Paid Parental Leave Frequently Asked Questions

These Frequently Asked Questions are provided to assist in understanding the new Paid
Parental Leave (PPL) benefit. They do not create any additional entitlement for
employees. Please refer to the Letter of Understanding on the OSE intranet or Civil_
Service Regulation applicable to your position for more information.

1. Can an employee start a PPL later than the day of the birth/adoption of the baby?

The Letters of Understanding and Civil Service Regulation require the new paid
parental leave to begin with the date of the birth or adoption and continue for up to 84
consecutive calendar days (12 weeks). Although you can start the leave at a later
date within the 84 calendar days, a delay in starting the PPL will reduce the amount
of PPL available to you by the number of days equal to the delay. The paid parental
leave time period will end, at most, 84 days after the date of the birth/adoption.

2. Will PPL be approved for the birth mother based on hospital verification of delivery?

No. The Letters of Understanding and Civil Service Regulation require the child’s birth
certificate or adoption papers be presented within 31 days from the birth or adoption.

3. If the required proof of parentage is not provided within the 31-day period will PPL be
revoked?

Yes. In the unlikely event the employee fails to timely provide the required proof of
parentage to be eligible for the PPL, the PPL will be revoked retroactive to the date of
the birth or adoption of the child.

4. If the PPL is revoked, must the employee repay the State for the cost of the benefit
received that the employee was not entitled to?

Yes. The employee will be required to repay the entire cost of the benefit.

5. If the PPL is revoked, how will the employee’s absence from work be covered?

Since the employee’s absence from work was approved under the PPL benefit, if PPL
is revoked the employee’s absence was not approved. Lost time will be recorded
unless the employee receives approval with a retroactive effective date for another
benefit available to cover the absence.

6. Will a medical release be required for a mother to return to work after a paid parental
leave if taken for the birth of the child and she delivered the baby?

Yes. The PPL benefit does not alter the requirement to provide a medical release to
return to work when the employee has been medically unable to work. The medical

release may be provided once the birthing mother is medically able to return to work
even though the employee may remain on the PPL.

7. s a medical release required for an employee who is off prior to birth due to
complications and then goes onto a PPL?

Yes. The PPL benefit does not alter the requirement to provide a medical release to
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return to work when the employee has been medically unable to work. The medical
release may be provided once the birthing mother is medically able to return to work
even though the employee remains on the PPL.

8. Can an employee take unpaid parental leave after the PPL?

Yes. Time on PPL is coordinated with, and counts towards, unpaid parental leave
entitlements under a collective bargaining agreement or Civil Service Regulation.
Upon exhausting PPL, the employee may take the remaining unpaid parental leave
available.

For example, if the employee’s collective bargaining agreement provides an unpaid
parental leave of up to 6 months after the birth of the child, the employee will have an
additional 3 months of unpaid parental leave available. The first 3 months of unpaid
parental leave ran simultaneously with the 12 contiguous weeks of PPL.

Time on PPL is also coordinated with, and counts towards, unpaid parental leave
entitlements under the FMLA. These two benefits will run simultaneously and upon
exhaustion of the PPL, the employee’s FMLA will be exhausted as well.

9. For two state employees who are parents for the same birth/adoption, can the parents
take unpaid parental leave sequentially after the PPL?

Whether any available unpaid parental leave may be taken sequentially by the parents
is determined under the provisions of the collective bargaining agreement or Civil
Service Regulation applicable to the employee’s position.

For example, if each employee’s collective bargaining agreement provides an unpaid
parental leave of up to 6 months that must conclude within 12 months after the birth
of the child, the employee will have an additional 3 months of unpaid parental leave
available. Months #1-3 of unpaid parental leave ran simultaneously with the 12
contiguous weeks of PPL. In this scenario, one parent may take months #4-6 as
unpaid parental leave and the second parent may take months #7-9 as unpaid
parental leave.

Please consult the applicable collective bargaining agreement or Civil Service
Regulation for additional information.

10.How is time recorded when an employee is on PPL?

Full-time employees who work 80 hours a pay period on a schedule other than a
Monday — Friday will record 8 hours of PPLV, PPL2, or PPL3 each day, Monday —
Friday, for the duration of the PPL.

Full-time employees who work 84 hours a pay period at the straight-time rate will
record 12 hours of PPLV, PPL2, or PPL3 on 7 of the 10 days, Monday — Friday, for
the duration of the PPL.

Less than full-time employees on PPL will record the average number of hours over
the last 6 pay periods prior to the PPL as PPLV, PPL2, or PPL3, distributing them on
Monday — Friday, for the duration of the PPL.

State holidays will be recorded as HOL1, HOL2 or HOL3 on the observed date of the
holiday. No overtime may be paid during the PPL.



