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TO: ALL APPOINTING AUTHORITIES, HUMAN RESOURCES OFFICERS, 
AND RECOGNIZED EMPLOYEE ORGANIZATIONS 

FROM: JOHN GNODTKE, STATE PERSONNEL DIRECTOR 

DATE: DECEMBER 16, 2022 

SUBJECT: PROPOSED AMENDMENTS TO REGULATIONS 1.01, ISSUANCE OF 
CIVIL SERVICE REGULATIONS; 2.03, LEAVES OF ABSENCE; 2.04, 
MILITARY LEAVES OF ABSENCE AND RETURN TO WORK; 2,06, 
PERFORMANCE RATINGS; 2.07, DRUG AND ALCOHOL TESTING; 
2.10, DRUG TESTING COMPLAINTS BY NON-EMPLOYEES ; 3.04, 
SELECTION OF EMPLOYEES FOR POSITION VACANCIES; 3.07, 
APPOINTMENTS AND JOB CHANGES; 3.09, RECALL LISTS; 5.01, 
GENERAL SALARY SCHEDULE ADMINISTRATION; 5.02, OVERTIME, 
ON-CALL, AND CALLBACK COMPENSATION; 5.03, SHIFT 
DIFFERENTIAL; 5.04, SPECIAL PAY PREMIUMS; 5.05, LONGEVITY 
COMPENSATION; 5.06, COMPENSATION UNDER CONDITIONS OF 
GENERAL EMERGENCY; 5.07, PERFORMANCE-PAY PROGRAMS; 
5.08, PAID HOLIDAYS; 5.09, ANNUAL, PERSONAL, AND SCHOOL 
AND COMMUNITY PARTICIPATION LEAVE; 5.10, SICK AND 
FUNERAL LEAVE; 5.11, COMPENSATING EMPLOYEES OCCUPYING 
MULTIPLE POSITIONS; 5.12, SEVERANCE PAY; 5.13, DISABILITY 
PAYMENT FOR DUTY-INCURRED INJURIES; 5.14, MAINTENANCE 
ALLOWANCES AND REIMBURSEMENTS; 5.15, MOVING EXPENSES; 
5.17, ELECTRONIC FUNDS TRANSFER; 5.18 COMPLAINTS ABOUT 
BENEFITS; 8.04, TECHNICAL APPOINTMENT COMPLAINTS; AND 
8.05, EMPLOYMENT RELATIONS BOARD APPEAL PROCEDURES; 
AND PROPOSED NEW REGULATION 5.19, ALTERNATIVE WORK 
PERIODS. 

 
Staff proposes amending several regulations. Proposed amendments to regulations 1.01, 
2.04, 2.07, 3.07, 5.04, 5.05, 5.09, 8.04, and 8.05 conform rule references to previously 
circulated rule changes that the commission is scheduled to consider at its next meeting.  

Some proposed amendments would modify language to conform with proposed rule 
changes. These include amending regulation 1.01 to no longer require appointing 
authorities to provide rules and regulations, removing references to rule 4-7 from 
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regulations 2.03 and 3.09, adding a reference to certain state military duty in regulation 
2.04, eliminating a requirement in regulation 2.10 that a  complainant serve the appointing 
authority, updating the description of longevity eligibility in regulation 5.05, referencing 
meal allowances in regulation 5.14, and clarifying limitations on relief in regulation 8.04. 
As with the rule references, if underlying rule amendments are not approved, these 
amendments would likely not be adopted. 

In addition to updates for proposed rules, chapter 5 of the regulations has not been 
comprehensively reviewed for many years. While amendments are primarily proposed for 
almost all chapter 5 regulations to clarify language or codify longstanding practices, some 
proposed amendments include minor changes intended to improve operations or clarify 
subjects not previously specifically addressed. These include: 

• 5.01: Clarifying eligibility for project pay; clarifying starting pay for appointments to 
certain classes with irregular entry-level pay scales; adding provisions on 
movement to salary ranges with 1,040-hour steps; and adding provisions on pay 
setting for noncareer positions in classes without steps and pay upon return from 
a waived rights leave or reinstatement. 

• 5.02: Codifying that SES and Group 4 employees generally cannot use 
compensatory time and default accrual rates for overtime and compensatory time 
for exempt employees. 

• 5.03: Conforming language on shift-differential eligibility to match rule language. 

• 5.05: Clarifying forms that can show honorable discharge and qualifying duty to 
establish eligibility for prior military-service credit and clarifying how prior military-
service credit may be requalified upon reemployment. 

• 5.06: Clarifying that employees with an approved remote work agreement are 
ineligible for administrative leave for closure or inaccessibility of a state facility. 

• 5.07: Clarifying bases for exceptions for starting new hires above the midpoint 
formula and removing, at the request of the Department of Attorney General, 
special provisions for senior attorneys. 

• 5.08: Clarifying that an employee must be in pay status for the entirety of applicable 
workdays to be entitled to paid holiday absence and clarifying that paid holiday 
absence is permitted for employees returning from layoff or leave only for a holiday 
immediately preceding the first scheduled workday. 

• 5.09: Clarifying that leave payoffs are calculated at the pay rate at which the 
employee last received pay, clarifying when an employee can exceed the annual-
leave accrual cap, and deleting an expired provision. 

• 5.10: Clarifying the limited types of separations where partial payment of sick leave 
to eligible employees is allowed and the pay rate of such payouts and codifying 
existing practice of transferring sick leave to unclassified positions if civil service 
benefits are elected. 

• 5.14: Removing a provision regarding timing of joint recommendations to reflect 
longstanding practice. 
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• 5.18: Removing a reference to the catastrophic health plan, which will not be 
offered as of January 1, 2023. 

Proposed amendments to regulation 5.13, while reorganizing current provisions and 
deleting unnecessary language, do not change any processes for payments covered 
under the regulation.  

New regulation 5.19 is proposed under rule 5-2.1(b) to establish an alternative work 
period and conform compensation plan provisions for the Fire Crash Rescue Supervisor 
(FCRS) classification. FCRS duties generally require employees to be scheduled more 
than the standard 80-hour pay period. The proposed regulation would memorialize 
longstanding practice providing FCRS employees similar fringe benefits to exclusively 
represented employees that FCRSs supervise.  

Additional amendments include: 

• Non-substantive changes throughout to make language more concise or avoid 
restating standards. 

• Removing references to old forms from regulation 2.06. 

• In regulation 3.04, allowing expected completion of a required degree by the end 
of the current or next academic term to allow application for a vacancy; requiring 
all selections to be processed through NEOGOV unless an alternative method is 
approved with documentation requirements for audit; and requiring a description 
of selected candidates’ evaluations based on selection criteria. 

• In regulation 3.07, requiring that requests to extend limited-term appointments 
beyond four years be submitted at least 30 days before expiration; providing that 
the director’s decision on such a request is final; and codifying that lateral job 
changes from ECP Group 4 positions to different ECP Groups are generally 
permitted if otherwise compliant with the rules. 

• Deleting expired provisions from regulation 3.09. 

• In regulation 8.04, clarifying the technical review officer’s authority in considering 
complaints and ordering remedies. 

• Updating contact information. 

Comments on the proposed amendments may be emailed to MCSC-OGC@mi.gov or 
sent to Office of the General Counsel, Michigan Civil Service Commission, P.O. Box 
30002, Lansing, Michigan, 48909. Comments must be received by December 28, 2022. 
The proposed effective date of the changes is January 1, 2023. 
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