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Play a Tour

1.

Last Updated: 2/12/2026

Select the Navigator extension to expand the tool.

Third Party Administrator (TPA) Authorization

Fields marked with * are required

Select the 'New’ button at the bottom of the screen Lo assign a new TPA Lo your account. In order to assign a new TPA Lo
your account, you must have their TPA ID (contact your TPA to get this inforrmation).

Using either the TPA Name or TPA ID you may search for an existing Third Party Administrator that was previously assigned

to your account.

To see all TPAs associated with your account select 'Search’ without entering any search criteria.
TPA Name
TPAID

Role

‘AII v|

-
oNavIgator
o ) oo I D

Ul

Tip: The Navigator button can be moved at any time, select and drag the
Navigator icon to the desired location.

The Tours section of the Navigator extension will display the available tours.

-
o Navigator

Tour View ®

Application

State of Michigan- TRN Employer

Find Helpful Resources for this Page

Enter Keywords a

My Tour Groups

All Tours v

Tours

Associate a Third-Party Administrator o =

(TPA)

M Note: The blue icon in the top right corner of the Navigator extension
displays how many tours are available on that screen.
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3. Select the Play button to start the applicable tour. The tour begins playing in MiUl.

-
o Navigator

Tour View ®

Application
State of Michigan- TRN Employer

Find Helpful Resources for this Page
Enter Keywords E

My Tour Groups

All Tours

Tours

Associate a Third-Party Administrator IEl o

(TPA)

4. Select the Pause button in the browser extension to pause the tour, if needed.

Tour
o Navigator

Tour View ®

Application
State of Michigan- TRN Employer

Find Helpful Resources for this Page

Enter Keywords a

My Tour Groups

All Tours v

Tours

Associate a Third-Party o

Administrator (TPA)
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5. Use the Next and Previous buttons in the pop-up instructions to advance to the next step
in the tour or return to a previous step, if needed.

|

Select the Save button to move the
selected roles from the Unassigned
section to the Assigned section.

Note: MiUl will display a
confirmation message at the top of

the screen indicating the roles have
been successfully saved.

Click Next to continue the tour and
advance to the next step in MiUl.

Tip: If you do not select the Next button on the tour you will still be able to
continue your work by entering information into the fields and other actions.
Please note that the highlight around the element on screen will remain
highlighted.

6. When the tour is finished, select the X to end the tour.

Success! You've completed the
Associate a Third-Party
Administrator tour.

Note:

« The TPAs selected roles have
now moved from the
Unassigned Roles section to the
Assigned Roles section.

MiUl will generate the
correspondence 6560 - Role
Assignment Notification to the
employer and the TPA.

Click the X icon to close this window,
then click the Stop button in
Navigator to end the tour.
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7. The Stop button may be used at any time to end the tour and complete other activities in

MiUl.

o Navigator
Tour View ®

Application
State of Michigan- TRN Employer

Find Helpful Resources for this Page
Enter Keywords
My Tour Groups

All Tours

Tours

Associate a Third-Party
Administrator (TPA)

Pau:

o[o]

A Note: To fully stop a tour, select the X icon to close the help text pop-up and
access the Stop button in the Navigator browser extension.
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Search for a Tour

Il MiU

1. Select the Navigator extension to expand the tool.

Sally Smith Sports

Amount Due

$ 6,203.99

ACCOUNT STATUS

Active

Last Quarter Reported

Q4 - 2024

Make a Payment

Wage Reporting

Submit quarterly wage reports and payment. Access or amend previous

submissions and pay outstanding balances.

EAN: 2398815 DBA:

Notification Center °

Notice: You have an outstanding balance on your account.

Resolve

Past Due: No outstanding wage reports.

Resolve

o Navigator

Select the View menu.

o Navigator

Tour View ®

Application
State of Michigan- TRN Employer

Find Helpful Resources for this Page

Enter Keywords n

My Tour Groups

All Tours ~
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3. Enter the name of the tour in the Filter Tours by Name field.

o Navigator

Tour View ®

Filter Tours by Name

Enter Tour Nome n

Tours

Name Application

M Note: Users can conduct a partial search by entering a portion of the tour
name or a keyword.

4. Select the Magnifying Glass or press Enter on your keyboard to conduct the search.

o Navigator

Tour View ®

Filter Tours by Name

o &

Tours

Name Application

5. The search results display.

Tour View ®

Filter Tours by Name

Downlood n

Tours

Name Application

a Confirmation State of Michigan-

File TRN Employer
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Move the Help Text

M Note: Based on your screen size, the help text pop-up may cover a portion of
MiUl. You may move the help text pop-up to a different location to view the MiUl
page as needed.

1. Select and hold the icon in the top-left of the help text pop-up.

Enter the 8-digit TPA ID to be
associated to the employer's

account. If you do not know your
TPA's ID, please contact your TPA to
obtain this information.

Click Next to continue the tour and
advance to the next step in MiUI.

A Note: The cursor changes from an arrow to a hand to indicate the help text
pop-up is movable.
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2. Move the help text pop-up to the desired location.

Enter the 8-digit TPA ID to be
associated to the employer’s
account. If you do not know your
TPA's ID, please contact your TPA to
obtain this information.

Click Next to continue the tour and
advance to the next step in MiUL.

W Note: The help text pop-up may return to its original location. Move the
help text pop-up again, if needed.
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