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SIPS — Register New Spirit Product

Registering a Spirit Product

1. To create a new Spirit product, log into the SIPS+ Product Registration System
2. After being logged-in as Spirits Registration User, click on the License Tab.
Now, click on the Number (alias for License Number)
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3. On upon clicking Number (also called License Number), the license record page will open.
4. Click on “Register Product” button to start product registration process.
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5. From the “Product Category” dropdown, select "Combo pack” from the options and click on the
“Next” button.

New Product

Click here to know how to Register a Product

Regudar Spirit Product

6. On clicking Next, below page will be opened. Provide values in all the required fields > Click “Save as
Draft” button.

Note: validations on COLA Number:
e “COLA Number” value should be a 14 digits number without spaces/special
characters/alphabets.
e “COLA Number” value should exist in TTB.
COLA status in TTB should be approved for the “COLA Number” value.

New Product : Regular Spirit Product

Click here to kmow how to Reglster a Proguct

Information

- 0 Bw o’ GENERAL WINE AND: LIGAUOR COMPANY, INC v

B e N = N
"Bottle Size S0 ML - " Case Size 120

Page 3|7



SIPS — Register New Spirit Product

1z

5-5TRAIGHT DCARBOM v

T
IHIH‘E

12 12
12 12
o Thie wifesclive dabe are sriforced by e systemn, plesss varify e sffective dets entered is corect
B sz *
Comments
Comments
“

Cancel Submit for Approval

7. On clicking “Save as Draft” button, User will be navigated to Product detail page.
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Submitting a Spirit Product as an External User

8. Click on the “Submit for Approval” button on the Spirit product, enable the attestation checkbox and
click on the “Ok” button.

Mroduct
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9. Product will be successfully submitted for approval and the Status of the Product will be updated to
“Submitted”.
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Email sent for submitted Spirit product to Spirit email box:
An Email should be sent to the Product Registration users (Primary User, Sub Users, Contact Users) in
BCC linked to the License of the “Submitted “Product.

Email sent for Approved Spirit Product
Once a product becomes approved, an email should be sent to the Registration users (Primary User, Sub
Users, Contact Users) in BCC linked to the License of the Approved Product.

Email sent for Active Spirit product to Spirit email box:
Once a product becomes active, an Email should be sent to the Product Registration users (Primary User,
Sub Users, Contact Users) in BCC linked to the License of the “Active “Product.



