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Child Nutrition Programs (CNP):
Coordinated Application Site Change Guidance
This document covers key issues for sponsors to be aware of when adding or

modifying National School Lunch Program sites in the CNP: Coordinated Application
in NexSys - Next Generation Grant, Application and Cash Management.
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Adding New Sites to the CNP: Coordinated Application

The Site Information guide has instructions for how to add sites. If you do not see
the new site when the name is searched, it may need to be added as a member site
in the Education Entity Master (EEM).

If a new site is added to the CNP: Coordinated Application, the Program
Demographics page is required to be updated. Please update and enter racial/ethnic
data for the entire district, including the new site.

Adding Alternate Agreement Sites

A School Nutrition Programs - Alternate Agreement must be completed and
uploaded annually into the CNP: Coordinated Application. Alternate Agreements are
valid for no more than one school year, July 1 through June 30, and must be
approved by the Michigan Department of Education (MDE) prior to the start of the
agreement.
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Education Entity Master (EEM) Member Sites

Every child nutrition program sponsor has an information page in the EEM
database. Each sponsor information page has a tab labeled "Member Sites” at the
bottom of the page where the program sites sponsored by that agency are listed.
Sites must be added to this list in the EEM before they can be added to the CNP:
Coordinated Application in NexSys.

Using the Educational Entity Master (EEM) with the Child Nutrition Coordinated
Application has instructions for how to review your site list in the EEM, and how to
add a site that exists in EEM as a member site for your organization.

Admin/Contacts ” Addresses || Relationships ” embers ” Member Sites || LiCENSES |
Site Name Agreement Sysztem Effective Date &

Afbwood School 330201273 n4/18r2022 .
Baker Donora 33M000004 | 0401972022
Bancroft Park FIM000093 | 05M0272023
Beekman Center 330005261 | 09/24/2025
Benjamin Davis Park 33MO000099 | 05/02/2023
Bethlehem Lutheran Church 33MO00006 | 04/19/2022 [ Details | *
x M

System Effective Date: 02/06/2026

Food Service Contract Changes

Sponsors with a Food Service Management Company contract or a Vended Meals
Company contract must first contact MDE-FSMC-Vended@michigan.gov before
making any changes or additions to their food service operation, such as adding
new sites, inactivating or reopening sites, adding alternate agreements, and/or
adding any type of meal for any grade level at any site, including snacks.

If determined to be a material change to the contract, an addendum or amendment
to the contract for these changes or additions may be required.

Community Eligibility Provision (CEP) Participation

Changes to the application such as adding sites, redistricting schools which result in
shifts to student enrollment, or closing buildings and combing student enrollment
all could have an impact on the CEP Site Selection and grouping. Contact MDE at
MDE-SchoolNutrition@Michigan.gov for assistance.

Updating Information EEM

The EEM User Guide has instructions for updating entity information.
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Inactivating Sites in the CNP: Coordinated Application

The Site Information guide has instructions for how to inactivate sites. If sites in
the application are being closed and students are being served in a different school
building in the application, be sure to update the National School Lunch & School
Breakfast Programs (NSLP/SBP) site details page for the other site to reflect the
student grade sets and meal service models.

Using Open Sites in the CNP: Coordinated Application

Sites that are marked as closed in EEM should not be added to the CNP:
Coordinated Application. Only active sites can be approved.

Search Results

0 Your search yielded 3 result(s).

EEM-Search for attwood

Entity Code Type |(County| City |Maitch Ranking
Attwood Park |82M000774 Member |Wayne | WAYME 2
Outlaws Site
. | Attwood 00144 Lansing Public LEA Ingham | LANSING 2
School School District School

Excel v || Export

= Closed Entity.

Adding Preschool Meals to Existing Sites

To add preschool programs, update the NSLP/SBP site details page to reflect the
student grade sets and meal service models. Be sure to answer question 3 about
the preschool program types and question 3a for program administration. Under
question 6, select “Pre-k” for the age/grade group served at this site.

Pre-K School Meals Frequently Asked Questions is a helpful resource for
determining whether preschool programs can be added to NSLP/SBP or if they need
to participate in the Child and Adult Care Food Program (CACFP).

Adding Snacks to Existing Sites

The Site Information guide has instructions for how to add snacks to sites and how
to set up the site eligibility.
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