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Submitting Educational Institution:

Contact Person: Title:

Phone: Email: Date:

Instructions

The findings in this report should be considered an important resource for your biennial
Comprehensive Local Needs Assessment (CLNA),as well as drive the activities and expenditures
included within the Local Annual application.

This report is available at the Perkins Postsecondary Career and Technical Education page under the
“Postsecondary CTE Administrator resources” dropdown. Complete this report for each occupational
program to be reviewed according to the college’s program evaluation schedule by August 30 of the
program evaluation year.

In special circumstances similar programs with related CIP codes may be evaluated together,
however, separate demographic sheets (Pages 2 and 3 ) must be completed for each program.

A glossary of the terms used in this report is available on Pages 11-15. A copy of the completed
evaluation document for EACH program must be kept on file at the college. Please do not submit
completed survey instruments to the state. This document may be requested at a later date for state
or federal audit purposes. Make sure to update your Program Inventory with the date this evaluation
was completed.

The following data and comments summarize the results of the college Program Review of
Occupational Education.

CIP Code (6 Digit):

Award Level(s):

Program Name(s):

Michigan.gov/LEO LEO1003 (Revised 06/2025)


https://www.michigan.gov/leo/bureaus-agencies/wd/education-training/perkins-postsecondary-career-technical-education

PART I

Summary Report — Enter data for the most current, three completed reporting years. If there is an
unexpected pattern in the data that would be helpful to explain, please do so in the comments section

following each table.

A. Program Enroliment — CTE Participants, Special Populations and Non-traditional Students Counts

Reporting Year
List three most recent
reporting years

Program CTE Participants

Use Participants Report

Special Population
Students
Use Special Popu Report

Non-Traditional
Concentrators,
if applicable
3P1 Numerator

Comments:

B.1. Program CTE Concentrators - Award Counts

B.2. Program CTE Exiters — Count

reporting years

Least One Award

party Credential
(Optional)

(2P1 Numerator)

Reporting Year Students Who Earned. Industr.y- Earned a Retained,
. . Recognized Third , Transferred or
List three most recent Received at Credential Placed

(1P1 Numerator)

Comments:
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B.3. Program CTE Exiters - Placement Data
Use graduates & leavers survey data, and/or NSC for Continuing Education data.

Reporting Year | Survey Response Count Entered
. P 9 y P Military, Advanced Count Continuing
List three most Rate Count Employed . .
. . . Training, Peace Corps|Education/Transferred
recent reporting | (Respondents/ in Any Field . .
. or other National (Optional)
years Survey Invitees) .
Service Program
Comments:

Table B.3. Notes:

If a student is employed and retained at the institution, default to report the student as employed.
Employment in any field is counted above.

See the Glossary of Terms for information about national service programs that are eligible to count
above.

Continuing education data can be obtained from graduate and leaver surveys; but is normally more
comprehensive if obtained from the National Student Clearinghouse (NSC).

If there are no program level data for a column above, please mark “N/A” for “Not Available.”
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C. Perkins V Core Performance Indicators (CPI)

Performance Levels for the Most Recent Reporting Year:

Core Performance Indicators
(Perkins V)

State Determined
Level of Performance

College Target

Program Level

1P1: Percentage of CTE exiters who,
during the second quarter after exit, were
retained at the institution in a non-CTE
program, transferred, are in advanced
training, military service, Peace Corps,
service program, or placed or retained in
employment.

2P1: Percent of CTE exiters who received
a degree, certificate or industry-
recognized credential in the reporting
year, or within one year of program exit.

3P1: Percent of CTE concentrators from
underrepresented gender groups who
enrolled in a program that leads to
employment in a non-traditional field
during the reporting year.*

*Table C Note: 3P1 is applicable only to programs that are classified as gender non-traditional. See
the college’s Program Inventory, which indicates a program’s status as non-traditional or not.
If 3P1 does not apply to the program, please mark as “N/A” for “Not Applicable”.

D. Data Analysis. Provide a brief analysis of your data in Part I.A, 1.B, and I.C and explain what
ramifications these data have for program improvement, especially in the areas of the Perkins Core
Indicators. Use this data analysis as a resource for completing the college’s biennial Comprehensive

Local Needs Assessment (CLNA).
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E. Summary of Evaluation Perceptions by Administrators And Faculty

Number of Administrators and Faculty Participating:

Administrators & Faculty Comments on Faculty Survey Results

1. Based on survey responses, what are the strengths of this program? Use the survey responses to
the question “What are the chief occupational education strengths of this program?”
In addition, base your answer on areas rated by at least 60% of survey respondents as “Agree” or
“Strongly Agree.”

2. Describe the areas of concern in this program and identify actions intended to improve the
program in these areas. Use the survey responses to the question “What are the major needs for
improvement in this program and what action is required to achieve these improvements?”

In addition, base your answer on areas rated by at least 60% of survey respondents as “Disagree’
or “Strongly Disagree.”

Recommendations for Program Improvements:

3. Based on survey responses from Administrators & Faculty, what program improvements are
recommended that align with Perkins V goals?
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F. Summary of Evaluation Perceptions by Students

Number of Students Participating:
Administrators & Faculty Comments on Student Survey Results:

1. Based on survey responses, what are the strengths of this program? Use the survey responses to
the question “What are the chief occupational education strengths of this program?”
In addition, base your answer on areas rated by at least 60% of survey respondents as “Agree” or
“Strongly Agree.”

2. Describe the areas of concern in this program and identify actions intended to improve the
program in these areas. Use the survey responses to the question “What are the major needs for
improvement in this program and what action is required to achieve these improvements?”

In addition, base your answer on areas rated by at least 60% of survey respondents as “Disagree’
or “Strongly Disagree.”

Administrators & Faculty Recommendations for Program Improvements:

3. Based on survey responses from students, what program improvements are recommended that
align with Perkins V goals?
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G. Summary of Evaluation Perceptions by Advisory Committee Members

Number of Advisory Committee Members Participating:
Administrators & Faculty Comments On Advisory Survey Results:

1. Based on survey responses, what are the strengths of this program? Use the survey responses to
the question “What are the chief occupational education strengths of this program?”
In addition, base your answer on areas rated by at least 60% of survey respondents as “Agree” or
“Strongly Agree.”

2. Describe the areas of concern in this program and identify actions intended to improve the
program in these areas. Use the survey responses to the question “What are the major needs for
improvement in this program and what action is required to achieve these improvements?”

In addition, base your answer on areas rated by at least 60% of survey respondents as “Disagree”
or “Strongly Disagree.”

Administrators & Faculty Recommendations for Program Improvements:

3. Based on survey responses from Advisory Committee, what program improvements are
recommended that align with Perkins V goals?
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H. Community College Action Plan

Based on the program performance in part C. Core Performance Indicators, findings in part D. Data Analysis and parts E - G. Survey
Analysis, please provide an action plan for program improvements aligned with Perkins V goals, including improved outcomes for
special populations and traditionally underserved populations. In the Action Plan include the goals/objectives, timelines, resources
needed, and the means by which goal(s) achievement will be known. The Action Plan should be consistent with, and part of, the
biennial Comprehensive Local Needs Assessment (CLNA).

Program Administrators & Faculty Goals/Objectives: (Please be concise)

Goal/Objective

Timeline (include
anticipated
completion date)

Resources Needed
(Materials & Staff)

How Goal Achievement
Will Be Known
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Goal/Objective

Timeline (include
anticipated
completion date)

Resources Needed
(Materials & Staff)

How Goal Achievement
Will Be Known
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Note:

Enter date evaluation was completed into the program inventory and keep a copy at your college for

on-site reviews.

CERTIFICATION

| certify that the information submitted on this report is accurate and complete to the best of my

knowledge.

College/University President Date
(Signature)
Program Dean or Associate Dean Date
(Signature)
Institutional CTE Administrator Date
(Signature)
Program Director, Faculty Lead or Coordinator Date

(Signature)
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Glossary of Terms

Term Definition

1P1 Numerator See this report Page 4, part C, for Perkins V Core Performance
Indicator 1P1 definition.

2P1 Numerator See this report Page 4, part C, for Perkins V Core
Performance Indicator 2P1 definition.

3P1 Numerator See this report Page 4, part C, for Perkins V Core Performance
Indicator 3P1 definition.

Advanced Training Includes apprenticeships and volunteer programs eligible under
Title | of the National and Community Service Act of 1990 (42
U.S.C. 12511 et seq.).

Award Level (Postsecondary) Level of award conferred by the institution as official recognition
for the successful completion of given program of study:

Level 0 = Professional or Technical (Workforce) certificate,
Level 1 = Certificate less than 1 year

Level 2 = Certificate between 1 & 2 years

Level 3 = Associate degree

Level 4 = Award between 2-4 years

Level 5 = Bachelor's degree

Career and Technical Education  The State of Michigan defines CTE as organized educational
(CTE) activities that
(A) offer a sequence of courses that
(i) provides individuals with coherent and rigorous content
aligned with challenging academic standards and relevant
technical knowledge and skills needed to prepare for further
education and careers in current or emerging professions; (ii)
provides technical skill proficiency, an industry-recognized
credential, a certificate, or an associate degree; and
(iii) may include prerequisite courses (other than a remedial
course) that meet the requirements of this subparagraph; and
(B) include competency-based applied learning that contributes
to the academic knowledge, higher-order reasoning and
problem-solving skills, work attitudes, general employability
skills, technical skills, and occupation-specific skills, and
knowledge of all aspects of an industry, including
entrepreneurship, of an individual.
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Term Definition

CIP Code Center of Educational Statistics (CES) Classification of
Instructional Program (CIP) code is a taxonomic coding scheme
that contains titles and descriptions of primarily postsecondary
instructional programs. Follows a national standard for
postsecondary program curriculum. CIP codes for each
program offered by recipient institutions are listed in the
Program Inventory.

Comprehensive Local Needs Perkins V requires a biennial assessment of the local area

Assessment needs, including employer and community needs. The CLNA is
designed to insure evidence-based decisions regarding the
targeting of Perkins funds for achieving high quality programs
and improved student access, equity and success. The CLNA is
intended to be completed in consultation with multiple
stakeholders, including local leaders, business and industry
representatives and secondary school leadership. The CLNA is
a key element in completing the Perkins V local application.

Continuing Education A student who left one institution to continue higher education
at another institution.

Core Performance Indicators These are the Perkins V student success indicators for which
the college & CTE programs are accountable . They are found
on page 2 of this report, Part C.

CTE Concentrator A postsecondary adult student (not concurrently enrolled in high
school) who has either: 1) Declared a CTE program of study
AND completed at least 12 occupational or college level
academic credits by the end of the reporting period; OR 2) Was
conferred a CTE award or obtained an industry recognized
third-party credential in a CTE program of study AND earned at
least 1 occupational and/or academic course credit (excluding
developmental courses) by the end of the reporting year.

CTE Exiter A postsecondary adult CTE student who is no longer enrolled in
a CTE program. (The exiting student could leave a CTE
program with or without an award. A CTE program exiter
includes those who remain at the college in a non-CTE
program.)
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Term Definition

CTE Participant A postsecondary adult student (not concurrently enrolled in high
school) who either: 1) Declared a CTE program of study and
earned at least one college-level academic or occupational
course credit by the end of the reporting year; OR 2) Does not
have a declared CTE program AND earned one or more
occupational course credits by the end of the reporting year.

Declared Program The program the student has indicated he/she is pursuing.

Enrolled A student is considered enrolled when registered for and
attending at least one college course and receiving a
transcripted grade or mark. A student who drops all courses
prior to a college’s deadline for refund of tuition and fees is not
considered enrolled.

Leaver A student who is no longer enrolled in any postsecondary
institution.

National Student Clearinghouse A national organization that collects higher education

(NSC) enrollment data for approximately 98% of institutions in the U.S.
It can be queried by colleges to determine which institutions
their students transferred to.

Non-traditional Program Prepares students for an occupation or field of work for which
individuals from one gender comprise less than 25 percent of
the individuals employed in the occupation or field of work. The
non-traditional program indicator is used for reporting core
performance indicators 3P1.

The basis for identifying non-traditional programs is the

2020 Nontraditional Occupations Crosswalk provided by U.S.
Department of Education-OCTAE. Non-traditional designations
for each program are listed in a college's Program Inventory.

Perkins V The 2018 amended version of the federal Carl D Perkins Act,
also known as the Strengthening Career and Technical
Education for the 215t Century Act.

Placed A student who exited a CTE program and is employed, active
military, engaged in advanced training (e.g., vocational training,
apprenticeships), active Peace Corps or a national community
service program.
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Term Definition

Postsecondary Adult Student This is a student enrolled in a postsecondary institution who is
not concurrently enrolled in a high school program. Students
who are concurrently enrolled in high school, whether through
early/middle college programs, dual enrollment, or guest
programs, are not postsecondary adult students.

Program Inventory The Program Inventory is a listing of Career and Technical
Education (CTE) program offerings at all Perkins
Postsecondary recipient institutions by CIP Code. The inventory
includes the program name, program type code (occupational,
non-occupational, transfer, etc.), non-traditional classification,
degree level, program status, high wage/skill/ldemand code,
year state approved (if applicable), and date most recent
program evaluation completed. All Perkins Postsecondary
recipient institutions’ Program Inventories are available under
Postsecondary data resources at Michigan.gov/LEO-Perkins.

Recognized Postsecondary A credential that demonstrates an individual's attainment of

Credential measurable technical or industry/occupational skills needed for
employment or advancement in a specific industry or
occupation. A conferred award, which can be a degree, college
certificate or industry-recognized third-party credential.

Reporting Year The reporting year is the fiscal year, meaning July 1 through
June 30, prior to the fall due date of the current year. It is the
year you are reporting on, meaning the year when the indicator
activity occurred — enrollment, retention, placement, etc.

For example, if the current semester is Fall 2022, the Reporting
Year is July 1, 2021, through June 30, 2022.

Retained A student who left a CTE program and remained enrolled at the
college in a non-CTE program.

Service Programs Placement outcomes (part of Core Performance Indicator 1P1)
include service programs that address unmet human,
educational, environmental or public safety needs, AND are
eligible for Title | assistance under the National and Community
Service Act of 1990. This includes AmeriCorps, Senior Service
Corps, USA Freedom Corps and others. For a complete list,
see the National Service and MCSC Glossary of Terms page.
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Term Definition

Special Populations A special population student is an CTE student who has been
deemed, via formal assessment, to be an individual in at least
one of the ten Special Populations categories defined in
Perkins V legislation:

Individuals with disabilities

Individuals from economically disadvantaged families, including
low-income youth and adults

Individuals preparing for non-traditional fields,

Single parent, including single pregnant woman
Out-of-workforce individuals

English learners

Homeless individuals

Youth who are in, or have aged out of foster care,

Youth with a parent who is a member of the armed forces and is
on active duty*

Migrant workers*

*data on these populations is not collected at postsecondary
level

Transferred A student who left one postsecondary institution and enrolled in
a different one.
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