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SIPS — Add Sub User (Spirits and Non-Spirits)

Navigating SIPS+ as a Spirit Registration user

Spirit Registration users will Log into the SIPS+ Registration Portal using MilLogin.
Log into the SIPS system via MilLogin. For instructions on how to create a MiLogin account

and logging into MilLogin, click here.

1. Home Page
The home page has the following features for users:

Instructions- Each tile has a link to instruction manuals for users

Spirit dashboard- the dashboard gives users an overall look at product data

Quick links- Each link has information regarding different parts of the SIPS+ portal
Link to AlIMs licensing portal — this link will navigate users to the AlMs licensing portal

LARA SIPS+ Product Registration System

Control Comm

Accounts Transaction ‘Commission Meeting

Welcome!
If you don't see your Licenses in the License Tab, please call the number 866-813-0011

Instructions  Spirit Dashboard ~ Non-Spirit Dashboard
Quick Links

FEATURED Query Registered Products
Manage Product Wholesaler Associations
Frequently Asked Questions (FAQ)

Overview of the System

Application

Adding Sub-Users And Contacts g Ch”"g‘*“;fozmmd om kit Make Changes To A Registered Spirit Product

2. Accounts
The Accounts tab displays the list of businesses that are associated to licenses that users are linked

to via license contact.
L ARra SIPS+ Product Registration System

Michigan Liq ontrol Commission

Home Accounts Transaction Commission Meeting

Select Account List View

All v

Account Name ~ | LARABusiness ID ~ | DBA v | Type | Primary Contact/Signin... ~ | Business Status

1 TEST, INC. (ADELAWARE CORPORAT...  02903____ Business Location Active

Y e -
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SIPS — Add Sub User (Spirits and Non-Spirits)

Selecting the account link will display additional information to users

Home Accounts License Contact Transaction License

E Account
. TEST, INC. (A DELAWARE CORPORATION)

Type Master or Coordinated Business LARA Business 1D Business Status
Business Location TEST, INC. (A DELAWARE CORPORATION) 0220394 Active
DETAILS RELATED

v Account Information

Account Mame

TEST, INC. (A DELAWARE CORPORATION] g

DEA Business Status
Active

Type Wendor Mame

Business Location TEST,INC.

SIGMA Account Exists? Wendor Mumber

v 11

LARA Business 1D
02902

Parent Account

3. License Contact
The License Contact tab will display the license contacts for license linked to the primary users.
License contact records are created to allow/remove access to spirit registration licenses in the SIPS+
registration system

LAnA SIPSt Product Registration System

License Contact Transaction License Commission Meeting

Select License Contact List View

All License Contacts -
Number v | User Type v | Status v | Contact v | Contact Email v | License v | License Status v | Spirits/Non-Spirits

1 00004910 Primary User Active KENT TEST kent@test.com 1-000496]__ Active Spirits

2 00004987 Sub User Active Tester McSubtest testermesubtest@testc..  L0004961__ Active Spirits
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SIPS — Add Sub User (Spirits and Non-Spirits)

PLEASE NOTE:

There are 3 types of license contact users-

e Primary User- Primary point of contact for a Vendor of Spirit, Brandy Manufacturer, Small
Distiller, or Outstate Self Distributor. Primary users can add/deactivate additional users, register
products, and submit transactions via the portal. Primary users are responsible for the
management of any subusers or contact users they choose to add.

e Sub User- Designated by the existing Primary user only. The subuser view registration data via
portal login, submit product registrations, submit transactions. This functionality allows primary
users to identify and approve users to access sytem.

e Contact User — Designated by existing Primary user only. The contact user receives a copy of
communication received from SIPS+ in the form of email. This communication is sent when
items are submitted, updated, approved, etc. This functionality allows primary users to identify
individuals who need updates but not system access.

4. Transaction
The Transaction tab displays transactions submitted for any licenses linked to the user. The drop
down can be modified from recently viewed to other categories for users to utilize.

LARA SIPS+ Product Registration System

fichigan Liquor Control Commission

Home Accounts License Contact Transaction i Commission Meating

Transactions
ﬂ Recently Viewed + ¥
Searchthis lst.. e ;
2items » Updated afey Q searcht @ || f|C[
Trananor\NL@v CurrentStatus V| VendorName | Type v | License v | Product v | Liquor Code v | Effective Date v | CreatedBy... v

00132845 Submitted TESTINC. Case Cost Change 1000496 P-329881 365! 12/7/2025 test

00132850 Approved TEST.INC. Proof Change L-000496 P-329883 385 12/7/2025 test
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Users can select the transaction number to view details regarding the transaction selected.

Transaction

00132849
Type Product Product Type Liquor Code Product Brand Mame- Fina Current Status
Case Cost Change 355 TEST ORCGAMNIC TEQUILA ANEJOD Submitted
DETAILS RELATED
~ Change Requested
Type Mew Case Cost
Case Cost Change 3550.00 rd

Previcus Base Price Mew: Shelf Price

4462 28472

Previous Shelf Price MDARD Qualified M Grain

4995 rd

Superseding

line Dat=
1/7/2025
~ Transaction Information

Transaction Mumber Denizl Reason
00132849

Parent Transaction

Product

Effective Date @
A2/T/Z025 test rd

NARE CORPORATION)

Werndor Mame
TEST.INC.

Wendor Humbar

5. License
The License Tab will display all licenses that linked to the user.

LARA SIPS+ Product Registration System

Michigan Liquor Control Commission

Home Accounts License Contact Transaction Commission Meeting

Select License List View

[ Register Spirits Products - ]
LARA Business ID v | Number ~ | Licensee ~ | Record Type v | Type v | status ~ | Expiration Date ~
1 0290394 L-000496 s TEST, INC.(ADELAWAREC...  Manufacturing&Wholesale  Vendor of Spirits Active 4/29/2026
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SIPS — Add Sub User (Spirits and Non-Spirits)

Users can select the license number to view additional details.

Users can select the related tab to view products and transactions associated to that specific license.
Select view all to view list in a separate page.

LASRA SIPS-: Product R_egistration System

Mi Li

Commission Mesting

License
ﬂ L-000496715 Add Contact User Add Sub User Register Product A
Status Type ssue Date Apglicant
Active Vender of Spirits 8/18/2025

DETAILS RELATED

) 5oM Products (6+)

Product Link Liquor Code Brand Name Battle Size
329881 26528 TESTORGANICTEQUILAA..  375ML -
P-329882 36529 TESTORGANICTEQUILAA..  T50ML -
P-329883 TESTORGANICTEQUILABL. 375 ML v
P-329534 TESTORGANICTEQUILABL.  750ML -
P-329885 TESTORGANICTEQUILARE..  375ML v
P-329888 TESTORGANICTEQUILARE..  750ML -
Wiew Il
ﬂ Transactions (2)
Transaction Number Type Current Status Effective Date
00132847 CaseCost Change Submitted 12/7/2025 test v
00132850 Proct Change Approved 12/7/2025 test o
Wiew All

6. Commission Meeting
Commission meeting data is available to users.
Commission Decisions and Adminstratie Orders are linked to the MLCC website and will navigate
users to the information located there.

LARA §IPS+ Product Registration System

ligan Liqu ~ontrol n

Home Accounts Commission Meeting

Commission Meetings

All v »
100+ items + Sorted by Meeting Date = Filtered by All commission meetings » Updated a few seconds ago Q Search this list.. o
Commission Meeting Name ~ | Meeting Date 4 “ | Commission Decisions “ | Administrative Orders
2 CM-10-2-2025 10/2/2025 Commission Decisions Administrative Orders
3 CM-9-30-2025 9/30/2025 Commission Decisions Administrative Orders
4 CM-9-25-2025 9/25/2025 Commission Decisions. Administrative Orders.
5 CM-9-23-2025 9/23/2025 Commission Decisions. Administrative Orders.
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SIPS — Add Sub User (Spirits and Non-Spirits)

By selecting the commission meeting name, users can see any products or transactions they had that
were approved/denied in that meeting.

LARA SIPS+ Product Registration System

Michigan Liquor Control Commission

Home Accounts License Contact Transaction i Commission Meeting

Commission Meeting

CM-10-2-2025
DETAILS RELATED
l} a SOM Products (2)
Product Link Liquor Code Product ID Status
£-329833 36530 Active v
P-329885 36532 Active v

View All

D Transactions (0)

7. Product
The product tab displays all products that are linked to a license that the user is an active license
contact.
Users can adjust the list view drop down to search by all, active, submitted, and other categories.
In the search bar, users can search for product id, liquor code, brand name, cola, etc.

>ontrol Commis

Accounts Transaction Commission Meeting

SOM Products

iri Printable Vi
a SplrltE] ry rintable View

10items  Sorted by Product Link s Filtered by All som products - Record Type » Updated 2 few seconds 220 Q Search this list... @ Hy ¢ £ €Y
Produ... T~ | Liqu.. “~ | Brand Name - Final v | Bottle... v | LiquorType | Status v | COLA# v | License v | License Type v
1 P-329881 3651 TEST ORGANIC TEQUILA ANEJO 375 ML 51-TEQUL... Active 2108800100 L-000496] Vendor of Spirits v
2 P-329882 3651 TEST ORGANICTEQUILA ANEJO 750 ML 51-TEQUL... Active 1916300100C L-000496 Vendor of Spirits A
3 P-329883 3651 TEST ORGANIC TEQUILA BLANCO 375 ML 51-TEQUL... Active 2108800100 L-000496] Vendor of Spirits v
4 P-329884 3650 TEST ORGANIC TEQUILA BLANCO 750 ML 51-TEQUL... Active 1916300100C L-000496 Vendor of Spirits A
5 P-329885 3651 TEST ORGANICTEQUILA REPOSA 375 ML 51-TEQUL... Active 2108800100 L-000496] Vendor of Spirits v
P-329886 365:_ TEST ORGANICTEQUILA REPOSA 750 ML 51-TEQUL... Delisted 1916300100C L-000496 Vendor of Spirits A
7 P-603054 TESTTEQUILAPL 1750... 51-TEQUL... Submitt. 1916300100C L-000496] Vendor of Spirits v
P-603055 76791 TEST ORGANIC TEQUILA ANEJO W/ Cactus Glass 750 ML 51-TEQUL... Approved 1916300100C L-000496 Vendor of Spirits A
? P-603056 TEST TEQUILA MULTI PACK 2PK - 1x TEST ORGANIC TEQUILA A... 750 ML 51-TEQUL... Submitt.. 1916300100C L-000496 Vendor of Spirits v
10 P-603057 TEST TEQUILA 50ML 51-TEQUL... Active 2108800100C L-000496 Vendor of Spirits v

PLEASE NOTE: when searching from Product Tab, users cannot search by license and license type.

Q searchhis list.. 1

tus Brand Name - Final, License, and License

Type aren't searchable. Use filters or sort
e on these fields instead.

Page 7|7



