
   

 

   

 

 

 

 

  

SIPS+  - System Navigation (Spirits) 

JOB AID GUIDE 

Please consider the environment before printing this.  ©2023 State of Michigan 

Purpose 

This Job Aid guide will show Spirit Users how to navigate SIPS+ 

System  

  Salesforce 
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Navigating SIPS+ as a Spirit Registration user 

Spirit Registration users will Log into the SIPS+ Registration Portal using MiLogin. 
Log into the SIPS system via MiLogin. For instructions on how to create a MiLogin account 

and logging into MiLogin, click here.  

 

1. Home Page 

The home page has the following features for users:  

 

Instructions- Each tile has a link to instruction manuals for users   

Spirit dashboard- the dashboard gives users an overall look at product data 

Quick links- Each link has information regarding different parts of the SIPS+ portal 

Link to AIMs licensing portal – this link will navigate users to the AIMs licensing portal 

 

 

 
 

2. Accounts 

The Accounts tab displays the list of businesses that are associated to licenses that users are linked 

to via license contact. 

 
 

https://www.michigan.gov/lara/bureau-list/lcc/sips
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 Selecting the account link will display additional information to users 

 

 
 

 

3. License Contact   

The License Contact tab will display the license contacts for license linked to the primary users. 

License contact records are created to allow/remove access to spirit registration licenses in the SIPS+ 

registration system 
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PLEASE NOTE:  

There are 3 types of license contact users-  

• Primary User- Primary point of contact for a Vendor of Spirit, Brandy Manufacturer, Small 

Distiller, or Outstate Self Distributor. Primary users can add/deactivate additional users, register 

products, and submit transactions via the portal. Primary users are responsible for the 

management of any subusers or contact users they choose to add.   

• Sub User- Designated by the existing Primary user only. The subuser view registration data via 

portal login, submit product registrations, submit transactions. This functionality allows primary 

users to identify and approve users to access sytem.  

• Contact User – Designated by existing Primary user only. The contact user receives a copy of 

communication received from SIPS+ in the form of email. This communication is sent when 

items are submitted, updated, approved, etc. This functionality allows primary users to identify 

individuals who need updates but not system access. 

 

 

4. Transaction 

The Transaction tab displays transactions submitted for any licenses linked to the user. The drop 

down can be modified from recently viewed to other categories for users to utilize.  
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 Users can select the transaction number to view details regarding the transaction selected.  

 

 

 

5. License 

The License Tab will display all licenses that linked to the user. 
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Users can select the license number to view additional details. 

Users can select the related tab to view products and transactions associated to that specific license. 

Select view all to view list in a separate page. 

 

 

 

 

6. Commission Meeting  

Commission meeting data is available to users.  

Commission Decisions and Adminstratie Orders are linked to the MLCC website and will navigate 

users to the information located there. 
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By selecting the commission meeting name, users can see any products or transactions they had that 

were approved/denied in that meeting.  

 

 
7. Product 

The product tab displays all products that are linked to a license that the user is an active license 

contact.  

Users can adjust the list view drop down to search by all, active, submitted, and other categories.  

In the search bar, users can search for product id, liquor code, brand name, cola, etc.  

 

PLEASE NOTE: when searching from Product Tab, users cannot search by license and license type. 

 


