Information Required to Order Non-Stock Items

ICM Special Orders: Ordering items not listed on the ICM PPE Stock list.

When an item is required, but not listed on the ICM PPE Stock list, field staff may contact ICM
personnel directly by calling (517) 284-2908, or email almanzad@michigan.gov to inquire about
the possibility of obtaining these supplies. Staff are asked to research the item(s) needed and
forward the webpage link (not screenshot) from the Grainger Website (www.grainger.com) that
provides information about the item(s) being requested. For items requiring sizing, field staff
will email a size-specific link (not screenshot) to ICM staff. Once received, ICM will forward the
request to staff’s management for their approval to proceed with the request. All requests will
require TSD Management approval before the order is placed.

An ICM requisition form ICM2006V043 shall accompany all ICM requests.
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