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\ Note:

e The following steps are listed from the perspective of a user who has already
created a MiLogin for Business account and is seeking to activate their user
profile to access authorized information for a third-party administrator (TPA).

e If you have not created a MiLogin for Business account, please review the Create
a MiLogin for Business Account and Add MiUl to a MiLogin for Business Account
Step-by-Step Guide.

1. From the Begin Your Account Setup screen, select Activate User Profile to navigate to the
Activate User Profile screen.

Welcome! Begin Your Account Setup

Register Agent/Third Party Administrator

TPA Account Initiation

Activate User Profile
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https://www.michigan.gov/leo/-/media/Project/Websites/leo/Documents/UIA/Publications/MiUI-University/Step-by-Step--Create-MiLogin-a-MiLogin-for-Business-Account-and-Add-MiUI-to-a-MiLogin-for-Business-A.pdf?rev=6af1005c6ff142248d5b0146230748d9
https://www.michigan.gov/leo/-/media/Project/Websites/leo/Documents/UIA/Publications/MiUI-University/Step-by-Step--Create-MiLogin-a-MiLogin-for-Business-Account-and-Add-MiUI-to-a-MiLogin-for-Business-A.pdf?rev=6af1005c6ff142248d5b0146230748d9
https://www.michigan.gov/leo/-/media/Project/Websites/leo/Documents/UIA/Publications/MiUI-University/Step-by-Step--Create-MiLogin-a-MiLogin-for-Business-Account-and-Add-MiUI-to-a-MiLogin-for-Business-A.pdf?rev=6af1005c6ff142248d5b0146230748d9
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2. On the Activate User Profile screen, under the Authentication section, complete the

following:

e Enter the Social Security Number (SSN) or Federal Employer Identification Number (FEIN)

associated with the TPA.

e Enter the Activation Code (8-digit number included in the Activate User Profile email).

Activate User Profile

@ oy Smith

Activate User Profile
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4, Activation is now complete; select Next to navigate to the TPA Homepage.
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Activation Complete

Your User Profile has been successfully activated. Select ‘Next’ button to navigate to the User Homepage

5. The user account has now been successfully activated and can access information

associated with the TPA.
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