
Xello Data Object Resource Guide  

Creating a More Meaningful EDP System  
 

Platform 
This data set template uses the Xello Educator Dashboard within the Xello platform; however, districts 

may access comparable reports in other career development software platforms or systems. 

The Educator Dashboard provides report options for individual students as well as whole grade or whole 

school reports. Contact your district’s Xello Site Administrator for generating reports highlighted below.   

Career Goals Report 
This object allows districts to see how many students have identified and saved at least one career goal 

and have created a career plan to accompany those goals.  

From the Educator dashboard → click on Reports → Student Work → scroll to Plans and Goals.  There 

will be an overview of the number of students who have created a plan and a goal.  Clicking on the 

number listed will show a list of students.   

A high percentage of students without at least one career goal may indicate a need for more career 

development or guidance. 

 

https://help.xello.world/en-us/Content/Get-Started/Xello-Administrator/GS_Admin.htm
https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Goals-Plans.htm


 

Projected Job Openings Report 
Administrators can view the top saved careers and clusters across the district suggested by student 

matchmaker results in the reports under Suggested Careers. To access the report from the Educator 

dashboard → under Reports → choose Student Work.  

 

This report may help in determining future course offerings or career exploration needs. Districts may 

also use this data, in comparison with regional LMI data, to assist district personnel in creating 

opportunities for collaboration with community partners to increase awareness and exploration around 

particular career clusters. 

https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_About-Me-Profile.htm


Educational Training Preparedness and Goals Reports 
Use current Xello Goals and Plans reports to view data around students' anticipated plans post high 

school. Districts might use this data when considering career counseling and postsecondary preparation 

needs. 

 

Career Interest Inventory Reports 
These four reports (Personality Styles, Learning Styles, Saved Skills, and Saved Interests) give a chart of 

the top five items in each report. An example is shown below. 

 

https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Goals-Plans.htm


 

To access these assessment highlight reports from the Educator Dashboard, select Reports → select 

Student Work → then select the report from the drop down menu on the appropriate assessment (i.e., 

Personality Styles). 

This data may be used to analyze district course or extracurricular offerings, guide professional 

development offerings for staff, or to provide services to students.  

Guiding questions might include questions such as: 

● Is our district meeting the learning styles of our students?  

● Are our course offerings addressing student interests?  

● Is there a gap between the top skills or interests and the projected job openings in our region or 

career goals of our students, and if so, how do we bridge that gap? 

● Is more education needed as part of the EDP process to address student data and/or gaps? 

Course Plan of Action 
The 4-year course plan is generated at the student level when individual students select courses in the 

Course Planner for review and approval. The district administrator can generate a report from the 

Educator Dashboard that allows the administrator to view submissions by specialization and number of 

students requesting a specific course by selecting Reports → Student Work → scrolling down to the 

Course Planner Submission card and selecting the report name from the dropdown menu.  

https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_About-Me-Profile.htm


 

  

 

 

This data may be used to analyze district course offerings and number of sections offered.  A limitation 

of the data generated by the report is that courses that are not offered are not able to be selected by 



students, so the district must use another report (such as the Career Interest Inventory Report) to 

determine what courses may need to be created that are not currently offered. 

Guiding questions around course offering, planning, and selection might include: 

● Is our district offering a selection of courses and sections to meet the needs of our students?  

● Are our course offerings addressing student interests?  

● Are there courses that show a trend of low enrollments over time? 

● Are parents/guardians communicating with and approving the plans and courses of their 

student? 

Work-Based Learning (WBL) 
Student WBL experience data may be captured from two different platforms.  

From Xello Educator Dashboard, select Reports → Student Work → scrolling down to Experiences, and 

selecting the report titled “Work” to generate a report that shows the number of students who have 

logged work experience on their Experience Timeline. The report can also be filtered to show students 

without work experiences. 

 

https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Saved-Options.htm?Highlight=saved%20careers
https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Saved-Options.htm?Highlight=saved%20careers


 

Administrators may review the number of opportunities the district has offered to students by 

downloading the Opportunities Report.  

 

https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/WBL/Reports_WBL.htm


 

CTE WBL data can be reviewed by downloading data from https://reports.cteis.com. To access the 

information, click on WBL and Credentials → WBL Summary Report, and then choosing the Fiscal Agency 

or Building and then the reporting year.  

 

WBL events are classified by type and total for each CIP code offered in the district or building. 

Classification types are described in the WBL Manual and correspond to the career development 

categories.  

Guiding questions might include questions such as: 

● What types or classifications of experiences is the district offering or requiring of students?  

● What barriers are preventing students from engaging in work-based learning?  

● How do the WBL experiences offered or supported by the district align with student career 

interests? 

● How is the district engaging partners to support WBL opportunities for students? 

Talent Portfolio 
Districts can track the number of students who have created a portfolio from the Educator Dashboard 

by selecting Reports → Student Work and scrolling down to Portfolios.  

https://reports.cteis.com/
https://www.michigan.gov/mde/-/media/Project/Websites/mde/CTE/cte_wbl/2023-2024-WBL-Manual.pdf?rev=c3646f288016446eac9be23ff84e91bd&hash=D8C518DC8D61E2CCDF8454B39BCF893A
https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Experiences.htm


 

Note that students are able to create multiple portfolios.  

Also note that this report does not allow administrators to see which sections of the portfolio have been 

completed accurately by students. Districts may wish to use supplemental data, such as progress on a 

talent portfolio checklist or completion of a talent portfolio rubric, to more accurately track student 

progress toward full completion of the portfolio elements. 

Guiding questions related to portfolio initiation and completion might include: 

● Does the district have a rubric or checklist of required portfolio elements? 

● Who ensures that these criteria are met? 

● Is there data that indicates that certain elements are more likely or less likely to be completed? 

● What supports are offered to students to assist in completion of the talent portfolio? 

Parent Consultation/Review/Endorsement 
Parent/Guardian input and review is 

critical throughout the EDP process.  

To view family engagement data, the 

administrator may use a Filter when 

running a specific report to show family 

access.  

https://help.xello.world/en-us/Content/Get-Started/Xello-Families/GS_Families.htm
https://help.xello.world/en-us/Content/Get-Started/Xello-Families/GS_Families.htm
https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Tips-Tricks.htm
https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Tips-Tricks.htm


Reports where this may be most appropriate are:  

● Course Planner reports – to show family access and approval of courses and schedule  

● Student Work reports – to determine if the family has reviewed career interests and 

postsecondary options 

 

https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Course-Planner.htm
https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Saved-Options.htm?Highlight=saved%20careers
https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Saved-Options.htm?Highlight=saved%20careers


 

Student engagement can also be tracked by selecting Reports → Engagement. 

 

https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Student-Engagement.htm
https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/Report_Student-Engagement.htm


Guiding questions related to family engagement  in the EDP process might include questions such as: 

● How often and in what ways is the district reaching out to engage families in the EDP process? 

● Does the data indicate that family engagement is successful? Does it meet the district goals? 

Does the level of engagement align with other data measures around parent knowledge and 

perceptions of the EDP and career development? 

● What barriers exist regarding family engagement and how are these being addressed? 

Next Steps 
District improvement teams may use the analyzed data to create district-wide strategies and activities 

leading to continuous improvement as a part of their MICIP plans.  

For example, if the district’s continuous improvement goal is to increase academic performance in a 

particular area, the district might review the career interests and course planner data to assess how to 

better engage students in academic content learning by emphasizing relevancy connected to the most 

desired career fields. According to research, “the extent to which students’ own interests are 

incorporated into the school program appears to be significantly related to their academic success.”1 

If the district’s goal is to increase parent engagement, personnel may use the EDP process to begin 

educating and engaging parents in options that support their student’s future success while still in 

secondary school. Research indicates that collaboration, interaction, and trust lead to effective 

partnerships that support students and school improvement.2 

 

 
1 Heller, R., Calderon, S., & Medrich, E. (2003). Academic achievement in the middle grades: What does research tell us? A review of the 

literature. Atlanta, GA: Southern Regional Education Board. Retrieved from https://files.eric.ed.gov/fulltext/ED478009.pdf 
2 Mapp, K. L. & Bergman, E. (2019). Dual capacity-building framework for family-school partnerships (Version 2). Retrieved from: 

www.dualcapacity.org 


