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How to Upload Apprenticeship Documents

Proceed to the MiPLUS website at: www.michigan.gov/miplus. Please use the username/email and 
password you created for the Barbershop.

http://www.michigan.gov/miplus


How to Upload Apprenticeship Documents Pt 2

Documents  for  Apprenticeship  programs  are  to  be  uploaded  to  the  Apprentice 

Registration record. In the Barbershop’s MiPLUS account, click on the "Licenses" tab, 

then click on the record number for the Barber Apprentice Registration. Make sure you 

have saved the document to your computer.



How to Upload Apprenticeship Documents Pt 3

Click on the down arrow next to “Record Info” and in the drop down menu click on 

“Attachments”.



How to Upload Apprenticeship Documents Pt 4

Under attachments, click the “Add” button for the "File Upload" box to appear and then click 

“Add” again.



How to Upload Apprenticeship Documents Pt 5

Select the apprenticeship file that you have saved on your computer to be uploaded and 

click “Save”.  Once the upload reaches 100% the file has successfully uploaded, click 

“Continue”.



How to Upload Apprenticeship Documents Pt 6

Select a document type from the “Type” dropdown, then click “Save” and the document will 

attach. You can enter a description if you feel it is needed/necessary.



How to Upload Apprenticeship Documents Pt 7

Once the upload is complete, you will receive the below message and our office will be 

notified of the upload.
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