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Section Criteria Yes No Notes

Includes administrative information (title, module, timing, materials)

States clear learning objectives

Provides a lesson overview with purpose and relevance

Contains detailed instructional steps, notes and guidance

Includes activities, scenarios, drills, or case studies

Lists instructional aids

Identifies assessment methods

Identifies evaluation methods

Provides content (PowerPoint, handouts, videos, etc.)

Materials support learning objectives

Aligns with lesson plan structure

Avoids redundancy

Align with learning objectives and reinforce key concepts

Include variety (discussion, tabletop, exercises, scenarios)

Provide clear instructions

Promote critical thinking and application

Include debriefing guidance

Aligned with learning objectives

Include knowledge or performance-based measures

Valid, fair, and measurable tools

Clear instructions and scoring criteria

Balanced evaluation of knowledge, skills, judgment

Course evaluation

Instructor evaluation

Includes overview and purpose

Contains learning objectives

Includes complete lesson plans

Lists all instructional materials

Provides activities and detailed instructions

Includes assessment tools and guidance

Provides instructor notes and tips

Contains administrative details and appendices

Courseware material aligns with the time alotted for each section

Includes introduction and expectations

Contains learning objectives

Explains content with examples or diagrams

Includes worksheets and activities

Supports note-taking and review

Includes key terms or summaries

Aligns with Instructor Guide

Student Guide

Instructor Guide

COURSEWARE Evaluation Rubric

Lesson Plan

Instructional Content & 
Materials

Learning Activities
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