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HOW TO ATTACH ANNUAL REPORT EXTENSION REQUEST IN MiCLEAR:

v" Proceed to the MiCLEAR website at www.michigan.gov/miclear. Log into your MiCLEAR account.

v Click on Licenses. This will show all your licenses linked to your account.
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http://www.michigan.gov/miclear

v" Click on the words “Additional Actions” to the left of your registration number.



v Click on the radio button of the Annual Report Extension to be filed (Prepaid/Cemetery/Crematory) and Continue



v" Click on Radio Button for Attesation then Continue



v The Attestation language should be under Attestation. If so, Click Continue.



v Step 3 should have green checkmark and a Record Number ending in AREXT and the year. The extension request
has been successfully submitted. This file number will now appear by clicking Home, then Licenses.



v" Once approved by CSCL, the status column will show “Extension Approved”.



If our office requires any further information from you regarding the extension request, an email will be sent to the email
address on file.
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