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Welcome to MiCLEAR!  LARA’s registration and renewal 
system for licensed professionals in Michigan. 

 

This presentation will walk you through how to apply for a 
new license in Michigan. 

 

Please make sure you have registered with a MiCLEAR 
account before starting this process.  (Look for printed 

instructions titled “How to Register an Account in 
MiCLEAR”.) 

 

 

Important Note for Using MiCLEAR: 

 
 You must use a desktop or laptop computer to 

complete the application process.  You will NOT 
be able to use a mobile device (i.e., Smartphone, 
iPad, etc.). 

 

 

 

 

 



 
 
 
 
 
 
 

 

GETTING STARTED: 

 Proceed to the MiCLEAR website at www.michigan.gov/miclear.   
 Scroll down and click “Login to MiCLEAR”. 

 

 

STEP 1: 

 Log in to your account with the username/email and password you created when 
registering for MiCLEAR. 

 Click “Sign In”. 
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STEP 2: 

 If you have ever held a license, in Michigan, for the license type you are 
intending to apply, please stop and call (517) 241-9221.  You may need to apply 
for a “relicensure” application rather than a “new” application.  Ensure you are 
completing the correct application as fees are non-refundable. 

 Click on Licenses at the top of the screen and then click on “Apply for a License” 
underneath it. 

 Accept the “general disclaimer” by checking the box on the left side of the screen 
and then selecting “Continue Application.”  

 

 

STEP 3: 

Select the type of license you are applying for by clicking on one of the listed 
professions. Then select “Continue” at the bottom of the screen. 



 
 
 
 
 
 
 

 

 

STEP 4.: 

 Under “Business Information”, click on “Add New”.  (Do not click “Select from 
Account” as this will delay the processing of your application.) 

 

 

 



 
 
 
 
 
 
 

 

STEP 5: 

 Enter the legal name of your entity in the “Name of Business” field. 
 If you are using a name other than the legal name of your entity and you intend 

to provide the Department with proof of an assumed name/dba, enter that name 
in the “DBA Name” field. (This is not a required field.  If you do not have an 
assumed name or dba, leave blank.) 

 Enter your FEIN number. 
 Enter a phone number in the “Primary Phone” field. 
 Enter an email address in the “E-mail” field.  (This should be a regularly 

monitored email account as correspondence related to this application/license 
will be sent here.) 

 Next, click on “Add Contact Address”. 
 

 

 

 
 A pop-up window will appear.  Under “Address Type”, select either “mailing” or 

“physical”.  (Some professions require a physical location to be registered and 
printed on the license while most only require a mailing address. You can add a 
mailing address and a physical address here.) 



 
 
 
 
 
 
 

 

 Under Address Lines 1-3, enter your address. 
 Enter your City, State, and Zip Code. 
 Country/Region should be set at “United States”. 
 Select “Save and Close”.  (As mentioned above, if you want to add a 

mailing/physical address, select “Save and Add Another.) 
 

 

 

 Once you see “Contact address added successfully” in green font, click 
Continue. 

 



 
 
 
 
 
 
 

 

 

STEP 6: 

 Under “Physical Location”, enter the principal address where the individual or 
business entity is located in this state. (If the profession you are applying for does 
not require a physical location, you will not see this section and can move 
forward to the next step.) 
 

 
 

 Next, read the statement and select the proper county from the dropdown menu 
and then click “Continue” at the bottom right corner of the screen to continue. 
 

 

 

STEP 7: 

 Answer any questions related to Qualifying Officer, Education, Good Moral 
Character, Disciplinary Action, Criminal Background, Mental Fitness, Residency, 
Military Experience, and other categories, as applicable. (We license many 
different professions which have their own various questions.  If the profession 
you are applying for does not require these questions below, you will not see this 
section and can move forward to the next step.) 

 Click on “Continue”. 



 
 
 
 
 
 
 

 

 

 



 
 
 
 
 
 
 

 

 



 
 
 
 
 
 
 

 

 

 

 

 



 
 
 
 
 
 
 

 

 

 

STEP 8: 

 Attach any supporting documents that may be required with your application 
using the “Add” button. (If you are using a name other than the legal name of 
your entity, upload proof (certificate from County or Michigan’s Corporations 
Division) of an assumed name/dba here. If you do not have an assumed name or 
dba, disregard.) 



 
 
 
 
 
 
 

 

 The required documents will be different depending on the type of profession you 
are applying for. 
 

How to upload a supporting document: 
 

o Click on “Add”.  

 

 

o Click on “Add” again.  

 

o Find your document on your desktop and then click “Continue”. 



 
 
 
 
 
 
 

 

 

 

o Choose the document type you are uploading from the drop-down box then 
click “Save”.   

 

o When you are done adding supporting documents, click “Continue”.  



 
 
 
 
 
 
 

 

 

STEP 9: 

 Review application information. 
 Accept the disclaimer by checking the box on the left side of the screen and then 

click “Continue” in the bottom right corner to proceed to payment. 

 



 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 10:  

 The next and final step to complete your application is to pay the license fee. 



 
 
 
 
 
 
 

 

 Fees are Non-Refundable.  If you have any questions about the type of 
application you are applying for, please stop and call (517) 241-9221 for 
assistance and direction before proceeding.  

 Click “Continue Application” to complete the application process by paying the 
fee.  

 



 
 
 
 
 
 
 

 

STEP 11: 

 For the payment option, the user will be redirected to a 3rd party screen to input 
payment information.  

 Debit or credit cards are the only accepted methods of payment for your license.  
 The online system does not accept American Express.  
 Click on “Next” to continue with the payment.  

 

 Enter your credit card information and click “Next.”  
 Complete the billing information form. Make sure the name and address you 

enter matches the name and address on the credit card you will be using to pay 
for license fees.  

 Click on “Next”. 



 
 
 
 
 
 
 

 

 

 

 Click on the “I Agree” box and then click “Pay Now”. 



 
 
 
 
 
 
 

 

 

  



 
 
 
 
 
 
 

 

 

 

QUESTIONS?  

 

 

 

 

Email:  CSCLOnline@Michigan.gov 

Phone:  (517) 241-9221 
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