
 
 

 
 

 

 

Exiting and Reporting Outcomes for Early Middle College (EMC) Students in the 
Michigan Student Data System (MSDS) Tip Sheet 

Michigan Department of Education-Office of Career and Technical Education 
(MDE-OCTE) 

 
This document is meant to be a guide to assist districts in EMC student reporting in the 
MSDS. Specific circumstances and reporting requirements can be found beginning on page 2. 

Acronyms/Definitions: 

CEPI – Center for Educational Performance and Information 
EMC – Early Middle College 
MDE – Michigan Department of Education 
MSDS – Michigan Student Data System 
MMC – Michigan Merit Curriculum 
SEE – Shared Educational Entity – EMC set up as a consortium providing educational 
services in a single location 
SRM – Student Record Maintenance 
S2E2 – Specialized Shared Educational Entity-EMC set up as a consortium providing 
educational services in multiple classrooms inside existing schools 
UIC – Unique Identification Code 

Resource Links: 

CEPI calendar collection due dates and data quality snapshot dates 
CEPI help desk Email: cepi@michigan.gov. Phone: 517-335-0505 x3 
CEPI MSDS District User Guide 
Coding appeal process 
MMC 
Postsecondary Options Act for Dual Enrollment 

EMC Graduate Outcomes: 

1. Associate degree 
2. 60 transferable college credits 
3. Professional Certification (conferred by an approved college or university) 
4. Michigan Early Middle College Association (MEMCA) Technical Certificate 
5. Participation in a registered apprenticeship 

https://www.michigan.gov/cepi/calendar
mailto:cepi@michigan.gov
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/MSDS/District_User_Guide.pdf?rev=9a22fddcb70e429597a4d6bf6c3561c2&hash=5ED7ADBDF698877104851CF9B78E9500
https://www.michigan.gov/mde/-/media/Project/Websites/mde/CTE/cte_emc/Coding-Appeals-Process-V2.pdf?rev=9bad05269c244a6e8a2fb5b7d9bea62d&hash=94E40077F956C2D0B4081D058233E39B
https://www.michigan.gov/mde/services/academic-standards/mmc
http://legislature.mi.gov/doc.aspx?mcl-Act-160-of-1996


 
 

 
 

 

 

Student Transfers from One EMC to Another 
 

Student 
Grade(s) 
Level 

CEPI 
Collection(s) 

Circumstance Reporting Resolution 

9-13 All General and 
SRM collections 

Student 
transfers from 
one EMC to 
another district 
and will 
participate in 
their EMC 

• Sending/transferring district - do not 
remove the 3500 code from MSDS. 

• Gather verification from the sending 
district that the student was actively 
participating in their EMC and save in the 
student file. Email verification is 
acceptable. Applicable to districts in 
Michigan and out-of-state. 

• Note: The district/EMC that the student is 
leaving from does not have to report the 
student in the future collection. If the 
receiving district reports them, MSDS will 
know the student transferred from district A 
to district B. However, the district the 
student is transferring from can exit the 
student stating they transferred to a new 
district but does not have to change 
anything regarding how they report the 
buildings/S2E2 codes. 

9-13 All General and 
SRM collections 

District 
removed the 
3500 code 
when a student 
transferred 
from one EMC 
to another 
district EMC 

• Grades 9, 10, and 11 before the fall 
certification date, code the student 3500 
in the MSDS. 

• Grade 11 after the fall certification 
date, and grades 12 and 13, email MDE 
stating the situation, include the sending 
district name, EMC participation 
verification, and the student’s grade level 
and UIC number only. 

• Once MDE approves, the district/EMC will 
receive an email that they are approved to 
code the student. Coding may be done at 
the next collection or by submitting an 
SRM. 



 
 

 
 

 

 

Student(s) Not Coded 3500 in the MSDS 
 
 

Student 
Grade(s) 
Level 

CEPI 
Collection(s) 

Circumstance Reporting Resolution 

11 After Fall 
General 
Collection of 
11th grade year 
closed. 

District and/or 
EMC noticed that 
after fall 
certification 
deadline of 11th 
grade, that 11th 
grade students 
were not coded 
3500. 

• Make MDE aware of the issue and that 
you plan to submit a coding appeal. All 
appeals are due by June 30. 

• You can find the appeal process and 
form on the MDE EMC webpage. Be sure 
all required attachments are included. 

• Upon MDE approval of the appeal, 
submit a SRM submission to code the 
student as 3500, or do so at the next 
General Collection. 

11 After Spring 
General 
Collection 
closed but 
before End of 
Year General 
Collection 

District and/or 
EMC noticed that 
after spring 
certification 
deadline– 
collection closed, 
student(s) 11th 
grade students 
were not coded 
3500 in the 
MSDS 

• Make MDE aware of the issue and that 
you plan to submit a coding appeal. All 
appeals are due by June 30. 

• You can find the appeal process and 
form on the MDE EMC webpage. Be sure 
all required attachments are included. 

• Upon MDE approval of the appeal, submit 
a SRM submission to code the student as 
3500, or do so at the next General 
Collection. 

12-13 All General and 
SRM collections 

Student(s) not 
coded 3500 in the 
MSDS and are not 
transferring from 
another EMC 

• Contact MDE EMC Unit if you believe 
that the student was participating in 
the EMC but was not coded correctly. 

https://www.michigan.gov/mde/services/flexible-learning/middle-colleges
https://www.michigan.gov/mde/services/flexible-learning/middle-colleges


 
 

  

 

 
Student(s) Dropped Out/Dismissed from EMC 

 

Student 
Grade(s) 
Level 

CEPI 
Collection(s) 

Circumstance Reporting Resolution 

9-12 All General and 
SRM collections 

Student was 
coded 3500 but 
decided not to 
participate 

• Remove the 3500 code from MSDS at 
the next General Collection. Note in 
student’s file reason for exiting the 
EMC. 

12 End of Year 
General 
Collection 

Student was 
coded 3500 but 
decided not to 
continue to fifth 
year and DID 
attain an EMC 
outcome 

• Prior to graduation make sure student 
has met ALL local district and MMC 
graduation requirements. 

• Note in student’s file reason for exiting 
the EMC. 

• If the student has achieved a high school 
diploma and 1 or more of the 5 EMC on 
track graduate outcomes, leave the 
student coded 3500, select which 
outcome(s) the student attained in the 
MSDS via the Additional Graduation 
Award Characteristic in the Enrollment 
Component and exit the student with an 
Exit Status code of 40. The student will 
be on track for graduation. 

• Place evidence of the achieved 
outcome(s) in the student’s 
file. 

12 End of Year 
General 
Collection 

Student was 
coded 3500 but 
decided not to 
continue to fifth 
year, DID NOT 
attain an EMC 
outcome 

• Prior to graduation make sure student 
has met ALL local district and MMC 
graduation requirements. 

• DO NOT remove the 3500 code. 
• Note in student’s file reason for exiting 

the EMC. 
• If the student has achieved a high school 

diploma but did not attain 1 of the 5 EMC 
outcomes, continue to report 3500 code 
and exit the student with exit code 41. 

• If the student has achieved a high school 
diploma and 1 or more of the 5 EMC on 
track graduate outcomes, select which 
outcome(s) the student attained in the 
MSDS and exit the student with an exit 
status code of 40. The student will be on 



 
 

  

 

 

Student 
Grade(s) 
Level 

CEPI 
Collection(s) 

Circumstance Reporting Resolution 

track for graduation. 
• If the student did not attain one of the 

five on-track graduate outcomes use 
exit status code 41. The student will be 
off track for graduation. 

• Exit the student either with an SRM or 
in the next general collection. 

13 All General and 
SRM collections 

Student 
decides to 
leave EMC 
during the 
fifth year 

• Prior to graduation make sure 
student has met ALL local district and 
MMC graduation requirements 

• DO NOT remove the 3500 code 
• Note in student’s file reason for exiting 

the EMC 
• Exit the student either with an SRM or 

in the next general collection 
• If the student has achieved a high school 

diploma and 1 or more of the 5 EMC on 
track graduate outcomes, select which 
outcome(s) the student attained in the 
MSDS and exit the student with an exit 
status code of 40. The student will be on 
track for graduation 

• If the student did not attain one of the 
five on track graduate outcomes use 

• exit status code 41. The student will be 
off track for graduation 



 
 

 
 

 

 

 
Reporting EMC Student Outcomes in the MSDS 

Please Note: 

Report all outcomes earned. 

A student receives 1 (one) associate degree; only associate degree should be marked in the 
MSDS as the outcome. 

A student receives 2 (two) associate degrees, or 1 (one) associate degree AND 60 credits 
toward a second degree or a bachelor’s degree, both associate degree and 60 credits 
should be marked in the MSDS as outcomes. 

Review your MSDS EMC Student Roster Report in the collection staging area to verify that 
EMC participation, outcomes, and exit status are correct for all students, prior to every 
collection certification. 

Outcome criteria and required documentation may be found on the next page. 



 
 

 
 

 

 

 
Reporting EMC Student Outcomes in the MSDS Continued 

 
EMC Outcome in MSDS Criteria Documentation for Student File 
01-Associate degree Select this option if an 

associate degree was 
conferred to the student 
by a college. 

College Transcript and High School 
Transcript with college credits included. 

02-60 Transferable 
College Credits 

Select this option if the 
student was a few credits 
short of an associate 
degree OR if the student 
attained a second 
associate degree, select 
this option and select an 
associate degree. 

College Transcript and High School 
Transcript with college credits included. 

03-Professional 
Certification 

Certificate must be 
conferred by a college. 

College Transcript and High School 
Transcript with college credits included. 

04-Michigan Early Middle 
College Association 
(MEMCA) Certificate 

The EMC must be 
approved by MEMCA to 
confer the certificate. 

Copy of the MEMCA Certificate 
awarded to the student. May also be 
requested to provide a log of 
hours/activities the student completed. 

05-Participation in a 
registered apprenticeship 

Registered 
apprenticeships are high-
quality work-based 
learning in conjunction 
with a degree-granting, 
eligible postsecondary 
institution. The five-year 
program of study must 
include a degree or 
certificate from an eligible 
postsecondary 
institution1. 

College Transcript and apprenticeship 
documentation that shows the student 
is participating in or completed a 
Department of Labor Registered 
Apprenticeship. 

 
 
 
 
The Michigan Department of Education is an equal opportunity provider. Revised 05.30.25 

 
 

1 MCL 388.513e Postsecondary Options Act, MCL 388.1903f Career and Technical Education Act 

http://legislature.mi.gov/doc.aspx?mcl-388-513
http://legislature.mi.gov/doc.aspx?mcl-act-258-of-2000
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