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Child Nutrition Programs (CNP):  

Coordinated Application Site Change Guidance 

This document covers key issues for sponsors to be aware of when adding or 
modifying National School Lunch Program sites in the CNP: Coordinated Application 
in NexSys - Next Generation Grant, Application and Cash Management.  
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Adding New Sites to the CNP: Coordinated Application 

The Site Information guide has instructions for how to add sites. If you do not see 
the new site when the name is searched, it may need to be added as a member site 
in the Education Entity Master (EEM). 

If a new site is added to the CNP: Coordinated Application, the Program 
Demographics page is required to be updated. Please update and enter racial/ethnic 
data for the entire district, including the new site. 

Adding Alternate Agreement Sites 

A School Nutrition Programs – Alternate Agreement must be completed and 
uploaded annually into the CNP: Coordinated Application. Alternate Agreements are 
valid for no more than one school year, July 1 through June 30, and must be 
approved by the Michigan Department of Education (MDE) prior to the start of the 
agreement. 

https://www.michigan.gov/mde/services/food/office-of-nutrition-services/nexsys-child-nutrition-coordinated-application
https://www.michigan.gov/mde/services/food/procurement-and-contracts/food-service-contracts
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Education Entity Master (EEM) Member Sites  

Every child nutrition program sponsor has an information page in the EEM 
database. Each sponsor information page has a tab labeled “Member Sites” at the 
bottom of the page where the program sites sponsored by that agency are listed. 
Sites must be added to this list in the EEM before they can be added to the CNP: 
Coordinated Application in NexSys.  

Using the Educational Entity Master (EEM) with the Child Nutrition Coordinated 
Application has instructions for how to review your site list in the EEM, and how to 
add a site that exists in EEM as a member site for your organization.  

 

Food Service Contract Changes 

Sponsors with a Food Service Management Company contract or a Vended Meals 
Company contract must first contact MDE-FSMC-Vended@michigan.gov before 
making any changes or additions to their food service operation, such as adding 
new sites, inactivating or reopening sites, adding alternate agreements, and/or 
adding any type of meal for any grade level at any site, including snacks. 

If determined to be a material change to the contract, an addendum or amendment 
to the contract for these changes or additions may be required. 

Community Eligibility Provision (CEP) Participation 

Changes to the application such as adding sites, redistricting schools which result in 
shifts to student enrollment, or closing buildings and combing student enrollment 
all could have an impact on the CEP Site Selection and grouping. Contact MDE at 
MDE-SchoolNutrition@Michigan.gov for assistance. 

Updating Information EEM 

The EEM User Guide has instructions for updating entity information. 

https://cepi.state.mi.us/eem/
https://cepi.state.mi.us/eem/
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-Nutrition-Program-System-Help-Documents/EEM/MDE-User-Guide_EEM-and-the-Coordinated-App.pdf?rev=47e2f9293caa46d3a801cfd2b23ccee3&hash=EF0EAA42E4DA1ABFEB12603C3019E093
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/Child-Nutrition-Program-System-Help-Documents/EEM/MDE-User-Guide_EEM-and-the-Coordinated-App.pdf?rev=47e2f9293caa46d3a801cfd2b23ccee3&hash=EF0EAA42E4DA1ABFEB12603C3019E093
mailto:MDE-FSMC-Vended@michigan.gov
mailto:MDE-SchoolNutrition@Michigan.gov
https://www.michigan.gov/cepi/-/media/Project/Websites/cepi/EEM/EEM_user_guide.pdf?rev=968f22cd15804600b516c247cd69c23a&hash=A78B5B08E0B2C4E7EC7DBF5DFB5C4B96
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Inactivating Sites in the CNP: Coordinated Application 

The Site Information guide has instructions for how to inactivate sites. If sites in 
the application are being closed and students are being served in a different school 
building in the application, be sure to update the National School Lunch & School 
Breakfast Programs (NSLP/SBP) site details page for the other site to reflect the 
student grade sets and meal service models.  

Using Open Sites in the CNP: Coordinated Application 

Sites that are marked as closed in EEM should not be added to the CNP: 
Coordinated Application. Only active sites can be approved.  

 

Adding Preschool Meals to Existing Sites  

To add preschool programs, update the NSLP/SBP site details page to reflect the 
student grade sets and meal service models. Be sure to answer question 3 about 
the preschool program types and question 3a for program administration. Under 
question 6, select “Pre-k” for the age/grade group served at this site. 

Pre-K School Meals Frequently Asked Questions is a helpful resource for 
determining whether preschool programs can be added to NSLP/SBP or if they need 
to participate in the Child and Adult Care Food Program (CACFP). 

Adding Snacks to Existing Sites  

The Site Information guide has instructions for how to add snacks to sites and how 
to set up the site eligibility.  

 

 

https://www.michigan.gov/mde/services/food/office-of-nutrition-services/nexsys-child-nutrition-coordinated-application
https://www.michigan.gov/mde/-/media/Project/Websites/mde/Food-and-Nutrition-Programs/2025/10/MSM-Preschool-Memo-Aug-2025-Update-10825.pdf?rev=02d60707fe4241dba43bf7b6b7a15c6d&hash=E9160BCA026D7BCA620A7B9DB907B858
https://www.michigan.gov/mde/services/food/office-of-nutrition-services/nexsys-child-nutrition-coordinated-application
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