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Purpose 

This Job Aid guide will show how to create an Update Product Transaction 

System  

  Salesforce 
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Submitting an Update Product transaction as an External User on an 

Approved Non-Spirits Product 
 

1. To create a new Update Product Transaction, log into the SIPS+ Registration System  

2. Click on Product tab and then click on Product Name in “Approved” status. 

 

Figure 1: Selecting Approved Product from list view. 

3. After clicking on product name, the product record page will open. Click “Submit a Transaction” 

button. 

 

Figure 2: Submitting a Transaction on selected Product. 

Transaction 

Transaction 
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4. From the “Type” dropdown, select and click on “Update Product” option and click on the “Next” 

button.

 
Figure 3: Selecting transaction Type as Update Product. 

5. After clicking on the next button, the below page will open. Verify below field which get auto 

populated from Product. 

 

Figure 4: Product Name is auto populated in the creation screen. 
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6. Populate value in “Comments” field and click on the “Next” button.

 
Figure 5: Enter comments on what to update on Product. 

7. After clicking on the next button, users will be navigated to the attestation screen, check the 

attestation checkbox, and click on the “Submit for Approval” button. 

 

Figure 6: Submitting transaction for Approval. 
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8. After clicking on the submit for approval button, users will be navigated to Update Product 

Transaction detail page where the inputs provided during Transaction creation will be reflecting in 

Transaction detail page. Transaction will be created in “Submitted” status. 

 

Figure 7: Update Product detail page.  
 

 

 

 


