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SIPS — Register New Non-Spirit Product

Registering a Non-Spirit Product
1. To Register a New Non-Spirit Product, log into the SIPS+ Product Registration System
2. Navigate to the following screens: Click on License tab. Click on License Number

3.

Tedi

LAanAa SIPS+ Product Registration System

Home Actounts License Contact Transaction Licenss Commission Meeting Product
v

Number v U v 5% v Re v Type v St v St v Ex v La v Cr v Cr v To v To

1 L00g LA 1 Manul, Semall Active 6/3073 04711 Data A /29, $175.x $275
L-00C KU 108873  Manuf Micro Active 43072 04,01 Data A 09/29, $1.500
00 EN 276846  Manuf Wine Active 473072 0401 Data A ¥9/29 $700.0x $400.
000 LA 00045 Manuf Outsta Active 63072 04/01 Delphi 10714 $70000  $400.00

. »

After selecting the license number, the licese record page will open. Click the “Register Product”
button.

License Contact Transaction Commission Meeting Product
License
L-00¢ Add Contact User A Sub User Regrster Product -
Active Small Wine Maker
DETAILS RELATEL
LA ’ Active
PE
f it
# IYE 18
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4. Select “Regular Non-Spirit Product” from dropdown. Click “Next”.

New Product

Click here to know how (o Register a Product

* Product Catesory Regular Non-Spirit Product

5. After clicking next, the below page will open. Select the appropriate Product Class for the License
Selected. (Refer to the table below)

e m 3
)
Adelay of approval could occur if the COLA number is not provided, information is not correct and/or you are not exempt from providing the COLA number

New Product : Regular Non-Spirit Product

Click here to know how to Register a Product

Information

License Type Small Wine Maker *Product Class Wine (Including Cider)

* Product Type BARBERA *Alcohol Content [ <7%

COLA#>15 years COLA #Exempt? v
old?

Product Classes:

1. Beer
2. Mixed Spirit
3. Wine (Including Cider)
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6. Enter a valid COLA Number.

Note: Validations on COLA Number

e “COLA Number” value should be a 14 digits number without spaces/special
characters/alphabets.

e “COLA Number” value should exist in TTB.
e COLA# status in TTB should be approved for the “COLA Number” value.

TTB Link - Search Public COLA Registry

TTB Link - verify COLA

COLA Number @ *BrandName @ LE MACCHIOLE

Appellation

Search Trade Names Wine Details

Less than

equal o 24 o2

*Self- Please check this box if you are not using a wholesaler

Distritating?

Whaolesaler
Exempt
Whnlecaleris) @
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Note: For certain License types, you cannot select a Wholesaler, nor can you edit the Self-
Distributing field (see table below on this)

7. Select a wholesaler license from the available list of wholesalers. (Refer to the table below)

Whaolesaler(s) @
Awailable

ALL

ALF

8. Select Country of Origin.

Aititingal e watinn
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9. Upload Label Image and/or COLA form if needed (see scenarios below where one or both are
required)

Files have 3 3 MB size limit and must be in one of the following formats: htm. .html, sdviml, pdf. ppt. .ppbc pptm, rtf. doc, docx,
docm, gif. Jpg. g and tiff

COLA Form For older products Labe| Image
X Upload Files  Or drop files X Upload Files  Or drop files

Liprg
23.png
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10. On clicking “Save as Draft” button, User will be navigated to Product detail.

A [ 1
. Submit o Trassaction  Subwitior Apgeuval ks Docums -

[ J—

DETAILS ¥ [

v Information

et
Drat
o Proog Clags
eine
[IEEAE ALY
..... ™
TEl =iy e prah Bl e COILA Begitny
TTE Link - veriy COILA
Pl P £ 10 b EIADET B Nisi Sin 1L Prastut
t o
[}
Denial Reason Denial Date
Incomplete Reason Self-Distributing?
Yes
Product Category Unique Items per Pack

Regular Non-Spirit Product

Reinstatement Date

Discontinued Date

Discontinue Product Reason

Date Submitted

4/8/2024

Approval Date
1/4/2024

Combo Pack?

Trade Name
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Submitting a Non-Spirit Product
11. Click on the “Submit for Approval” button on the combo-pack product, enable the attestation

checkbox and click on the “Ok” button.

SIPS+ Product

Home Accounts License Contact Transaction License Commission Meeting

SOM Product
p- Submit a Transaction Submit for Approval Add Document v

DETAILS RELATED

v Information

Status COLA # Exempt

Draft

Michigan Microbrewer (COLA exempt o Product Class
Wine

12. Enable the attestation checkbox. Click “OK” button.

| certify that the info

lation of the Liguor Control Code pursual

Cancel
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13. Upon clicking on the “Ok” button, the Non-Spirit product status will change/ update to “Submitted.”
A toast message for the same will pop-up on the top of the page.

= _

LARA SIPS+ Product S@TES X

Your new product has been successfully submitted to MLCC for review

Home Accounts License Contact Transaction License Report Commission Meeting Maore

SOM Product
d pP- Subemit a Transaction Submit for Approval Add Dieu

DETAILS RELATEL

v Information
LA # Exernpt
Small Wine Maker v

Submitted Wine
fichizan M e WA exempt |y Product

14. Go to Product License Related and verify if the PSW records are created after the submission of the
product.
(Note : PSW records will be Created in Inactive Status )

Lama ©IPS+ Product Registration System

Home Accounts License Contact Transaction License Commission Meeting Product

S0OM Products > P-

Product License

I et & U e & T i & ¥

*l:t‘:u w | Statw. v ProductW.. ~ | Whaolesaler Business Location w | Pr.. ~| Product Supplier T w  Supplier Business Locati
oW Inactive A L LA
PSW - Inactive L00cC A nacti L0 LA
W Inactive L-D0C C Active  L-OK
S Inactive L-00C C Active Lo LA
PEW- Inactive L-00C s Active L-0¢ LA
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Email sent for Approved Non-Spirit Product

Once a product is approved, an email should be sent to the Product Registration users (Primary User, Sub
Users, Contact Users) in BCC linked to the License of the “Approved” Product.
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