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Welcome to MICLEAR! LARA’s registration and renewal system for licensed
professionals in Michigan.

This presentation will walk you through how to apply for relicensure in Michigan.

Please make sure you have registered with a MiCLEAR account and have linked

your license to your MiCLEAR account before starting this process. (Look for
instructional guides titled “How to Register an Account in MICLEAR” and “How to

Link Your License in MiCLEAR”.)

Important Note for Using MiCLEAR:

v You must use a desktop or laptop computer to complete the application
process. You will NOT be able to use a mobile device (i.e., Smartphone, iPad,

etc.).



HOW TO APPLY FOR RELICENSURE IN MiCLEAR:

GETTING STARTED:

v' Fees are non-refundable. Please call us at (517) 241-9221 before you submit a payment to ensure you have
completed the proper application type or with any questions you might have.

STEP 1:

v" Proceed to the MiCLEAR website at www.michigan.gov/miclear.
v Scroll down and click “Login to MiCLEAR”.
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STEP 2:

v Log in to your account with the username/email and password you created when registering for MiCLEAR.
v Click “Sign In”.
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STEP 3:

v Click on the “Licenses” tab. Your license should reflect a lapsed status. Next to your license number, you will find
the words “Additional Actions”. Click directly on the words “Additional Actions”. Do not click on your license
number.



STEP 4:

v Clicking on the words “Additional Actions” will take you directly to the Relicensure Application. We
license/register many different professions. The screenshots are only from one license type. You may
find questions that are different, but you must answer any questions that are asked in your relicensure
application. (Before you proceed, make sure you are completing a relicensure application. See green
arrow below.)



STEP 5:

v" Once in the Relicensure Application. Verify that your physical location (if applicable to your license type) and
county are still correct, then click “Continue”.



STEP 6:

v If you have any changes to your name or mailing address, please update here by selecting “yes”.
v" Note: Proof of legal name change is required to be uploaded, later, to the “Supporting Documentation” section of
this application.



STEP 7:

v If you have any changes to your phone number or email address, please update. If you do not see a phone
number or email address, please add.
v" Once you have finished, click on the “Continue” button.
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STEP 8:

v" We license/register many different professions. The screenshots are only from one license type. You may find
questions that are different, but you must answer any questions that are asked in your relicensure application.
Select “Continue” to move forward.
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STEP 9:

v" You must upload all required supporting documentation. Be sure to read the last bullet point to determine if there is
any additional required documentation other than what is listed on the “Supporting Documentation” section. These
documents can be uploaded by clicking the “Add” button. (There is a separate instructional guide that will show
you how to upload a document to a record, if needed. Visit www.michigan.gov/miclear.)

v" Once all documents have been uploaded, click on the “Continue” button to proceed to the “Review” section.

v" Note: If you do not include all required documentation, your application will be deemed incomplete, and you will be
sent an incomplete notice.



STEP 10:

v' At the “Review” section, please ensure that all information is correct. If there are any items that need to be
changed, click “Edit” next to each section that requires a change.

v" Then, click on the checkbox at the bottom of page that reads “By checking this box, | agree to the above
certification.”

v' Then, click “Continue”, to proceed to the “Pay Fees” section.









STEP 11:

v' At the “Pay Fees” section, you can view the total fee due.
v' To proceed, click “Continue Application”.



STEP 12:

v Click “Next” to continue onto the payment screen to enter credit card information.

STEP 13:

v" Fill out the credit card information and then click next to proceed with payment.



STEP 14:

v Read the disclaimer. Then, click “I Agree” in the box.
v Click on “Pay Now” to complete your renewal payment.



STEP 15:

v' Once payment is accepted, the record issuance screen will appear, letting you know that your relicensure has
been finalized. We see many relicensure applications started but not submitted so if you do not see
confirmation that your application has been successfully submitted, please contact us. (Records beginning with
TMP have not been submitted to us for review by you yet.)

v" Receipts-A payment confirmation email will be sent to the email address entered during the billing address
section. No additional receipt is provided.



QUESTIONS?

Email: CSCLOnline@Michigan.gov
Phone: (517) 241-9221



mailto:CSCLOnline@Michigan.gov

