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Welcome!

To “Link” your account with
an active license or pending
application for a facility,

agency, or program

Please follow these
Instructions




e Visit your MI-SLS homepage

e Find the “+Link New License”

e Click the Link to initiate the
process




License Linking

o Search Filters

License Filters:

License Type

There are four important steps to successfully

Link a license

Corporate Association

Address Line 1

City

State

Zip




Step 1: Search Filters

e Utilize “License Type” filter to access a particular group of licenses

e For more effective results to find a specific license, please provide the
relevant license information

e Click “Search Licenses” button to proceed

License Linking

o Search Filters o Select Licenses o Confirm Licenses o Attestation

License Filters:

License Type

Freestanding Birth Center

License Number Corporate Association

Freestanding &t Center

Freestanding S{r; utpatient Facility (F50OF)

Home For The Aged - HFA Licensed ) .
Address Line 2 City

Home For The Aged - HREA Exermpt

Hospice Agency

Hospice Agency Exempt Icounty Zip

Hospice Residence ‘ ‘

Hospice Residence Exempt

Hospital
Mursing Home
Psychiatric Hospital or Unit Searck Li~enses

Substance Use Disorder Service Program

Substance Use Disorder Service Program Branch

Substance Use Disorder Service Program Mobile Unit




License Linking

o Search Filters o Select Licenses

Select Licenses to link:

Select To Link License Mumber License Type License Hame

+ Link License

D
.3

+ Link Licensé

+ Link License

+ Link License

+ Link License

Step 2: Select Licenses

e Determine the licenses you need; you can link

multiple licenses for each search if necessary

e Click “+# Link License” to connect a license to
your account.
e Click the “Next” button

Page Size:

Status

Address Line 1

City

‘ # Link All Displayed Licenses

County

Back e

I/



Step 3: Confirm Licenses

e Ensure that the displayed licenses are accurate by examining
the provided information

e Once you’re prepared, click on “Confirm”

License Linking

o Search Filters e Select Licenses o Confirm Licenses

Confirm Linking Licenses:

License . - . Address Address . .
Number License Type Corporate Association License Name Line 1 Line 2 City State Zip County
BCOOD00010

Back w



Step 4: Attestation

e Read the E-signature carefully
e |tis mandatory to accept and sign with your name before
proceeding

License Linking e Once signed, click “Submit”

o Search Filters

Attestation:

By linking this license to my user profile, | certify:

» This database is to be used only by employees, and other individuals designated by a covered health facility, health agency, or substance use disorder services program to have access. By signing up for access, | attest that | have
the permission of the health facility, health agency, or substance use disorder services program Lo access this database in my role as an employee or designated individual.

¢ [ will monitor communication from the Bureau of Community and Health Systems (BCHS). If | notice that an unauthorized employee or individual has gained access to the database, | will report the person to BCHS.

» |understand that patient information must be kept confidential under state and federal law. | agree not to post any confidential patient health information.

* The information in this database includes proprietary information and is solely for the regulation of covered health licenses, health agencies, and substance use disorder services programs in accordance with state law. The

infarmation in this database cannot be used for purposes other than this regulation. Any use of this information for a non-regulatory purpose is prohibited.

Accept *
First Name* Last Name*
Jane ‘ Doe
This is a required field. This is a required field.

Back




Congratulations!
You have successfully linked your license(s)

The linked license will be displayed on the MI-SLS home
page

Linked Licenses

+ Link New License

Y License Filters v
License Number License Name License Type Status Expiration Date
BCOO000010 — Unlink License

: n > 1-Tof1 Page Size:[10_v]

X
# (v) License(s) Linked Successfully




From here, you can...

e Access the “License Details”

e Unlink the license

Linked Licenses

+ Link New License

Y License Filters v

License Number License Name License Type Status Expiration Date

BCDOOOO010 — Unlink License

: n > 1-Tof1 Page Size:[10_v]

X
License(s) Linked Successfully




Linked Licenses

Y License Filters

License Type

To “Unlink a License”:

e Click “Unlink License”

e Then click the “Unlink Selected License”
button

+ Link New License

Corporate Association

License Number

BCOOOOQ0O010

Filter Licenses

License Name License Type Status Expiration Date

Freestanding Birth Center 07/31/2025 + Relink License

Unlink Selecte Licenses

x n » 1-1of Page Size:[10_v|



A pop-up will appear

Please review the license you wish to unlink to ensure it’s the correct one

Remove Linked Licenses

Are you sure? The following Licenses will no longer be linked to your account and will not

appear on your home screen.

License Expiration
Number License Name License Type Status Date

To finalize the process, click “Remove”

BCOQO00010




| Start an Initial Application

Linked Licenses

Y License Filters

License Number

Once the “Unlink License” process is
completed, a message will appear confirming

License Name

the changes

Status

+ Link New License

Expiration Date

() Links Removed
I'ne unlinked licences should no longer appear
sts.

n your




For any technical
Issues, please reach
out to:

Email:
LARA-BCHS-APP-Help@michigan.gov

Phone:
(833)-757-7309


mailto:LARA-BCHS-APP-Help@michigan.gov
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