
Fireworks 
Fire Safety Fee Submittals
and Cancellation process

Fireworks Safety Fee’s must be remitted by the 20th of the 
preceding month.  Failure to do so may result in a civil fine in 

accordance with 28.460 Sec. 10 (4)(a)(b)(c)

These instructions go in detail of how to submit your Fire Safety Fees 
for your Low Impact Registrations and or Consumer Grade Fireworks 

Certificate and to cancel your Registration and or Certificate. 



In 2020 we have added a few changes to the Safety 
Fee and Cancellation process. Customers will now 
be adding their Safety Fees to their active and or 
issued Low Impact and or Consumer Certificates. 

The 1st of every month customers will be receiving 
an email from Accela stating that their Fire Safety 

fees are due. Also, there is a cancellation radio 
button that will allow you to cancel at the time you 

are remitting your Fire Safety Fees. 

Example: 
On July 1st you will receive an email to enter your 

monthly Fire Safety Fees for June. 



To get started you will want to go to: 
https://www.michigan.gov/bfs

Then under Quick Links, you will want to 

click on Accela Automation- Citizen 
Portal 

Click here to get 
to : Accela 

Automation 
Citizen’s Portal 

https://www.michigan.gov/bfs
https://aca3.accela.com/LARA/Default.aspx


Once you click on the Accela Link, you will 
need to fill out:

User Name or E-mail:
&
Password:

Then click the Login button. 



Once you are logged in this will be 
what the Home screen looks like. 

Now you will want to Click on Fire 
Services. This is where you will be able 
to access all Low Impact and 
Consumer Fireworks Registrations/ 
Licenses. 



Once you can see the list of all your 
Fireworks records.

Click on:

Amendment



Once you clicked on Amendment, you 
will see this beginning information 
page, informing persons about the 
requirements on the Fireworks Safety 
Fees and how the amendment 
process works. 



Scroll down to Sales Reporting

If you are no longer selling Fireworks 
for the remainder of your Certificate 
and or Registration, then you do have 
the option to cancel your certificate. 

If you are ready to cancel, you may 
click, Yes.

The system will automatically fill in the 
month that you are creating the 
amendment. 



Scroll down to 
the Monthly 
Safety Fee 
Reporting 
Table.

Click on:

Add a Row



Now it is time for you to fill out the 
information that is highlighted.

The date reported will auto populate 
along with the amount of safety fees 
due. 

Then click on:
Submit



Once you have entered your month, 
you may click on Continue 
Application 



This screen only happens when you are missing 
Safety Fee months. 

The system is pulling by the month issued or 
active. 

For this example:
CT00447 was issued on February 21, 2020 .

I entered for February 2020 and continued 
without entering all the other required 
months. 

Since I didn’t enter all the required months, 
the system created the error. Now you must 
enter all the requested months or else the 
system will not let you move forward.

NOW REMEMBER SAFETY FEES ARE STILL DUE 
BY THE 20th of the following month so you 
never should be in the situation!! ☺



Now you need to fill out all the 
required months that the system is 
telling you to take care of. 

Once you have entered all the 
required months you will 

Click on: Continue Application 



Now you will have the review page of 
all the entries that you just made. 

Now if you have messed up and need 
to click on the edit button. You will 
have to resubmit all your entries. 

Once you have reviewed you can 

Click on Continue Application. 

Insert summary page screen 
shot here



Now you need to pay your fees.

Click on:
Check out

*If you have multiple locations*

Click on:
Continue Shopping and it will add 
your Fire Safety Fees to your Cart so 
you can pay all at once.



Click on:
Checkout



Click on:
Electronic Check
Or
Credit Card

Click on:
Next



Check Payment 
Screen

Credit Card 
Payment Screen

Depending on if 
you clicked on 
Check or Credit 
Card these are 
the screens you 
will have. Fill 
out all the fields 
and then 
Click:
Next



Click:
Pay Now



Once you have paid, it 
should. Take you back 
to Accela and show 
your receipt for the 
record(s) you have 
updated and paid 
safety fees for.


