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Behavioral Health Emergency Partnership: Training 
Location Instructor/Facilitator Pre-Course Checklist 

Training Aid/Documents/Equipment Yes/No 

Instructor Guides (1 for each instructor) Y  /  N 

Participant Guides (1 per participant) Y  /  N 

Course Detailed Agendas (1 per instructor) Y  /  N 

Computer Y  /  N 
Projector Y  /  N 
Projection Screen Y  /  N 
Classroom PowerPoint w/ videos Y  /  N 

Scenario Day PowerPoint w/videos Y  /  N 

NAMI Representative Scheduled Y  /  N 

Class Roster (Sign-in Sheet on each day) Y  /  N 

Scenario Safety form (1for each person at the training site) Y  /  N 

Review Game Buzzer System Y  /  N 

Easel Pads (1 per table group/2 for instructor team) Y  /  N 

Easel Stands (1 per table group/2 for instructor team) Y  /  N 

Easel Pad Markers Y  /  N 

Whiteboards (Optional) Y  /  N 

Dry Erase Markers (If Whiteboard is used) Y  /  N 

Presentation Clicker Y  /  N 

AAA Batteries Y  /  N 

Pens Y  /  N 

Self-Paced Training Review Question Bank (Instructor 
Document) Y  /  N 
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Diversion Scenarios 1-4 Handout (One scenario per table 
group) Y  /  N 

Mental Health Resources handout (1 per participant) Y  /  N 

Classroom Evaluation Form (1 per participant and 1 per 
instructor) Y  /  N 

Overall Training Evaluation Form (1 per participant and 1 per 
instructor) Y  /  N 

Hearing Voices Scripts 1 & 2 (1 set per group) Y  /  N 

Hearing Voices Booking Form (1 per participant) Y  /  N 

PCM 201 Mental Health Petition form (1 per participant, 4 per 
scenario group) Y  /  N 

Scenario Props Y  /  N 

Notes: 

For additional information or questions contact: 

Michigan Commission on Law Enforcement Standards 
(MCOLES) 

Jenna M. Gallagher

gallagherj14@michigan.gov / 517-648-9128

mailto:coyr@michigan.gov


BEHAVIORAL HEALTH EMERGENCY PARTNERSHIP COST BREAKDOWN 

TRAINER TEAM (MINIMUM STAFFING LEVEL FOR OPTIMAL 
CLASS SIZE OF 24 STUDENTS IS SHOWN) 

• 1 LE LEAD INSTRUCTOR
• 1 MH LEAD INSTRUCTOR
• 3-4 GROUP FACILITATORS (6 to 8 students per group)
• MINIMUM 5 ROLE PLAYER (4 scenario scenes total)

COST BREAKDOWN TABLE (SINGLE CLASS: XXX PARTICIPANTS) 
EXPENSE COST EST. 

FACILITY COSTS $ (TOTAL) 

CERTIFIED INSTRUCTOR / FACILITATORS $ (TOTAL) 
1 - LEAD LAW ENFORCEMENT INSTRUCTOR $ 
1 - LEAD MENTAL HEALTH INSTRUCTOR $ 

3/4 - TRAINED GROUP FACILITATORS $ 

5 - TRAINED ROLE PLAYERS (MINIMUM) $ 

NAMI/LIVED EXPERIENCE GUEST SPEAKER EXPENSES $ (TOTAL) 

PERISHABLE CLASS ITEMS (BATTERIES, MARKERS, EASEL 
PADS, ETC.) 

$ (TOTAL) 

PRINTED MATERIALS $ (TOTAL) 

OTHER DETAILED EXPENSES LISTED IN THE ADDITIONAL 
ROWS 

TOTAL EST. EXPENSES $ (FULL TOTAL) 

COST MODIFIERS 
CLASS SIZE OVER 24? REQUIRES ADDITIONAL EQUIPMENT, MATERIALS, 

PRINTING, AND STAFF 

GUEST SPEAKER 
MODIFICATIONS 

FOR SPEAKER FEES (IF APPLICABLE) 

Rev. 06/23 



ON ACADEMY or OFFICIAL LETTERHEAD 

Month XX, 20XX 

Mrs. Jenna M. Gallagher 
Behavioral Health Response Training Coordinator 
Michigan Commission on Law Enforcement Standards 
927 Centennial Way 
Lansing, MI 48913 

Dear Mrs. Gallagher: 

On behalf of the Any Town Police Department, I would like to request permission to conduct Behavioral 
Health Emergency Partnership training on Month XX-XX, 20XX, and request that training costs be 
covered under MCOLES mental health training budgetary dollars. We will conduct this training 
for approximately XX registered participants (in-service or academy based). Requested rate of $00.00 
includes all costs associated with class materials and training team costs. 

If you have any questions regarding this request, please do not hesitate to contact me. 

Sincerely, 

SIGNATURE of Academy Authorized Individual 

Name of Authorized Individual 
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