
Getting Started with MiUI for 
Employers & Third-Party Administrators

To get started, there are several essential tasks you must complete.

Follow the step-by-step instructions in the following job aids to 
initiate your account or follow the quick steps below:

Employer Job Aid Third-Party Administrator Job Aid

Quick Steps to Initiate Your Account

1 Login to MiWAM to obtain your 8-digit MiUI
Activation Code. Users with Master 
access security roles will be able to see the 
MiUI Activation Code tab on the MiWAM 
landing page. 

2 Launch MiUI by accessing
MiUI via the UIA website. 

3 Login to your MiLogin for Business account.

4 Select Employer or TPA
Account Initiation to 
setup your account.

https://www.michigan.gov/leo/-/media/Project/Websites/leo/Documents/UIA/Publications/MiUI-University/Initiate-Existing-Account-Job-Aid_Employers.pdf?rev=0d293457127e4f6e9542f27835deb067
https://www.michigan.gov/leo/bureaus-agencies/uia
https://www.michigan.gov/leo/-/media/Project/Websites/leo/Documents/UIA/Publications/MiUI-University/Initiate-Existing-Account-Job-Aid_TPA.pdf?rev=18fcf418577949c1a14cbc7069f69461


Getting Started with MiUI 
for Employers

Employer Action Items

1
Review the training materials and resources available for Employers 
on MiUI University, including the MiUI Toolkit – which has step-by 
step instructions on how to perform tasks in MiUI.

2

Confirm you have current Third-Party Administrator (TPA)-
Employer associations and proper role assignments (if needed).
Note: You will need the TPA ID to add or modify associations; please reach out to 
your TPA for their TPA ID or visit MiUI University for a full list of TPA IDs.

3
Review and confirm the accuracy of your account details, including 
your address, contact information, payment plan (if 
applicable), and reporting units (aka locations).

4 Create your payment profile(s) for your account.
Note: Payment profiles did not transfer from MiWAM.

5 Confirm that the MiUI System Administrator adds any additional 
users who need access for your organization.

6
Review the MiUI wage report file formats and test your files using 
the Wage Report Validation Tool to prepare for your first wage 
report submission on April 27, 2026.

https://www.michigan.gov/leo/bureaus-agencies/uia/miui-university/miui-resources-for-employers-and-tpas/miui-training
https://www.michigan.gov/leo/-/media/Project/Websites/leo/Documents/UIA/Publications/MiUI-University/MiUI-Toolkit-for-Employers-and-Third-Party-Administrators.pdf?rev=c1a469ca8d754a1b972bc5408ff2a838
https://www.michigan.gov/-/media/Project/Websites/leo/Documents/UIA/Publications/MiUI-University/TPA-ID-Reference-List.pdf
https://miui.michigan.gov/wfv


Getting Started with MiUI for 
Third-Party Administrators

Third-Party Administrator Action Items

1
Review the training materials and resources available for Third-
Party Administrators on MiUI University, including the MiUI 
Toolkit – which has step-by step instructions on how to perform 
tasks in MiUI.

2

Confirm your employers' associations have correctly been added 
to your account during the data transfer from MiWAM to MIUI. 
Review your assigned employer roles. If you are missing employers 
or need updates to your role assignment, please contact them. If you 
need to contact your employer(s) about your TPA association and 
role, you can use the communication templates on MiUI University 

3 Confirm that any additional users are added to your TPA account. 
All TPA users will be system administrators.

4
Review the MiUI wage report file formats and test your files using the 
Wage Report Validation Tool to prepare for your first wage report 
submission on April 27, 2026.

5
Before submitting a bulk payment, you must review and confirm 
the list of employers associated with your account to make sure 
you are paying for the correct employers. 

https://www.michigan.gov/leo/-/media/Project/Websites/leo/Documents/UIA/Publications/MiUI-University/TPA-Comms-Template-Instructions.pdf?rev=809554f79e464f99bc65b612bfc26c76&hash=2FB2C9216440E5072E41C2AB2DB46F3B
https://miui.michigan.gov/wfv
https://www.michigan.gov/leo/bureaus-agencies/uia/miui-university/miui-resources-for-employers-and-tpas/miui-training
https://www.michigan.gov/leo/-/media/Project/Websites/leo/Documents/UIA/Publications/MiUI-University/MiUI-Toolkit-for-Employers-and-Third-Party-Administrators.pdf?rev=c1a469ca8d754a1b972bc5408ff2a838
https://www.michigan.gov/leo/-/media/Project/Websites/leo/Documents/UIA/Publications/MiUI-University/MiUI-Toolkit-for-Employers-and-Third-Party-Administrators.pdf?rev=c1a469ca8d754a1b972bc5408ff2a838
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