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Welcome to MICLEAR! LARA'’s registration and renewal
system for licensed professionals in Michigan.

This presentation will walk you through how to renew your
license in Michigan.

Please make sure you have registered with a MiCLEAR
account and have linked your license to your MiCLEAR
account before starting this process. (Look for
instructional guides titled “How to Register an Account in
MiCLEAR” and “How to Link Your License in MICLEAR”.)

Important Note for Using MiCLEAR:

v'You must use a desktop or laptop computer to
complete the application process. You will NOT
be able to use a mobile device (i.e., Smartphone,

iPad, etc.).



GETTING STARTED:

v" Fees are non-refundable. Please call us at (517) 241-9221 before you submit a
payment to ensure you have completed the proper application type or with any
questions you might have.

v" You must first verify your current license status at www.michigan.gov/miclear.
There, click on “Verify a License”. Enter your license number and click “Search”.
If your license is in lapsed status, you may not be able to renew. Please call our
office at (517) 241-9221 for assistance.

N
STEP 1:

v" Proceed to the MiCLEAR website at www.michigan.gov/miclear.
v" Scroll down and click “Login to MiCLEAR”.
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STEP 2:

v Log in to your account with the username/email and password you created when
registering for MiCLEAR.
v" Click “Sign In”.

STEP 3:

v" Click on the Licenses tab and locate your 10-digit license number (without any
other letters or numbers). Then, click directly on the words “Renew License”
which can be found next to your license number. Do not click on your license
number. (If the words “Renew License” are not seen and it is 60 days or less
until your expiration date (90 days for cemetery), please contact our office at
(517) 241-9221. Do not proceed.)



STEP 4:

v Verify county and contact information & make any needed changes, if applicable,
then click “Continue”. (We license many different professions which have their
own various questions. If the profession you are applying for does not require

these questions below, you will not see this section and can move forward to the
next step.)
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STEP 5:

v' Add any required supporting documents. The required supporting documents
should be listed for the specific license type you are renewing.
v' Then, select “Continue” in the bottom right corner.



STEP 6:

v" Review application information.
v Click “Continue”.
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STEP 7:

v Click “Continue Application” to proceed to the payment fees page.



STEP 8:

v Click “Next” to continue onto the payment screen to enter credit card information.



STEP 9:

v" Fill out the credit card information and then click next to proceed with payment.



STEP 10:

v" Read the disclaimer. Then, click “I Agree” in the box.
v Click on “Pay Now” to complete your renewal payment.

STEP 11:

v" Once payment is accepted, the record issuance screen will appear, letting you
know that your renewal has been finalized. We see many renewals/applications
started but not submitted so if you do not see confirmation that your application
has been successfully submitted, please contact us. (Records beginning with
TMP have not been submitted to us for review by you yet.)

v" Receipts-A payment confirmation email will be sent to the email address entered
during the billing address section. No additional receipt is provided.



QUESTIONS?

Email: CSCLOnline@Michigan.gov
Phone: (517) 241-9221
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