STATE OF MICHIGAN

GRETCHEN WHITMER DEPARTMENT OF LICENSING AND REGULATORY AFFAIRS MARLON I. BROWN, DPA
GOVERNOR LANSING DIRECTOR

The Bureau of Fire Services (BFS) is seeking to fill part-time Training Coordinator positions to cover the counties
listed below. Training coordinators proctor all certification exams in 83 counties across the State of

Michigan. Most of the written and practical exams will be proctored at night and on weekends. The busiest
times of the year for training coordinators are the months of October, March, April and May. However, written
and practical exams potentially occur during all 12 months. The ideal Training Coordinator candidate is an
individual who has attention to detail and is comfortable evaluating participants in a testing environment while
providing feedback to participants, instructors and course managers. Additionally, a training coordinator must
be comfortable and confident while presenting the orientation sessions during Firefighter courses and Instructor
| courses.

Training Coordinators interact with Course Managers to establish a schedule for written and/or practical
examinations, order exam materials from the Bureau of Fire Services six weeks prior to the scheduled
certification exam, provide orientation sessions in some courses, conduct a mid-course visit in all Firefighter
courses, proctor timed written certification exams, proctor practical exams and return all course paperwork
(including testing materials) within 24 hours of the last examination component by shipping it to the Bureau
of Fire Services for scoring by mail. Training coordinators will receive quarterly training sessions via Zoom
meetings from BFS staff.

If you have specific questions about the role or responsibilities of a Training Coordinator, please feel free to
contact Training Chief Dan Hammerberg (hammerbergd@michigan.gov) or Training Chief Aileen Pettinger
(pettingeral@michigan.gov).

To be eligible for hire and training as a Bureau of Fire Services Training Coordinator, an individual must meet the
following minimum criteria:

e Hold certification as an NFPA 1041 Fire Instructor 1 or higher from the State of Michigan
e Have an active SMOKE account, either as a current member or as a retiree previously certified in the
State of Michigan.

In most cases a Training Coordinator will cover one (1) to three (3) counties under the direction of one or both
Training Chiefs. We are seeking Training Coordinators to cover the following counties:

Region 1 Training Chief Dan Hammerberg:

e Alpena county

e Alcona county

e Oscoda county

e |osco county

e Roscommon county
e (Ogemaw county

e C(Clare county

e Gladwin county
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Arenac county
Lake county
Osceola county
Oceana county
e Mason county

e Newaygo county

Region 2 Training Chief Aileen Pettinger
e Washtenaw county
e Macomb county
e (QOttawa county
e Kent county

Application requirements:

e You cannot apply for a position in a county that you live in, or a county where you are a member of a fire

department.
e You can only apply for a county where the county you live in touches one of the counties on the above
list.
To apply:

Send a cover letter indicating the counties you would like to be considered for as a Training Coordinator along
with your current resume, to Bureau of Fire Services Deputy Director Joe Forro at forroj@michigan.gov by
November 11, 2024.

If you have any questions, please call Deputy Director Forro at 517-285-3201.

10/14/2024 State Fire Marshal Kevin J. Sehlmeyer
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