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Purpose 

This Job Aid guide will show how to create an Associate / Disassociate Product Wholesaler Transaction 

System  

  Salesforce 

SIPS+  - Non-Spirits Transaction – 

Associate/Disassociate Product Wholesaler 
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Submitting an Associate/Disassociate Product Wholesaler Transaction on Non-Spirit 

product 
1. To create a new, Associate / Disassociate Product Wholesaler Transaction, log into the SIPS+ 

Registration System  

Click on Product tab. Click on Product Link

 

Figure 1: List of available Non- Spirit Products 

 

2. After clicking on the product link, the product record page will open. Click on the “Submit a 

Transaction” button. 

 

Figure 2: Accessing the "Submit A Transaction" button from the product record page. 
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1. From the “Type” dropdown, select “Associate / Disassociate Product Wholesaler” as option and 

click on the “Next” button. 

 
Figure 3: Choosing the type of Transaction as "Associate/Disassociate Product Wholesaler". 

 

3. Upon clicking the next button, users will be navigated to the main transaction screen, where 

“Product” field will be auto populated, while “Product Supplier” mandatory field should be filled 

manually. Click on the “Next” button to proceed. 

 

Figure 4: Transaction Screen -1. 
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4. Upon clicking on the next button, select disassociated wholesaler from the available list. Click on the 

“Next” button to proceed. 

Validation 1: If there are no “Disassociated Wholesalers” related to the product, following 

message will get displayed: 

 

Figure 5: Validation Message - 1. 

 

Figure 6: Transaction Screen with Disassociated Wholesalers of the product. 
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5. Upon clicking on the next button, select associated wholesaler from the available list. Click on the 

“Next” button to proceed. 

Validation 2: If there are no “Associated Wholesalers” related to the product, following message 

will get displayed: 

 

Figure 7: Validation Message - 2. 

 

Figure 8: Transaction Screen  with Associated Wholesalers of the product. 
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6. Upon clicking on the next button, select new wholesalers from the available list. Click on the 

“Submit” button to proceed. 

 

Figure 9: Transaction Screen - 4. 

7. Upon clicking on the submit button, users will land to an attestation page, check the attestation box, 

and click on the “Submit for Approval” button. 

 

Figure 10: Transaction Submission Screen. 
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Auto Approval and Closure of an Associate / Disassociate Product Wholesaler Transaction 

after Submission 
Upon clicking of submit for approval button, users will be navigated to Associate / Disassociate Product 

Wholesaler Transaction detail page where the inputs provided during Transaction creation will be 

reflecting in Transaction detail page. Transaction will be created in “Approved” status, and then will be 

updated to “Closed - Approved” after SIPS updates the following: 

a. For Wholesalers selected from the Disassociated Wholesalers List  

i. Product Supplier Wholesaler (PSW) record with this Wholesaler has Product 

Wholesaler Status set to “Active.” 

b. For Wholesalers selected from the Associated Wholesalers List 

i. Product Supplier Wholesaler (PSW) record with this Wholesaler has Product 

Wholesaler Status set to “Disassociated.” 

c. For Wholesalers selected from the New Wholesalers List 

i. New Product Supplier Wholesaler (PSW) record created with this Wholesaler (and 

selected Product and Supplier from Transaction) with Product Wholesaler Status = 

“Active” 

 

Figure 11: Transaction Record with Status as "Approved". 

 

 



SIPS – Non-Spirits Transaction – Associate / Disassociate Product Wholesaler 

P a g e  8 | 8 

 

 

Figure 12: Product License records created on the Product record. 

 

Figure 13: Transaction record with Closed Status. 


