ey CSCL/LMS-600 (07/25)

Corporations, Securities & Commercial Licensing
LARA Licensing Division

: CSCLOnline@michigan.gov

EMBALMING AND RESIDENT TRAINEE RATING REPORT

Authority: 1980 PA 299

Year Covered by Report: Period Covered by Report: [JJanuary-June [JJuly-December [1Other:

All the following services below must be completed not less than 20 times each:

Previously | Completed This Total # Services (per Rule 339.18925): Rule

Reported Period Completed
Transferring remains from the place of death or other location 25(1)(b)(i)
Securing information for a death certificate, death notice, or obituary 25(1)(b)(ii)
Completing a death certificate and obtaining the burial transit permit 25(1)(b)(iii)
Publishing or posting of a death notice or obituary 25(1)(b)(iv)
Arranging for clergy or celebrant 25(1)(b)(v)
Receiving visitors 25(1)(b)(vi)
Assisting in selection of funeral merchandise 25(1)(b)(vii)
Assisting in making funeral arrangements 25(1)(b)(viii)
Arranging for final disposition or shipment by common carrier 25(1)(b)(ix)
Assisting at the funeral 25(1)(b)(x)
Dressing, casketing, and applying cosmetics to a deceased individual 25(1)(b)(xi)

Arranging for or providing music, livestreaming, or other media as part of 25(1)(b)(xii)
a funeral or memorial service

Completing a task on the electronic death registration system 25(1)(b)(xiii)
Completing and filing veterans’ forms 25(1)(b)(xiv)
Performing restorative work 25(1)(b)(xv)
Completing cremation forms 25(1)(b)(xvi)
Confirming identification of the deceased 25(1)(b)(xvii)
Releasing cremated remains or arranging for shipping of cremated 25(1)(b)(xviii)
remains

Documenting and safeguarding personal effects, jewelry, or other items 25(1)(b)(xix)
Preparing an itemized statement of funeral goods and services 25(1)(b)(xx)

Presenting a general price list, casket price list, and outer burial container | 25(1)(b)(xxi)
price list to the consumer, as applicable

Assist in making prearrangements 25(1)(b)(xxii)

Per Rule 339.18925(1)(a), not less than 25 embalmings or assists required:

Previously Reported: Completed This Period: Total Services Completed:

Resident Trainee Certification: | attest to the completeness and accuracy of the information contained in this report. | am aware
that a false statement or dishonest answer may be grounds for disciplinary action against my license.

Resident Trainee’s Signature: Date:

Print Name: Resident Trainee’s License Number:

Sponsor Certification: | certify the data contained in this report is correct and the resident trainee performed these services
under my supervision on a full-time basis during establishment hours.

Sponsor’s Signature: Date:

Print Name: Sponsor’s License Number:

OFFICE USE ONLY |
[JApproved [INot Approved Date:

Reviewed by:
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Q: What should | enter in the "Year Covered by Report" field?
A: Enter the year in which the required services were completed.

Q: Which box should | check for the "Period Covered by Report"?
A: Check the box for the 6-month period in which the required services were performed.

Q: For the services listed, do | need to enter a number in each field?
A: Yes, even if the number is "0".

Q: How do | complete the fields titled "Previously Reported” for embalmings or assists?
A: If this is not your first report submitted, review the most recent approved by the Department. Enter the total number of services you previously reported
related to embalming and assisting a licensee in embalming. If this is your first report, enter "0".

Q: How do | complete the fields titled "Completed This Period" for embalmings or assists?
A: Enter the total number of services you completed during this 6-month rating period related to embalming and assisting a licensee in embalming.

Q: How do | complete the fields titled "Total Services Completed" for embalmings or assists?
A: Add the number in the field titled "Previously Reported" and from the field "Completed This Period" and enter that number in this field. If this is your final
report, the numbers in this column should not be under "25".

Q: Once my report is complete where do | send it?
A: Please email your completed report to CSCLonline@michigan.gov. Include your license number in the subject line of your email to the Department.
Please do not submit the report by U.S. Mail. (This process will be changing soon and will require you to upload your report into MiCLEAR. Once this
change has been implemented, you will be notified by email.)

Q: What happens once | email my report to the Department?
A: Your report will be reviewed by staff and either marked as "approved" or "not approved" and will be uploaded into your MiCLEAR account for you to view.
If your report was marked as "not approved" you will receive an email detailing the reason(s) it is not approved.

Q: When is my report due to the Department by email?
A: MCL 339.1808(2), states the Embalming and Resident Trainee Rating Reports are due semiannually on January 15 and July 15 showing the work which
the trainee completed during the 6 months preceding the first of the month in which the report is made. Reports received after January 15 and July 15
are considered to be late submissions.

Q: | completed all my requirements so when can | sit for the Mortuary Science State Jurisprudence Licensing Exam?
A: After the completion of your Resident Trainee time and service requirements and all the requirements for the Mortuary Science License application
have been met, the Department will email you with instructions on how to register for the exam. You cannot take the exam while licensed as a
Resident Trainee.

Q: How long do | need to be a Resident Trainee?
A: Per Rule 339.18923, for at least 12 months (time requirement) and until all required services have been performed. Your time begins on the date you
obtained your Resident Trainee license. If you perform services when your license is not in an "active" status, you will not receive credit for the services
performed. You are allowed a one-time renewal of your Resident Trainee license.

Q: What if my sponsor changes in the middle of a reporting period?
A: You would need to submit two Embalming and Resident Trainee Rating Reports. One report would be completed by the initial sponsor and one would
be completed by the new sponsor. Be sure that you submitted a "Change of Sponsor" application online in MiCLEAR to update the new sponsor once
that changed.

Q: What if | misplace my previously submitted reports?
A: Email the Department before any missed deadline at CSCLonline@michigan.gov or call us at (517) 241-9221. You need to keep reports in an accessible
place so that you can use them for your next reporting period.
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