
 

 

 

  

SIPS+  - Register New Non-Spirit Product  

JOB AID GUIDE 

Please consider the environment before printing this.  ©2023 State of Michigan 

Purpose 

This Job Aid guide will show how to Register a New Non-Spirit Product - Product Approved. 

System  

  Salesforce 
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Registering a Non-Spirit Product 
1. To Register a New Non-Spirit Product, log into the SIPS+ Product Registration System  

2. Navigate to the following screens: Click on License tab. Click on License Number 

 
 

3. After selecting the license number, the licese record page will open. Click the “Register Product” 

button. 
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4. Select “Regular Non-Spirit Product” from dropdown. Click “Next”. 

 
 

5. After clicking next, the below page will open. Select the appropriate Product Class for the License 

Selected. (Refer to the table below) 

  
Product Classes: 

1. Beer 

2. Mixed Spirit 

3. Wine (Including Cider) 
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6. Enter a valid COLA Number. 

Note: Validations on COLA Number  

• “COLA Number” value should be a 14 digits number without spaces/special 

characters/alphabets.  

• “COLA Number” value should exist in TTB.  

• COLA# status in TTB should be approved for the “COLA Number ” value.   
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Note: For certain License types, you cannot select a Wholesaler, nor can you edit the Self -

Distributing field (see table below on this)  

7. Select a wholesaler license from the available list of wholesalers. (Refer to the table below)

 
8. Select Country of Origin.
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9. Upload Label Image and/or COLA form if needed (see scenarios below where one or both are 

required) 
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10. On clicking “Save as Draft” button, User will be navigated to Product detail. 
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Submitting a Non-Spirit Product  
11. Click on the “Submit for Approval” button on the combo-pack product, enable the attestation 

checkbox and click on the “Ok” button.  

 

12. Enable the attestation checkbox. Click “OK” button.

 



SIPS – Register New Non-Spirit Product 

P a g e  9 | 10 

 

13. Upon clicking on the “Ok” button, the Non-Spirit product status will change/ update to “Submitted.” 

A toast message for the same will pop-up on the top of the page.

 

 
 
 

14. Go to Product License Related and verify if the PSW records are created after the submission of the 

product. 

(Note : PSW records will be Created in Inactive Status )
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Email sent for Approved Non-Spirit  Product 

Once a product is approved, an email should be sent to the Product Registration users (Primary User, Sub 

Users, Contact Users) in BCC linked to the License of the “Approved” Product. 

 


