vans for pupil transportation. The use of 
these vans is prohibited for transporting children to and from 
school and school related activities. If a child care home takes 
children to school and/or picks them up from school, 11-15 
passenger vans may not be used. If these vans are observed 
transporting children to or from school, any police authority may 
stop the vehicle and ticket it. Licensing consultants will report the 
use of 11-15 passenger vans for school transportation to the 
Michigan State Police. 

Removing one or more bench seats or a row of seats does not 
change the manufacturer’s rated seating capacity of a vehicle. It is 
still illegal to transport children to and from school in 11-15 
passenger vans, regardless if seats have been removed. 

Current state law on safety belt and child restraint requirements 
(MCL 257.710d et seq.) can be found at 
www.michiganlegislature.org . 

The use of safety restraints and car seats can be found in the 
manufacturer's instructions for car seats and for the vehicle.

Ointments and antiseptics are prohibited from being stored in the 
first aid kit. 
R400.1952 Child transportation; parent permission; child 

information card; required when off-premises. 
(1) A licensee shall obtain and keep on file 
written permission from a child's parent before 
a child is transported in a vehicle. Written 
permission must be obtained for both of the 
following: 

(a) Routine transportation, at least annually. 
(b) Nonroutine transportation, before each 

trip. 
(2) At the time of initial enrollment, a licensee 
shall obtain written permission from a child’s 
parent for the child to go on field trips that do 
not involve a vehicle including, but not 
limited to, walking to a park or in the 
neighborhood. 
(3) A licensee shall have a copy of each child's 
information card and a first aid kit, containing 
the items listed in R 400.1951(9), accessible at
all times when children leave the premises.

R400.1951
at all times when children leave the premises.

Technical Assistance 
Refer to R400.1901(mm) for definition of routine transportation. A 
parent’s digital signature is acceptable. 

Refer to R400.1901(u) for a definition of a field trip. 

Leaving the premises includes, but is not limited to, walking trips, 
shopping trips, running errands, picking up children from school, or 
field trips. 

The Child Information Record (BCAL-3731 or a comparable 
substitute) and first aid kit must be with caregiving staff at all 
times. 

The BCAL-3731 is located in the forms section of our website. 

Refer to R 400.1901(u) for a definition of a field trip. 

Refer to R 400.1951(9) regarding the contents required in a first aid 
kit.

Click here for homes technical assistance

https://www.michigan.gov/lara/-/media/Project/Websites/lara/CCLB/Home_Technical_Assistance_and_Consultation_Manual_-_Effective_1_1_16.pdf?rev=f282c7b33ba34490b0e3b1e7fa975729&hash=8AAF5BD40F567C67D547F7533F2D94ED


CHILD CARE LICENSING BUREAU AND 
LICENSEE PARTNERSHIPS
Licensing consultants and licensees partner together to ensure programs and facilities meet state requirements and provide 
children in care a safe environment and enriching programming. There are times when the licensing consultant and licensee need 
to work closely together on a tough issue to create a positive outcome. MCCM will highlight one of these partnerships in each 
issue by sharing an interview between licensing and a licensee.  

Below is an interview between licensing consultant Amanda Wendell and Ashela Trevino, new program director/licensee 
designee for the Ludington Area School Preschool, which consists of both tuition -based and GSRP programs and was licensed 
in December of 2021. The interview highlights the process of requesting a variance to a particular licensing rule.

.
Amanda Wendell (LARA) 

The Ludington school district built a whole new elementary 

school, and the preschool program moved in. They have their 

own wing in the new school. We licensed five classrooms, and 

everything was great with no concerns. Last spring the 

previous program director/licensee designee requested 

opening up another classroom and I told her to submit a 

modification request, and we can open that sixth classroom 

and expand their capacity. Then when I looked at it, I realized 

that they only had enough toilets for 75 children, but an 

additional full capacity preschool classroom would require a 

licensed capacity of 80 children.

Ashela Trevino 

We were in the middle of the transition from the previous 

program director to me and then the last day of her 

employment, we waved to her goodbye, and then I got a 

phone call from Amanda saying that our modification request 

wouldn't be sufficient because we didn’t have enough toilets.

Catherine Edgar (LARA)  

So, what did you do?

Amanda Wendell (LARA) 

I talked to (my area manager) Candace Case-French and we 

agreed that this was not a good reason to not serve an entire 

classroom of GSRP students. That is how we came up with the 

idea of writing a variance to the following licensing rule:

R 400.8350(1)(b) Toilets; hand washing sinks. The rule states 

that a center operating with children in attendance 5 or more 

continuous hours a day shall provide at least 1 toilet and 1

handwashing sink for every 15 children or fraction thereof.

continuous hours a day shall provide at least 1 toilet and 

1 handwashing sink for every 15 children or fraction 

thereof.

Ashela Trevino 

So, that's when Amanda and I started brainstorming if 

there were any options and then she told me about the 

variance process. I was a little bit nervous of what the 

process would look like since I was brand new in that 

position. I'm so very grateful that we were able to work 

through the process. 

Amanda Wendell (LARA) 

Last May, Ashela submitted a variance request for the 

licensing rule regarding number of toilets and sinks 

required. She requested that they be allowed to add 

five more students with the current number of toilets, 

which was 75.  We discussed how children could use the 

toilets in another classroom should two children in a 

classroom need to use the bathroom at the same 

time. We determined that they had the staffing 

available to take a child to another classroom to use the 

bathroom, if needed. Ashela even included a 

breakdown of her classrooms with the number of 

students and hours of care in her variance request. 

Catherine Edgar (LARA) 

Is there anything you want other licensees to know 

about the process or anything that would be 

beneficial?

Ashela Trevino 

The licensing process in general is often intimidating, 

but Amanda made that process a lot less intimidating. I 

think if it is something that benefits kids, then it's 

definitely worth the effort to move forward and work 

with your licensing consultant to get it done. I think it 

was a great opportunity to learn about that process, 

and it was also in our community with this brand-new 

building. It was one of those weird things that we have 

this brand-new building that we could serve kids 

The licensing process in general is often intimidating, but 
Amanda made that process a lot less intimidating. I think 

if it is something that benefits kids, then it's definitely 
worth the effort to move forward and work with your 

licensing consultant to get it done.

-Ashela Trevino



quality care and there was a little hiccup for us. I'm very 

grateful for the opportunity to make that happen.

Catherine Edgar (LARA) 

Was the process longer than you thought it would be or 

shorter?

Ashela Trevino 
It wasn’t difficult. It was just a matter of me making sure 
that I had all my information written out prior to sending 
it on to Amanda. She did help guide me through some 
things I needed to make sure that I put in the variance 
request.

Amanda Wendell (LARA) 
I want to highlight that Ashela really went above and 
beyond in her written request. Like I said, she broke the 
variance request down by classroom, stating exactly how 
many kids are in each classroom and whether it's a full day 
or part day class. The potential drawback of a kiddo 
needing to go to the bathroom next door is far 
outweighed by the fact that we can serve so many extra 
kids, a whole extra classroom.

Catherine Edgar (LARA) 
I appreciate you both doing this. I know you're busy and I 
think this information will be beneficial to licensees to 
hear about the variance process, especially from a 
licensee’s perspective. 

Transportation Services 
Transportation services for children in your care may 
be a big help to parents. However, transporting 
children to and from the child care home or center 
may be a stressful transition for many child care staff 
members. To help reduce the anxiety, it is important 
to be aware of all rules and regulations involved with 
transporting children. 

 Ratio and supervision requirements. 
o Homes Rules Center Rules 

 Driver of a vehicle used for transportation of 
children must be at least 18 years of age.

As a reminder, the Pupil Transportation Act (1990 PA 
187) prohibited the purchase or lease of 11-15 
passenger vans for pupil transportation. The use of 
these vans is prohibited for transporting children to 
and from school and school related activities. 
Removing one or more bench seats or a row of seats 
does not change the manufacturer’s rated seating 
capacity of a vehicle. It is still illegal to transport 
children to and from school in 11-15 passenger vans, 
regardless of whether seats have been removed.

For further information regarding transportation, 
please refer to Transportation Requirements At A 
Glance.

BCAL PUB 789 (3 17) (michigan.gov) 

 Parental permission is obtained annually for 
routine transportation and before each trip for 
non-routine transportation. 

 A vehicle used to transport children in care is 
maintained in good, safe working condition. 

 The child care staff member has notified the 
parents when drivers other than child care staff 
are used to transport children. The transportation 
of all children is conducted in accordance with 
existing state law. 

 Driver, safety equipment and restraint device 
requirements. 

o Homes Rules Center Rules 

BCAL PUB 788 (1_16) (michigan.gov)

Both resources are available at our website 
www.michigan.gov/michildcare 
under “Miscellaneous Links and Resources.”

https://www.michigan.gov/lara/-/media/Project/Websites/lara/CCLB/lara_BCAL_PUB-724_0715.pdf?rev=90da4cbf478c4f0ebaa3416cb7453b14&hash=DA971F867A47B56C427E7940344B7A4C
https://www.michigan.gov/lara/-/media/Project/Websites/lara/CCLB/BCAL_PUB_8_3_16.pdf?rev=9f82338ff1b44a468112dc40b80b4627&hash=9DDBA3A87142DB06DD052E0B61A50AEF
https://www.michigan.gov/lara/-/media/Project/Websites/lara/CCLB/lara_BCAL_PUB-724_0715.pdf?rev=90da4cbf478c4f0ebaa3416cb7453b14&hash=DA971F867A47B56C427E7940344B7A4C
https://www.michigan.gov/lara/-/media/Project/Websites/lara/CCLB/BCAL_PUB_8_3_16.pdf?rev=9f82338ff1b44a468112dc40b80b4627&hash=9DDBA3A87142DB06DD052E0B61A50AEF
https://www.michigan.gov/lara/-/media/Project/Websites/lara/CCLB/BCAL_PUB_789_1_16.pdf?rev=18a4049d192c4e0aaa3b4de519232359&hash=F75D004A3D36534C7B662024B7E35A50
https://www.michigan.gov/lara/-/media/Project/Websites/lara/CCLB/BCAL_PUB_789_1_16_511650_7.pdf?rev=22ccb3ed07cd4d928f7923b8b9437f11&hash=8B09E8A58D956978BD5BB5AAD6C72F83
http://www.michigan.gov/michildcare


GET TO KNOW US – QUESTION OF THE MONTH
Ever wonder about child care licensing staff outside of work? Get to know the staff with a fun 
question each month. 
What is your favorite life hack? Life hack – a usually simple and clever tip or technique for 
accomplishing some familiar task more easily and efficiently.

•To bring sparkle and shine back to your silverware, put a bunched-up piece of aluminum foil in the 
silverware basket of your dishwasher. Use one piece of foil per wash.

Renee Libby – NW Region

•Favorite Life hack is rolling my clothes when I pack a suitcase so I can fit more clothes.

Laura Piacentini – Detroit Region

•After you use your blender, put warm, soapy water in it. Run it for a minute to clean it. Rinse. Avoids 
the need to scrub!

Anne O’Neill - Gaylord Region

•The immediate thought I have is: the best life hack is to slow down.

Dawnita Diaz – Grand Rapids Region

•I put a red cover on the handle of my suitcase so I can find it easily in baggage claim at the airport.

Jackie Sharkey – Pontiac Region

•I got rid of all the girls’ socks and now they only have one kind of sock so I don’t have to sort, match and 
pair socks… since they can wear the same size, at laundry time I just put two socks together and they go 
in one basket in the mud room by the shoes, so they just grab a pair, throw them on and go.

Jennifer Blake – Southwest Region

•I use Bluetooth headphones to listen to an audiobook when I’m folding laundry and cleaning. I can “read” 
my book for book club and clean at the same time.

Julia Majka – Southwest Region

•One of my favorite life hacks is to be kind to others as much as possible in life so that positive energy 
comes back to you in return. It may not be immediate, but eventually it will come back to you, and it 
doesn’t cost you anything to be kind.

Crecendra Boone – Flint/Macomb

•We are big carb eaters in our household and love rice, but heating up leftover rice never tastes the same. 
If you put an ice cube in a pile of rice and microwave it, it comes out nice and fluffy! We use this hack all 
the time!

Samantha Struppa – South Central Region
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