Michigan Department of Agriculture and Rural Development
Plan Review Submission Instructions
(NOTE: This form is NOT the Plan Review application)

Required documents for a Plan Review are as follows:

Fixed Food Establishment Plan Review Application;

Menu (a list of the exposed food and drinks the business will be handling);
Standard Operating Procedures (SOPs);

Scaled drawing (floor plan) of the entire facility;

MDARD Plan Review Worksheet; and

Spec sheets for equipment.

O O O O O O

The required documents can be submitted as follows:

1)

Email the Plan Review application to MDARD-PlanReview@michigan.gov to request a plan review senior
assignment.

*This is the preferred submittal, using multiple emails containing files less then 50MB if necessary, in lieu of
using the File Transfer System (FTS).

Mail the Plan Review application and the above-named supporting documentation to:

US Mail Next Day Air

MDARD MDARD

Bureau of Food Safety and Animal Health Bureau of Food Safety and Animal Health
PO Box 30017 525 W. Allegan Street

Lansing, Ml 48909 Lansing, Ml 48933

FTS is for electronic submission of files 50MB or larger ONLY and option 1 and 2 should be prioritized. For

the FTS:

a) Submit a request to MDARD-PlanReview@michigan.gov to obtain the FTS link, Username, and
Password.

b) Once obtained, upload the required documents into FTS.

Plan Review documents can be found at https://www.michigan.gov/mdard/food-dairy/requlators/planreview

Name of Business

License No. (If you have one)

FEIN (Federal Employer Identification No.)

Business Address (city, state, zip, county)

Name of Business Contact

PLAN REVIEW CONTACT Name

Contact Phone No. (include area code

Email

Plan Review Region: [ 1 Northwest [] East [ ] South [[1Southeast

See Plan Review documents link
above for Food Retail Plan Review
District Map

Include this completed form with the submitted packet.

Payment Instructions

The $197.00 Plan Review fee is due for MDARD mandatory reviews. After receipt of the Plan Review packet, it
will be assigned to the appropriate Plan Review Specialist who will create an invoice for the fee and provide a
copy to the Business Contact listed above. The fee needs to be paid prior to approval of the plans.

DO NOT SEND PAYMENT WITH PLAN REVIEW PACKET
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