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HOW TO ATTACH ANNUAL REPORT IN MiCLEAR:

v" Proceed to the MiCLEAR website at www.michigan.gov/miclear. Log into your MiCLEAR account.

v" Click on Licenses. This will show all your licenses linked to your account.

w
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v" Click on the Additional Actions.

v Click on the radio button of the Annual Report to be filed (Prepaid/Cemetery/Crematory) and hit Continue.



v In Report Year, select the year of the Annual Report being filed.

v" In Attachments, Click on the Add button.
The Annual Report Form is available for download at https://www.michigan.gov/lara/bureau-list/cscl/licensing/forms
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v" Under File Upload, click the Add button.



v You will need to find the saved document in your files, and then click Open.
v" Once the Supporting Documentation blue box reads 100%, click on Continue.



v Under the category Attachments, Click on the dropdown box under Type, and select Annual Report.
v Then click Save, which will save the attachment.



v' The following message will appear, then Click Continue.



v' On the screen that appears, click Continue.



v" The next screen will note “Your application has been successfully submitted” and a record number for the
transaction will be present.

NOTE:
o Itis recommended that you use a deskiop or laptop computer fo complete the registration and renewal process.
o Please visit www.michigan gov/MICLEAR for detailed instructions on using MICLEAR.
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Step 3:Record Issuance /

@ Your application has been successfully submitted.

Thank you for using MICLEAR. /

Your Record Number for this transaction is: 3401020067AR2021.

You will need this number to check the status of your application.



v For additional verification the annual report was properly uploaded, Click Home.



v" Click either Licenses or My Records.



v" The uploaded Annual Report will have its own row.



Congratulations! You have successfully attached documents to your license.

If our office requires any further information from you, an email will be sent to the email address on file.

QUESTIONS?
Email: LarA-cscL-Securities-Audit@michigan.gov

Phone: 517-335-5237
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