
   

 

   

 

 

 

 

  

 ©2023 State of Michigan 

 

Purpose 

Salesforce 

This Job Aid guide will show how to Register New Non-Spirit Product - Combo Pack 

SIPS+ – Register New Non-Spirit Product - Combo 

Pack 

Please consider the environment before printing this. 

System  

 



SIPS – Register New Non-Spirit Product - Combo Pack 

P a g e  2 | 7 

 

Registering a Combo Pack Product 
1. To create a new Combo Pack product, log into the SIPS+ Product Registration System  

2. After being logged-in as Spirits Registration User, click on the License Tab. 

3. Now, click on the Number (also called License Number)

 

4. On upon clicking Number (also called License Number), the license record page will open.  

5. Click on “Register Product” button to start product registration process.
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6. From the “Product Category” dropdown, select "Combo pack” from the options and click on the 

“Next” button.

 

 

7. Upon clicking on the Next button, users will be navigated to the main product creation screen (as 

shown in the below screenshot)

 

 

8. In the “Add Base Product” section, select the base products from the “Base Product” dropdown 
field, click on the “+” to add more new base products. Criteria for the base products to be populated 
are as follows: 
 

a. Record Type = 'Non-Spirits'. 
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b. Product ID should not be blank. 

c. Product Category should not be equal to combo-pack. 

d. Status =  ‘Approved.’ 

e. Supplier License should be same as the existing product’s license (linked to Product via PSW 

or Product Supplier Wholesaler junction object) 

 

 

9. Click on the “Save” button to save all the selected base products. 

 

10. Scroll down and fill all the remaining *required fields. 

11. The value for “Unique Items per Pack“ field should be equal to the number of added base products. 
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12. Click on “Save as Draft” button to create the new combo pack, with all the system entered/ user 

entered values and base products.
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13. Upon clicking on the “Save as Draft” button, users will navigate to the newly created combo-pack 

product, along with a toast message for the same (as shown in the below screenshots)

 

 

 

 

Submitting a Combo Pack Product  
14. Click on the “Submit for Approval” button on the combo-pack product, enable the attestation 

checkbox and click on the “Ok” button. 
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15. Upon clicking on the “Ok” button, the combo-pack product status will change/ update to 

“Submitted.” A toast message for the same will pop-up on the top of the page.

 

Email sent for Approved Combo-Pack Product 

Once a Combo-Pack product is approved, it will send email to the Registration Users as BCC. 

 


